
                 

 

Time Management Help Indicators Survey 

Want to find out where you fall in the Time Management stress meter? Take our quick survey below and review your 

score. The results might surprise you.   

 

Instructions: Give yourself one point for each item you marked in the “Yes” column, and put the total at the bottom. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scoring:  

1. If you scored 20 or More:  You are in extreme danger of overstress and job burnout. Your ability to succeed and 

reach your goals is seriously jeopardized. Enroll today in Coding Leader’s online training entitled:  

“The 28-Hour Day: Take Control of Your Productivity,” to curtail a dangerous situation!  

 

2. If you scored 10 to 20:  You will continue to have a hard time meeting your goals if you don’t improve your 

current organizational skills. Enroll today in Coding Leader’s online training entitled:  

3. “The 28-Hour Day: Take Control of Your Productivity,” to prevent an unmanageable situation from developing!  

 

4. If you scored less than 10: You practice good time and priority management skills, and this online training  

“The 28-Hour Day: Take Control of Your Productivity,” will help you become even more effective, productive  

and successful. 

Time Management Help Indicators Yes No 

I regularly feel like there aren’t enough hours in the day   

I have too many goals to manage well   

I procrastinate   

I’m disorganization   

I regularly misplace items   

I get constantly interrupted   

I receive incomplete information   

I experience excess stress   

I regularly receive unnecessary correspondence   

I am asked to attend meetings without clear goals   

I sometimes can’t say “NO” to requests   

I’m technologically challenged   

My objectives at work are unclear   

I’m expected to complete tasks in unrealistic time frames   

Things are delegated to me ineffectively   

I have confusion about my priorities   

I have multiple supervisors   

I receive a regular change in priorities   

The communication in my office is poor    

I don’t have a good work/life balance   

I have a hard time keeping up with emails   

I get a lack of feedback from my supervisor(s)/providers(s)   

I regularly have excessive paperwork   

Deadline conflicts are a regular occurrence for me   

I’m constantly putting out fires   

I can have a hard time concentrating   

Totals   
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