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Bello Bach is a black & women-owned, women-empowered 

brand, and are thus dedicated to celebrating women of color 
while simultaneously helping them live blissful lives. Enjoy this 

complimentary ebook to help guide you to planning the 
perfect bachelorette party for the bride-to-be.  
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Planning your best friend's bachelorette party? Are you getting anxious about how 
much time it will take? Do you still have to complete your daily tasks, go to work & take 
care of your family? Maybe you don’t have any planning experience? If you answered 
yes to any of these questions then this is the perfect planning guide for you. Planning a 
bachelorette party does not have to be stressful. Whether it's as little as 5 guests there or 
even up to 30, if you follow my strategy, planning will be a breeze.  
 
Before we start, I want you to remove the idea from your mind that this will be a stressful 
process. We’re going to remember through the process that this is going to be a fun 
experience, everything will go smoothly & most importantly, the bride-to-be will be very 
happy. 
 
 

Let’s get started! 
 
The best time to start planning is 3-4 months out from the date of the bach party. We’re 
going to knock out the hard things in one month. Yes, one month! We will put aside 30 
minutes - 1 hour a day to figure out the details of the party. 
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Week one 

❏Week one tasks to complete: 
❏ Research 
❏ Brainstorm 
❏ Assign tasks 
❏ Pick a theme 
❏ Survey the Bride 
❏ Pick a date/time 

 
Important: 
Set Daily Tasks: You need to set notes & reminders in your phone WITH ALERTS. This is very 
important & will help you to stay on track.  
 
It’s day 1 of planning your friend's bachelorette (bach) party & the first thing we need 
to do is talk to the bride. Sit down with her (or call), grab some hennessy or wine & write 
down her answers to the following questions. (It shouldn’t take anymore then 30 
minutes) 
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Questions to ask bride:  
 

● Who do you want at the bach party? 
○ If it’s a small list, it shouldn’t take long to write them down but if it’s a lot of 

people, ask the bride to send you a guest list that day with everyones 
phone number & email. 

● Do you want a specific theme? 
○ We want to make sure the bride is comfortable. We don’t want to throw 

her a wild penis-themed party with strippers if she would rather have a 
relaxing spa day or sip on some mimosas and have brunch. 

● Travel or local?  
○ Maybe the bride wants a nice backyard brunch or maybe she wants to 

have her last fiesta in Mexico. 
● What days do you not want to have your bach party?  

○ I’m sure the bride is dealing with a million other wedding plans so you 
want to make sure she’s free when you decide on the date. 

● Any special requests? 
○  We want to find out if the bride maybe wants anything specific at the 

party, maybe a certain appetizer, games or drinks. 
 
Day 2 
You should have your guest list by now. Review the list and if it’s more than 10 people, 
you will definitely need more help. You didn’t think you were planning this party alone 
did you? I’ve seen bachelorette parties with 30+ people before so we need to work as 
a team on this project. The maid of honor & bridesmaids usually are the ones to help 
(sometimes everyone on the guest lists contributes in some way) so getting up to at 
least 6 people to help you with planning would be a great idea. 
 
Start a group chat or call with all of the women who are helping & decide on 
the date and time of the bach party. If the bride didn’t ask for a specific theme, 
brainstorm ideas together for 5-20 minutes, look for inspiration online and discuss 
with the group the theme you all decide on. Don’t overthink it because you’ll 
end up taking forever to decide. 
 
Now that you have a theme for the party, you should have a general idea of 
what you need. This is where you will assign tasks to help get some weight off of 
your shoulders. I listed below the tasks & duties each person will be in charge of. 
Assign one-two people to each tasks depending on how many people are 
helping: 
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❏Tasks: 
❏ Decorations/Supplies 
❏ Travel Arrangements 
❏ Menu 
❏ Activities/Music 
❏ Budget/Order Supplies 
❏ Dress Code/Invitations 

 
❏ Decorations/Supplies 

❏ Duties:  
❏ Research color schemes related to the theme of the party 
❏ Decide on how you imagine the room to look and think 

about if the bride will like the design 
❏ Figure out how many cups, utensils, napkins, plates & table 

covers you’ll need 
❏ Other things you might want to think about getting are 

balloons, Sashs, a crown and a veil for the bride, confetti, 
backdrops, photo props, banners etc.  

❏ If you’re planning on renting any tables or chairs - find a local 
rental company & list the prices of the rentals you’ll need. 

❏ If you’re traveling, make sure what you find is easy to pack & 
won’t get ruined in your check-in or carry on bag. 
 

❏ Menu 
❏ Duties: 

❏ Find out if anyone on the list has allergies 
❏ Do you want to have a potluck? 
❏ Catering? Research & call catering companies for prices 

 
❏ Drinks? Will there be alcohol, wine or soda? How many drinks 

do you need to buy? 
❏ If the group is traveling, you need to research restaurants and 

make sure they aren’t too far from the hotel. 
❏ If you are staying in an airbnb, you need to research grocery 

stores or figure out the cost to get groceries delivered. 
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❏ Activities/Music 
❏ Duties: 

❏ Find fun games you can order offline 
❏ Depending on how long the party will last, you should have 

2-4 games for everyone to play. 
❏ Games without prizes are no fun! Find small gift bags and little 

inexpensive gifts to giveaway (one prize per game) 
❏ If you’re traveling, look for clubs and bars to visit. 
❏ Groupon has so many activities for a discounted price the 

group will love, including painting, laser tag, boat parties, etc. 
❏ Research DJ’s in your local area or put together a music 

playlist 
 

❏ Travel Arrangements 
❏ Duties: 

❏ Renting a local venue? Gather information for prices, size of 
space & parking information 

❏ Research hotels - research reviews & prices. Look into how far 
it is from the airport. 

❏ Arrange transportation. How will everyone get around? 
Uber/Lyft? Does the hotel have free transportation for guests? 

❏ Flights - Use flight trackers like the Hopper app and figure out 
the best times to purchase plane tickets so everyone can get 
the best price. 
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❏ Dress code/Invitations 
❏ Duties: 

❏ Does everyone have to wear the colors related to the theme 
of the party? 

❏ Casual or dress up? 
❏ Anything they should not wear? Heals, sneakers, jeans? 
❏ Design an invitation with all of the details including dates, 

theme, location, etc. 
❏ Sending out invitations does not have to be expensive - you 

can send out an evite (Everyone’s email should already be 
on the guest list) 

❏ Make sure you mark on the invitation to tell the guests to RSVP 
at least a month before the party & if you’re traveling you 
want them to RSVP at least 2 months before. 

 
 

 
❏ Budget/Ordering supplies 

❏ Duties: 
❏ Create an excel spreadsheet to use when the group meets 

back up again to present what they found.  
❏ Gather the prices for everything they tell you so you can 

compare prices to see what makes sense financially to 
purchase. Add direct links to the supplies you need to order & 
phone numbers for any reservations on the excel sheet  

❏ Contact other guests to chip in, if need be 
❏ Order supplies & book reservations 
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Week Two 

❏ Week two tasks to complete 
❏ Discuss Final Budget 
❏ Discuss the information everyone found 

 
So after 7 days, everyone should have completed their tasks on their list. Grab more 
wine (because you can never have enough) and discuss with the group what you 
found. The person in charge of budgeting needs to remember to write down notes. 
Enter price information in the excel sheet created so we can figure out the total price to 
create the bach party you all envisioned. 
 
It’s a lot of information to gather so put aside 1-3 hours this day to meet with the bride 
tribe. We’re going to discuss everything by task so we’re not all over the place - this will 
make the process easier and faster for everyone. 
 
After everyone is done presenting what they found, we need to discuss the budget. 
Let’s say the total will cost $1500. If there’s 6 of you that’s only $250 per person. You can 
also ask the other guests if they're able to help. If there’s a total of 20 people coming, & 
they all agree to chip in, that’s only $75 per person to bring this party to life!  
 
Once everything is finalized with the budget & you confirm everything you need to 
purchase you need to order the supplies/book reservations etc. Everything should be 
ordered on one card & if other guests are chipping in, they should send cashapp, 
venmo, paypal, etc., to the person in charge of budgeting. Give everyone 7 days to 
send the money so we can order everything in week 3. 
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Week Three 
❏Week 3 tasks to complete 

❏ Book reservations 
❏ Purchase supplies/decors 
❏ Finish Invitation designs 

 
Week two was a lot of work but you survived! Everyone should have sent their half of 
the money to one person by now so it's time to start shopping! Remember when I told 
you to add the direct links & phone numbers on the spreadsheet? This is where it helps, 
no need to google search the 50 things you need to order. Having the links ready saves 
you a lot of time because all you need to do is click and purchase them. 
 
The person who was budgeting did a lot of work so lets get someone else to volunteer 
and help to make phone calls. The person who is making calls should be sent the 
spreadsheet with the phone numbers - these are for booking group reservations, 
restaurants, tours, etc. 
 
For the invitations, ask everyone to view the invitations that were designed. Check for 
any spelling mistakes, make sure the date & time are correct, make sure the phone 
number & email to RSVP is correct (Do not use the bride's email or phone number) and 
the details for the times/activities are in order. 
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Week Four 
❏ Week 4 tasks to complete 

❏ Discuss and update group 
❏ Send out invitations 

 
In the beginning of week four, follow up with the group and confirm with everyone that 
the supplies/decors are on their way or have been received and reservations were 
booked. If you want to discuss any additional changes with the group, this will be a 
great time to go over them. 
 
Invitations should be finalized also in the beginning of the week & should be sent out by 
the end of week four.  
 
By the end of week 4, you should have received all of your supplies/decor in the mail. 
Keep everything in a safe place and together so you’re not running around on the day 
of the bach party looking for them. 
 
That’s how you plan a bachelorette party in one month. You got all of the hard stuff out 
of the way & now you have a couple months to relax. It’s a lot to do but with help you, 
it will feel a lot easier and your bride is going to be so appreciative of all the hard work 
you and the I DO crew did for her. 
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Bonus tips: 
 
 

Involve the fiance’ (Optional) 
Reach out to the fiance & see if you can incorporate 
him into the bachelorette party. Either with a love letter, 
a video or even have him pop up to the party for quick 
dance to surprise the bride. It will definitely be a 
memorable & special moment for her. 
 
 
 

 
 
 

Have fun & make memories 
Make sure you capture the moments, videos 
and photographs for the bride to cherish 
forever. Everything is not for social media so 
make sure you discuss with the bride what 
pictures she wants & does not want to be 
posted for privacy.  
 
 
 
 
 
 


