
Keeping In Touch - November

Daylight Savings Ends

It's that time of the year when we get
an extra hour of sleep. Don't forget to
set your clocks back an hour on
Saturday night. Daylight saving ends
on Sunday, November 3rd, 2019.

New Petty Cash Debit Card System

Due to the SOLE petty cash card system discontinuing, we have been searching
for a replacement card system. We are pleased to announce that Heritage Bank
is going to be able to help us with this. Those of you that have used a SOLE card
for petty cash in the past can expect to receive an email from Heritage Bank
(cas@heritagebanknw.com) sometime soon requesting information needed
for a business debit card application. After you provide the information,
Heritage will complete the debit card application, and email it to you to
sign. Please sign it and scan and email it back to Heritage as soon as possible.

Don’t forget that the SOLE card program is ending soon, and if you
haven’t used up the balance of your SOLE card you will need to cash it out
ASAP and operate with cash until the Heritage Bank card arrives. Please keep
your petty cash stored in a secure location.

Once your Heritage Bank debit card is issued, we will be giving you instructions
on how to access Heritage Bank’s online banking system in order for you to be
able to view and print the card activity like you used to do with SOLE. 

Thanks for your help and patience as we make this transition.

Abandonment Reminders

Please remember that when you have an active abandonment to keep your
admin in the know. Also, when the abandonment period is over and there is
move in/move out needed please remember that all of that is done by
corporate. Training material is attached.

Abandonment Procedure



Sending Denials

In Oregon, it is important to send out denial letters in a timely manner. If the
application is still under review or if there is a possibility of an override, a denial
must still be mailed out, if a decision has not been reached by the 7th day.
Remember that a denial could still be overturned, but it is important to send
the letter within the deadline, or we'll have this applicant as a new tenant
whether we like it or not.

Wellness Corner

W elcome Aboard!W elcome Aboard!

Please help us in welcoming somePlease help us in welcoming some
new addit ions to the Commonwealthnew addit ions to the Commonwealth
Family !Family !

Washington Regional Manager Washington Regional Manager – Jacob A rntson Jacob A rntson
V ancouver Mobile Terrace V ancouver Mobile Terrace – Malory  Mace Malory  Mace



Country  V iew Manor (Dayton, OR)Country  V iew Manor (Dayton, OR)

CHS Manager Recognition
Congratulations to all the managers who have sold

homes recently through CHS!

Henry Garcia - Desert Oasis #50
Mara Picco - Johnson City #16340
Nichole Olson - Angel Haven #66

Michelle Gruetter - Glen Tualatin #46
Tanya Weathers - Swiss Meadow Village #31

Commonwealth Anniversary Dates
Corey Packwood - 3 years 11/1

Melissa Sapp - 8 years 11/1
Stewart & Cynthia Blodwell- 6 years 11/11

Nicole Antons - 6 years 11/1
Larry Clark - 6 years 11/1

Tiffany Bouley - 1 year 11/5

SAFETY CORNER



Safety Meeting Minutes

Calendar Corner

2019 TIMESHEET CALENDAR

OREGON NOVEMBER CALENDAR

WASHINGTON NOVEMBER CALENDAR

Thank you for all your hard work!

The Commonwealth Team

Stay Connected

 


