
 
 

 

Sample leave application for fever 
Below is a sample leave application for fever that you can use as a guide: 

Dear [Employer Name], 

I am writing to request a leave of absence due to a fever. I have been experiencing 
[symptoms] for the past [duration], and my doctor has advised me to rest and seek 
medical attention. 

I'm sharing the necessary supporting documents here to prove that I have a fever. I am 
requesting a leave of absence for [duration]. 

I understand that this leave may cause inconvenience to you, and I apologize for any 
inconvenience caused. I will be available to answer any queries you may have. 

I appreciate your consideration. 

Sincerely, 

[Your Name] 

  

Sample leave application for fever for one day leave 

To the Manager,  

I will be taking a leave of absence from work starting tomorrow because I am unwell. 
My fever has not subsided, and I would like to focus on getting better so I can return to 
work as soon as possible. I appreciate your understanding in this matter.  

Sincerely,  

[Your name] 

  

Sample application for 3 days leave due to fever  

To the Manager,  

I will not be able to come to work for the next three days as I have been diagnosed with 
a fever. I apologize for the inconvenience caused and assure you that I will compensate 
you for the lost time as soon as possible.  

I appreciate your understanding.  

  

Sincerely,  



 
 

 

[Your Name] 

  

Format of leave application for cold and fever 

To the Manager,  

I will be taking a leave of absence from work starting tomorrow. I have been battling a 
cold and fever for the past few days, which has only worsened. It is not wise to come to 
work and infect my co-workers.  

I apologize for any inconvenience this may have caused. I will update you once I feel 
better and return to work.  

I appreciate your understanding.  

[Your name] 

 

 


