
Project Manager Responsibilities & Expectations
Achieving our goal of being an innovative energy efficient/renewable product & service provider can’t 
be achieved without us coming together and working as a team. This is our way of saying that Project 
Management is a team that sometimes will be asked to get involved with work outside of your written 
job description.

At L.o.T. we take seriously our responsibility to carry out our business activities in a way which is 
sustainable, enabling us to meet our business objectives while helping our planet. We encourage every 
employee to do their bit by:

• Taking responsibility for the efficient use of resources in their daily work activities, in order to reduce
and/or eliminate unnecessary usage as much as possible without adversely affecting the business.
• Supporting and implementing any L.o.T. approved initiatives regarding sustainability, energy
management, charitable fundraising, positive people practices, etc.
• We strive to have the finest ambassadors of Lighting of Tomorrow at all times.

Project manager Roles and Responsibilities:

The role of the project manager encompasses many activities including but not limited to:

1. Ensure all team members under their supervision understand and are inspired to work towards the
company’s vision to become an efficient and renewable energy provider.
2. Ensure all employees understand and are engaged by what makes the Company special and are
able to articulate this clearly to clients.
3. Perform general lighting inspections to determine the best options for our customers.
4. Transport materials, equipment or replacement parts to job site.
5. Keep up with knowledge of and/or ability to learn to use materials, methods/principles and tool
specific to the needs of the Lighting Specialist industry.
6. Ability to read and interpret drawings, blueprints and/or schematics.
7. Maintain knowledge of applicable building codes, regulations or ordinances for our industry.
8. Ability to work in safe and efficient manner.
9. Ability to understand and follow verbal and written instructions, ability to read and write in English
and possess good math skills, ability to use a computer, ability to efficiently use communication tools
such as email, messaging, skype, slack, etc.
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Project Manager Responsibilities & Expectations
MINIMUM REQUIREMENTS: (5) year sales experience or equivalent school experience in similar 
field. Valid driver’s license, with clean record.

PHYSICAL REQUIREMENTS: Sitting, standing, walking, climbing off and on equipment, squatting/
kneeling, reaching, grasping, pushing/pulling, twisting/bending, lifting/carrying up to 50 lbs. multiple 
times per shift. 

WORKING CONDITIONS: Equal amounts of time spent indoors and outdoors with possible exposure 
to extreme hot or cold temperatures for one hour plus. Possible exposure to distracting/uncomfortable 
noise levels and vibration of body or extremities. Risk of bodily injury from mechanical parts, 
electricity, etc. Possible exposure to fumes, odors, etc., that may affect respiration and skin. May work 
in confined spaces and all types of weather. May work with electricity, steam, dangerous chemicals 
and gases.

The intent of this job specification is to provide a representative summary of the types of duties and responsibilities that will 
be required of positions given this title and shall not be construed as a declaration of the specific duties and responsibilities 
of any particular position. Employees may be requested to perform job-related tasks other than those specifically presented 
in this specification. A person with a disability who is pursuing employment opportunities with L.O.T. and wishes to discuss 
minimum requirement accommodations should ask for these requirements.
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Candidate Signature:
Date :                       .
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