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$OO�)DFLOLWLHV %UHZHU\ 5HYLVLRQ�� �

7KHPH $VHSWLF�7HFKQLTXHV���*HQHUDO 'DWH� �����0$5���

7KH�SXUSRVH�RI�WKLV�OHVVRQ�LV�WR�HQVXUH�$VHSWLF�7HFKQLTXHV�DUH�IROORZHG�ZKHQ�VDPSOLQJ�WDQNV
DQG�EHHUV��VR�WKH�LQWHJULW\�RI�WKH�SURGXFW�LV�QRW�FRPSURPLVHG�SULRU�WR�WHVWLQJ�

(WKDQRO�DQG�,VRSURSDQRO�ZLOO�EH�XVHG�LQ�FORVH�SUR[LPLW\�WR�D�IODPH��(QVXUH�DOO�VDIHW\
SUHFDXWLRQV�DUH�IROORZHG�ZKHQ�KDQGOLQJ�WKHVH�FKHPLFDOV�

%XQVHQ�%XUQHUV�&RQH

�� 3ULRU�WR�FROOHFWLQJ�VDPSOHV�IURP�EHHU�FDQV�DQG�WDQNV��HQVXUH�DOO�VXUIDFHV�WKDW�PD\
FRPH�LQ�FRQWDFW�ZLWK�WKH�SURGXFW�KDYH�EHHQ�VDQLWL]HG�XVLQJ�����LVRSURSDQRO�

�� 7KLV�LQFOXGHV�EHQFKWRS�VXUIDFHV��WKH�RXWHU�VXUIDFHV�RI�FROOHFWLRQV�YHVVHOV��H[��0DVRQ
MDUV��&HQWULIXJH�7XEHV��HWF���DQ\�VDPSOLQJ�SRUWV��H[WHUQDO�DQG�LQWHUQDO�ZLWK�D�VZDE��
WKH�FDSV�DQG�FDQ�OLGV�SULRU�WR�RSHQLQJ��DQG�WKH�JORYHV�\RX�ZLOO�EH�XVLQJ�WR�KDQGOH�WKH
VDPSOHV�

�� 8VH�D�%XQVHQ�%XUQHU�WR�PDLQWDLQ�D�VWHULOH�HQYLURQPHQW��%XQVHQ�%XUQHUV�DUH�XVHG�WR
FUHDWH�DQ�XSGUDIW�DQG�SUHYHQW�PLFUREHV�IURP�IDOOLQJ�LQWR�WKH�ZRUNLQJ�]RQH�

�� :KHQ�VDPSOLQJ��HQVXUH�WKHUH�DUH�QR�GUDIWV�DQG�WKDW�WKH�IODPH�LV�FRQVLVWHQW��LI�WKHUH�LV
DLU�IORZ�WKLV�SURFHVV�LV�LQHIIHFWLYH�

�� 'R�QRW�EUHDWKH�VSHDN�LQ�WKH�GLUHFWLRQ�RI�WKH�VDPSOH�ZKHQ�FROOHFWLQJ�RU�SODWLQJ�



21(�32,17�/(6621
/RFDWLRQ $UHD 6\VWHP 23/� '(37���

$OO�)DFLOLWLHV %UHZHU\ 5HYLVLRQ�� �

7KHPH $VHSWLF�6DPSOLQJ���7DQNV 'DWH� �����0$5���

7KH�SXUSRVH�RI�WKLV�OHVVRQ�LV�WR�HQVXUH�$VHSWLF�7HFKQLTXHV�DUH�IROORZHG�ZKHQ�FROOHFWLQJ
VDPSOHV�IRU�4&�DQDO\VLV�IURP�WDQNV�DQG�IHUPHQWHUV�IURP�VDPSOLQJ�SRUWV�

(WKDQRO�DQG�,VRSURSDQRO�ZLOO�EH�XVHG�LQ�FORVH�SUR[LPLW\�WR�D�IODPH��(QVXUH�DOO�VDIHW\
SUHFDXWLRQV�DUH�IROORZHG�ZKHQ�KDQGOLQJ�WKHVH�FKHPLFDOV�

���������������������������������������������������������������������������������������������������������

:KHQ�FROOHFWLQJ�VDPSOHV�IURP�WKH�VDPSOLQJ�SRUW�RI�D�WDQN�
�� %HIRUH�VWDUWLQJ�WKH�ZRUN��KDYH�\RXU�VDPSOLQJ�NLW�DQG�%XQVHQ�EXUQHU�UHDG\��:HDU�FOHDQ

JORYHV�GXULQJ�WKH�SURFHVV�DQG�VDQLWL]H�WKHP�SULRU�WR�VDPSOLQJ�
�� 6SUD\�WKH�LQWHULRU�DQG�H[WHULRU�RI�WKH�VDPSOLQJ�SRUW�ZLWK�WKH�LVRSURSDQRO�
�� /LJKW�WKH�%XQVHQ�EXUQHU�WR�FUHDWH�DQ�DVHSWLF�ZRUNLQJ�HQYLURQPHQW�
�� 8VLQJ�WKH�%XQVHQ�EXUQHU��IODPH�WKH�DOFRKRO�RII�RI�WKH�VDPSOLQJ�SRUW�
�� 6RDN�WKH�VWHULOH�FRWWRQ�VZDEV�ZLWK�LVRSURSDQRO�DQG�XVH�WKHP�WR�VZDE�WKH�LQWHULRU�RI

WKH�VDPSOLQJ�SRUW��)ODPH�VDPSOLQJ�SRUW�DJDLQ�LQ�SUHSDUDWLRQ�WR�VDPSOH�
�� 2SHQ�WKH�VDPSOLQJ�SRUW�DQG�DOORZ�WKH�OLTXLG�WR�IORZ�IUHHO\�IRU�����VHFRQGV��'XULQJ�WKLV

WLPH��RSHQ�WKH�VDPSOLQJ�FRQWDLQHU�DQG�IODPH�WKH�RSHQLQJ�
�� &ROOHFW�D�VDPSOH�WR�WKH�ILOO�OLQH��IODPH�WKH�RSHQLQJ�RI�WKH�VDPSOLQJ�FRQWDLQHU��DQG�VHDO

WKH�FRQWDLQHU�
�� &ORVH�WKH�VDPSOLQJ�SRUW��UH�LVRSURSDQRO�DQG�IODPH�WKH�SRUW��DQG�WXUQ�RII�WKH�%XQVHQ

EXUQHU�
�� /DEHO�WKH�VDPSOH�ZLWK�WKH�WDQN�DQG�EHHU�LQIRUPDWLRQ��DQG�ILOO�RXW�WKH�VDPSOH

VXEPLVVLRQ�IRUP�IROORZLQJ�WKH�LQVWUXFWLRQV�RQ�WKH�6KLSSLQJ�2QH�3RLQW�/HVVRQ�
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$OO�)DFLOLWLHV %UHZHU\ 5HYLVLRQ�� �

7KHPH $VHSWLF�6DPSOLQJ���%RWWOHV�DQG�&DQV
�RSWLRQDO�

'DWH� �����0$5���

7KH�SXUSRVH�RI�WKLV�OHVVRQ�LV�WR�HQVXUH�$VHSWLF�7HFKQLTXHV�DUH�IROORZHG�ZKHQ�FROOHFWLQJ
VDPSOHV�IRU�4&�DQDO\VLV�IURP�ERWWOHV�DQG�FDQV�LQWR�VDPSOH�FROOHFWLRQ�YHVVHOV��,I�VKLSSLQJ�WKH
HQWLUH�FDQ�RU�ERWWOH��GR�QRW�IROORZ�WKHVH�LQVWUXFWLRQV�DQG�IROORZ�WKH�6KLSSLQJ�23/�

(WKDQRO�DQG�,VRSURSDQRO�ZLOO�EH�XVHG�LQ�FORVH�SUR[LPLW\�WR�D�IODPH��(QVXUH�DOO�VDIHW\
SUHFDXWLRQV�DUH�IROORZHG�ZKHQ�KDQGOLQJ�WKHVH�FKHPLFDOV�

�� 3ULRU�WR�VDPSOLQJ�DVHSWLFDOO\�IURP�D�FDQ�RU�ERWWOH��FKLOO�WKH�VDPSOH�IRU�D�IHZ�KRXUV�WR�OHW
DQ\�PLFURRUJDQLVPV�VHWWOH�WR�WKH�ERWWRP�RI�WKH�YHVVHO�

�� %HIRUH�VWDUWLQJ�WKH�ZRUN��KDYH�\RXU�VDPSOLQJ�NLW��DQ�HPSW\�EXFNHW�RU�OLTXLGV�FRQWDLQHU�
DQG�%XQVHQ�EXUQHU�UHDG\��:HDU�FOHDQ�JORYHV�GXULQJ�WKH�SURFHVV�DQG�VDQLWL]H�WKHP
SULRU�WR�VDPSOLQJ��6DQLWL]H�WKH�EHQFKWRS�ZRUNLQJ�DUHD�ZLWK�LVRSURSDQRO�

�� 6SUD\�WKH�FDQ�OLG�RU�ERWWOH�FDS����ERWWOH�FDS�RSHQHU��ZLWK�LVRSURSDQRO��/HW�VLW�IRU���
VHFRQGV�

�� /LJKW�WKH�%XQVHQ�EXUQHU�WR�FUHDWH�DQ�DVHSWLF�ZRUNLQJ�HQYLURQPHQW�
�� 3RXU�RII�WKH�H[FHVV�LVRSURSDQRO�IURP�WKH�FDQV�DQG�ERWWOH�FDSV��IODPH�WKH�OLG�DQG�RSHQ

WKH�YHVVHO�
�� ,QWR�WKH�EXFNHW�RU�OLTXLGV�FRQWDLQHU��VORZO\�SRXU�RXW�PRVW�RI�WKH�EHHU�DQG�VDYH�DERXW

��P/�DW�WKH�ERWWRP�RI�WKH�YHVVHO��7KLV�DOORZV�IRU�WKH�PLFURRUJDQLVPV�WR�EH
FRQFHQWUDWHG�LQWR�D�VPDOOHU�YROXPH��ZKLFK�LV�LGHDO�IRU�SODWLQJ�

�� )ODPH�WKH�RSHQLQJ�RI�WKH�YHVVHO��DQG�FDUHIXOO\�URXVH�WKH�UHPDLQLQJ���P/�WR�VXVSHQG
WKH�PLFURRUJDQLVPV�

�� 2SHQ�WKH�VDPSOLQJ�FRQWDLQHU��IODPH�WKH�RSHQLQJ�RI�ERWK�WKH�FRQWDLQHU�DQG�WKH�EHHU
YHVVHO��DQG�FROOHFW�D�VDPSOH�WR�WKH�ILOO�OLQH�

�� /DEHO�WKH�VDPSOH�ZLWK�WKH�WDQN�DQG�EHHU�LQIRUPDWLRQ�
��� 5HSHDW�ZLWK�DOO�RWKHU�VDPSOHV��UH�VDQLWL]LQJ�JORYHV�DQG�ZRUNVSDFH�EHWZHHQ�VDPSOH

FROOHFWLRQV�
��� )LOO�RXW�WKH�VDPSOH�VXEPLVVLRQ�IRUP�IROORZLQJ�WKH�LQVWUXFWLRQV�RQ�WKH�6KLSSLQJ�2QH

3RLQW�/HVVRQ�
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$OO�)DFLOLWLHV %UHZHU\ 5HYLVLRQ�� �

7KHPH 6KLSSLQJ�WR�(VFDUSPHQW�/DEV 'DWH� �����0$5���

7KH�SXUSRVH�RI�WKLV�OHVVRQ�LV�WR�HQVXUH�WKDW�VDPSOHV�DUH�ZHOO�VHFXUHG�SULRU�WR�VKLSSLQJ�DQG
HQVXUH�WKH\�UHDFK�(VFDUSPHQW�/DEV�LQWDFW�

6KLS�VDPSOHV�WR�
(VFDUSPHQW�/DERUDWRULHV�Ə�4&�'HSW����6PLWK�$YH��1�(��<���*XHOSK��21

6$03/(�35(3$5$7,21�$1'�/$%(//,1*�
�� 3OHDVH�HQVXUH�WKDW�WKH VDPSOHV�DUH�FROOHFWHG�DVHSWLFDOO\� (QVXUH�VDPSOHV�DUH�ZHOO

VHFXUHG��H[��OLGV�DUH�WDSHG�XS�SDUDILOPHG��FDQV�DQG�ERWWOHV�DUH�VHFXUHG�ZLWK�EXEEOH
ZUDS�FUDIW�SDSHU���$Q\�OHDNLQJ�RU�EURNHQ�VDPSOHV�ZLOO�QRW�EH�WHVWHG��DV�WKH�LQWHJULW\�RI
WKH�VDPSOH�LV�FRPSURPLVHG�

�� 6DPSOHV PXVW�EH�ODEHOOHG LQ�D�PDQQHU�WKDW�LV�FOHDU WR�XQGHUVWDQG�DQG PXVW�PDWFK
WKH�VDPSOH�QDPH�LQ�WKH�VXEPLVVLRQ�IRUP �KWWSV���WLQ\XUO�FRP�\�]J�RM��� 7KH�VDPSOH
VXEPLVVLRQ�IRUP�PXVW�EH�FRPSOHWHG�LQ�IXOO�IRU�WKH�VDPSOHV�WR�EH�SURFHVVHG�

�� &UHDWH�RQH�VDPSOH�HQWU\�SHU�VDPSOH�WR�EH�WHVWHG�
�� ,I�\RX�DUH�D�QHZ�FXVWRPHU �KDYH�QHYHU�SODFHG�D�\HDVW RUGHU�RU�VXEPLWWHG�VDPSOHV

IRU�4&���SOHDVH�ILOO�RXW�RXU�FXVWRPHU�IRUP�KHUH�
KWWS���ZZZ�HVFDUSPHQWODEV�FRP�FXVWRPHUIRUP

35(3$5,1*�6$03/(6�)25�6+,33,1*
�� ,I�SRVVLEOH��VKLS�DOO�VDPSOHV�RQ�LFH�DQG�VXSSO\�EXEEOH�ZUDS�DQG�FUDIW�SDSHU�LQ�WKH

VKLSPHQW�LI�LW�FRQWDLQV�JODVV�RU�FDQV�
�� &RQILUP�DOO�VDPSOHV�DUH�ODEHOOHG�DQG�PDWFK�WKH�RQOLQH�VXEPLVVLRQ�IRUP�HQWULHV�SULRU�WR

VKLSSLQJ���WKLV�LV�HVVHQWLDO�IRU�UHFRUG�NHHSLQJ�IRU�ERWK�(VFDUSPHQW�/DEV�DQG�\RXU
EUHZHU\�

�� 6KLS�VDPSOHV�WKURXJK�836�DQG�)HG([��DV�&DQDGD�3RVW�LV�VXEMHFWHG�WR�GHOLYHU\
GHOD\V�WKDW�FDQ�DIIHFW�WKH�LQWHJULW\�RI�WKH�VDPSOHV�DQG�WXUQ�DURXQG�WLPHV�

�� 3UHOLPLQDU\�5HSRUWV�DUH�VHQW�RXW�DIWHU���GD\V�RI�LQFXEDWLRQ��)LQDO�5HSRUWV�PD\�YDU\
IURP�3UHOLPLQDU\�5HSRUWV�DV�VRPH�PLFURRUJDQLVPV�UHTXLUH�ORQJHU�LQFXEDWLRQ�SHULRGV
EHIRUH�WKH\�FDQ�EH�GHWHFWHG�

3/($6(�127(�7+$7�4&�6$03/(6�:,//�127�%(�352&(66('�817,/�7+(�48$/,7<�&21752/
68%0,66,21�)250�,6�),//('�287��6$03/(6�$55,9,1*�)5,'$<�0$<�127�%(�352&(66('�817,/�7+(
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