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About this Plan
This plan was drafted with input from many committed community members. It is intended
to provide guidance for New City School stakeholders as we introduce an in-person learning
option. The Leadership Team, NCS staff, and the Transition Advisory Committee have
assisted with content and editing. Despite our efforts to be comprehensive, we know that
the document won’t cover every question and are eager to fill in any gaps at our Family
Forum on Thursday, February 11th at 5:00pm. Link to join Google Meet:
meet.google.com/nvv-xcxh-ezn

Plan Input/Review/Communication Timeline
● Fri. Feb. 5 - Leadership Team review Return to In-Person Plan
● Mon. Feb. 8 - LT review second draft of Return to In-Person Plan
● Tues. Feb. 9 - Staff review Return to In-Person Plan at All Staff Meeting
● Tues. Feb. 9 - Transition Advisory Committee review Safety & General Plan (5pm)
● Wed. Feb. 10 - Safety & General Plan are sent home to families along with School

Model Decision Form
● Thur. Feb 11 - Family Forum (5pm)
● *Mon. Feb. 15 - Deadline for Families to Choose Distance Learning or In-Person

*At any time, families can pull their students from in-person learning to opt for distance learning.
Families in grades K-8 (even though we are not yet sure when 4-8th grades will return) will need
to decide if they want to send their child for in-person learning by the end of the day on Monday,
February 15th. This decision will carry through spring break. After spring break, families will
have the opportunity to enroll their children in in-person learning every two weeks.

Timeline for Return

Classes
Returning

Date
Returning

Preparation Days
(No School for
that grade level)

3rd 2/22 2/17, 18, 19

1st 3/1 2/24, 25, 26

2nd 3/3 2/26, 3/1, 2

KG 3/3 2/26, 3/1, 2

4 3/8 3/3, 4, 5

5 3/10 3/5, 8, 9

6 3/15 3/10, 11, 12

7 3/16 “                “

8 3/17 “                “

http://meet.google.com/nvv-xcxh-ezn


The 4th-8th Grade timeline is tentative and depends on vaccine availability for the
remainder of our staff. We will update the timeline as soon as we have more information
about vaccine availability.

School Start Time
Students will switch from the 9:00am Distance Learning start time to our normal 10:15am
start time when their grade returns to in-person (busing returns). While whole grade levels
remain in Distance Learning their start time (9:00am) and daily schedule will not change to
minimize disruptions and preserve productive routines.

While K-3 students are transitioning to in-person learning between February 22nd and
March 3rd there will be an interim specialist schedule for all of K-5. That schedule will be
provided next week.

Preparation Days
Teachers have three days without classes to prepare classrooms and materials for the
transition to in-person (see Timeline for Return for dates). Childcare will continue to be
available for those students already in the childcare program during Preparation Days.

Daily Safety Procedures and Practices

At-Home Screening for Symptoms

Prevention through monitoring and acting on symptoms is critical. If families and students
screen routinely for common symptoms associated with COVID 19 each morning, stay home
from school when symptoms are present, and get tested when symptoms mount or persist,
most opportunities for transmission will be eliminated.

DO NOT BRING YOUR STUDENT TO SCHOOL IF THEY HAVE ANY OF THE FOLLOWING
SYMPTOMS BELOW! We will not be able to serve symptomatic students in-person and will
call families to come pick up students immediately. If a student has any of the symptoms
shown in the graphic below, please call the school 612-623-3309 and leave a message on the
attendance line, or email the attendance line at attendanceline@newcitycharterschool.org. If
able, students should participate in Distance Learning from home that day. Students can return
to school when symptom free and without fever for 24 hours.

Teachers will screen their students first thing in the morning routinely. If symptoms develop
during the school day, staff will isolate the student and contact home.



Consequences for Refusal to Adhere to Safety Requirements
Classroom safety depends on everyone being consistently masked and distanced. Students
who do not take this safety responsibility seriously, are not masked or do not properly wear
their masks, do not make efforts to maintain distance, and may be endangering others, will



lose the privilege of being with their classmates and will be moved to an isolated space to
work remotely with the distance learners from their class. Families will be contacted and
asked to partner in supporting the student’s following masking and distancing expectations.

We also take very seriously the partnership with families and adults in following the safety
requirements outlined in this plan. As a caring community, we expect that these safety
measures will be adhered to by everyone.

Arrival to School

Students CANNOT be dropped off before 10:00 am. There is no supervision for
students before 10:00. Students need to wait in their families’ car or outside with an adult
until 10:00 am.

**Families may sign up for Before-School Care from 8:00am to 10:00am by contacting Ana
Robles (ana.robles@newcitycharterschool.org). Cost is $8.00 per day for any part of the
morning.

NCS Staff Parking & Arrival

School staff are expected to wear a face covering unless medical documentation is
provided and maintain six-feet of social distance whenever able. Please view the parking
and entry plan for staff below:

West Parking Lot & Door #4 Entry
Jeremy, Morgan, Rachel O., Deidre, Caitlin, Mike, Ven, Nate, Robyn, Sarah O.

*Please park in spaces on the far west of the parking lot away from the building. This will
help with traffic flow for morning drop-off and afternoon pickup.

Southeast Parking Lot & Door #1 Entry
All other staff members not listed above should park in the southeast parking lot and enter
through Door #1 on 6th street.

Student Arrival Requirements

Face coverings are required at all times by students as they arrive at school and while at
school, unless medical documentation is provided; 3 feet should be maintained between
children as much as possible.

Designated Entrances for Each Grade

● K, 1st, 4th, 5th, 6th, 7th, 8th grades-- Door 1

mailto:ana.robles@newcitycharterschool.org


● 2nd, 3rd-- Door 2

Morning Car Drop-Off

The car drop-off in the morning is on the west (5th Street) side of the building. Adults
dropping students off are expected to stay in their vehicles, stay right (to allow another to
pass on the left), and drop students off carefully at the concrete peninsula in front of Door
#4. K-8 students dropped off by car will enter Door 4 one at a time. Students will be able to
enter the building starting at 10:00. Parents will need to stay with students who arrive
at school before 10:00 am.

Students Walking to School

Students who walk to New City School will enter through doors assigned to their grade level
(see “Designated Entrances for Each Grade” above).

Bus Arrival

New City will follow established MPS Transportation protocols and expectations. Upon bus
arrival on 6th Street, students will head to their designated entry door (see “Designated
Entrances for Each Grade” above). Students should remain socially distanced from each
other (3 feet) as much as possible as they enter the school. NCS staff will be located at
entries and throughout the building at designated duty stations.

Late Arrival (past 10:15am)

Students arriving late should have a written excuse or be accompanied by a parent with
explanation. Enter through the Door 1. Face coverings are required to be worn by the
student and any accompanying adult unless medical documentation is provided. Students
should only be accompanied by one adult to minimize the number of people in the building
at a time. Late arriving students will check in with Ms. Ashley in the office for a pass to class
and then head directly to their classroom.

Dismissal from School

Student Dismissal Requirements

Unless medical documentation is provided, students must wear face coverings at all times
as they depart from school until they are off school property. Face coverings must also be
worn while on busses or other transportation vehicles; 3 feet should be maintained between
children as much as possible.



Classrooms will have staggered dismissal times to maintain social distancing. Students
should NOT get ready to leave at their lockers, but instead, as directed by their teacher, go
out to their lockers, retrieve their things, and come back to their desks/table spots to get
ready to leave.

The first listed time is when students should go to their lockers. The second time is when
classes should leave their rooms to exit the building.

*Middle school students should be dismissed 5 students at a time by their last period
teacher between 4:40-4:45pm. Staff will only dismiss a new round of students once all other
students have exited the building.

Kindergarten: 4:29, 4:36
First Grade: 4:33, 4:39
Second Grade: 4:30, 4:36
Third Grade: 4:33, 4:39
Fourth Grade: 4:36, 4:41
Fifth Grade: 4:38, 4:44
*6th-8th Grade: 4:40-4:45

One teacher in grades K-5 will escort bussed students to the bus zone, masked and spaced
for boarding buses, the other teacher will escort students to the pickup area in back.

To avoid unnecessary exposures:
PARENTS, DO NOT WAIT FOR CHILDREN BY ANY OF THE DOORS FOR DISMISSAL.
PLEASE STAY IN YOUR CARS AT ALL TIMES.

Car Pick-Up

Student pickup will happen in the west parking lot off of 5th street. To avoid adult and
student gatherings, families cannot park on the street and walk up to retrieve their child or
have their child walk to their cars. Families also cannot park in the west lot for students to
meet them. Families must stay in their cars, enter the car line on 5th street, and wait until
their child is retrieved by an NCS staff member.

Students will wait along the fence with their grade level and must be touching the fence at
all times until an NCS Staff member sends them to the car entry area.

To avoid unnecessary exposures:
PARENTS, DO NOT WAIT FOR CHILDREN BY ANY OF THE DOORS FOR DISMISSAL.
PLEASE STAY IN YOUR CARS AT ALL TIMES.



Parent/ Guardian Walk-Up

Parent/guardians are not to walk up to or wait at the student entry/exit doors. Parents
and visitors will not be permitted in the building without an appointment except when
delivering a late student.

After School Playground Use
The playground will be closed from 4:45pm to 5:30pm. Families and students cannot use
the playground after school to avoid gatherings.

Students Walking Home

When walking home, students are encouraged to stay away from non-family members and
wear their face covering until they arrive home. Students who are walking home will be
released from their classroom teachers once outside.

Bus Loading

Designated staff and MPS bus drivers will ensure students exit the school and enter the bus
following established MPS Health and Safety Protocols. MPS Transportation will train their
staff on expectations and protocols for students boarding the bus. Teachers will stagger
students and release them from schools based on hallway capacity in order to maintain 6
feet of social distancing between classroom groups (see times for dismissal above under
“Student Dismissal Requirements”). Staff on duty will ensure social distancing and face
covering expectations are followed as outlined in the Health and Safety protocols, as well as
MPS Transportation protocols. Please view this short video on MPS’s bus safety measures.

In-School Requirements

Movement within School Requirements

Face coverings are required for staff and students, unless medical documentation is
provided, and social distancing of 3 feet needs to be maintained when moving through the
school whenever possible.

Entering the Classroom

When students enter classrooms, teachers should ensure they enter one at a time, are
wearing face coverings, and are social distancing from one another (3 feet); teachers will
also ensure hand sanitizer is available upon entry. Whenever the class returns from an

https://www.health.state.mn.us/diseases/coronavirus/schools/k12planguide.pdf
https://www.youtube.com/watch?v=_cQ1m_o4tR8&feature=emb_logo


activity outside of the classroom (Physical Education class, recess, etc.) the teacher will
ensure hand sanitizer is available upon entry.

Staff who enter the classroom with the intention of staying and working with students will be
required to sign in on the Classroom Sign In/Out Sheet located on a designated clipboard.
Daily sheets should remain on the clipboard.

Restroom Use

Students will exit the classroom with permission from the teacher to use a designated
bathroom and designated bathroom stall. Each class will have two bathroom passes and no
more than two students in any class should be using the restroom at a given time. Students
are encouraged to wash their hands after using the bathroom. Upon returning to the
classroom, classroom staff will direct students to use hand sanitizer on their hands.

Teachers should not take their whole classes for bathroom visits to avoid unnecessary
gatherings in bathrooms.

The single stall bathroom on the second floor (near the middle school hallway) will be
designated as a staff only bathroom. There will also be a staff only bathroom across from
the main office. There will be a single stall student bathroom available across from the main
office and across from the gym.

Hallway Activity

When traveling through the school, adults and students will stay to the right of the hall and
maintain a 3 foot distance from any other person. When adults or students go up or down
stairs, they will stay to the right and maintain 3 feet social distance and wear a face
covering. When passing with the class, students will walk in one single file. Staff are
expected to assist students in maintaining space and line. Class groups should maintain 6
feet distance if and when passing another group.

Hydration Breaks

Students are encouraged to bring a filled water bottle each day. New City School can help
to locate water bottles if needed. Drinking fountains will be covered and are not to be used.
Students can fill up water bottles in classrooms. Classrooms without sinks will be outfitted
with a 5-gallon water cooler.



In-Class Requirements

Classroom Environment Requirements

● Face coverings required at all times.

● Social distancing of 6 feet between students and teachers.

● Social distancing of 3 feet when possible for children.

● Handwashing and sanitization when necessary.

● Cleaning and disinfecting surfaces when necessary.

Seating and Movement within the Classroom

Teachers will arrange tables or desks to maintain 3 feet distance between each student, if
possible, and 6 feet of distance for adults/teachers with assistance as needed from
custodial staff. Clear pathways will be established to allow access to the sink, desk, and
various locations within the classroom.

Teachers will determine the amount of existing furniture to be used and the room layout to
support learning. Teachers will create and post seating charts. Teachers choosing to gather
students on the floor in a circle or another learning area will use visual spacing such as tape
or objects to define individual seating locations.

Tables & Desks to Maximize Distancing
Tables and desks will be spaced in each classroom to maintain reliable 3 ft. distancing
between students and to allow for 6 ft. distancing for staff. The configurations will differ
somewhat depending on student numbers and teacher plans from room to room. New City
purchased three classroom sets of desks to supplement existing tables for this purpose and
will be using them as needed. During Preparation Days, staff can request desks as
necessary for their room to ensure distancing among students and teachers.

Sanitization of Room

Grace Center custodial staff will execute a daily full room disinfection after the room is
vacant at the end of each day. Teachers and staff will have ready access to approved
disinfecting solutions and towels to sanitize desks and hard materials throughout the school
day. Custodial staff will follow a process to ensure spray bottles are filled each day with
approved disinfecting solutions.



Students should wipe down their table or desk top with a towel/rag that will be provided to
each student each week. After students have finished eating breakfast and lunch in the
classroom, they will retrieve the disinfecting bottle, spray their spot, wipe down with their
towel, and return the bottle to its resting place in the classroom. Students’ towels/rags will
be washed at the end of each week.

Common Areas in Classrooms

Teachers will ensure tables or desks are arranged to maintain 3 feet of distance between
each student. Clear pathways will be established to allow access to the sink, desk, and
various locations within the classroom. Teachers choosing to gather students on the floor or
learning areas will use visual spacing such as tape or objects to define individual seating
locations.

Collaborative Work Strategies

Teachers and staff will be provided the option of using a face shield and a cloth face
covering. Safety guidelines, face coverings, and social distancing expectations will be
followed by all staff. Group size and frequency will be limited to maintain social distancing.

Students can work with one another but they must maintain a 3-foot distance at all times.
Prolonged activities must remain distanced between students.

Teachers should maintain 6 feet of distance from students when working with students.

Material Handling

Any item (recess/PE equipment such as balls, hula hoops, etc.) with the potential of
multi-usage will need to be disinfected by classroom staff prior to the next use, including
equipment used during physical education or recess. Teachers are encouraged to have
baskets or storage areas for papers and materials to be turned in, allowing time between
contact. Community sharing of materials will not be permitted. If computers/tablets will be
used during the school day, teachers will need to retrieve them from carts and put them on
student desks/tables. Teachers will also need to return them to the cart after use. Lost and
Found items cannot be used for activities during recess or other times. Teachers are
encouraged to have students manage their own materials, rather than collecting items.

Individual Student Materials
Teachers will send home a materials list to families one week prior to their first school day
in-person. Included in this will be a request for a container/caddy (with general dimensions)



that will keep students’ materials at their desk. For example, a teacher might send home a
materials list asking for every student to bring 10 pencils, a package of colored pencils, a
ruler, and a glue stick along with a plastic container no more than 1 foot by 1 foot and no
more than 4 inches tall.

What Happens if Someone is Sick or Tests Positive?
Since September 2020, New City has been working with a Regional Coordinator for Metro
Area Schools as assigned by the Department of Health to support all procedures and
protocols relating to COVID, contact-tracing, and school safety. The first step if a student is
sick is to send them to the office where office staff will follow the state’s decision tree listed
below. The decision tree outlines more common and less common symptoms of COVID-19
and steps that should be taken depending on how the individual exhibits those symptoms. If
it is deemed that a student should be sent home, they will wait in a designated illness
isolation room. New City has been using this tree since the beginning of the school year
with students and staff in the childcare program and have had zero COVID cases
contracted from the in-person childcare program.

Health Decision Tree
Below is the state’s decision tree that will be used with any students who are experiencing
symptoms. Students will be sent to an illness room where they will be alone and a
determination will be made about the best course of action according to the tree below.



What Happens if Someone Tests Positive for COVID?
If a student tests positive for COVID-19, that student’s family should call the school
immediately (612-623-3309). If the positive result occurs after school hours, the family
should use the emergency extension prompt available in the voice message when calling
the school.

If a positive test occurs for a student, the school will contact the Regional Coordinator for
Metro Area Schools, who will work with the school to engage in contact tracing and
determine the best course of action. The course of action will be guided entirely by the
public health expert from the state and could involve a quarantine period for some or all of
the class or grade level, a quarantine for an individual or small group of students, or no
change to the model (depending on results of an investigation into exposure). If a whole
class or grade level needs to quarantine the grade level would continue in Distance
Learning for the duration of the quarantine.



We will immediately inform the whole school body of any positive COVID cases. Names and
any personal information will not be shared.

For more information, please see the documents below from the Minnesota Department of
Health and Department of Education:

Minn. Safe Learning Plan--MDE
2020-21 Planning Guide for Schools--MDH

Additional Guidelines

Facility Sanitization

Ventilation

Windows should be kept closed to maintain proper air balance throughout the building so air
handling systems work as planned. Exterior doors will not be propped open due to school
safety expectations. For the most part, New City classrooms (including the gym) have
individual air handlers that continuously circulate air directly from outside, effectively
isolating the air supply to the classroom from other classrooms. Grace Center is responsible
for the maintenance of the facility and the expectations for filters and HVAC systems.

Sanitization Between Learning Activities

Every classroom will have approved disinfectant spray and hand sanitizer. Approved
disinfectant spray and paper towels are available for use at sanitizing stations distributed
throughout the school. A collaborative effort between teachers, support staff, and custodial
staff will occur to ensure cleaning within the building. Custodians will clean and sanitize
classrooms at the conclusion of each day. For the most part, New City classrooms
(including the gym) have individual air handlers that continuously circulate air directly from
outside, effectively isolating the air supply to the classroom from other classrooms.

Inside Recess

If indoor recess is necessary due to inclement weather, students will stay in their classroom.
Depending on availability of adult coverage, open rooms may be used to support indoor
recess. Prior to the start of indoor recess, teachers will review with students the activities
they are permitted to do. NCS staff will supervise students by ensuring students wear their
face covering and maintain social distancing.

https://education.mn.gov/MDE/dse/health/covid19/
https://www.health.state.mn.us/diseases/coronavirus/schools/k12planguide.pdf


Outside Recess

NCS staff will supervise students while on the playground. The number of classes in the
outdoor recess area will be limited to maintain 3 feet of social distancing between students
and 6 feet between classroom groups. Face coverings are not required during recess but
students will maintain socially distanced. Students will continue to use designated
bathrooms.

Illness Rooms

There will be four designated “Illness Isolation Rooms” that will be used in the following
sequence: conference room in the office, the nurse’s office, room 103, the stage. Office staff
will supervise students in the illness isolation rooms who may need to wait for transportation
home. Only one student is allowed in an isolation room at a time.

Signage to Support Safety

New City will be posting signs throughout the school that remind students to “Mask Up”, “Stay
3-feet apart”, “Air-Five”, etc.

Video to Support Safety

New City will send home a short safety video to families during the week of February 15-19th.
The video will run through safety procedures and expectations in the building.

Personal Protective Equipment for Staff and Students
All students and staff will be furnished with a cloth mask that has been provided by the state.
Students have the option to wear a mask or face covering from home if they wish, but every
student will have a designated cloth mask at school to use in case they forget their mask at
home. Staff will also be furnished with a protective visor that can be worn over the mask.
Protective visors are options

Staff COVID Testing Program
New City will provide access to COVID testing every Monday from 9:15-9:45am in the nurse’s
office. The Testing Program is mandatory for all schools returning to in-person classes, even
though most of our staff will be vaccinated when students return. No staff member ever has to
partake in the testing program.

Adult Guidelines



Adult Activity Requirements

Face coverings and social distancing of 6 feet are required at all times between adults and
students; handwashing and sanitization will be done as necessary. Staff should model and
assist students in all safety protocols.

Staff Meetings and Training

Staff meetings will be conducted virtually unless otherwise noted.

Board and New City Circle Meetings

Board Meetings and New City Circle Family Group meetings should be conducted virtually.

Staff Sign-in/ Sign-out

Staff are required to sign in and out when entering a grade level classroom to provide
services or exercise duties so that, in the event of an exposure, contacts can be tracked.
This is true for the Staff Lounge as well. Sign-in sheets should be provided at entrances on
clipboards. Sign-in sheets will be kept by classroom teachers and by office staff for those
outside classrooms (staff lounge, etc.).

Use of Staff Lounge

The staff lounge will be available. Staff must follow social distance guidelines, sit one per
table, wear a face covering if not eating, and wipe down your table after every use. Staff are
required to complete the Staff Lounge Sign In/Out Sheet to track usage for contact tracing.
Sign-in sheets should remain in the staff lounge on a clipboard.

School Procedures

Lunch and Breakfast Service

Students are allowed to remove their face covering while eating or drinking meals but must
immediately put them back on after finishing.

Breakfast Protocols

Students who need breakfast will be able to get it in their classrooms when they arrive in the
morning at 10:00. Ms. Ana will drop off breakfast for each classroom before the start of the



day. Breakfast will consist of packaged muffins or bars and milk or juice. Students should
eat breakfast at their table/desk spot. Trash, recycling, and organic waste will be set up
outside of classrooms. Milk can be dumped down the drain in classroom sinks.

Lunch Protocols

Packaged lunches will be delivered to classrooms by lunch staff. The staff member
delivering lunch will supervise that classroom for the duration of the lunch period.
Staff members who enter for the purpose of providing and/or supervising lunch
must sign in and out.

Students bringing their own lunch will retrieve their lunches from their storage place
(locker or designated in-class space). Students will not have the opportunity to heat
up their meals. Trash, recycling, and organic waste will be set up outside of
classrooms. Milk can be dumped down the drain in classroom sinks.

Food Sharing

Food sharing and potluck events are not allowed. Unfortunately, this includes bringing
snacks for birthdays, etc.

Snack

For the spring, under the current conditions, school-provided snack will be eliminated. If
teachers feel it to be necessary, students can bring their own snack and teachers can allow
a certain time of the day for students to have their individual snack in a managed way.
Teachers cannot pass out snack provided by a parent or family.

Childcare Program for Essential Workers

The childcare program will continue for grade levels until the day those students return for
in-person instruction. Once in-person instruction returns for a grade level, those students in
that grade level who were previously in the childcare program will join the in-person
instruction pod.

New City Kids - Before School Program

The NCS Kids Before School Program is available to students whose grade levels have
returned for in-person learning. The Before School program begins at 8am and goes until
10am. The cost is $8 per day for any student who attends for any length of time in the
morning. Please contact Ms. Ana (ana.robles@newcitycharterschool.org) if you would like
to register your child.



SPED/Interventionist Protocols

Tier three interventions can happen outside the classroom and students can transition to
and from those sessions while masked and maintaining distance. Sp. Ed. students can
move to and from resource rooms following guidelines. Interventionists and Spe. Ed.
teachers should set up their classrooms so that they can support students from a 6-foot
distance and so that students can maintain a 3-foot distance from one another. Students
leaving rooms for services should sign out when leaving and in upon returning.

MCA Testing
Mandatory MCA Testing will happen during the window between April 12 and May 7 (May
14 for science). The state has clarified that students will not be allowed to take the test from
home. New City will communicate plans for testing Distance Learning students in the
coming weeks.

General Classroom Procedures
Materials: Eliminate sharing of materials to the extent possible. Each student uses a
separate supply of materials; shared markers/crayons etc. are not allowed.

The Circle: A full-sized class will not be able to conduct a typical circle meeting given the
requirement of 3-ft. distancing between students and a 6-ft. distance for staff and given the
need to transition to and from the circle through the classroom. Alternative formats (e.g.
students standing or sitting at desks) will have to be explored depending on the numbers
and spaces in classrooms. Circle meetings may be possible with smaller classes where
student spaces are clearly marked or outside at recess.

Restroom: Students will be allowed to leave the classroom to use the restroom one student
at a time.

● Kindergarten and 1st grade classes will be assigned grade level stalls in the
restrooms on the first floor to eliminate shared use across grades.

● 2nd through 8th grades will be assigned stalls and/or urinals in the second floor main
restroom.

● The single stall bathroom on the second floor will only be for staff. Single stall
restrooms will be available for students on the first floor across from the main office
and across from the gym.

● Hands must be washed thoroughly after restroom use by all.

Hand Sanitizing: Hand sanitizer will be used upon entry to class by all students. After coats
and boots have been deposited hands will be sanitized for a fresh start in the classroom.



The same procedure will be conducted after recess each day upon return to class. Likewise
when returning from gym class and the restroom.

Water: Students will need to have a water bottle of some kind as the means of hydration
during the school day. Most students will be able to fill their bottles at classroom sinks.
Students in classrooms without sinks will be provided an alternative water source (a
classroom dispenser periodically filled by staff).

Miscellaneous

What will a Typical Daily Schedule Schedule Look Like?
Daily schedules will look different at different grade levels depending on the percentage of
students that are in-person and the percentage of students that remain in Distance
Learning. No matter the percentages, time will be carved out to meet distance learning and
in-person needs. If, for example, the percentages hold steady from the most recent survey
and 60% of our students return to in-person learning while 40% remain in distance learning,
we would likely implement a schedule that groups students into “classes” based on their
learning model. Here is an example of what some parts of a 3rd grade day (not including
specialists, lunch, recess, etc.) could look like:

Example:

AM Ms. Abby teaches math to the approx. 25 in-person students

Mr. Thomas teaches ELA to the approx. 15 DL students

Mr. Thomas supports DL students, Ms. Abby supports
in-person

PM Mr. Thomas teaches ELA to the approx. 25 in-person students

Ms. Abby teaches ELA to the approx. 15 DL students

Everybody together, streaming or in person, for read-aloud

Teachers will communicate their daily in-person/Distance Learning schedules to families
during their Preparation Days.



Materials Pickup/Drop-Off
Material pick-up will remain in place each Friday for students who choose to remain in
Distance Learning. However, since we anticipate a much smaller number of students
needing materials, the pickup location will change to the first entry area of the staff lounge
once 4th and 5th grade students return (date TBD). While K-3 students are the only
students in the school, materials pickup will remain on the second floor (shifted to the north
side of the building to liberate access to lockers on the south side for 2nd and 3rd grade).

Student Computer Return Process and Schedule
Students who are returning for in-person learning and who were issued a school computer
to use during distance learning will need to bring back their device and charger (and
headphones if issued) on the FIRST Preparation Day when their grade does not have
school.

Devices should be turned in to the office between the hours of 8am-4pm. Ms. Ashley or
another NCS staff member will do a quick check on the condition of the device and take any
notes as necessary. Below is the schedule for Student Computer Return Days:

3rd Grade: Feb. 17th (8am-4pm)
1st Grade: Feb. 24th (8am-4pm)
2nd Grade: Feb. 26th (8am-4pm)
KG: Feb. 26th (8am-4pm)

*If a student transitions from In-Person to Distance Learning at any point, the student will be
furnished with a school computer.

Miscellaneous Q&A
● Will staff be checking student temperatures before they enter the school building?

Guidance from the state no longer recommends temperature checks for students.
The information gained from temperature taking is limited and does not outweigh the
resources, time, and personnel required to accurately take temperatures.

● Can teachers take off masks while teaching their Distance Learning students?

If teachers are alone in a shared office space or in a room where no other adult or
student will be present, they can remove their masks while teaching students who
remain in Distance Learning.

● How often will families be switching between Distance Learning and In-Person?



At any time, families can pull their students from in-person learning to opt for
distance learning. Families in grades K-8 (even though we are not yet sure when
4-8th grades will return) will need to decide if they want to send their child for
in-person learning by Monday, February 15th. This decision will carry through spring
break. After spring break, families will have the opportunity to enroll their children in
in-person learning every two weeks.

● Can I take my students for a second recess at some point during the day? If so,
where?

K-5 teachers can take a second recess (if there is time considering
curriculum/instructional needs) at a location other than the fenced-in playground
area. This could include being in the courtyard area on the west side of the building,
playing a whole-class game in a certain area of the blacktop, or taking a class walk
in the neighborhood. Classes should not intermingle with other grade levels at an
alternate recess.

Return to In-Person
FRIDGE FACTS
(post this on your refrigerator for a daily reminder!)

Quick Facts
❖ Face coverings are required at all times except during recess.

❖ Social distancing of 6 feet between students and teachers.

❖ Social distancing of 3 feet when possible for children.

❖ Avoid sharing materials with classmates.

❖ Food sharing is not allowed, including food brought from home.

Checklist
❏ Check for symptoms (see chart below). Stay home if symptoms are present.

Students can return after 24 symptom-free hours.



❏ Wear a mask and bring 2-3 backups in your backpack.
❏ Bring a filled water bottle.
❏ Have a blast! You get to go to school today!


