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www.shopalix.com



	 Once	located	in	Hinsdale,	IL,	our	corporate	offices	moved	out	to	sunny	Scottsdale	three	years	

ago.	Nestled	in	the	heart	of	Old	Town	Scottsdale	is	the	Alixandra	Collections	corporate	office.	With	a	

corporate	team	of	10	employees,	our	interns	are	exposed	to	all	the	various	aspects	of	retail.	We	look	

forward	to	meeting	our	Fall	2016	interns	and	can’t	wait	to	bring	you	behind	the	scenes	of	our	favorite	

retail	company,	Alixandra	Collections!!!

	 One	of	the	fun	things	about	working	in	a	fashion-centered	office	is	that	we	all	like	to	show	up	in	

our	favorite	styles.	We	can’t	wait	to	find	girls	with	dynamite	personalities	to	bring	our	friendly	office	

even	more	to	life!	Ready	to	join	the	team?	Keep	reading	for	more	information.	We	will	contact	you	with	

the	next	steps	upon	hearing	from	you!

REQUIREMENTS:
- Must be located in Arizona     - Must be available 15 hours a week

- Must have own computer and means of transportation     - Must gain school internship credit

- Must have a good understanding of the AC brand

* * * Cover letter and resume required to apply* * *

who we are...



departments

BUYING TEAM/
SUPPY CHAIN

SOCIAL MEDIA

E-COMMERCE

PHOTOGRAPHY

GRAPHIC DESIGN



here's how to apply...
E-mail your resume and cover letter to ACBLOG@SHOPALIX.COM with the subject line “Buying Team/Supply Chain Intern”

RESPONSIBILITIES:
- Take photos of product during appointments     - Create styles in the POS system

- Assist in the Distribution Center     - Input orders in the POS system

- Tag new product     - Write orders

	 Are	you	obsessed	with	clothes	and	accessories	as	much	as	our	buying	team?!	We	are	looking	for	students	with	a	

strong	understanding	of	Excel	and	previous	retail	experience.	Strong	communication	skills	and	extreme	organization	

are	definitely	a	must!	As	the	Buying	Team/Supply	Chain	intern,	you	will	work	on	the	entire	lifecycle	of	a	product	--	from	

viewing	the	merchandise	at	office	appointments,	writing	the	orders,	creating	styles	in	our	Point	of	Sale	system,	and	

distributing	the	merchandise	to	all	10	of	our	stores	from	our	distribution	center	--	you	will	get	to	see	it	all!	We	can’t	wait	

to	meet	you!!!

buying team/supply chain intern



here's how to apply...
E-mail your resume and cover letter to ACBLOG@SHOPALIX.COM with the subject line “Social Media Intern”

RESPONSIBILITIES:
- Schedule posts     - Manage one account     - Instagram account     

- Facebook account     - Pinterest account     - Shopalix.com blog

	 Are	you	super	into	the	look	of	your	social	platforms?!	Have	a	favorite	filter	for	all	your	pics?	SAME!	We’re	looking	

for	an	intern	who	is	social	to	the	MAX!	Someone	with	a	strong	understanding	of	the	world	of	social	media	--	Insta,	

Snapchat,	Pinterest,	and	Facebook!	Your	goals	will	be	to	utilize	analytics	to	increase	views,	followers,	and	sales	on	all	

account	platforms,	while	perfectly	representing	the	AC	brand.	As	a	Social	Media	intern,	you’ll	be	responsible	for	running	

the	Facebook	and	Instagram	account	for	one	of	the	three	brands	under	our	umbrella	--	Alixandra	Collections,	Alixandra	

Blue,	and	Hollis.	We	are	looking	for	gals	with	a	creative	and	unique	voice.	Partnering	with	our	Marketing	Manager,	you	

will	also	help	write	for	the	AC	blog,	proposing	blog	topics	and	writing	posts.	The	Social	Media	intern	will	be	exposed	to	

all	different	aspects	of	the	Marketing	team!

social media intern



E-mail your resume and cover letter to ACBLOG@SHOPALIX.COM with the subject line “Photography Intern”

RESPONSIBILITIES:
- Photos in the lightbox     - Flat lay photos

- Instagram photos     - Assist on photoshoots

- Edit photos     - Lifestyle images

photography intern

here's how to apply...

	 As	the	AC	Photography	intern,	your	main	focus	is	taking	photos	for	all	three	of	our	brands	--	Alixandra	Collections,	

Alixandra	Blue,	and	Hollis	--	to	be	used	on	multiple	social	media	platforms.	We’re	looking	for	girls	with	a	strong	visual	

understanding	for	the	AC	brand.	You	will	work	closely	with	the	Marketing	Manager	and	Buying	Team	to	understand	

what	products	need	to	be	photographed.	We	would	like	it	if	you	have	some	experience	taking	pictures	of	flat	lays	and	

lightbox	photos!	Have	your	own	DSLR	camera?!	Even	better!!	You	will	work	on	taking	product	photos,	social	media	

shots,	and	even	model	photoshoots!	Are	you	a	master	behind	the	lens?	



here's how to apply...

RESPONSIBILITIES:

-	Create	product	in	Shopify					-	Manage	web	listings

-	Search	Engine	Optimization	(SEO)					-	Web	order	fulfillment

-	Selling	product	on	Facebook					-	Web	analytics

E-mail your resume and cover letter to ACBLOG@SHOPALIX.COM with the subject line “E-Commerce Intern”

e-commerce intern

here's how to apply...

	 As	the	E-Comm	intern,	you	will	be	required	to	shop	online	all	day	long.	OK,	not	really,	but	you	WILL	work	side	by	

side	with	our	E-Commerce	Manager	with	the	day-to-day	operations	and	maintaining	www.shopalix.com.	You	will	gain	

experience	in	all	areas	of	our	web	business	--	creating	products	on	our	online	platform,	SEO	training	and	execution,	

inventory	and	fulfilling	web	orders.	You	will	work	closely	with	the	Marketing	Team,	helping	out	during	photoshoots	and	

assisting	with	other	team	needs.	Are	you	the	perfect	fit?



here's how to apply...
E-mail your resume and cover letter to ACBLOG@SHOPALIX.COM with the subject line “Graphic Design Intern”

RESPONSIBILITIES:
- Create graphics for www.shopalix.com and social media platforms

- Create and design e-mail blasts

- Create signage

	 As	the	Graphic	Design	intern,	your	main	focus	will	be	representing	the	AC	brand	(including	Alixandra	

Blue	and	Hollis).	You	will	assist	with	all	things	AC.	You	will	work	on	everything	from	e-mail	blasts	to	social	

media	marketing	to	store	signage,	and	everything	in	between!	Working	closely	with	the	Graphic	Designer	

and	Marketing	Manager,	you	will	help	make	sure	everything	we	publish	is	representative	of	our	brand.	

We’re	looking	for	girls	with	an	eye	for	design	and	a	great	understanding	of	our	brand.	Applicants	must	

have	experience	working	in	Photoshop,	Lightroom,	and	preferably	InDesign.

graphic design intern



What past AC interns have said...
“Even	though	I	have	only	been	at	this	internship	for	a	month,	it	has	taught	me	so	much	
already!	I	could	not	have	imagined	an	internship	teaching	me	so	much	about	the	industry	

I	want	to	go	into.	I	just	want	to	say	thank	you	so	much	for	giving	me	this	amazing	
opportunity!	I	could	not	have	asked	for	a	better	one	to	complete	my	college	experience.	

Thank	you	so	much	again!!!”

“...can’t	thank	you	all	enough	for	you	time	(and	sometimes	patience)	with	me	and	teaching	me	so	much!	:)”



@alixandracollections

@alixandrablue

@shophollis

...LET’S BE friends!



40 S. Washington St.

Hinsdale, IL 60521

218 S. Main Street

Naperville, IL 60540

126 Calendar Ave.

La Grange, IL 60525

4410 E. Camelback Rd.

Phoenix, AZ 85018

1733 Westcliff Drive

Newport Beach, CA 92660

1850 2nd Street 

Highland Park, IL 60035

4424 E. Camelback Rd.

Phoenix, AZ 85018

102 S. Washington St. 

Hinsdale, IL 60521 

2 W. First Street 

Hinsdale, IL 60521

www.shopalix.com

in case you were wondering...THESE ARE OUR STORE LOCATIONS:




