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YOUR COMPANY

WITHIN THIS SECTION:
ACCESSING YOUR COMPANY INFORMATION
ADDING A LOGO




ACCESSING YOUR COMPANY
INFORMATION

1. Go to the Company Information Object. This object is not usually available in
the tab, so click on the 9 dots on the left of the navigation bar. Then type
Company Information on the search bar and click on the Company Information
Object.

‘ Al v Search Salesforce -~

VIR —
‘/\:::,,‘ ArtSmart App Home Chatter ~Tasks \ Contacts v Companies \,  Group&Invitations »,  Artworks v  Artists v, Transactions \,  Consignments v,  Exhibitions \, loans v More ¥ &

[( :gompany Informa(\;!:[;::::> o All available artworks Recent Artworks (0)
Apps
No results Recent Contacts (0)
Items

Company Information

View All
View Report Asof Todayat 11:31AM G View Report Asof Todayat 1131 AM ¢
Today's Events Today’s Tasks Ev

Looks like you're free and clear the rest of the day. Nothing due today. Be a go-getter, and check back soon

View All

2. When you arrive at the Company Information tab, select View All by using
the arrow button next to Recently Viewed and clicking All.

‘ Al v Search Company Information and more.

21 ArtSmart App  Home Chatter Tasks v Contacts v+ Companies v  Group&Invitations v  Artworks v  Attists v  Transactions \ *Recently Viewed | Comp.. ~ X More ¥ s’

Company Information New  Import  Change Owner
Recently Viewed(v) ¥

9items| LIST VIEWS Search this st B B C &
N
) o

1 +/  Recently Viewed (Pinned list) =

2 Artsmart

Once you've selected All, the record of your gallery should appear.




ADDING A LOGO

This section explains how to add your logo to all the documents generated by the
application. In order to do this, the logo needs to be added as a file in

ArtSmart Company Information record uniquely created for your
organization

Once in your company information you just drag and drop your logo into the
window:

A i 3
232 ArtSmart App Home Chatter Tasks » Contacts \» Companies \  Group &Invitations \,  Artworks v  Artists \, Transactions v,  ArtworkProposals »  Consignments -  Exhibitions ~,  * Recently Viewed | Comp.. ~ X More ¥ ’
Inf
fﬂg?ﬁgﬁmmm” Manage Online Apps Manage connections Change Owner v
Details Images And Attachments Addresses & Locations _— T
s & .
v Information ‘,, \
)
Company Information Name Owner \ Drop a file "ver:_ /
or click to uploa
ArtSmart 4 Admin Artsmart - e e
Website =

Company Telephone ~—__ _—
wwwyeevart.com

eMail
contact@veevart.com

v Address

Test the different documents to ensure the logo appears:

Artworks printout
Artworks lists

Artworks lists with price
Invoices




MANAGING COMPANIES AND CONTACTS
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WITHIN THIS SECTION:
CREATE A COMPANY
CREATE A CONTACT




CREATE A COMPANY

1. Click COMPANIES from the menu that runs along the top of your
screen when logged into your account on your Home Dashboard.

Al v Search Salesforce - @ ? L ?
ArtSmart Gallery Home Chatter Tasks v  Contacts (Ccmpames v) Group &Invitations +  Artworks “  Artists »  Transactions v  Artwork Proposals v  Consignments v More ¥ v
Sold Transaction per Artist All available artworks Recent Artworks (3)
Sum of Total Transaction Amount Arts Y
Amanda Banasiak @ nanda k @ Flowers 73
ot  Jackson @ Artist Andy Warhol
fober Year of Work 1970
tAtist @ Category Painting
Public Price $65,000.00
Object Image
1
(255 Rebel With Many Causes
Artist Keith Haring
View Report As of Yesterday at 1:56 PM G View Report As of Yesterday at 1:56 PM G4 Year of Work 1989
Category Painting
Public Price $30,000.00
Today's Events Today’s Tasks Ev
Object Image
Tart
Looks like you're free and clear the rest of the day. Nothing due today. Be a go-getter, and check back soon. Artist Alice Tippit
Var af Winrk m7

2. Then click the New button in the top right corner.

Y| Al v Search Companies and more. @ 2 2@
ArtSmart App Home Chatter Tasks »» Contacts »» Companies v Group &Invitations v  Artworks \  Artists v Transactions »» Consignments \, Exhibitions v Lloans v More ¥ a
Companies Imoort
Recently Viewed v mper

1 item - Updated a few seconds ago Search this list c s

Company Name v Phone v Type v Company Owner Alias v
1 New Company v

*It is important to enter the company first before any contacts.




CREATE A COMPANY
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3. Enter the company information like the website, phone
number, billing and street addresses and click save.

New Company

Company Information

Company Owner Phone
Admin Artsmart

* Company Name Fax

Metropolitan Museum of Ar

Parent Company Website

Search Companies.

Type Description

~None-- v

Legacy Address

Billing Address Shipping Address

Cancel

4. Now you can see the company’s contact page which

holds all of its information.

ArtSmart Gallery Home Chatter Tasks v Contacts v Companies »  Group &Invitations ~~  Artworks ~  Artists ~ Transactions v  Artwork Proposals v  Consignments ~  More ¥
ompany @ Company "Metropolitan Museum of Art" was create
Metropolitan Museum of Art = + Follow  Edit  Delete  NewContact
Type Phone Website Company Owner Industry Billing Address
2 Admin Artsm... £
Details Contacts Transactions Consignments Related Activity Chatter
Company Owner Phone .
NewTask ~ NewEvent Loga Call Email
_‘3. Admin Artsmart
Company Name Fax
Metropolitan Museum of Art Create m
Parent Company Website
Filters: All time - All activities - All types Y
Type Description

Legacy Address

v Address Information

Billing Address Shipping Address

v System Information

Refresh + Expand All - View All

~ Upcoming & Overdue

No next steps.
To get things moving, add a task or set up a meeting.

No past activity. Past meetings and tasks marked as done show up here.




CREATE A CONTACT

1. Click CONTACTS from the menu that runs along the top of your
screen when logged into your account on your Home Dashboard.

y | Al v Search Salesforce - ? 2 ?’
ArtSmart Gallery Home Chatter Tasks v ( Contacts v ) Companies “  Group &Invitations “  Artworks “/  Artists \»  Transactions »  Artwork Proposals v  Consignments v More ¥ v
Sold Transaction per Artist All available artworks Recent Artworks (3)
i Count At
° Y Flowers 73
- Jackson @ Artist Andy Warhol
fober Year of Work 1970
° Category Painting
Public Price $65,000.00
Object Image
1
(1255 Rebel With Many Causes
Artist Keith Haring
View Report As of Yesterday at 1:56 PM & View Report As of Yesterday at 1:56 PM G Year of Work 1989
Category Painting
Public Price $30,000.00
Today's Events Today’s Tasks
Object Image
Tart
Looks like you're free and clear the rest of the day. Nothing due today. Be a go-getter, and check back soon. Artist Alice Tippit
Vaar nf Wk m7
2. Then click the New button in the tOp I’Ight corner.
Al v Search Contacts and more, x[-] €3 . ?
ArtSmart Gallery Home Chatter Tasks v Contacts v Companies » Group &Invitations \  Artworks » Artists \ Transactions v  Artwork Proposals v  Consignments v  More ¥ s
Contacts 5
Recently Viewed v % Import | Send List Email
12 items - Updated a few seconds ago Search this st ¢
Name v Company Name v Phone v Email v Contact Owner Alias v
1 Gabriela Lengua Veevart Jennifer v
2 Alison Agsten zc v
3 Ally Mintz Leila Heller Gallery zc v
4 Amy Davila amy@artsmartinc.com zc v
5 John Baldessari zc v
6 Zoe Crosher Zoe Crosher Studio zc v
7 Kim Schoen zc v
8 Amy Davila DArts v
9 Thao Nguyen zc v
10 Sarah Watson zc v
1 Robert Russell Robert v

12 Robert Russell DArts




CREATE A CONTACT

3. Select the company that this contact works for.
*This is why it's important to enter the company first before any contacts.

Contact Information
*Name
Salutation
~None-

First Name

*Last Name

Type

-None--

Company Name

Search Companies...

Metropolitan Museum of Art

Amy Davila ArtSmart Gallery

4. Enter the contact information like the email,
phone number, personal address, and click save.

Professional Address
Q Search Address

Professional Street

Professional City

Professional Zip/Postal Code

Legacy Address

System Information

New Contact

Professional
State/Province

Professional
Country

Client Status

--None--

Birthdate

Phone

Mobile

Personal Address

Cancel

13

Q Search Address

Personal Street

1234 Street Name Goes Here

Personal City
City

Personal Zip/Postal Code

Personal
State/Province

CA

Personal Country

" 12345|

Mailing Preference

Professional Address

Contact Owner
Admin Artsmart

Cancel

T L




CREATE A CONTACT
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5. Now you can see the person’s contact page which holds all of
their information.

y | Al v Search Contacts and more. ?
ArtSmart Gallery Home Chatter Tasks v  Contacts v Companies ~  Group & Invitations ~  Artworks ~  Artists ~  Transactions ~  Artwork Proposals »  Consignments »~ More ¥ i
Contact
John smlth & + Follow New Contact Edit Delete v

Amount Bought Profession Company Name Phone Email
50.00
Partner/Vendor Prospect Client

Details Transactions Consignments Artworks Owned Locations Stats Related We found no potential duplicates of this contact.
~ Twitter Activity Chatter

Learn More Using Twitter

Signinto linka T e, find peop 4 quickl Sign in with Twitter

ign in to link a Twitter profile, find people in common, and quickly access recent tweets. New Task Log a Call Email

v Contact Information

Name Client Status.

John Smith Filters: All time « All activities « Al types Y
Type Birthdate

Refresh - Expand Al - View All
Company Name Phone

v Upcoming & Overdue

6. The information in the Artistic Preferences and Preferred Artists field will
allow you to create quick lists of artwork to offer. These fields will
automatically update as you work with your collectors.

Al wv Search Contacts and more. ?
&
ArtSmart Gallery Home  Chatter Tasks v Contacts - Companies \~ Group &Invitations »  Artworks » Artists \~ Transactions »  Artwork Proposals v  Consignments »  More ¥ a
Contact
John Smith & + Follow New Contact Edit Delete v

Professional Address Personal Address

1234 Street Name Goes Here

City, CA12345

Mailing Preference
Professional Address

Legacy Address

~ Custom Links

Possible Art Objects to Offer per Artist Contact Address in Google Maps

(Possible Art Objects to Offer per Movement
+ System Information o
Created By

Last Modified By
2 Admin Artsmart, 3/26/2020, 10:34 AM

2 Admin Artsmart, 3/26/2020, 10:34 AM
Contact Owner
% Admin Artsmart




ADDING AN ARTWORK TO INVENTORY

WITHIN THIS SECTION:
ADDING AN ARTWORK TO INVENTORY




ADDING AN

ARTWORK TO INVENTORY

1. Click NEW under the Artworks tab.

a
Show apps

Al v Search Artworks and more.

ArtSmart Gallery Home  Chatter Tasks v  Contacts v  Companies »  Group &Invitations

Artworks ~  Artists

Transactions v

Artwork Proposals

Consignments

More v #

Artworks .
Recently Viewed v ¥

39 items - Updated a few seconds ago

Title v Artist v Category Vv Year.. Mo... v Public Price
1 Cusp Alice Tippit 2017 $4,800.00
2 Rebel With Many Causes Keith Haring Painting 1989 $30,000.00
3 Flowers 73 Andy Warhol Painting 1970 $65,000.00
4 Tart Alice Tippit 2017 $3,800.00
.
2. Fill in the desired fields:
i °
New Artwork
Information
*Title Owner
| Admin Artsmart
Artist Public Price
Search Atists. $0.00
Year of Work Acquisition/Consignment Amount
Category Artist Commission %
-None-- v
| | Medium Acquisition/Consignment Date
&
Z
| | Movement Production Cost
Available Chosen $0.00
Abstract e
Constructivism

v Object Image

Search this list...

Cren)
$ -

Import

These fields will have been previously customized by our team
in order to match your needs.

Change Owner




ADDING AN

ARTWORK TO INVENTORY

3. Search for the artist you are looking for, or create a new artwork directly
from the Artwork page.

Information
“Title

New Artwork

Artist

Search Artists.

Alice Tippit
Andy Warhol
Keith Haring

Veevart Artist
B9 Veevart Artist

+  New Artist

Movement

Available
Constructivism

Contemporary Art

Chosen

Abstract

New Artwork

Owner
Admin Artsmart

Public Price

50.00

Acquisition/Consignment Amount

Artist Commission %

Acquisition/Consignment Date

Production Cost

$0.00

Cancel

In order to ensure consistency, fields can be mandatory or only visible/editable

by specific users.

4. Click save when you are done entering the information for the artwork.

Information
“Title

New Artwork

Artist

Search Artists.

Year of Work

Category

~None-

Medium

Movement

Available
Constructivism

Contemporary Art

v

Chosen

Abstract

New Artwork

Owner
Admin Artsmart

Public Price

50.00

Acquisition/Consignment Amount

Artist Commission %

Acquisition/Consignment Date

Production Cost

$0.00

Cancel




ADDING AN
ARTWORK TO INVENTORY

5. To upload an image of the artwork, drag and drop the image file or click in
the dedicated area. Any file format can be uploaded as well as several files

at one time.

21 ArtSmart Gallery  Home Chatter Tasks v  Contacts v Companies \ Group&Invitations v Artworks » Artists \ Transactions v  ArtworkProposals »  Consignments v More ¥ ’
Artwork
New Artwork + Follow  AddArtworkTo  Artwork Printout  Artwork Printout Landscape  w
Arist Year of Work Category Public Price Object Image
50.00
/
/ &
Drop a file here
or click to upload
Activity Chatter
(]
NewEvent logaCall NewTask NewEvent  Email
Details Artists Followers Transactions/Proposals Media Exhibitions Owner History Morev
v Information
Owner Filters: Al time - All activities - All types Y

Title

6. By default, the first file uploaded will be the primary one that is used in
the automated documents.

i1 ArtSmart Gallery Home Chatter Tasks » Contacts v Companies » Group&Invitations ~ Artworks “»  Arists \ Transactions v  ArtworkProposals ~  Consignments v  More ¥ P
Artwork
New Artwork + Follow  AddArtworkTo  Artwork Printout  Artwork Printout Landscape  w
Arist Year of Work Category Public Price Object Image
$0.00 T
Myrs.ong B With Many...
s o %2 K8
Activity Chatter
NewEvent LlogaCall NewTask NewEvent  Email
Details Artists Followers Transactions/Proposals Media Exhibitions Owner History Morev

v Information




ADDING AN
ARTWORK TO INVENTORY

7.Use the PRINT OUT button to edit the artwork PDF.

4 Al Search Salesforce x[-) @ 2 ]
2t ArtSmartGallery  Home Chatter Tasks v Contacts  Companies » Group&Invitations ~  Artworks ~  Artists » Transactions »  ArtworkProposals v  Censignments ~  More ¥ ’
Artwork
New Artwork + Follow  Add Artwork To Artwork Printout Landscape v
Artist Year of Work Category Public Price

50.00

&

Drop a file here
or click to upload

Activity Chatter

NewEvent LogaCall NewTask  New Event Email

Details Artists Followers Transactions/Proposals Media Exhibitions Owner History Morev

8. Eventually, use the Related tab to see additional information such as
Exhibitions, Transports and Loans.

ArtSmart Gallen Home Chatter Tasks v  Contacts »» Companies -  Group &Invitations ,  Artworks “»  Artists \~ Transactions v  ArtworkProposals v  Consignments »» More ¥ i
P ig E

Artwork

New Artwork + Follow  AddArtworkTo  Artwork Printout  Artwork Printout Landscape v

Activity Chatter
NewEvent LlogaCall NewTask  New Event Email
Details Artists Followers Transactions/Proposals Media Exhibitions Related Morev
— Create new. Add
=] Consignments (0] New
e © Filters: All time - Al activities - All types Y
Refresh « Expand Al « View All
Loan (0) v Upcoming & Overdue
No next steps.
To get things moving, add a task or set up a meeting.
Artwork Related Expenses (0) New
No past activity. Past meetings and tasks marked as done show up here.
Transports (0)

Veevart Collection (0)




GENERATING A LIST OF ARTWORKS

WITHIN THIS SECTION:
CREATING A LIST
MANAGING A LIST




CREATING A LIST

e LR R

This section will show how to create specific lists using the artwork that you
previously added. After adding new Contacts and Artwork, you can click on the
tab on the top menu and each category, by default, will present RECENTLY

VIEWED items

1. Click gear button to the right of the Search Bar.

A Al Search Artworks and more )
ArtSmart Aj Home Chatter Tasks v Contacts v Companies v Group&Invitations v Artworks v  Artists v Transactions v ArtworkProposals »  Consignments v  More v ’
PP 8 K
Artwork
R’evt(:oe'r:tlyviewed o0 New  Impot  Change Owner
42 tems - Updated a few seconds ago Search this list ¢ s
Title v Arist v Category v Year..v Mo. PublicPrice v Objectlmage v/
1 *2006 LVAW. Against Bush and the War" Michael Patterson-Ca.. 2007 $250.00 v
2 Flowers 73 Andy Warhol Painting 1970 $65,000.00 v
3 Hiemkunft Wiederholung André Butzer $50,000.00 ) v
alluy J J
4 Untitied (FensterTiffany) Andreas Schultze 2013 $10,000.00 -
s Falling Moon Adam Rabinowitz 2016 $4,000.00 § -
. .
2. A drOp down will appear and then click NEW.
A Ay Search Artworks and more, 3
ArtSmart A\ Home Chatter Tasks v Contacts v Companies v Group&Invitations v Artworks v  Arists v Transactions v ArtworkProposals \  Consignments v  More v s
& s
Artworks
Recently Viewed v £ New  Import  Change Owner
42 tems - Updated a few seconds ago Search this st & B C 4
Title v Artist v Category v Year..\ Mo.. v PublicPrice \/ ObjectImage LIST VIEW CONTROLS
New )
o)
1 2006 IVAW. Against Bush and the War Michae! Patterson-Ca. 2007 $250.00 v
2 Flowers 73 Andy Warhol Painting 1970 $65,000.00 v
. Reset Column Widths
3 Hiemkunft Wiederholung André Butzer $50,000.00 i -
(i J l
4 Untitled (Fenster/Tiffany) Andreas Schultze 2013 $10,000.00 v
B Falling Moon Adam Rabinowitz 2016 $4,000.00 -

avascrint-void(0)




CREATING A LIST

3. Under New List View create a List name. The List APl name will populate

itself using the list name as reference. If you'd like to change this, you can
manually. Then press save.

*The List Name is what your users will see in SalesForce. The APl name is the
name of the list that the developers need when doing custom coding, etc.

New List View

* List Name

Sculptures

*List AP Name @

Sculptures

Who sees this list view?
® OnlyIcan see this list view
All users can see this list view @

Share list view with groups of users @

S -

4.0Once saved, the list will automatically populate with all artworks in
your system. Press ADD FILTER to specify what will be in this list.

21 ArtSmartApp  Home  Chatter

: )
Tk v Comacts v Companies

v Group&Invitations Artworks v Artists -  Transactions v Artwork Proposals Consignments v More ¥

Artworks
Sculptures v # New Import  ChangeOwner  PrintableView  Addanworisto v

e A F CEDIEIPARY - |
itie + ]
Title Filters X
"2006 LVAW. Against Bush and the War

2 "A Simple Text (Chakras)" Filter by Owner

Al artworks

(Add Fiter) Remove Al




CREATING A LIST
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5. When adding a new filter, a box will come up where you will choose a
Field, Operator and Value. For this example, we chose Medium as the Field,
Contains as the Operator and Sculpture as the Value. This will change
depending on what you'd like your list to contain. Once you've filled this out,
press done to continue.

33 ArtSmart A Home Chatter Tasks » Contacts » Companies v  Group&Invitations ~  Artworks v  Aftists v Transactions ArworkProposals Consignments v  More ¥ s
i P g y
Artworks
Sculptures v # New  Import  ChangeOwner  PrintableView  Addartworksto
50+ oms - Sortd by i  Fiered by al artwors - Updatedafwseconds ago Searchthis st s @5 c o @
Title * ~ Filters x
1 2006 LVAW. Against Bush and the War'
Field
2 A Simple Text (Chakras) iter by Owner
(DEPRECATED) ArtistSearch v Filter by O
3 A Simple Text (Red Bough) et g Al artworks
4 ‘A Simple Text (White Flowers)
Loans Pending Matching al of these filters
5 Auric Field" (Isaiah's dream)
Maintenance (Notes) S Fiar”
6 elasticCo 14 D
7 Faraway Dress and Rasta"? Mass Urit
s Four Part Piece” Medium Add Filter Remove Al
9 Four Part Piece”
Movement Add Fitter Logic
10 Four Part Piece”
Museun Entry Date
1 Four Part Piece”
12 Four Part Piece” Notes
13 Four Part Piece” Number of Editions
1% Four Part Piece” Numberof fems
15 Four Part Piece”
Object Condition
16 Four Part Piece”
Obiect dated
17 Four Part Piece” v
1 Four Part Piece” 5

Field

Medium v

Operator

contains v

Value

Sculpture

Done




CREATING A LIST

6. Once you've created the new filter, you must press Save in the upper

right corner in order for the system to repopulate your list.

ArtSmart App  Home  Chatter

Tasks

Contacts +

Al v Search Artworks and more.

Companies v Group&Invitations v Artworks v Adists »  Transactions v

Artwork Proposals

@

Consignments ~  More ¥ s

Artworks
Sculptures v #

50+ items » Sorted by Title « Fltered by all artworks - Updated a few seconds ago

7.Once saved, the list will populate all artworks that are relevant

Title
2006 LVAW. Against Bush and the War
"A Simple Text (Chakras)"

‘A Simple Text (Red Bough)

‘A Simple Text (White Flowers)’

‘Auric Field" (Isaiah's dream)

elasticCo 14

"Faraway Dre:

Four Part Piece
Four Part Piece"
Four Part Piece"

“Four Part Piece”

“Four Part Piece”
Four Part Piece"
Four Part Piece"
Four Part Piece"

“Four Part Piece”

Four Part Piece"

New  Import

to your chosen filter.

ArtSmart App  Home  Chatter

Tasks v

Contacts

Companies v Group &Invitations v Artworks v Artists v Transactions v

Change Owner

Search this list

Artwork Proposals

Printable View

Addartworksto v

o

Cancel

Filter by Owner
Allartworks

Matching all of these filters

Medium®
contains Sculpture

Add Filter

Remove All

Add Filter Logic

@

Consignments v More ¥ s

19 items - Sorted by Title - Filtered by all artworks - Medium - Updated a few seconds ago

Artworks
Sculptures v 2

Title 1

Fish Trap, 1989, 2010

Flame

How the spider read the sky-gods thoughts
Sculpture

Sculpture

Snow Men Sculptures

TBA

TBA

The Crisis

The End is My Beginning

The Entropy Plan V.2

The fowl child

The Ritual

Two Horses & Woman

Unknown

Unknown

Untitled (Ensemble I11)

Why the sun and the moon live in the sky

Woman, Kite and Running In the Sun

@ Listview updated
New  Import  Change Owner

Filters X

Addartworksto v

Fiter by Owner
All artworks

Matching all of these filters

Medium
contains Sculpture
Add Fiter

Remove Al

Add Fiter Logic

;7 e LT




MANAGING A LIST
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In addition to the lists you create, there's also automatically-generated lists.
For example, you can also filter your artwork inventory by RECENTLY VIEWED.
This can be helpful for different purposes:

1. Filtering Data
2. Quickly Editing Data
3. Generating documents

Use the dedicated drop-down menu to access the lists you have created and
the ArtSmart App has auto-generated.

‘ Al v Search Artworks and more..

::S ArtSmart Gallery Home  Chatter Tasks v  Contacts »» Companies »  Group &Invitations »»  Artworks v  Artists v  Transactions v  Artwork Proposals

Artworks
Recently Viewed v %

39 item

RECENT LIST VIEWS Vv Year.. v Mo.. Vv PublicPrice Vv ObjectImage v

Al

1 Artworks w/o Images 1970 $65,000.00
Cosmic Studios
Kaari Upson - Trashole Inc

2 Kravis Collection 1989 $30,000.00
Lita Albuquerque Studio

MDJ Studio LLC

3 Mindy Shapero Studio 2017 $3,800.00

+ Recently Viewed (Pinned list)

Zoe Crosher

4 ALL OTHER LISTS 2017 $4,800.00 8 v

5 "Four Part Piece" Lita Albugquerque 1977 $25,000.00 v




MANAGING A LIST
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1. Click on the field you'd like to edit in order to update its information.
This simple operation will enable you to save time by editing multiple artworks at once.

Al Search Artworks and more
ArtSmart Gallery ~ Home Chater Tosks v Contacts v Companies v Group&Inviations  Artworks » Artists » Transactions Artwork Proposals v
Artworks
Recently Viewed v #

39 tems - Updated a few seconds ago

Title v Arist v Category v Year..v Mo.. v PublicPrice v Objectimage v
cusp Alice Tippit 2017 54,800.00 v
2 Rebel With Many Causes Keith Haring Painting 1989 53000000 -
1970 |3
J
3 Flowers 73 Andy Warhol Painting 970 & $65,000.00 5 v
o |

4 Tart Alice Tippit 2017 $3,80000 »-55.»!41 v

~-photo

s Four Part Piece’ Lita Albuguerque 1977 $25,000.00 v

2. Use the left-hand check marks to select the artworks within your LIST, and
the PRINT LIST button to generate a document presenting the selected works.

D ArtSmartGallery  Hore G Tads v Gomacs + Compuries v Group Sl . Tacactins v Aok P v Conigrrees  Giibiors Lo v Mo v
S iems selected bl |
- Onectimge v Te “ oL v as © Whv Mo ImegDimendor(. v Canguy v WGy DLy S v OwarA.v
. W w [ T— 500 P
2 P— g1 iy 52000 soa P
Jo—
]
[P—— o oo 2 rerswersxane ey om0 [
2
wosi oo 2 ez g 5000 mponcin taen
an Nomber ot ecorcs (254
Disiaying recrds 125, more records avaiable
Objctimage T Logry nventoy Number Art Vearof Work Hovemant catogory + publc e St OwnerAlas
olipsist Matthew Day x x2inches  Painting in latthew
SolpssVI (18] wostan Mathow 20 6125x4125x2inches Painng 5000 [
Soipsst XK 9] wossiz MatbewDay 125 xa125x2inches  Pantng 5000 I ucion MOV
]
| suLonauwe v woutaz1 MathowDsy 7625 x96.75x2inches  Pantng s000 vatow
Robel Wi Many Gauses KoitHng 1989 Pantng  $3000000 Sad DA

Flowers 73 AndyWarhol 1970 Paining  $65,000.00 sod  DAts




MANAGING A LIST

Views can be seen under 2 formats:

1. Grid
2. Kanban

$2% ArtSmart Gallery Home

Contacts v

Al v

Companies

Search Artworks and more

Group & Invitations v

Artworks v

Artists ~/

Transactions

Consignments v

“

Exhibitions Loans v  More ¥ ’

Artworks
Recently Viewed v ¥

39 items - Updated a few seconds ago

Title
1 Flowers 73
2 Rebel With Many Causes
3 Tart
4 Cusp
5 “Four Part Piece"

Artist

Andy Warhol

Keith Haring

Alice Tippit

Alice Tippit

Lita Albuquerque

v Category

Painting

Painting

v Year...

1970

1989

2017

2017

1977

v

Mo...

v Public Price

$65,000.00

$30,000.00

$3,800.00

$4,800.00

$25,000.00

v Object Image

v

<

Search this list.

New | Import  Change Owner
fold v ¢ #
DISPLAY AS

V Table

Kanban i

You can switch from one to the other using the display icon on the top right hand menu.




MANAGING A LIST
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The Kanban display can be very useful when you need to visualize the status of your inventory.

A arc 9
Y] = Search )
i1 ArtSmart Gallery Home Chatter Tasks \» Contacts \» Companies » Group & Invitations Artworks \  Artists \ Transactions \, ArtworkProposals v  Consignments \  Exhibitions \» Loans v More ¥ s

orks
Recently Viewed v ¥

39 items - Updated a few seconds ago earch B W C

$418,000 $10,000

Tart v
Aice Tippit

2017

Cusp -
Alice Tippit

2017

Four Part Piece’ -
Lita Albuquerque

1977

In this example, you can see the artworks based by their commercial status (consigned for sale,
borrowed, owned by you), but you can also group artworks by medium types, locations, etc. and
you can easily drag and drop the artwork from one category to another in this view if it needs to
be moved.

/| v

31 ArtSmartGallery  Home Chatter Tasks v Contacts v Companies v Group&In

v loans v More ¥ ’

Artworks
Recently Viewed v ¥

39 items - Updated 3 minutes ago

$383,200 $4,800 $10,000

$30,000

Flowers 73 ¥/ | Rebel With Many Causes v | cusp v/ | Untitled Edition Test 1 v
Keith Haring Alice Tippit Aman ak
Painting, 2017 Drawing
1989 2019

Tart -

Alice Tippit

2017

Part Piec v

Lita Albuquerque

1977

“Four Part Piece" v

Lita Albuquera

1977

You can click directly into the record of your choice from this view as well to see additional
information, just click on the link/name to see the detail.




INTERACTIONS
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WITHIN THIS SECTION:
MANAGING INTERACTIONS WITH COLLECTORS/ GALLERIES / INSTITUTIONS
RECORD A TO-DO OR FUTURE ACTION




MANAGING INTERACTIONS WITH
COLLECTORS / GALLERIES/
INSTITUTIONS

e LR R

1.LOG A CALL related to an artwork by clicking on your artwork list from the top
menu, clicking the artwork, and clicking LOG A CALL on the right hand side

menu and inputting data about who the call was with, what it was about,
and what needs to be done next.

o v s o ver v

]
i AMSmanGaleny reme Owie Tms

Flowers 73

John Smith &




RECORD A TO-DO OR
FUTURE ACTION

1. Click NEW TASK on the right hand side menu when you've
clicked on a specific artwork.

Al < el
A o 3

ArtSmart Gallery ~ Home Chatter Tasks - Contacts » Companies v Group&Invitations  Anworks v  Artists v Transactions AnworkProposals - Consignments v Exhibitons +  Loans « Repors v More v ,

Artwork

Flowers 73 4 follow  AddArworkTo | ArtworkPrintout  Artwork Printout Landscape | v
Atist Year of Work Category Public Prce Object Image
Andy Warhol 1970 Painting $65,000.00 '

&
Drop a file here
or dlck to upload
Activity Chatter
7 o
NewEvent LogaCall (NewTask ) NewEvent  Email
A J
Details Artists Followers Transactions/Proposals Media Exhibitions Owner History Loans & Transports Morev Subject
Q

~ Information
oo Swnor Oue Date
Flowers 73 2 Admin Artsmart =
Artist public Price =
Andy Warhol $65,000.00

Year of Work

1970

Category

Acquisition|

Related To

2. Enter the subject (for example, Get Artwork Ready for Transportation),
due date, artwork it’s related to and user the task has been given to
(if you have multiple users on your ArtSmart App Account). Then click save.

i3 ArSmartGallery  Home Chater Tasks v Contacts v Companies v

Group & Invitations v Artworks

Artists

Transactions v

Artwork Proposals

[

Consignments v Exhibitions v Loans »  Reports v More v s

Artwork
Flowers 73

Details Artists Followers

Transactions/ Proposals Media Exhibitions Owner History
v Information
e o
e 4 Admin Artsmar
Flowers 73 4 Admin Artsmart
Pubic Price
$65,000.00

Painting

Display/Storage Location

Acquisition/Consignment Amount

Artist Commission %

50.0000%

lon/Consignment Date

Production Cost
$5,000.00

Production Costs paid by
Artist

Insurance Value

Contact Owner

Loans & Transports

Morev

+ Follow | AddAworkTo | Artwork Printout  Artwork Printout Landscape |
&
Drop afile here
or dlck to upload
Activity Chatter
NewEvent LogaCall NewTask NewEvent  Email
Subject

Artugk ResyForTansportation

/ 6/30/2020

[ Name

v Search Contac |
Related To

Flowors 73
ssigned To
Adcpin Artsmart

“Status

Not Started._




RECORD A TO-DO OR
FUTURE ACTION

T L

3. You can see a list of all your tasks by clicking TASKS button in your top menu.

Al v

Search Tasks and more. ?
rtomal allen lome atter S Vv ontacts ompanies v rou| nvitations rtworks ~/ rtists v ransactions rtwork Proposals onsignments xhibitions 0ans v eports lore v s
ArtSmart Gallery H Chi <\ ke C Comp: Group &I Ar K A Tr Ar k Proposal: Consigt Exhibi L Rep M p
—
Tasks
Recently Viewed v % New Task
2items - Updated a few seconds ago Search this list Lo (SRl
Subject v Name v Related To v DueDate v Assigned Alias v
1 Artwork Ready For Transportation Flowers 73 6/30/2020 DArts v
2 John Smith Called John Smith Flowers 73 3/26/2020 DArts v

4. Once you have clicked on a specific artwork, in the Chatter Section, you
can send messages to other administrators by typing @ before their name,
selecting them, and writing them a message.

ArtSmart Gallery  vome Chater Tass v Comacs v Companies v GoupBIwtatins v Arworks | Auss v Tansactons

Flowers 73 + Foliow Add Arwork To Artwork Printout Artwork Printout Landscape
&
Post.”” S0
v Information )\
s

A rgesdy T

Activity Chatter

Post

@[Amy Davila] This could be huge for us!Let's make it happen! |

B I Y 5 I =

® %

To

[

o]

Artwork Ready For Transportation — Admin Artsmart created a task.

To link to a record, enter / then start typing the record name,

Search this feed. ¢

XS

%> 3mago




TRANSACTION MANAGEMENT

WITHIN THIS SECTION:

CREATE A TRANSACTION

ADD ARTWORKS

MODIFY PAYMENTS

MANAGE EXPENSES AND CHARGES
INVOICES

INVOICE SETTINGS

MARKED AS SOLD

PAYMENTS

ELECTRONIC INVOICES




CREATE A TRANSACTION:

1. Click NEW under the Transactions tab.

‘ Al v Search Transactions and more, ?
ArtSmart Gallery Home  Chatter Tasks v  Contacts v Companies » Group & Invitations ~  Artworks ~  Artists »~  Transactions v  Artwork Proposals v  Consignments v  More ¥ a
Transactions T N
Recently Viewed v ¥ (New ) Import  Change Owner

5 items - Updated a few seconds ago Search this list. & |- C &

Transaction Name v Contact v Company v Status v TotalTra.. v Invoice.. v Transact... v
1 Gabriela Test 2 Gabriela Le. Sold $10,000.00 INV-048 3/25/2020 v

2 Gabriela test Gabriela Le. Sold $10,000.00 INV-047 3/25/2020 v

3 Veevart test David Korda. Presentation $154,100.00  INV-040 2/18/2020 v

4 Veevart Test Gabriela Le. Presentation $188,089.00  INV-045 3/18/2020 v

5 Amy Davila - Banasiak Higher Affirmations Amy Davila Sold $20,000.00  INV-041 2/26/2020 v

2. Fill in the d d fields:
. FHl 1IN the aesire lelds:
New Transaction: Transaction
Information
*Transaction Name Owner
Admin Artsmart
Name Here
*Contact Transaction Date
3/30/2020 @
Name Here 1301 =
Company Status
Search Companies... Presentation v
Related Exhibition
Search Exhibitions.
Art Proposal
Search Artwork Proposals.
Transaction Business
Search Company Information.
Taxes
Tax Reason for Tax Waive
7 --None-- v
Cancel Save & New Save

You must add a contact and tax rate to complete the form.

If this is a new client, you can create new contact from this form.




CREATE A TRANSACTION:

3. At the bottom of the page there is a paragraph that is a default disclaimer that
appears on the invoice. This is prepared for you during the set up period.

A v Search Transactions and more 3
ArtSmart Gallery Home Chatter Tasks - Contacts ~ Companies »  Group &Invitations ~  Artworks ~  Artists ~ Transactions \  Artwork Proposals Consignments v More ¥ ’
Transaction
Name Here + Follow Invoice Create/Manage Transaction Items Artwork Movement & Delivery v

7.0000%

TaxType Artwork Tax Amount
50.00

Additional Tax Amount Total Tax Amount
$0.00

v Invoice Settings

Display Discount Per Artwork

Display Banking Information

Invoice Notes

Bottom Paragraph

Display image on the invoices

Display Amount Paid and Amount Due

Display Payment History

Lorem ipsurrTdolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget dolor. Aenean massa. Cum sociis natoque penatibus-et

"\_ligula, porttitor eu, consequat vitae, eleifend ac, enim. Aliquam lorem ante, dapibus in, viverra quis, feugiat a, tellus. Phasellus viverra nulla ut metus

_magnis dis parturient montes, nascetur ridiculus mus. Donec quam felis, ultricies nec, pellentesque eu, pretium quis, sem. Nulla consequat massa ™
quis enim. Donec pede justo, fringilla vel, aliquet nec, vulputate eget, arcu. In enim justo, rhoncus ut, imperdiet a, venenatis vitae, justo. Nullam
dictum felis eu pede mollis pretium. Integer tincidunt. Cras dapibus. Vivamus elementum semper nisi. Aenean vulputate eleifend tellus. Aenean leo

Varius laoreet. Quisque rutrum. Aenean imperdiet. Etiam ultricies nisi vel augue. Curabitur ullamcorper ltricies nisi. Nam eget dui. Etiam rhoncus. —
Maecenas tempus, tellus eget condimentum rhoncus, sem quam semper libero, sit amet adipiscing sem neque sed ipsum. N

Created By —
‘3 Admin Artsmart, 3/30/2020, 1:50 PM

4. Within a Transaction you can see that there are phases which indicate the
commercial status of the artwork. When you've reached each phase, you can
mark each status as complete using this button. For example, the artwork can

Last Modified By
‘s Admin Artsmart, 3/30/2020, 1:50 PM

be in the presentation phase, negotiation phase, sold etc.

‘ Al v Search Transactions and more. ?
ArtSmart Gallery Home Chatter Tasks v Contacts v Companies »  Group &Invitations ~  Artworks »  Artists » Transactions Artwork Proposals »  Consignments v~  More v s
Transaction
Name Here + Follow  Invoice  Create/Manage Transaction Items  Artwork Movement & Delivery v
Contact Company Total Transaction Amount Total Amount Due Transaction Date [
Name Here $0.00 50.00 3/30/2020 C
O mame Negtion < otk s ol
Details Artworks Charges Commissions Payments Attachments Activity Chatter
< 16w LogaCall  New Task
Transaction Name Owner
Name Here 4 Admin Artsmart
Es Recap your call
Contact Transaction Date
Name Here 3/30/2020
Company Number of Artworks Filters: Al time - All activities - All types Y
0 Refresh - Expand All + View All
Related Exhibition Status

Presentation

Art Proposal Total Transaction Amount
$0.00

Invoice Number Amount Paid

INV-049 $0.00

Last Activity Date

Total Amount Due

$0.00

v Upcoming & Overdue

No next steps.
To get things moving, add a task or set up a meeting.

No past activity. Past meetings and tasks marked as done show up here.




ADD ARTWORKS

TO A TRANSACTION:

1. To add artworks, you must click the tab “Artworks” underneath the status bar.

Click NEW to add artworks.

ArtSmart Gallery

Home  Chatter

Al v

Tasks v Contacts v

Companies

Search Transactions and more.

Group & Invitations

Artworks v Artists

Transactions v Artworc Proposals Consignments

2

More v a

Transaction
Name Here

Contact
Name Here

Company

Details Artworks

Artworks (0)

Total Transaction Amount

50.00

Charges

Transaction Shop Items (0)

2. Fill out the New Transaction Item form by choosing artwork, artist, and price.
Once you've chosen the artwork, you can add a discount using this feature which
allows you to decide between discounting a value or percentage. Then save.

Information

*Transaction

Name Here

*Artwork

50.00
Negotiation
Commissions Payments

New Transaction Item

Total Amount Due

Transaction Date

3/30/2020

Sold

Attachments

Transaction Item ID

Artwork Amount

[search Artworks.

New Artwork

Cusp
Alice Tippit
Disi Rebel With Many Caus
Keith Haring
Flowers 73
Andy Warhol
Tart
Alice Tippit
ott o
+  NewArtwork

Search Gallery Commissions..

es

Artwork Production Costs

$0.00

Discount

Related Commission

Search Artist Commissions...

Cancel

Invoice  Create/Manage Transaction Items

Not Sold
Activity Chatter
New LogaCall  NewTask
Recap your call,
New

Artwork Movement & Delivery v

~ Mark Status as Complete

Filters: All time - All activities - All types Y

Refresh « Expand All - View All

v Upcoming &Overdue

No next steps.

To get things moving, add a task or set up a meeting.

No past activity. Past meetings and tasks marked as done show up here,

New Transaction Item

Information

*Transaction

Name Here X
* Artwork
New Artwork X
Artist
Artist Unknown X
Discount

Type of Discount

~None- -

¥ ~None-
Otl
Value

Percentage

Transaction Item ID

Artwork Amount

$30,000.00

Artwork Production Costs

$0.00

Discount

Related Commission

Search Artist Commissions.

Cancel




ADD ARTWORKS
TO A TRANSACTION:

8

e
_.“..v\s"’ -

i R Ry
.‘::_Mw--ﬁ'

Al v Search Salesforce =
mart Galler ome atter  Tasks v Contacts v  Companies v  Group &Invitations v  Artworks »  Artists »  Transactions \  ArtworkProposals v Consignments v  More ¥ s
ArtSmart Gallery H Chatt Tasks Contact: C i Group & Invitati Artworks Atists r t Artwork P I Consij it M 4
Transaction
Name Here + Follow Invoice  Create/Manage Transaction Items ~ Artwork Movement & Delivery v
Contact Company Total Transaction Amount Total Amount Due Transaction Date
Name Here $28,500.00 $28,500.00 3/30/2020
Negatnion Mot Compl
Details Artworks Charges Commissions Payments Attachments Activity Chatter
Artworks (1) New LogaCall  NewTask
Object Image Title/Artist Artwork Amount Discount Amount Recap your call m
b Q- -
]
New Artwork $30,000.00 5140187 . Filters: All time - Al activities - All types Y
Refresh + Expand All - View All
View All “ Upcoming & Overdue
No nextsteps.
To get things moving, add a task or set up a meeting.
Transaction Shop Items (0) New

No past activity. Past meetings and tasks marked as done show up here.

3. All information from artwork and contacts will be summarized and automatically
updated in a Transaction. For example, when an item is added or deleted from the
transaction, the default payment is automatically updated.

AftSmart Gallery ~ Home Chatter Tasks v Contacts v Companies v Group&lnvitations v  Artworks v  Atists v Transactions v ArtworkProposals v Consignments v xhibitions v loans v Reporis v Dashboards v More v

Transaction
| Name Here

Details Artworks Charges Commissions Payments Attachments Activity Chatter

~ Information LogaCall  NewTask
Name Ouner

9 Admin Artsmart = m

Date

3/30/2020

Filters: Al ime « All actvities - All types Y

Number of Artworks

1

Related Exnibition —
Presentation  Upcoming & Overdue
Total Transaction Amount Nonext steps.

52850000

To get things moving, 2dd a task or set up a meeting,

Amount Paid

5000 ivity.Past meetings and tasks marked as done show Up here.

otal Amount Due

52850000

v Artwork Totals
Total Artwork Amount Total Artwork Discount
530,00000 51,4087
Subtotal Artworks
52663551
v Expenses Totals

Additional Transaction Discount

5000




MODIFY PAYMENTS:

1. Start in the Payments tab under the status bar.

Click the arrow button to the right of the transaction's payment status.

4 My Search Salestorce I )
AMSmart App  Home Chater Tass v Contacts \  Compemes v GroupImiatons v  Arworks v AMsts v Tansactions v ArtworkProposals v Consignments v More v &
Transactior
INanielHere 4 folow | Invoice  Create/Mange Transaction ltems  Artwork Movement & Defvery v

Contact Company Totol Tansaction Amourt otl Amount Due Transacton Date

Name Here $48,500.00 $38,500.00 3/30/2020

Details Artworks Charges. Commissions Payments ) Attachments Activity Chatter
Transaction Payments (2) New Logacan [Newesk
Transaction Payment Payment Amount Payment Date Stotus ccapyourc [ o |
P-060 $28,500.00 3/30/2020 Unpaid (v
w061 51000000 411072020 Paio - Fiters:All ime - Al actvites - Alltypes Y
View Al Refresh - Expan Al - View Al

Transaction Returns/Refunds (0)

2. Click edit from the

~ Upcoming & Overdue

Nonext seps
o get things moving, add a task or set up a meetin.

drop-down presented on the screen.

Al <

ArtSmart Gallery ~ Home Chatter Tasks v  Contacts v Companies v  Group&Invitations v  Artworks v/ Artists v Transactions v ArtworkProposals v More v 4
beais  Atwoks  Crages  Commisions  Payments  Atachment actiity  Chater
Transaction Payments (1) LogaCall  New Task

Transaction Returns/Refunds (0)

avascriptivoid(0

3. Edit the payment.

Information

Transaction
Name Here

Payment Amount

Edit TP-060

Transaction Payment
TP-060

Status

{ 28,500.00]

Payment Method

~None--

Notes

Salesforce Sans v

Unpaid

Peyment Date

o 3/30/2020

Once

Refresh « Expand All - View All

New

~ Upcoming & Overdue
No next steps.

To get things moving, add a task or set up a meeting.

No past activty. Past meetings and tasks marked as done show up
here.

completed, press save.

Cancel




MODIFY PAYMENTS:

Al v Search Salesforce ()
mart Gallen Home Chatter Tasks \ Contacts v Companies v  Group&Invitations +/  Artworks v/  Aists \  Transactions v  ArtworkProposals v  More ¥
ArtSmart Gallery i
Transaction
NamelHere + Follow  Invoice  Create/Manage Transaction Items  Artwork Movement & Delivery v
p— T
Details Artworks Charges Commissions Payments Attachments Activity Chatter
Transaction Payments (1) ( New ) LogaCall  New Task
Transaction Payment Payment Amount Payment Date status Recap your cal =
TP-060 $18,500.01 3/30/2020 Unpaid v
View All Filters: All time - All activities - All types Y
Refresh - Expand Al - View All
Transaction Returns/Refunds (0) New

2. Fill out the remaining balance and set a date for when it should be paid.

Information

*Transaction
Name Here
Payment Amount
$10,000.00

Payment Method

--None--

Notes

Salesforce Sans

[ ]
4

New Transaction Payment

Transaction Payment

v Upcoming & Overdue

No next steps.

To get things moving, add a task or set up a meeting,

No past activity. Past meetings and tasks marked as done show up

< APRIL > 2020
Sun Mon Tue Wed Thu Fri  Sat v
1 2 3 4
5 6 7 8 9 e 1 ]
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30
Today
Cancel Save & New

here.




MANAGE EXPENSES
AND CHARGES:
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1. Start in the Charges tab underneath status bar.
Click NEW to add expenses.

y | Al v Search Salesforce 2
ArtSmart Gallery Home Chatter Tasks »» Contacts v Companies »v  Group &Invitations »,  Artworks v  Artists v  Transactions »  Artwork Proposals v  More ¥ Va
Transaction

+ Follow  Invoice  Create/Manage TransactionItems  Artwork Movement &Delivery v

Name Here

Negaton T

Details Artworks Charges Commissions Payments Attachments Activity Chatter
<) LogaCall  NewTask

Transaction Expenses (0)

Filters: All time « Al activities « All types Y

Refresh + Expand Al - View All

v Upcoming & Overdue

No next steps.
To get things moving, add a task or set up a meeting

No past activity. Past meetings and tasks marked as done show up
here.

2. Add an expense title and amount and press save.

You can create as many charges as necessary.
The expense is then summarized at the transaction level.

1 - e El
New Transaction Expense i ArtSmartGallery  Home Chater Tasks v Contacts v Companies v Group &Invitations Artworks - Arists v Trnsactions v ArtworkProposals +  Consignments v More ’
) ey + rotow | imcicn ManagsTamsaction s | Arvork ovement 8Dy |
Information jame Here
Details  Artworks Charges Commissions Payments  Attachments Activity Chatter
* Expense Name Amount =/
Transportation $20,000.00 v Information LogaCall  NewTask
*Transaction Tax Here 3 Admin Artsmar e
Name Here x Name Here 313012020
amper v Fitrs: All time - Allactivites -
1 .
Display in Invoice Tax Type joed Exhiston St
Presentation  Upcoming & Overdue
~None- v o .
A Proesal e No e steps
56850000 To gt things moving, add a taskor st up a meating
Additional Artwork Discounts Reason for Tax Waive woice Numbe ot
None. . L) $0.00 No past actvity. Past meetings and tasks marked s o show up ere.
54850000
Comments
Comments ~ Artwork Totals
53000000 5140187
52663551

 Expenses Totals.




INVOICES:

;7 e LT

1. Click INVOICE in the top right of the screen.

2
Al Search Transactions and more. E)
ArtSmart Gallery ~ Home Chatter Tasks v Contacts v Companies v Group&Invitations v Artworks - Atists ~ Tansactions v  ArworkProposals v  Consignments v  More v .
Transaction
Name Here + Folow  Invoice  Create/Manage Transaction Items  Artwork Movement & Delivery v
Contact Company TotalTransaction Amount Total Amount Due Transaction Date
Name Here $48,50000 $48,50000 3/30/2020
= = = E———
Details Artworks Charges Commissions Payments Attachments Activity Chatter
v Information LogaCall  NewTask
Transaction Name Owner
Name Here A Admin Artsmart
a Recap your call Add
Contact ransaction Date
Name Here 3/30/2020
Company Namber of Arorks Filters: Alltime - All actvities - Alltypes ¥

Related Exhibition

Art Proposal

Invoice Number

INV-049

Last Activty Date

2. The invoice will include your company logo and your client's/artwork’s
information. It will also include subtotals, totals, and additional charges.

INVOICE: INV-049

1

Status
Presentation

Total Transaction Amount
548,500.00

Amount Paid

50.00

Total Amount Due

uARCH 30,2020

Company Information c
AtSmart Name Here
135 Boulevard Malesherbes

Paris, 75017, France

formation

emai@amacom

ARTWORK PRICE
Tite: New Arvork $30000.00
Total Atworks Amount 53000000
Total Arworks Discount 5140187
Subtotalartworks, s2853551

Charges Charge Amount
Transportaion 52000000
Subtotal Expenses. 520000.00
Total Tax Amount s186449
Total transaction amount $48,500.00

henean massa.

s enim.Donet

o roncus . inpect , venanatc v, justo. Nulam

st o o prtum. toger i

oula, portlo u,consequatva, lfend a, nin.Alquam orem i, 03U, eI s, ot flus. Phaselis ivara nuta ut

Masconas tampus, oausaget condmentum hocus,som

ampor e, it amet aiicing sam noue od psun. N

Refresh + Expand All + View All

v Upcoming & Overdue

No next steps.
To get things moving, add a task or set up a meeting.

No past activity. Past meetings and tasks marked as done show up here.




INVOICE SETTINGS:
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There are several invoice settings to choose from:
- Discounts appear both in summary and by the artwork.

- Display images on your invoice, amount paid and amount due.
- Display payment plan or history, as well as your banking information.

You can add invoice notes, and modify the disclaimer for specific transactions.

Al w Search Salesforce ?
21 ArtSmart Gallery Home Chatter Tasks v Contacts ~ Companies v  Group & Invitations »  Artworks -  Artists » Transactions \»  Artwork Proposals v  Consignments v More ¥ P

Transaction

Name Here + Follow  Invoice  Create/Manage Transaction Items  Artwork Movement & Delivery | v

v Invoice Settings

Display Discount Per Artwork Display image on the invoices

Display Banking Information Display Amount Paid and Amount Due

Display Payment History

Invoice Notes

Invoice notes here|

Bottom Paragraph

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget dolor. Aenean massa. Cum sociis natoque penatibus et magnis dis
parturient montes, nascetur ridiculus mus. Donec quam felis, ultricies nec, pellentesque eu, pretium quis, sem. Nulla consequat massa quis enim. Donec
nada insta frinoilla val alinuat nac wilnitate acst arcii Tn anim st thaneis it imnardiat a vanenatis vitaa instn Nillam dictim falis 11 neda mallis

Created By

Last Modified By
Admin Artsmart, 3/30/2020, 1:50 PM

Admin Artsmart, 3/30/2020, 2:31 PM

Cancel m




MARKED AS SOLD:

Once your transaction is marked as sold:
- Commissions are produced.
- Client now appears as owner of the artwork.

i AfSmartGallery  rome Chter T v Comcs

i AtsmartGallery  Hame

fansaction Atwork
ey + Folw | Imcks  Crste/Mansge Trsacton Atwork Moverent 8 Ocliery v NewTaTar]

Name 54850000 4850000 313012020 Ninfermation

Detsits  Arworks  Charges  Commissions  Payments  Attachments Activity

Chatter

Artist Commission (0) i Logacan  NewTask

Gallery Commissions (0)

- The status of the artwork changes to sold and price is documented.
- Information is also recorded in the history of the artworks.

 Upcoming & Overdue.
N
To get things moving,

No past activy. Past meetings

2
Hi ASmatGalery Home Cher Tas v Comas v Compines v GowpBiniaions v | Amate w | Ariss P Hi ANSmantGaleyy ome Gt s v Combcs v Compwie v Goupbindsions v Aot U s« Tamocions _ AmorkPogiah +_Cosy
(v + 5 e Pe—

&
; nctiey  Crae
+ Commercial nformation [ — -
e Oetss  Assfolowrs  TamsciorsfProposs  Meda  Dmbiions  Qunectisty  Morew

2850000
(LI Avtwork Owner History (2) -
s 0202246

© Ediion Manager




ELECTRONIC INVOICES:

You can send electronic invoices to your clients.
Contact your account executive to have this feature enabled.

1. Create a message to your client and then click save.

4 o Searh Salesforc €l

iii ArtSmartGallery  Home Chatter Tasks v Contacts v Companies v Group&lmitations v Arworks v  Atists » Transactions v  ArtworkProposals v Consignments v More ¥

Transaction Payment
TP-061

2. Click ELECTRONIC PAYMENT at the top right of the page.
Enter the email and send invoice. Client can pay via the email sent.

Electronic Payment

PAYMENT NO: TP-060

*SEND TO

email@email.com

AMOUNT DUE AMOUNT BILLED TO PAYMENT DATE

$38,500.00 $48,500.00 Name Here March 30, 2020
LINK: No Electronic Payment Created

Create Invoice Send Invoice

Cancel






