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COPY TEST 
 
 
 

Type the following in double line spacing. Use equal top, left and right margins of 1” (2.54 cm), 
font: Times New Roman size 12. 
 
 
A computer system is a complete computer installation including hardware, software, users, procedures 
and data. Hardware means the electronic components that make up a computer system, such as the central 
processing unit (CPU), storage devices, input devices and output devices. Hardware components are 
sensitive and are prone to failure and so care must be taken when using them. Some hardware components 
are called peripherals. These include all input, output, storage and communication devices. The CPU, 
motherboard and memory are NOT peripherals. 
 

Each hardware device, that is a component of a computer system, has a particular function. Most 
computer systems include a keyboard and a pointing device such as a mouse or touch pad. Additional 
devices such as scanners, digital cameras and PC cameras (webcams) are useful in document preparation 
as they facilitate graphical input. Microphones (usually abbreviated ‘mic’) are used to accept voice-based 
input, which may be used to control applications. Users can use voice commands via microphones to 
enter text and to control applications 
 
An output device is a specialised hardware component that allows the end user to look at or listen to the 
results of the processing activities. Most computer systems are equipped with a monitor, printer and a pair 
of speakers. Impact printers (line or dot matrix) are somewhat noisy as they use a hammer to strike an 
inked ribbon on the output media (usually paper) to produce the output. Non-impact printers (laser or 
inkjet) are quieter and generally faster. These types of printers are necessary when producing documents 
such as invoices and accounting reports on multi-part forms. 
 
Like printers, a range of monitors is available. Users may select a particular type or size based on the 
tasks to be carried out, the amount of space available on a desk or even based on office decor. Flat panel 
monitors are now very popular and these have widely replaced CRT monitors that were once 
commonplace in most businesses. Whilst sizes range from 14 inch to 30 inch, 17–19 inch monitors are 
popular in Caribbean offices. 
Hey! Do you know what a presentation clicker may is? Do you even know what it looks like? 
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