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A. POLICY 

  

 Bend Fire & Rescue (BF&R) recognizes the value of maintaining the involvement 
of members who are temporarily unable to perform regular duties on the line, by 
virtue of injury, illness or pregnancy. It is the intent of this document to provide 
guidance to both BF&R and the employee in the execution of modified, or light 
duty.  

 BF&R also understands that the City’s accident insurance carrier may require 
employees who are injured on duty to return to the workplace in a timely manner, 
either to full or modified duty.  

 BF&R may provide short-term modified work for such employees, if appropriate 
work assignments are available, based upon organizational needs, the 
employee’s physical limitations and work that matches the employee’s skill sets.  

B. PROCEDURE  

 When an employee is temporarily unable to work in the full capacity of 
his/her assigned position, he may elect to use sick leave until he/she is medically 
released to return to full duty, or he/she may request, a modified work 
assignment by completing the “Light Duty Request form.  

 The employee must provide written certification from his/her attending 
physician of his/her ability to perform modified work, the expected duration 
of the temporary disability and any specific physician ordered limitations 
and restrictions noted.  

 The appropriate Deputy Chief will identify the modified assignment and assign 
a supervisor, based upon BF&R needs and benefits to both parties, within the 
medical parameters.  

 The supervisor will draw up and present a work contract, outlining the 
assignment, guidelines, benchmarks and expected outcomes. Both parties 
will sign the contract and return it to the Deputy Chief. A sample contract is 
attached to this document.  

 Upon the full recovery of the employee and a physician’s release to full duty, the 
employee may be required to complete a Return to Duty taskbook and 
reorientation to the satisfaction of the employees BC and the BC of training. 
Reference PPI 1600-004.  

C. INSTRUCTION  
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 An alternate (modified) work assignment is temporary but must be designed to 
contribute meaningfully to the organization.  

 Temporary assignments will be evaluated every 90 days and may be renewed if 
the medical restriction is of a greater duration.  

 Because accountability is a key for the success of this program, the employee 
will have a specific job assignment and a supervisor who will monitor and review 
attendance and performance on a regular basis.  

 Pursuant to PPI 1600-001, the employee may dedicate between 1 hour each 
work day for rehab and/or fitness.  

 The employee and the assigned supervisor will collaborate to optimize the 
assignment for the benefit of both parties.  

 All medical and physical therapy appointments that require time away from work 
must be approved by your supervisor.  

 The keys to the success of this program, in order to keep the employee engaged 
and productive, with a timely return to full duty, are a commitment by both parties 
to accountability and clear communication, and a focus on completing a 
meaningful project.  

 


