
Fundraising Guidelines
We want to help you fundraise!

Keweenaw Coffee Works wants to help you and your organization succeed in their 
fundraising efforts!  That’s why we’ve put together this handy guide and sell sheets to 

make fundraising with our coffee, easy and FUN!
Here’s how it works!

1. Email info@keweenawcoffeeworks.com and let us know about your fundraising plans.

a. Specifically we need to know

i. Group Name and Contact Information

ii. Phone Number and Email

iii. Start and End Dates of your fundraiser

iv. Date you expect to send us your order

v. Number of participants

vi. A little blurp about your organization and why you are fundraising….We might want to 
post and tweet about it!

2. Design your organization label.  We have some tips below on sizing and file expectations.

3. Download our sell sheets and hit the road!

4. Email the completed master order form to info@keweenawcoffeeworks.com once your have 
completed your fundraiser.

It’s just that easy!  
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How the Money Works!
For each 12 oz bag of coffee you sell, your organization keeps $5!  Resale price, refers to the price 
you charge the customer.  You pay KCW the wholesale price, or in other words � Resale price minus $5 
per bag.  You collect the money and keep your $5 per bag profit!  It’s that easy.

Because we require that you group pays us upon delivery or prior to shipment, we highly recommend you 
collect payment from your customers at the time they place their order.  This also ensures payment to 
your organization.  Keweenaw Coffee Works is not responsible for collecting money from your customers 
and cannot ship or deliver coffee without prior payment.  We are also not responsible for the outcome of 
your fundraising efforts, but we know you will do well….who doesn’t like good coffee, right?

Custom Label Design
Designing your own custom label is a snap!  It could be as simple as putting your logo on our label or as 
complex as you want to make it.  Please keep in mind the following Mandatory guidelines.

Label Size Specs: 3.75” L x 3” W

File Type: High Res PDF or JPEG

We need space at the bottom for net weight measurements, approximately .75”

We need space near the top to put in our logo and Fresh Roasted Whole Bean Coffee, approximately 1”

If you would like, we would be happy to send you a blank label with the specs already built in to 
the design.  Just email us at info@keweenawcoffeeworks.com
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The Nitty Gritty – Orders, Payment, Delivery and Other Details
Orders

• We recommend a 2-3 week fundraiser.
• Tally all orders on the Master Order Form.
• Allow Approximately 2 weeks for order fulfillment.

Payment
• Payment by check is due upon pickup/delivery of your coffee.
• If you prefer to pay by credit card, please keep in mind we charge a 3% credit card payment 

processing fee on top of your order.

Delivery
Free Delivery Available within Houghton and Keweenaw Counties

• All other orders can be picked up at our Calumet, MI retail shop at no charge to you.
• For all orders that are shipped, we use UPS Ground.  You organization incurs the cost of shipping, 

so please keep that in mind when you are raising money!

Your Success

We want you to succeed.  Think about the following, as ways to enhance your fundraising experience.

1. Use Facebook and Social Media to raise awareness of your fundraiser.  

2. Don’t forget to point us to your Facebook page, so we can let people know too.

3. Run a competition within your group.  Whoever wins gets a prize.

4. The most important tip, HAVE FUN!

More Questions?  Email or call us!  info@keweenawcoffeeworks.com or 906-337-6220
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