
 
 

Logistics Coordinator (m/f/d) 
Your core activities 

 You are in close contact with our external logistics partners and coordinate the processing of 
national and international trade transactions (import and export). 

 In this function you support our logistics in the administrative and organizational day-to-day 
business and ensure on-time deliveries and shipments. 

 You will also process complaints and handle returns 
 General logistical tasks such as the creation of delivery notes, packing lists, goods movement 

bills and export documents are also part of your job 
 You are furthermore ensuring inventory accuracy through the timely recording of incoming 

and outgoing goods within our ERP system. 
 In addition, you support reporting tasks and projects - especially activities and new product 

launches. 
 You will work closely with the sales department in Germany as well as with the supply chain 

colleagues in the US in order to ensure a high level of stock availability, meeting quality 
criteria as well as a high customer satisfaction 

 You will support the entire team in Wuppertal with general activities 
 

Your profile: 
 You have completed training as a forwarding agent or comparable and already have 2 years 

experience in handling imports and exports 
 You are familiar with usage of an enterprise resource planning system 
 In addition to your commercial knowledge, you have a good understanding of the business 

and are willing to familiarize yourself with new tasks and topics 
 You have an empathetic and team-oriented personality with a positive can-do mentality that 

can be relied upon 
 Good knowledge of MS Office and Google Suite products - especially Excel - is desirable 
 Due to your independent and structured way of working, you are able to recognize problems 

and, in addition to your flexibility, you are willing to look beyond the scope of your tasks 
 An intercultural mindset as well as fluent German and English round off your profile. 

  
  
What we offer: 

- Exciting environment in a promising and trendy industry 
- Small team with flat hierarchies 
- Work in an international environment 
- The possibility to work partly from home 
- Diverse, varied and challenging tasks 
- Pleasant and friendly working atmosphere 

  
Are you interested in joining our team? If so, please send your application including a CV, your salary 
expectations as well as your earliest possible starting date by email to m.wloka@bhcosmetics.com 
 
bh cosmetics GmbH, Kreuzstr. 20 , D-42277 Wuppertal, Deutschland 


