
Marketing Content Coordinator Job Description

Classical Academic Press (CAP) is in search of a full time Marketing Content Coordinator with
2-3 years prior experience. CAP is a faith-based owned and operated company. It is a
fast-growing publisher of curricula and media for classical schools, Christian schools, classical
home schools and classical charter schools. The company is located in Camp Hill, PA, has 25
full-time employees and works with scores of contracted, free-lance professionals such as
authors, illustrators, and editors. For twenty years, CAP has brought award-winning, creative
products to the marketplace and has continued to show strong growth year after year. CAP now
seeks a full time Marketing Content Coordinator to help continue this trend.

We are looking for a highly collaborative, excellent communicator who has a background in
marketing copywriting and content creation, and able to consistently prioritize and execute
projects independently with high-quality outputs. The ideal candidate will collaborate with
various members of the Marketing team.

The Marketing Content Coordinator will create marketing copy and assets with the goal of
driving site traffic. This will be accomplished through both social media and e-newsletter
campaigns, planning product release campaigns, and promoting CAP through strategic
partnerships.

The candidate will contribute to our social media accounts by implementing strategies and
tactics which grow our followers, engage and retain them, and help convert them into leads,
customers, and active fans and promoters of our company. The qualified candidate will have
command of best practices and trends in social media marketing, enjoy being creative, and
understand how to both build and convert a digital audience.

The Marketing Content Coordinator will work towards increasing open and click-through rates
by creating engaging copy and content that resonates with CAP’s audiences.

A Bachelor’s degree and 2-3 years of experience working in a similar organization or field is
preferred. The ideal candidate will also be proficient in the use of HubSpot, Google WorkSpace,
Adobe Creative Suite, and demonstrate an ability to quickly learn various company-wide
computer platforms for team management, collaboration and communication.

All CAP team members must share a love of the mission of Classical Academic Press and
classical education; have a collaborative spirit, strong interpersonal and group communication
skills, reporting skills, administrative writing skills, managing processes, organization, analyzing
information, professionalism, and problem-solving capacity.

Classical Academic Press provides a fixed salary, but also increases compensation in keeping
with positive company growth and results. CAP also provides excellent health coverage and
retirement benefits. If you are interested in joining this great team, in a great place to live and
work, please apply. Qualified candidates will be provided more detailed information.


