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Aim  

At Forbes Primary School OSHC we will provide information for parents 

relevant to the enrolment process including information about the service, fee 

structure and relevant policies. 

Forbes Primary School OSHC recognises the importance of transitions into the 

service. We aim to meet each child’s individual needs in relation to transitions 

and acknowledge the individual supports that may be required during this 

process.  

Implementation  

Brochures about the service are available from the school front office and the 

OSHC service. The brochure contains information about the service, enrolment 

process and fee structure. Information about OSHC is also available on the 

school website. 

Families are encouraged to complete the online enrolment process prior to 

commencement. Support can be provided by the service where necessary. Part 

of our online enrolment process includes agreeing to the payment of fees for 

services accessed.  

Once the enrolment forms have been completed, families will be provided 

with a welcome letter and brochure about the service. They will be invited to 

make a time to meet with the Director to tour the service, discuss individual 

needs and set up transition visits for their child/ren if they wish.  

The service may request additional documentation from the family before 

attendance including medication authorities, relevant assessment/diagnosis 

reports for children with additional needs, asthma action plans, court orders 

and any other relevant information.  

Parents and carers are invited to stay with their child/ren for a transition visit. 

Where the parent/carer stays for the visit, attendance fees will not be charged. 

We recognise that individual children may need a different number of 

transition visits into the service to support their individual needs, and this can 

be negotiated with the family as required. 

Children not enrolled at Forbes Primary School can also attend the service. 

Forbes Primary School OSHC is open for school age children from reception to 

year 7 can be accepted. While this age range may vary, it is approximately 4 

years 8 months to 13 years. 
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