
133 GIBRALTAR AVENUE, ANNAPOLIS, MD 21401
WEB: MaineCottage.com | PHONE: 866-366-3505

Maine Cottage® is a home furnishings retailer selling direct-to-consumer via digital and catalog channels. We are the original home to spirited, 
colorful furniture, perfect for coastal living. Maine Cottage® designs and sells colorful fabric, painted, upholstered, and wicker furniture.

JOB OVERVIEW 
Maine Cottage is in search of a Controller to oversee all financial, accounting, and human resources activities. The successful candidate will be re-
sponsible for budget management, financial analysis, payroll, forecasting, accounts payable, accounts receivable, and financial reporting. Key areas 
within the human resources department will also be managed by the Controller, including policy, procedure, and employee benefit programs. This 
position is a fantastic opportunity for a professional who thrives in a busy workplace and is well-versed in working closely with senior management. 
Benefits include generous PTO, health, 401K, employee discounts, and flexible schedules, allowing for some in-house employees to work remotely 
from home part-time.

RESPONSIBILITIES
   Participate in the development of and support the company’s strategic plans
   Monitor the financial performance of the company
   Compile and analyze financial reporting packages
   Prepare monthly and annual operating budgets
   Develop and manage financial controls in accordance with the company’s procedures
   Communicate financial metrics to senior management
   Provide leadership and support to accounts receivable and accounts payable departments
   Manage the preparation of payroll for personnel
   Keep up-to-date on current HR trends

REQUIRED SKILLS
   Bachelor’s Degree in Business, Accounting, Finance or related discipline
   Accounting designation (CMA, CGA or CA), or an equivalent combination of related experience and education
   Minimum 10 years accounting experience in a senior accounting or financial management role
   Strong interpersonal and communication skills
   Impeccable analytical and organizational skills
   Self-motivated and self-directed
   Ability to work closely with a senior management team

BENEFITS
   10 paid holidays / 10 days PTO
   Health, Dental, and Vision Benefit Plan - United Healthcare PPO
   401K Retirement Plan
   Flexible schedules with potential to work partially remotely
   Generous employee discount

Email resume, and salary requirements to Lauren@MaineCottage.com.

CONTROLLER JOB DESCRIPTION


