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 COUNCIL BWOF AUDITS  

 

As part of their requirements under the Building Act, each council is required to audit a 

number of buildings each year to ensure that the warrant of fitness procedures are in place, 

the compliance schedule is accurate, and that the building owner is fulfilling their obligations 

as well. This audit will take place on site and will involve an inspection of the building and a 

review of the maintenance records for those systems on your compliance schedule.  

Sections 100 to 108 of the Building Act 2004 outline the owner’s obligations to ensure that a 

compliance schedule is accurate, that the inspection maintenance and reporting procedures 

are fully complied with, and that records are available in the event that the council audit the 

site. These sections also detail a list of penalties for not complying with the requirements. 

When the council officer visits they will be looking at the following;  

 To see your signed Warrant of Fitness Certificate (Form 

12) is prominently displayed in a public place on site.  

 That your owner inspection manual is present, has the 

compliance schedule in it and is up to date. (If FFP are 

undertaking your owner checks, we have these records)  

 Evidence of “inter-year” inspections from all your IQP 

providers – this will mean a list of completed monthly / 3-monthly / 6-monthly 

inspection reports of the systems as listed on the compliance schedule. We will have 

all of our records available for you, but other providers such as auto doors, ventilation 

and lift contractors will need to be asked for these by you. These are important as 

this is where many audits fail.  

They will also walk through the building to ensure that the 

compliance schedule is accurate to the systems in the building. 

The officer is likely to check consent records to ensure that 

systems installed have been undertaken with the appropriate 

approvals. Unconsented systems are generally referred to the 

Enforcement Team for action to be taken.  

Penalties and fines include: 

 $250 for failing to provide or failing to display your warrant certificate 

 $1000 for providing or displaying a false or misleading warrant  

 $2000 for not consenting building work, with up to $200,000 penalty under conviction. 

 Up to $20,000 on conviction of any warrant of fitness-based offence. 

Our WOF team can be present at the audit if you wish and arrange the correct records are 

ready for inspection and guide the council auditor through the systems on your site. Please 

contact our team on bwof@ffp.co.nz if you would like our assistance for this inspection.  
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