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Foreword

Radar is Strategi Institute’s online learning management system, built using Totara software and
hosted by Catalyst.

Housing over 250 articles available to suit your CPD requirements, you can be confident that your
company and employee information, content and outcomes are safe and secure with Radar having
met the standard security protocols demanded by banks, insurance companies, universities and NZ
government’s security requirements.

Radar also offers the following benefits:

1. Your PDPs and CPD logs in one location: Create your professional development plan (PDP) and
track your progress via CPD logs in one location on Radar.

2. Compliance reporting made easy: Track the training progress of your staff, both individually
and as a team, and schedule reports to send to you automatically.

3. Upload your own content: Host company training content which only your staff, or those you
select, will be able to view.

4. Your own brand and colours: Have a customised learning platform that reflects your branding,
making it look like you have your own learning platform.

5. Help available at your fingertips: Access to dedicated Strategi Institute staff to answer
questions and support during business hours via live chat, phone and email.

Subscription options

To view our subscription options, download our Radar information guide.

Group pricing is available on request.
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How to login to Radar

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

Assumptions:

e Instructions assume reader has a subscription to Radar. Refer Radar information guide for additional information

about subscription plans and pricing.

Process steps and screenshots

1. Receive system email Welcome
1. Receive Welcome email, Thank you for joining the Radar community. Radar is the online learning platform
powered by Strategi Institute, dedicated to meeting the needs of the financial services
Take note of your username end related industries.
and ema|| Iog |n detalls Your username and email are:
Name: XXXXXXXXXXXX
2. Click the reset your password Username: XOOKKIOOXKKK
here hyperlink. Email XXXXXXXXXXXXXXXXX
When you log in for the first time, use the reset password link below to create your
3. Enter your new password. password:
Take note of the system rules Reset your password here | ® Radar
for password req u i rements Once logged in, we recommend you che: Please enter your new password below, then save canges

Set password

4. Enter your new password
again. usemame XXXXXXXXXXX

The password must have at least 8 characters, at least 1digit(s), at least 11ower case

5. Select save Changes. letter(s), at least 1 upper case letter(s)

New password™

You will be taken to the

secure Radar landing page oo e

(https://radar.ac.nz/). I
2. Receive strategi email Hi XXX
1. Receive user instructions
. You have now been provided access to Radar,
email. Strategi Institute’s online learning platform.
2. Click on hyperlink to go to the | have attached a user guide for your reference.
unsecure Radar Home Page To login:
(https://radar.ac.nz/). URL: www.radar.ac.nz
3. Select Login. Yourl & > (O () https;//radaracnz A Q] & 2
separ.
4. Enter Username and youh{ @b Intranet & Google %49 Radar e Totara Community
Password. let mq & Rad
Ra ar Home Learn Help You are not logged i
NOTE: If you .
. . assist Log In
o Fields are case sensitive. me.
o Tick the Remember IU“'"M I
username checkbox for
easier logging on next Passworg
time. [ |
5. Select Log In.
You will be taken to the

secure Radar Landing Page.
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Bookmark Radar webpage

Bookmarking the website will make it easier to access Radar from your desktop.

1. Commence bookmark
1. Goto https://radar.ac.nz/. X J G nz herald - Google Search X l +
2. Select Ctrl + D from your '
keyboard or the Star icon from fisig=AK.. © A ‘:B '@] {3
your browser.
You will be taken to the Edit

favorite window.

2. Add a Bookmark

1. Enter Radar in the Name field. . . pie
Edit favorite
2. Select your preferred
bookmark location using the Name
dropdown arrow.
3. Select Done. Folder  [7) Favorites bar v

More “ Remove

1 Login to Radar e () https//radaracnz A Q W a3 2

1. Click on your Radar bookmark
Y Q Intranet & Googl wl Totara Community

You will be taken to the

secure Radar Landing Page. @ Radar Home: | Leamps ‘Heln Youars it loggeckn. m
-
2. Select Login. Log In
3. Enter Username and P Stratag
Password. Usemame
NOTE: XXXXXXXXXXX

o These fields are case
sensitive. Password

o Tickthe Remember | | e
username checkbox for

easier logging on next Remember username
time.

Forgot username or password?

You will be taken to the
@ Cookies must be enabled in your browser

secure Radar Landing Page.
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Forgot password process

1. Commence log in

1. Click on your Radar Bookmark < -2 G O ntpsy/radaracnz. A Q & 3 | G

You will be taken to the @ intanet G G ]

secure Radar Landing Page Log in
' & Radar
2. Select Log in.

jou are not logged il m

Usemame
3. Select Forgot username or XXXXXXXXXXX
password.
Password

You will be taken to the
Account Search window.

Remember username

Forgot username or password? ]

e e

2. Start forgot password process R
gotp P Let's find your account

1. Enter your Username or Email

To reset your password, submit your username or your email address

addreSS from yOUI’ System below. If we can find you in the database, an email will be sent to your
. email address, with instructions how to get access again.
email.
2. Select Search. —
You will receive a system
message. ( seacn )

3. Select Continue.

Email address

If you entered correct details
an email will be sent with

. . e If you supplied a correct username or email address then an email should have been
password reset instructions. =9
p sent to you.
4. CIICk on the reset h erlmk It contains easy instructions to confirm and complete this password change. If you

from the email, continue Tohave-difficulty, please contact the site administrator.
You will be taken to the Radar -

Hi XXXX
Reset password window. m Someone (probably ) has requested s new password for your

account on 'Radar'.

To confirm this and-have a new password sent to you via email,

go to the following web address:

https://radar.ac.nz/login/forgot_password.php?token=80JoqOAIEcGEBnMavyHSAS75fC6P0eBE

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

Radar Support
support@strategi.ac.nz
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3. End
1.

forgot password process
Enter your New password.
Take note of the system rules
for password requirements.
Enter your New password
again.

Select Save changes.

You will be taken to the
secure Radar Landing Page
(https://radar.ac.nz/).

# Radar

Please enter your new password below, then save changes.

There are required fields in this form marked ™.

Set password

Username

MNew password *

New password (again) K

XXXXXXXXXXX

The password must have at least 8 characters, at least 1digit(s), at least 1 lower case

letter(s), at least 1 upper case letter(s)

Save changes Cancel )

& Radar

Home Dashboard Record ~  Learn

= & XXXXXX -

Accreditation Help

Welcome to Radar.

Popular Content

Closing the Gaps 2021

Core strand V2

Client complaints

ANZ Adviser Hub

User manual
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How to navigate Radar

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

Additional information:

e Detailed instructions for managing the Record and Learn pages is covered in detail further in the manual. This
section provides an overview only.

Process steps and screenshots

1. | Radar home page S Rada:l~=~ i N e g - | o000k

The home page provides a portal
for directly accessing content,
news, and important information
(Contact details and newsletter
subscriptions).

NOTE: Colours and logos may vary
based on customisation by your

Latest CPD Modules.

company).

From the home page you can also:

o Navigate to Radar sub-pages
(see below).

o Access and edit profile and
preference information

We suggest liaising with your

training manager before

editing any settings.

2. Radar sub-pages:

Page Details

Dashboard Portal displaying news and event alerts as well as information specifically tailored to you
e.g., courses you’ve been enrolled in, your CPD Hours, and progress against your
subscription period, as well as an export function for both your PDP or CPD log (we have
provided an example on the following page).

Record Record allows you to access to the following to sub-pages:

1. My PDP: Create, view, and manage your professional development plans (PDP).
2. My CPD Log: View your CPD Log and add evidence items (i.e., external CPD course).

Learn Portal that provides visibility to all Learning material. NOTE: Access is determined by your
subscription.

Accreditation | Stores product provider assessments, communications, and resources for advisers
accredited with them. NOTE: Access to this material is only granted by the product
provider.

Help Help provides direct access to this user manual, general information about Radar, and a
contact us page for your convenience.
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Sample dashboard

Last Course Accessed

Women in insurance:
Invest in women.

Learning Progress Indicator

CPD

Current Learning

Page: 12 (Next)

Invest in business Course Name Progress
T
HOU RS Wholesale clients
and eligible
1 investors
Content Access The new information
privacy principle 12
AML/CFT Act 2009: annual Daing more with
5‘%5'35}‘2"6?5' advisers Subscription period |ess: time
q management and
The s Ac R productivity
e Suspicious Activity Report - 350 days left
Mrch 2021 Climate risk and the
oppartunity for real
Customer due diligence for estate
companies
CSV Exports Best practice
Executive summary: New Zealand complaint handling
mutual evaluation report - April guide
2021 7 N/ N
( Export - MY CPD 1 CSV Export - MY PDP )
- of ~ of Page: 12 (Next)
Developing an AML/CFT
programme for accountants
10 Ways My Closing Ratio Topped
90%: How our sales process went Upcoming Events
from dismal to dynamic
) . There are no records in this report
impressions ariv irctms Latest News
outcomes
Sample PDP export
PDP Export XXXXXXXXXXXXXX
Export at: Saturday, 7 January  XXXXXXXXXXXXXX )0.0.0.0.00.00.00.0.0.0¢
Learning Flan XXXXXXXXXXXXXXXXXXXXXKKXXKXXKXXKXXKXXKXXXXXKXX
Type Name Description Linked (Hours Time completed Type(Linked Item)
(Course/Evidence (Linked Item)
CLIENTS flourishing: applying
positive psychology to
financial planning
Objective PERSONAL Doing more with less: |0.75 Course
DEVELOPMENT lime management and
productivity
Objective PERSONAL Time management for |1 7 Jan XXXXX Course
DEVELOPMENT advisers
Objective PERSONAL How does the 1 Course
DEVELOPMENT economy shape the
financial advisory
profession?
Objective PERSONAL ‘Working remotely:  |0.25 Course
DEVELOPMENT The full guide for
New Zealand
businesses and
employees
Objective BUSINESS RBNZ: Monetary 0.75 Course
DEVELOPMENT Policy Statement
August 2022
Objective BUSINESS RBNZ: Financial 0.75 Course
DEVELOPMENT Stability Report May
2022
Sample CDP log export
CPD Log Export XXXXXKXXXXXXXX
Monday, 9 Januar S URRRHRRAREA XXXXXXXXXXXXXX
Type [Name Il’rn\rider [CPD Hours Time completed
Course Completion 7 steps to facilitate exquisite listening |Strategi 0.25 8 Jan XXXXXX
Course Completion The time management hack that can | Strategi Institute 0.25 8 Jan XXXXXX
raise revenue
Course Completion Time management for advis Strategi Institute 1.00 7 Jan XXXXXX
Course Completion FMA guidance note: Advertising Strategi Institute 1.00 12 Dec XXXXXX
loffers of financial products under the
[FMC Act 2013

User manual
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How to create a professional development plan

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

It is highly recommended that PDPs are captured in Radar to assist with visibility and tracking. Tracking is possible by
linking Radar training modules to PDP objectives, creating a singular view of completion rates, dates, and gaps.

Assumptions:

e Instructions assume reader is already registered in Radar.

Process steps and screenshots

Create and activate a plan

1. Login to Radar e @] () | https://radaracnz| A @ a3 S

1. Go to https//radar.ac.nz. B Intranet G Google % Radar <l Totara Community

2. Select Login. .
%1 Login e | (D)

3. Enter Username and

Password.
NOTES: Usemame
. SUe_carter
o These fields are case
sensitive.
Password

o Tick the Remember

username checkbox for

easier logging on next
Remember username

time.
You will be taken to your Forgot username or password?

secure Radar landlng page. @ Cookies must be enabled in your browser

2. Access PDP main page

& Radar ‘ome oemos] meow wen - resteon

1. Select Record (via Navigation

Menu). My PDP
2. Select My PDP (via Navigation My,CEDiLog

Sub-Menu). Welcome to Radar.

You will be taken to the PDP

main page.

From this page you will be @ Radar Home  Dashboard  Record - Leam . Accrediiaen  Help - = A XXXXXX -

able to: MyPDR 1y CPD Lo

Home | My POP

o Create, delete a plan (or

My PDP
mark plan as complete). Learning y
Your current and completed learning plans are shawn below. You can create @ new (" CroatonawpOn
o) V|eW yo u r. pla n h Istory My PDP learning plan by clicking "Create a new learning plan” to the right of the screen. \ )
+ Manage plans
Active Plans Active Plans Due date Status Actions
and snapshots of I —
Laareing Planl KXK00 Learning Plan 2023 31 Dec. XXXXXX * e
progress. P Oblectivas (7) CPD Training (38)
og
L « AllLearning
(@) ACCGSS eX|St| ng p|anS tO Conferences & Other Learning Learning Plan 2022 31Dec yxXXXX [ ETEDIR"
+ Evidence bank Objectives (5) CPD Training (10)

edit if required.
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3' create PDP @ Radar Home  Dashboard  Record Learn ~  Accreditation  Help = & XXXXXX -
1. Select Create new PDP. —
2. Complete Form fields. SR
NOTE: Fields marked with an Cearning My PDP
asterisk (*) are mandatory. s sl (G
« Manage olans
3. Select Create plan to Create new PDP
com plete the task_ To create a new plan please add the plan title, a short description of the plan and a date by which the plan should be
completed. You can click "Create plan” once you have entered this information.
YOU Wi” be ta ken to your PDP’ There are required fields in this form marked *
defaulting to the Overview ¥ Plan details
tab. Plan template Learning Plar XXXXXX v
NOTE: You can think of the S S
plan as a “folder’ which allows
Plan description 1

you to store your objectives

Description is not a mandatory
field. We recommend using it to
state your current role
description, any anticipated

and training information.

Align the Start and Complete dates with
your annual review cycle.

business or legislative changes
that require you to upskill, and
identified competence,
knowledge, and skill gaps.

NOTE: Radar will present warning messages
if these sit outside possible parameters.

Completion date™ 31w || December || 000K Vv | E

4, Activate plan

You will also be sent an email

Two SyStem messages W|” be Plan creation successful o g -
conflrmlng pIan creation.

presented:

1. Select Activate plan.

Your plan has not been activatgd | Activate Plan |

This will now allow you to add
objectives and CPD training to Plan: Learning Plan XXXXXX

your plan' Owverviaw Objectives CPD Training
NOTE: From the overview tab Completion date 31 Dacamber XXXXXX
you can also: _
. ( Edit details ) -l

o Edit, delete, or complete

the plan. : ' Remember to use Save

a comment...

o Add comments as y comments when adding.

req Ulred. I Save comment
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Create objectives

1. Access objectives tab

Plan: Learning Plan XXXXXX
1. Navigate to the Objectives tab

W|th|n your plan. Overview Objectives [CPD Training

All the objectives that form your learning plan are shown below. You can view any objective by clicking the objective

title. Clicking "Add new objective” will allow you to request to add new objectives to this learning plan.

[ Add new objective |

2. Add objectives

1. Select Add new Objective_ Overview Objectives CPD Training
2. Complete form fields. Add new objective Description is not a mandatory
NOTE: Fields marked with an There are required fields in this form marked * field. You can use this field to

asterisk (*) are mandatory, Objective Title™ PERSOMAL DEVELOPMENT capture the aim and outcomes of

3. Select Add objective to your objective.

complete the task.

Objective description 1 &>

Spread the objective due dates throughout
the year, so that training is evenly spread

across months.

v March

Status™ In Progress W

4. Repeat steps 1-3 to add all Plan: Learning Plan XXXXXXX
objectives to the plan before SRy ] Oveetes | SoTRnm
atta C h | ng re I eva nt Ra d ar ‘:;‘u‘\:‘ci??::;::z:‘Z‘D::;:V\;ZU:D‘::TE:r:;: .:Zznuwn below. You can view any objective by clicking the objective title. Clicking *Add new objective will allow you to
training modules. ( nsanemotiosve )
Reset table preferances
Objective Name Status Training Evidence Due date a Comments Actions
& AMLICFT InProgress s 0 0 XXXXXXX = 8
@ETHICS, COMPLIANCE AND BEST PRACTICE In Progress [} [ XXXOKXXX = 0
 ADVICE PROCESS InProgress v 0 o XXXXXXX = &
& PRODUCT KNOWLEDGE InProgress  \ 0 o XXXXXXX @ 8
 PERSONAL DEVELOPMENT InPrograss v 0 ° XXXXXXX = g
TSR T ¢ XXXXXXX = g
@ UNDERSTANDING CLIENTS InProgress 0 0 XXXXXXX 2 o
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Attach Radar training modules to plan

1. Access CPD training tab

1. Navigate to the CPD training Plan: Learning Plan XXXXXXX

tab W|th|n yOUI’ plan- Overview Objectives CPD Training

All the training that forms your learning plan is shown below. You can view training by clicking the Training title. Clicking

"Add Training" will allow you to request to add new training to this learning plan.

| Add Training

2. Attach training module
1. Select Add training. Enter search words

2. Source the desired training and select Search.

module via the: Add Training

o Browse tab, or

Browsg Search
o Search tab (as shown). Items to add

Search time manage { - ) \ The time managemeant hack that

3. CIICk the relevant mOdUIe tltle A y Can raise revenue

NOTE: Avallable mOdUIeS WI” H Dioing more with less: time management and productivity
be underllned When hoverlng The time mansgement hack that can raise revenus

Time management for advisers
Once selected, the module q >

will appear in the Items to
Add Training *

| Browse Search Items to add

Betier outcomes for vulnerable

add column on the right.

Search Cyber security

4. Repeat step 2 and 3 until all S clents30maia022

FMA information sheet:

. e ~Small business cyber security guide 081172022 customer vulnerabili
required training modules o= _ _ “

i FMA information shest Cyber security and operational systems resiience expectafions for providers
appear |n the |temS to add | Small businass cyber securiy puids Your businWgg continuity

- Cyber security and why it matters planning guideR

column. 4 » Business confinur

your business future

Competence, knowledge'

5. Select Save.

skill in the new FAP regime

. 30/06/2022
You will be returned to the Ethics in practice )
. . A guide 10 the FMA's view o |V|U|tlp|e
CPD training tab which will conduct 30/06/2022 modules.
allow you to now link these 1.

modules to your Objectives.

Plan: Learning Plan . XXXXXXX

Overview Objectives. CPD Training

All the training that forms your leaming plan is snown below. You can view training by clicking the Training title. Clicking "Agd Training” will allow you to request ta add

new training to this learning plan.

( AdaTraining )

CPD training tab

Reset table preferences

. Page: 12 (Next)
showing attached
Training v hours  Progress Evidence Priority Due date Comments Actions
modules in plan. @ Your business contnuy lsnning guide 0 e | [y | [©
Launch Training ) =
#R Working remotaly: The full guide for New Zealand 025 o None v | | calmmiyyyy 0
businesses and employees | .
Launcn Traning ) =
fA Tipsfor the correct use of the KiwiSaver word and logo~~ 0.25 o None v | | colmmipyy o

B

Launch Training
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Link Radar training modules to objectives

*** The linking task is critical and will allow you to correctly track your objectives and plan completion rates ***

1. Open objective Plan: Learning Plan XXXXXXX
1. NaVigate back to Ovarview Objectives CPD Training
Objectives tab within your

pla n to request to add new objectives to this leaming plan.

All the objectives that form your learning plan are shown below. You can view any objective by clicking the objective title. Clicking "Add new objective” will allow you

(  Addnewobjective |

2. Click the required objective

title Objective Name & Status Training Evidence Due date ‘Comments Actions
(I IEEFIEEES nProgiess w | 4 ° XXXXXXX = ¢ -

You will be taken to the = w— : SO = ° .

objective's sub-window. @ BUSINESS DEVELOPMENT nFrogress e 5 0 XXXXXXX = 4 -
@ETHICS, COMPLIANCE AND BEST PRACTICE nProgress v n 0 XXXXXXX 0 x

2. Link training modules
1. Select Add linked courses Plan: Learning Plan XXXXXXX

from plan‘ Overview Objectives CPD Training

You will be taken to the
Add linked courses from

« All objectives

plan sub-window. @ ADVICE PROCESS

( Edit details )
2. Click the relevant module
title you want to link to the

objective.

Due date: 01 April XXX Status: In Progress

Use linked evidence buttons

Linked CPD Training when add/removing external
Once selected, the module Na linked cpd training. training/seminars.
will appear in the Items to ( Romove setectediinks )

add COlUmn on the rlght' |':I.. Add linked courses from plan ..\:'u Linked Evidence

Mo linked evidence.

| Remove selected links |

3. Repeat step 2 and 3 until all

required training modules (" addtinkedovidence )
for that objective appear in . . - :
that ob] PP Add linked courses from plan *
the Items to add column. R
Browse Items to add
4. Select Save.
10 Ways My Closing Ratic Topped $0%:: How our sales process went Code of Professienal Conduct
from dismal to dynamic for Financial Advice Services

You will be returned to the ; .
AT stzp plan to tfansform your practice
Objective,s SUb'WindOW A guide to the FJMA'S view of conduct 30006/2022 Ewaluating the suitability of

AMUCFT Act 2008: annual refresher for advisers investment products,

Becoming a culturally inteligent financial planner structures, and Wgtions in

See next page for example.

Better outcomas for vuinerable clients 30/06/2022 terms of their beneMg

Business confinuity: protecting your business future and limitations
Client complaints Guidance note: the advice
. . ‘Climate changs and prudential regulstion: Iszuss in New Zealand process during COVID-19
NOTE: Evidence (i.e., external ot ofbrfesion! Goneut o Pl Ao Sies

Competence, knowledge and skill in the new FAP regime 30/06/2022

training courses/seminars) can
be linked the same way by

ompliance Officer Course (Level 5) Micro-cradential

Cyber security and why it matters Multi 0] le

Digital transformation in financisl services
. . . - . modules.
selecting Add linked evidence. Discussing fess i iznis
Dioing more with less: time management and productivity
Howeve r, you must have Embracing AML/CFT digitisation
. Empathy is the essential skill to survive the robe-threat
created the evidence and had e —
. Evaluating the suitability of investment products, structures, and options
this approved before inter cfthic b, ks, and fittons
. . . FMA: Climat related disclosures regime - implementation approsch
completlng Ilnklng' FMAr ion shest customer ili ions for providers

FMA information sheet: developing cyber resiience for financial advice

Refer How to manage your CPD providers
| Add External Events. T e m—
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Plan: Learning Plan X)XXXXXX

Overview Objectives ©PD Training

« Al objectives

ADVICE PROCESS

Edit

Due date: 01 April XXX Status: In Progress

Objective (ADVICE
PROCESS in this Linked CPD Training

Due Select Linked Find
example) Showing Training Priority  date Progress Learning
#A Code of Professional Conduct far Financial Advice Services - R O
0 L i aunch Training
linked modules. taumeh Teaking
A Evaluating the suitability of investment products, structures, and options in terms of their benefits, (]
tisks, and limitations —
A FMA: Cimate related disclosures regime - implementation approach S ™ m}
aunch Training
#A Guidance note: the advice process during COVID-19 " ot [u}
Remove ed links
(" Adatinked courses from plan
3. Complete linking
an - . i
1. Repeat steps 1-4 from ‘Link Plan: Learning Plan XX XXXXX
training modules’ su b_task Overview Objectives CPD Training
Untll a“ ObJeCtheS have All the objectives that form your learning plan are shown below. You can view any objective by clicking the objective title. Clicking “Add new objective” will llow you to

request to add new objectives to this learning plan.

been updated.

Reset table preferences
Objective Name Status Trainiflg Evidence Due date a Comments Actions
@ AML/CFT In Progress & @ XXXXXXX & 0
@ETHICS, COMPLIANCE AND BEST PRACTICE In Progress n o XXXXXXX 2 0
@ ADVICE PROCESS 4 a - a
Once completed you 9 - RSOGO |8
The number o 1 o a o
should be able to see the - —
i . training modules a ° XXXXXXX = °
linked modules against .
o . linked to each s ° XXXXXXX = 0
each objective via the .
L objective. s 2 s P
Objectives tab.
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How to manage your professional development plan

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

Once your PDP has been created, viewing and maintaining content can be undertaken via the PDP landing page or
within the plans themselves. NOTE: Completed plans cannot be edited unless they are re-activated.

Process steps and screenshots

1. PDP landing page

1‘ GO to Record I My PDP (Via @ Radar Home  Dashboard  Record Learn - Accreditation  Help = & XXXXXX -
navigation menu). MyPOP Ay GPD Log

Home | My PDP

From this page you will be
able to: My PDP

Learning

Your current and completed learning plans are shown below. You can create 2 new

Create new PDP
o Create, delete a plan (or PO lerning pian oy lcking "Create 3 new learnig piant th rght of the srosn :

« Manage plans

mark p|an as com p|ete). Active Plans Active Plans Due date Status Actions
, , e s *
O View your plan hIStory cPDLog ; Objectives (7). OPD Training (381
&All Learning
and SnapShOtS Of Conferences & Utiwer L parning Learning Plan XXXXXXX 31 Dec XXXX *
progress. « Evidence bank @bjestivesTST CPD Training (10)

o Access existing active
plans to edit if required.

2. Delete or complete PDP

Complete.

1. Select the star or X icons
under Actions to either Status

complete or delete your PDP. * Delete.

2. Select either Confirm or

Cancel on the system message Confirm
to Confi rm or Cancel your Are you sure you want to mark the plan "Learning Plan 2023 as complete?

. Once the plan is marked complete it will be locked and will have to be reactivated to make any further changes. Are you sure
aCtlon‘ Yyou want to proceed?

«D ("
Are you sure you want to delete this plan and al its related items?

Learning Plan. XXXXXXX

3. Access plans

1. Access plan details to view or . My PDP
edit via the: Learning

Your current and completed learning plans are shown|

. PDP
o Learnlng pPa nel. My learning plan by clicking "Create a new learning plan”|
« Manage plans

e Selecting the plan (or

Active Plans Active Plans
objectives and CPD = Learning Plan XXXXXXX _
Learning Flan XXXXXXX Learning Plan XXXXXXX
.. . » Learning Pla
tramlng) from the Active Cbjectives (7) CPD Training (38)
. CPD Log
plans list.
e All Learning
Conferences & Other Learning Learning Plan XXXXXXX
« Evidence bank Objectives (5) CPD Training (10)

NOTE: You can also go directly

to CPD Logs from the Learning
panel.
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4, Edit plan

1. Go to Overview tab.

2. Select Edit details.

3. Update required fields.
4. Select Update plan.

NOTE: Completed plans
cannot be edited unless they
are re-activated.

Plan: Learning Plan X XXXXXX

Overview Objectives CPD Training

Below is a short summary of your learning plan.

) Date started” 7w || January XXX v @
¥ Plan details

PI: = 3 Dec
an name Completion date 31~ || December || [XXXX v B

Plan description

Dote started You can also

Completion date 31 December 2023

Delete or

m—— Complete the
plan from here.

4

Save comment

Edit objectives
1. Go to Objectives tab.

From this tab you will be able
to:

o Add an objective.

o Update objective Status.
o Update Due date.

o Delete objective.

NOTE: The status should be
updated as you progress
through CPD Training
attached to the objective.

Plan: Learning Plan X XXX

Overview Objectives CPD Training

All the abjectives that form your learning plan are shown below. You can view any objective by clicking the objective title. Clicking "Add new objective” will allow you to

request to add new objectives to this learning plan.

Delete.

Add new objective

Objective Name & Status Training  Evidence  Due date commen! Actions
@ ADVICE PROCESS InProgress z ® XXXXXX = e
@ AMLICFT InProgress v & ® XXXXXX @ %
@ BUSINESS DEVELOPMENT InProgiess 5 0 XXXXXX = o
@ETHICS, COMPLIANCE AND BEST PRACTICE - n o XXXXXX = 0
@ PERSONAL DEVELOPMENT InProgress w a 0 XXXXXX = 0
@PRODUCT KNOWLEDGE InPrograss  ~ 1 0 YXXXXX o
@ UNDERSTANDING CLIENTS InProgress 3 o YXXXXX 0

Edit CPD training
1. Go to CPD training tab.

From this tab you will be able

to:

o Add training (Refer Attach
Radar training modules to
plan for details).

o Launch training modules.
o Update Priority.

o Update Due date.

o Delete training.

NOTE: This just removes
the training module from
your plan — it does not
delete the module itself.

Plan: Learning Plan | XXXXXX

Qverview Objectives CPD Training

All the training that forms your learning plan is shown below. You can view training by clicking the Training title. Clicking "Add Training" will zllow you to Delete

training to

rning plan.

Page: 12 (Next)

CPD
Training a hours  Progress Evidence Priority Due date

025 0 None v 3

Comments Actions

i 10 Ways My Closing Ratio Topped 80%: How our sales

went from dismal to dynamic

A A7 step plan to transform your practice 025 0 None v 0
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Page 18 of 37




How to manage your CPD log

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

Once your PDP has been created, your CPD log allows you to formally track any completed training and CPD hours.
Filtered lists can be generated and reports exported to .pdf as desired.

External training, seminars are also attached via this page.

Process steps and screenshots

View completed CPD training

1. CDP log landing page
CPD Log for XXXXXXXXXX
1. Goto Record | My CPD Log
. . . CPD Log Competencies Objectives
(via navigation menu).
From this page you will be ~ Search by
abIe tO' Type @ isany value s Evidence w
o View all completed Time compirietab e atier
Type Name Provider CPD Hours Time completed
training and CPD hours. D 7 steps to foilate exauiste stening strateg 0zs XXXXXX
=] The time management hack that can raise revenue Strategi Institute 0.25 XXXXXX
o Create filtered lists of o Timemenagement for aavisers stateginstre 100 XXXXXX
I t d t . . Q FMA guidance note: Advertising offers of financial products under the FMC Act 2013 Strategi Institute 100 XXXXXX
completed training. T e e ———— SR
o Export CPD log reports. (_ pootmemt )
. . . days after today (date of report generation)
o Add evidence items (i.e.,
external CPD). shawmore.
|_’ Search .‘_l w_l. Clear ‘_u
Add evidence item ‘_u

2. Filter CPD training lists

Type @ is egual to A Course Completion
1. Update required Type and/or
Time completed fields. S e
2. Select Search. 1B v || danuay v | OO0V | @
O is before

This will return the desired
16w January W OXXXXXX Y | =

subset.
[ is between start of today and
NOTE: You can choose to Save days before today (date of repart generation)
this search if it is one you will [ is between start of togay and
be Viewing frequent|y (e.g. days after today (date of report generation)

completed training for the
current year).

Show mare...

( Search ] Clear )

3. Select Clear to conduct a new
filter.

| Save this search |
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View competencies and objectives

1. Access tabs CPD Log : All Competencies
1. Go tO Competencies or CPD Log Competencies Objectives
Objectives tabs. 2 records shown
w Search by
2. Update Name fields. Compstency name @ v
Show more CPD Log : All Objectives
3. Select Search.
NOTES: 13 records shown
. w Search by
o These are view only pages — A 5 .
and details cannot be I Show or Hide
updated. — columns as

desired.

o Lists can be exported to a

ShouHide Columns.

range of outputs as

Plan Plan status Objective Name . Due date. Status

H Learning Plan 2023 Approved ADVICE PROCESS XXXXXX In Progress
desired.
L £l i MLICET XXXXXX In Progress
— et XXXXXX Inprogress
Export as | csv v | | Export )| oRMENT XXXXXX n Progress
_————— v A
Excel
ops

PODF landscape
PDF portrait

Add external events

1. Commence add evidence item

1. Go to Record | My CPD Log CPD Log for XXXXXXXXXXX
(Via navigation menu)' CPD Log Competencies Objectives
2. Select Add evidence item. w Search by
You will be taken to the Add W= U equalto v || Evidence v
an evidence item sub-window. )
Time completed @ [ is after
3. Select evidence type External 16 v || ey v | [XXXXXX | @
[ is before

CPD.

18 v || January s | XXXXXX 2
You WI” be ta ken to the [ is between start of today and

days before today (date of report generation)

External CPD confirmation

[ is between start of today and

message. days after today (date of report generation)

4. Select Use this type. Show more._

You will be taken to the new

™ re ™
Search ) (  Clear )
AN v

external CPD evidence item P
Save this search ]

sub-window.

Ty
[ Add evidence item )
S /

« Back to evidence bank

Add an evidence item

External CPD

External CPD

Evidence type | Select or search foratype ¥ |

Extarnal CPD

Usa this typs | Cancal |
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2. Complete add evidence item

1. Complete form fields.

NOTE: Fields marked with an
asterisk (*) are mandatory. R e

Complete as much
information as possible to
allow the approving manager
to sign off the request.

Evidence Link @

2. Tick Enable checkbox and Add file by
searching File

enter the date you completed
Explore.

the training. Ere

Date compieted

This tags the evidence item

File attachmerts

i

with the correct year to
allocate CPD hours.

3. Select Save evidence item.

This will appear on the

Change how files
are viewed.

nominated approver’s Add file by
dashboard to approve or dragging and

decline. dropping_

NOTE: Once the evidence is
approved, link your External

evidence item to your
y @Radar Home  Dashbosrd  Record - Learn Accreditation  Report  Help = m NXXXXXXXXXX -

objective. Refer Link Radar

Homs | CPO Log for Dema 2

training modules to objectives.

CPD Log for Demo 2 Evidence Awaiting Approval

Evidence Name

w Search by

Type @

e Once you have added your external

evidence it will appear in the
Evidence awaiting approval block
on your CPD log.
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How to approve evidence

System: Radar (Strategi Institute’s learning management system)

Audience: All users

Date: 18 Jan 2024

System rules:

To self-approve your own external evidence will require the necessary permissions in Radar.

Process steps and screenshots

1. | Approve evidence
1. Navigate to Dashboard.

2. Scroll down to the Approve

Approve My Evidence

my evidence block.

Page: 12 3 (Next)

3. Select Approved from the Name Approval &
drop down. Conference psting Menaer Apmrovel
Test waiting Manager Approval v

Test - evidence name

Test
Cyber security training - Mar 2019 Approved
Page: 12 3 (Next)
Type  Name Provider €PD Hours Time completed
Strateg 100 XXXXXXX
Once approved, the e L 0s0 XXXKXXX
external training will o - —
g s 100 XXXKXXX
appear in your CPD log. abe 2o XXKXXXX
abe 100 XXXXXXX
aby 300 XXXXXXX
& aby 4.00 XXXXXXX
L3 Test - evidence name Test 100 XXXXXXX
o A guide to the FMA's view of conduct Strategi Institute 075 XXXXXXX
o Doing more with less: time management and productivity Strategi Institute 0.75 XXXXXXX
=1 Don't do things for Word, let Word do it for you Strategi Institute 0.00 XXXXXXX
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How to find a training module

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

Radar allows multiple methods of locating specific training modules, from browsing to searching to quick links.

Process steps and screenshots

1. Learn landing page

1. Go to Learn (via navigation
menu).

2. Select Course catalogue to
display all training, or

3. Select from one of the
following pre-filtered sub-

menus:

o CPD.

o Short courses.
o Qualifications.
o Webinars.

o Resources.

Browse

CPD modules: Short, self-directed learning
requiring reading or watching something and
passing a short assessment to earn CPD
hours.

| Learn - Adbreditation Repo
e ——

Course catalogue
CPD

Short courses
Short courses are packaged programmes.
They contain articles, activities, and longer
assessments that earn CPD hours when
passed.

Qualifications

Webinars

Resources

Qualifications are approved and accredited by the New Zealand
Qualifications Authority (NZQA). They contain online course manuals,
activities, and assessments that lead to a qualification or micro-
credential.

Webinars are recorded videos. These do not have assessments so no
CPD hours will be allocated when these modules are completed.

Resources are informational documents, articles, or other media (not
videos). These also don’t have assessments and CPD hours attached.

2. Filter sub-page

Based on the sub-menu selected,
the sub-page could contain 250 +
modules. To filter the outputs:

1. Click on relevant titles from:

o SECTOR.

o ROLE.

o AREA OF INTEREST.
o TYPE.

The filtering is dynamic and
new subsets will be returned
as each filter is selected.

2. Select Clear to conduct a new
filter.

Radar will show how

many modules
appear in the

FILTERS (1) Giear an d|Sp|ayed I|St

SECTOR

Accountancy

Real estat D G > @ )}
GOVERNANCE - FINANCIAL CONDUCT - REPORT - Global insurance

FMA: Insurance conduct market trends 2014

and culture - Fireand ...

ROLE Three lines of
accountability

ADVICE - Advertising
offers of financial produt...
Frantline der: Strategi Institute
People leader/business owner
AREA OF INTEREST

AML/CFT - Reports

AML/CFT - Tips

Compliance and governance

FMCA - Rules

show with an x

Growing your business

beside the title.

NOTES:

1. The page will show the first 40 modules. Scroll to the bottom of the page and select Load more as required.

2. Multiple titles can be selected from within each filter category.

3. Featured modules will appear at the top of the list.
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Learn landing page

1.

Go to Learn (via navigation
menu).

Select Course catalogue to
display all training.

Type your search term and
press <Enter> on your
keyboard or the magnifying
glass ( C, ) icon.

NOTES:

o Radar search is very
sensitive to random
spaces or commas. For
best results use a key
word only, or a wildcard
(i.e. *) for a partial search
term.

o The search will return any
value from within the
course title or course
abstract (description).

o You cannot use AND/OR
operators in Radar Search.

o Use the ‘remove search
filter’ (x ) icon and refresh
your screen if you're not
getting search results you
expect

Find learning

supera*

FILTERS
RADAR CATEGORIES

Accreditatian

CPD modules

My organisation training
NZQA courses
Resources

Short courses
Subscriptiong

Webinars,

BY COMPETENCY
AML/CFT

‘Asset protection and estate

planning

Behavioural finance/finology
Business development

Core competence
Economic/business environment

Ethics, compliance, best practice

Ty
Zitems | = Share |
N

DN G

The sustainability of New
Zealand superannuation

(ox

Extracting value from
demographic change

Provider. Strategi Institute Provider: Strategi Institute

CPD hours: 0.25 CPD hours: 0.75

Abstract

Glabally, two key demographic trends are the increasing numbers of retirees relative to the working-age populaf
significant rise in the longevity of this cohart. These together are resulting in an increase in the number of the nd
population relative to the work-age population (the 'dependency ratio’). To date the New Zealand government’s |
been muted with much discussion but little concrete action. The most likely responses will be an eventual raising
age for superannuation, changes to superannuation schemes, and migration policy changes, as the government
the future burden of the rapidly ageing population. Consumptien patterns will change as the population-compos|
patterns change; and spending en healthcare, travel and food are forecast to significantly increase. Income ass]
provide a long term inflation hedge are likely to be well sought after and sectors associated with global demogrg]
including developed market ageing and lengevity trends, are likely to continue to be long term out-performers.

‘While the article was published in 2016, the findings and recommendations remain relevant today.

This method of finding a module is useful if you have already accessed the training.

1.

Access dashboard

1.

Select Dashboard (via

navigation menu).

From this page you will be
able to:

o Select your Last course
accessed module.

o Select any module from
the Current learning list.

& Radar -

Dashboard ~ Record «  Learnw  Accreditation  Help -

Last Course Accessed

The time management
hack that can raise
revenue

learning Progress Indicator

AML/CFT Act 2009: annual
refresher for advisers
16/03/2022

The Suspicious Activity Report -
March 2021

‘Customer due diligence for
companies

=R XXXXXXX

Current Learning

Page:12 (Next)

CPD Course Name Progress
Wholesale clients

HOURS
and efigible

'] investors

The new information

privacy principle 12

Doing more with
Subscription period less: time
management ana
. productivity

349 days left
AMLICFT Act 2008

‘annual refresher for

-advisers 16/03/2022
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How to complete a training module

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

Once you have located your desired module follow the steps below to access and complete.

Process steps and screenshots

Access module

1. Determine eligibility

Y
Sitems | 3 Share |

1. Click on the desired module

e from te e (&) &) (&)
[ D [ D (o D

2. Read the eligibility statement

Gap assessment - Gap assessment - Closing the Gaps Doing more with less: Boomers, Herding,

under the tltle. If, Core strand V2 Residential Property 2021 time management Denial and Zeitgeist
Lending strand V2 and productivity
o You are not enrolled in this [ — Provider: Strtegi nstiuts Provicar: Swratsg nstute brovider: Stategi nstiute Provider: Swategl nstitue

CPD hours: 40 CPD hours: 40 CPD hours: & CPD hours: 0.75 CPD hours: 0.8

course then contact us via
the help menu to start the Clasing the Gaps 2021 *

enrolment process.
You are not enrolled in this couwrse

NOTE: The course fees will

display under the abstract f:”:’: —

wleJolele
o You are already enrolled in R | PN | el | v |

this course then select Go Soresena2 il | I ey | |zt

to course. B o ]

You will be taken to the Closing the Gaps 2021 * =

module. [ oo §

Abstract

Complete module ‘

2. View module information

Course Completion Status. i Course Details
progress

Every CPD module will contain the Doing more with less: time management "~ -
e and productivity semeresd
following 3 panels: B —

Status.

How to complete

Read throu

1. Course completion status.

2. The module.

3. Course details.

Basic information such as

which area of interest the
module is classified to, the
number of CPD hours, how
many questions are in the
assessment, and the author of
the learning material.
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3. Complete module

1.

Read How to complete panel.

If there is any pre-module
reading, complete this before
starting any other activities.

Read the Overview.
Open the panel by clicking on

the panel title or select
Expand all.

Read the Content.

Open the content by clicking
on the article.

Take notes if desired to assist
with the assessment
questions.

Your progress @

Doing more with less: time management
and productivity

How to complete
Read through the article and complete the multiple-choice questions. Te complete this course you must

get 4 out of 4 guestions correct (100%). You only get three attempts to achieve the passing grade.
Once you have achieved the required grade you can download your completion certificate.

Expand all

To access the learning content please click on the link below.

Article

4. Commence assessment

Open the Assessment panel.
Read the section to
understand the terms of the
assessment.

Click the ‘Misconduct in
assessment’ hyperlink to read
the terms.

Tick the ‘Misconduct in
assessment’ checkbox.

Select Assessment questions.

You will nat cbtain the associated CPD hours unless you pass the assessment. The required pass mark is

lacated in the 'Course Details' section at the top of the page.

Completion of the assessment must be your own work and collaboration is not permitted. Cheating in any

way could result in forfeiture of the CPD hours plus reporting to your employer andfor the FMA.

To undertake the assessment you must first confirm your understanding of thf ‘Misconduct in Assessment’
terms below. Once this is completed the ‘Assessment guestions' link will appear I3 Ts) you can Bc_qm.

Tick the box to confirm that you understand the terms relating to ‘Misconduct in Assessment’

R el If unticked you will not

be able to open the

assessment questions.

5. Complete assessment

1.
2.

Select Attempt quiz now.

Navigate each question and
complete as requested.

Select Submit all and finish.
Select again to confirm.

NOTES:

o Radar will immediately
present your pass mark.

o You can re-sit the quiz by
selecting Finish review.

Assessment questions
Grading method: Highest grade
_/-7-'\_
[ Attempt quiz now |
M s
Cuestion Navigation Question B0% of advisers sald they lel atressed when desling with chant claims,
m 213131816 Select one:
Finish attempt O Trua

O Fatsa Confirmation ®

Once you submit, ill no longer be zsble

to cna';e your s for this attempt.
After 3 failed attempts you have failed (" sumitanomarosn )
the module. You will need approval S
\ Cancel )
from the Academic Manager for any 7

further attempts.
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Download certificate ‘

Upon successful completion of the module, the Completion panel will be presented within the module.

Congratulations on complating the course and achieving the CPD hours. You can now download your completion certificate.

1. Retrieve certificate

1. Open the Completion panel.

2. Select Completion certificate.
I | wCompletion certificate I

3. Select View certificate.

# Feedback
This will download the
certificate to your PC’s . e
download folder. Completion certificate

4. Navigate to certificate and Click View certificate to obtain a copy of your completion certificate.
print as desired.
View certificate Downloads Boa -
. Completion_certificate.pdf
Open file

XXXXXXX

1
S s ot e sesenirr o

FMA guidance note: Advertising offers of financial products under the FMC Act 2013

Provide feedback ‘

We constantly strive to make all our training relevant and practical and welcome feedback for quality improvements.

Answers are anonymous unless otherwise selected.

1. Complete feedback

1. Open the Completion panel.

Congratulations on completing the course and achieving the CPD hours. You can now download your completion certificate.

Select Feedback. § ) )
| wCompletion certificate

Select Answer the questions. [T  Feedback |

2
3
4. Complete Form.
5

Select Submit your answers. Feedback

Moge: Anonymous

Did this module improve your professional O (3) Yes
knowledge and/or skills?
O (2) Neutral

o (WNo

How would you rate this module overall? © (5) Excellent
© (4) Goos
O (3) satistactory
© (2) Unsatisfactory

© (1) Very unsatistactory

Any other feedback?

e =
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How to access an NZQA qualification or micro-credential

System: Radar (Strategi Institute’s learning management system)

Audience: Students enrolled for an NZQA qualification, course, or micro-credential.

Date: 18 Jan 2024

Assumptions:

Instructions assume the reader has applied to enrol and received a confirmation of enrolment from Strategi Institute.

for.

Process steps and screenshots

Access learning ‘

1. Find your training
1. Go to Learn (via navigation
menu).

2. Select Qualifications sub-
menu.

3. Click on the course,
gualification, or micro-
credential you have enrolled

4. Read whether you have access
under the title. If:

d Learn - ccreditation Repol
Course catalogue
CPD
Short courses - -

L
.\’ Qualifications
"

!-‘

2litems | =3 Share

Nz IO IO IOE IOR

o You are not enrolled in this
programme then m Consuiner Credit (Micro- Module Eight: Credit Module Seven: Credit Module Six: Repayment Module Five: Disclosure
. crecential) (Level 5) reporting related insurance, difficulties requirements
us via the help menu to repayment waivers and .
start the enrolment B
process. .
Consumer Credit (Micro-credential) (Level 5) x
NOTE: The course fees will cat progrem cetss
display under the abstract T R
section.
Strategi Institute, in partnership with the Financial Services Federation proudly offers the Censumer Credit (Micro-credential) (Level Mic
o You are already enrolled anoags T sk 0l sters i ecessry irts ks foed dons e .t .
for this programme then
select Go to programme.
You will be taken to the
program which will take
you to the programme
details page.
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2. Programme details page

The programme details page will

¢ Assigned as an individual.

Consumer Credit (Micro-credential) (Level 5)

You are required to complete this program under the following criteria:

completing the training in
the order displayed in the
programme.

ﬁ Module Three: CCCFA requirements

£ Module Four: Responsible lending

# Module Five: Disclosure requirements

5 Module Six: Repayment difficulties

£} Module Seven: Credit related insurance, repayment waivers and extended warranties

3 Module Eight: Credit reporting

Launch Training

Launch Training

Launch Training

Launch Training

Launch Training

Launch Training

te“ YOUZ Date assigned: 15 December 2023 Due date: 12 March 2024, 12:00 AM
P - (0%
o The date you were rogress: )
assigned to the training.
Mandatory modules to complete
. All courses in this set must be completed (unless this is an optional set).
o The due date everything o ’
Allow at least 1 day(s) to complete this set.
needs to be completed by. Course name Actions Status
& Module One: Legislative framework unch Training 1
o Your progress towards
H & Module Two: Stakeholders (ox
completing
Module Three: CCCFA requiremen s 1
o A breakdown of the * o inina T s
courses/modules you & Module Four: Responsible lending s (G
need to com plete a nd 3 Module Five: Disclosure requirements Laur aining 0%
your progress.
& Module Six: Repayment difficulties T (%
£ Module Seven: Credit related insurance, repayment waivers and extended warranties . : . 0%
& Module Eight: Credit reporting it Treking (ox
3. Launch training
Mandatory modules to complete
1. Cl|ck Launch training next to All courses in this set must be completed (unless this is an optional set).
. Allow at least 1 day(s) to complete this set.
the mOdUIe/course you WISh Course name Actions Status
to complete. £ Module One: Legisatve framework iy, T2
NOTE: We recommend &5 Module Two: Stakeholders R (%
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4. [Complete training

1.

Read How to complete panel.
If there is any pre-module
reading, complete this before
starting any other activities.

Read the Overview.

Open the Terms and
conditions panel.

Click the hyperlink to view and
comprehend the ‘Terms and
conditions’.

Tick the ‘Terms and

Your progress @

Module One: Legislative framework

How to complete
Please note, you must tick you agree to the terms and conditions before you can access the course content.

We recommend completing each module in the order displayed in the programme. There are eight modules to complete and pass within 16 weeks. You must pass

each assessment to complete the programme.

To complete this module, please read through the manual and complete the assessment. You get three attempts to pass your assessments and can only receive a

gra

©Ond| Expand all
ity

[N - Overview
E:si

conditions’ checkbox.

Once ticked the remaining
panels will appear.

~ Terms and conditions

P+
-
H

—
Befora you begin, please ensure you understand our terms and conditions of Radar. Click here to view the tarms a

conditions relating to Radar.

You must tick the check box (right-hand side) to confirm your acceptance of those terms apg
you can access and complete the learning.

If unticked you will not
be able to continue.
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How to submit assignments

System: Radar (Strategi Institute’s learning management system)

Audience: Students enrolled for an NZQA qualification, course, or micro-credential. Date: 18 Jan 2024

Qualifications usually require students to submit assignments as part of the assessment criteria.

Process steps and screenshots

Prepare for assighment

Agree to terms and conditions

Expand all

6. Access the desired

Quialification course page.

~ Terms and conditions

7. Open the Terms and

ge +
Condltlons panel. Before you begin, please ensure you understand our terms and conditions of Radar. Click here to view the terms a
conditions relating to Radar.

8. Click the hyperlink to view and

You must tick the check box (right-hand siclzj to confirm your acceptance of thuse terms and conditionsg

comprehend the ‘Terms and youcan access and completg theTearning.
conditions’.

9. Tick the ‘Terms and If unticked you will not
conditions’ checkbox. be able to continue.

Once ticked the remaining - - -
. v~ Assignment instructions
panels will appear.
~ Assignment submission portals

2. Download Assignment/s
~ Assignment instructions

1. Open the Assignment

. . There are three assignments for Investment strand V2 that, together, assess your understanding of the unit standards.
instructions panel. . . - . )
These assignments require the application or demonstration of skills and knowledge.

2. Read instructions_ The assignments are open book - you may use any references you wish in their completion.

All assignments submitted must comply with legislation, regulations and best practice, including any guidance notes

3. Download assignment

published by the agency responsible for the relevant enactment or code.

dOCU me nt(S). All work submitted must be your own. Cheating, including assisting others to cheat, is regarded as a serious
misdemeancur. Strategi Institute will fully investigate any allegation of cheating and has a number of actions it can take.
These W|” dOWn |Oad to your Please refer to the candidate guidelines.
PC’S download folder- We recommend you submit each assignment as you complete them using the appropriate submission portals in
the assignment submission portals section below.
4. NaV|gate tO aSSIgnment If you need assistance with an assignment please contact Strategi Institute (support@strategi.ac.nz or (09) 414 1300).
document/s and save to Instructions:
. . = Download a copy of the assignment templates below. Assignments are to be submitted in Word format where
desired location. .
possible.

« Read the instructions in each document and complete the tasks reguired. You can use company templates.

+ Please submit each assignment in the appropriate submission portal.

@ Assignment 1
@ Assignment 2

@ Assignment 3 ©
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1.

1.
2.

3. Download resources

Open the Assignment
resources panel.

Select Assignment
resources/templates.

You will be taken to the
resource / templates sub-
window.

Select Download folder.

Download assignment
templates.

These will download to your
PC’s download folder as a zip
file.

Navigate to assignment
resources/template(s) and
save to desired location.

Complete assignment

Submit assignment

1. Complete attestation

Access the NZQA Course.

Open the Assighment
submission portals panel.

Read the Instructions.

Attest to each declaration by
ticking the checkboxes.

Once ticked the assignment
submission portal links will
appear.

Where documentation is required to be supplied, you may use the appropriate documentation from your workplace, or
you may use the templates provided in this section.

These templates are examples provided for training purposes only and should not be relied on in your everyday work.

7 Assignment resourcesftemplates @

Assignment resources/templates
B
" @ 1. Learning Resource - Disclosure template (stages 123 4) V1 (2).docx
# 2. Leaming Resource - Investment SOA template.docx

i 3. Learning Resource - Fact find - Investment template.doc

B

FMZ-Disclosure-Statement (2).pdf

B

Guidance Note - New Disclosure Requirements For FAPs v2 (4).pdf
[ 15 V2 Assignment - Case Studies.pdf

®

15 W2 Assignment 3 - Evidence checklist .docx

B

i MyFiduciary_RAGQ Guidance Score.pdf
| 4 MyFiduciary_RAG.pdf

e

OAPS_Client_Agreement.pdf

./- -\.
| Download folder |
. vy

Complete assignment/s: NOTE: Assignments are to be submitted in Microsoft Word format.

~ Assignment submission portals

We recommend you submit each assignment as you complete them using the submission portals. Before you can
access the submission portals and submit your assignments, you must attest to the following statements by ticking

the box to the right of all of them.
Instructions:

s Assignments are to be submitted in Word format where possible.
» Please submit each assignment in the appropriate submission portal.

» Please allow 14 days to receive feedback from your assessor.

Please note, if your assignment reguires some rework, please add your rework to the same document, in a different
colour underneath your assessor's feedback (leave your assessor's comments in). Please note, you must resubmit your

assignment within 14 days of receiving it back.

lunderstand:
The marking and rework turn-around timeframes (14 days), how | will be assessed, and what information or materfgl
is expected from me.
That, if it is found that the answers submitted are not my own, further action may be taken. Please refar to the terfps
and conditions of your enroiment for more information.
The appeals process should |gd=b o L
| am aware that the evidence lf these are nOt tICkEd Pstitute and
NZGA H H

unticked you will not
I certify that: be able to access the
All the work in the assignme SmeISSIOn portal/s H client(s), except where | have
acknowledged otherwise. If 4 must also be made by me alone,
unless otherwise acknowledged as the work of other people. Mo work has been directly copied from scurces othe
than the material provided to me.
‘Where applicable, | have removed identifiable client information to protect client confidentiality.
All of my work complies with any relevant legislative, regulatory and professional codes of practice.
3 Assignment 1 submission portal o
3 Assignment 2 submission portal o

O

3 Assignment 3 submission portal
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Upload assignment

1.

3.

Click the relevant assignment
hyperlink.

You will be taken to the
Assignment submission sub-
window.

Select Add submission.

You will be taken to a second

Assignment submission sub-
window.

Upload files by using:
o Draganddrop or

o File browser

If using file browser
method, you will be taken
to a file picker sub-
window.

e Complete the form.

e Select Upload this
file.

You will be returned to
the second Assignment
submission sub-window.

For both file upload methods:

Select Save changes.

You will be returned to the
first Assignment submission
sub-window.

NOTE: If you assignment it too
large or your have too many
files, try uploading it in a zip
folder.

(3 Assignment 1 submission portal -
(3 Assignment 2 submission portal o
o)

(3 Assignment 3 submission portal

Assignment 1 submission portal

Please refer to the assignment user guides below for help with submitting your assignment work

« Submitting your assignment for the first time
s How to view your assessor's feedback

« Submitting your rework

Submission status

Attempt number This is attempt 1( 3 attempts allowed ).

Submission status No attempt
Grading status. Not assessed

Last modified

» Comments (0}

Submission comments

Add file by
searching file
explore.

Assignment 1 submissig Add file by

dragging and
dropping.

Please refer to the assignment user guides below

« Submitting your assignment for the first time
« How to view your assessor's feedback

« Submitting your rewark

File submissions

Change how files

are viewed.

File picker x
e s Iz =
s IS =
*
r
A XXXXXXX
v
Maximum size for new files: 10MB, maximum sttachments: 15
0G| &
» 03 Files
Marme Last modified Siee Type
[

16401723, 18:38 81348

15 Assignment dacx
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3. Sub
1.

mit assighment

Confirm you’re happy that all
correct files have been loaded
and named appropriately.

NOTE: You can choose Edit
submission if you wish to
make changes.

Select Submit documents.

You will be taken to the
submission confirmation sub-
window.

Select Continue.

You will be taken to the
submission status sub-
window.

NOTES:

o Once documents have
been submitted you
cannot make changes to
your assignment.

o You and you’re assessor
will receive an email
confirming your
submission.

o Depending on which
course you’re doing, you
may be taken to a sub-
screen which requires you
to confirm the document
is your own work:
= Tick the Attestation

check box.
= Select Continue.

Assignment 1 submission portal

Please refer to the assignment user guides below for help with submitting your assignment work
« Submitting your assignment for the first time
« How to view your assessor's feedback

« Submitting your rework

Use Edit submission
to make corrections.

Submission status

Attempt number This is attempt 1 ( 3 attempts allowed ).

Submission status Draft (not submitted)
Grading status Not assessed
Last modified Monday, 16 January XXXXXXXXX
File submissions @ 1S Assignment.docx

Submission comments. » Comments (0)

Edit submission

Click add submission to upload your ¢ to make changes to your document(s).

You must submit your document(s) and complete the attestation before your work will be assessed. You will not be able to make any more changes once your
work is submitted.

Assignment 1 submission portal

Please refer to the assignment user guides below for help with submitting your assignment work

« Submitting your assignment for the first time
» How to view your assessor's feedback

+ Submitting your rework

Confirm submission

Are you sure you want to submit your document(s)? You will not be able to make any further changes after you click
continue.

m ' e :

|
Before you can submit your documents, you must complete the attestation below.

Attestation

This document is my own work, and where applicable relates to my own client(s), except where | have acknowledged otherwise
are fequired, the changes | make must also be made by me alone, unless otherwise acknowledged as the work of other people.

Tick the/ box to agree to these terms and submit your document(s) for review. You will not be able to make any more changes.

Are you sure you want to submit your document(s)? You will not be able to make any further changes after you click continue.
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4, Submission status

Assignment 1 submission portal

Please refer to the assignment user guides below for help with submitting your assignment work:

Assignments WI“ be assessed + Submitting your assignment for the first time .
. g « How to view your assessor's feedback Note the Grachng
within 14 days. « Submiting your rework

status.

The system will auto-send you an Submission status
email notification once the Attempt number This is attempt 1( 3 attempt.
assignment has been assessed. Sompen e e

Grading status Not assessed

Last modified Monday, 16 January | XXX 6:58 PM

File submissions @ 1S Assignment.docx

Submission comments. » Comments (0}
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How to access assignment feedback

System: Radar (Strategi Institute’s learning management system)

Audience: Students enrolled for an NZQA qualification, course, or micro-credential. Date: 18 Jan 2024

With an active enrolment, you will be able to login and check the status of your submission at any time.
Please allow 14 days to receive feedback.

Once your submission has been assessed, you will be advised as to whether you need to re-submit or whether you
have passed. (To pass, you need to receive an Achieved grade or a mark of 100)

Once you have passed your assignments, if your course is NZQA accredited, your results go through quality assurance

checks before your credits are uploaded to NZQA. Please allow 14 days for Strategi Institute to email confirmation you
have passed.

Process steps and screenshots

1. Find feedback
1. Access the NZQA Course.

Previous attempts

~ Attempt 1: Tuesday, 6 July XXxX, 11:56 AM

2. Select Assignhment submission A

portals. File submissions ® Assignment 3 - May XXXX.docx
3. Click the relevant Assignment Simiion P———

hyperlink. comments

You will be taken to the Feedback

Assignment submission sub- Grade Not yet achieved

window.

Thursday, 19 January XXXX, 11:44 AM

Nicole Greenslade - Admin

Almost there - please see my feedback comments in the attached document.

comment :
omeis Kind regards,

Strategi Institute Assessor

Feedback files @ Assignment 3 - May XXXX.docx
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How to submit rework

System: Radar (Strategi Institute’s learning management system)

Audience: All users Date: 18 Jan 2024

If your Feedback Grade is Not yet achieved, or anything less than 100, this means your assignment wasn’t passed and
you will need to redo your assignment and resubmit it within 14 days.

Complete the rework required and follow the steps below to resubmit.

Process steps and screenshots

1. Commence resubmission

1. Access the NZOA Course.
2. Select Assignment submission + Assignment instructions

portals. -
3. Click the relevant Assignment

hyperlink.

You will be taken to the

ASSignment submission sub- [3 Assignment 1 submission portal
window. (3 Assignment 2 submission portal
4. Select Add a new submission 3 Assignment 3 submission portal

based.
Submission status
::::‘:‘S::T::s ;::p::{\:mpt? (3 attempts allowed ). This butto n is not to
Grading status Not assessed b e use d .

Follow steps 2.3 - 2.6 (Upload — ondr, 8 anemoer XXKKXXK

Submission comments » Comments (0)

Assignment) and steps 3.1 —
3.3 (Submit Assignment) to

This will copy the original, unmarked contents of your previous submission to a new submission. Please do not use this button and follow the instructions below.

complete the rework

submission.
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