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Forbes Primary School Out of School Hours Care (OSHC) recognises that children may need 

to take regular prescribed medication during their attendance in OSHC. Medications may 

include the administration of asthma and anaphylaxis emergency relief medication (for 

additional information, please see our asthma policy and anaphylaxis policies).  

In the event of a medical emergency, staff will administer medication when authorised 

verbally by a parent/guardian, medical practitioner or emergency services. During an 

asthma or anaphylaxis emergency, staff will administer medication as required. Staff may 

administer medication as per the directions of health professionals. 

Medications must be in their original packaging with the child’s name, dosage and time 

clearly written. All medications must be within their expiry date. Medications will be stored 

with the first aid kit in a location known to staff which is easily accessible in case of need but 

out of reach of children. Medication will be stored according to labelled directions (where 

medication is needed to be stored in the fridge, it will be stored up high and in a named 

plastic bag). All medication must be provided to staff by families upon arrival at the service. 

Regular medications: Prescribed medications (provided by the family) will be given to 

children as per the directions of the health professional. OSHC staff will not administer 

alternative medicines such as vitamins (except where express written permission is given 

from a health professional including name, time and dosage). Paracetamol will not be stored 

on site. There may be circumstances where it may be appropriate for OSHC staff to 

administer Paracetamol: this will be decided at the discretion of the Director and will be 

accompanied by documentation from a healthcare professional. 

If a dosage of a regular prescribed medication has missed being given at the prescribed 

time, contact will be made with the parent/caregiver to notify them of this oversight. In 

most circumstances, the prescribed medication will be given as soon as this issue is realised 

and the family will be notified of the actual time given. 

Antibiotics: Antibiotics prescribed to children may be given, however this is determined on 

a case by case basis. Where a child is unwell, contagious or displaying symptoms of an illness 

or ailment, they may not be able to attend OSHC. Antibiotics must be clearly labelled with 

the child’s name, dosage and time for administration.  

Allergy trials: Allergy trials are unable to be supported by OSHC (for example where a child 

is given a particular antibiotic over a period of time) due to adverse reactions that may 

occur. 

Administration: When administering medication, two staff members will be present. The 

medication label, dosage and correct recipient will be checked by both staff members. The 

administration of medication will be recorded on a register. This register will be kept until 

the end of the calendar year, 3 year’s after the child’s last attendance (in line with 

Governing Body ACECQA (Australian Children’s Education and Care Quality Authority) 

requirements as at August 2020). This document is available to families upon request.  
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