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Dear reader, 

One person in five in the UK is affected by lung disease. As the only UK charity for people affected 
by all lung and respiratory disease – from mild asthma through to lung cancer – the British Lung 
Foundation (BLF) is here for every one of them. We are leading the fight against lung disease by 
providing support, funding vital research, and campaigning for better prevention, treatment and 

care. We provide hope, help and a voice for every one of them. 

1 in 5 of us have been diagnosed with a lung condition. Our country’s polluted air makes life harder 
for them and puts all of our health at risk. 
 
We are looking for two new Policy and Public Affairs Officers to lead our policy and influencing work 
across a range of policy areas. You’ll be joining our small but ambitious policy team and working 
alongside BLF colleagues, politicians, charities, academics and industry groups to change policy on 
air pollution. 
 
Role 1: Our vision is for everyone to breathe clean air with healthy lungs; to achieve this we need to 
tackle the country’s toxic air that puts all our health at risk. 
 
Role 2: We would like to see the Government and NHS England take a more strategic approach to 
improving the care people with lung conditions receive; to achieve this, we need to ensure the 
recommendations of our new Taskforce for lung health are taken forward by key decision makers. 
 
We are looking for people with experience of successfully influencing policy and working with 
politicians to make things happen. In particular, you should have a strong understanding of the 
political environment and how parliament works. Ideally you’ll have some knowledge of air pollution 
and/or health policy, but more importantly you’ll be able to get to grips with new, complex policy 
areas quickly. 
 
You should be able to build relationships and work effectively with a wide range of stakeholders, as 
well as planning and working independently. 

Lastly, you will have the ability to collate, analyse and order information from stakeholders and 
from your own research, to produce policy positions that are insightful, evidence-based and robust.  

If this sounds like you and you’re interested in working on these fast paced, dynamic policy areas, 
we’d love to hear from you. 
 
If you have a preference for one of the roles, please state this in your application. 
 
I hope everything you read in this pack fills you with excitement and we look forward to receiving 
your application.  

 

Sarah MacFadyen 

Policy and Public Affairs Manager, BLF 
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Lung disease affects more than 12 million people across the UK. We’re here for every one 
of them. 

We are leading the fight against lung disease to make sure no one has to face it alone. We 
promote greater understanding of lung disease and campaign for change in the nation’s 
lung health. Additionally, we fund vital research so that new treatments and cures can 
help to save lives. 

Context of Work  

One person in five in the UK is affected by lung disease. As the only UK charity for people 
affected by all lung and respiratory disease – from mild asthma through to lung cancer – 
the British Lung Foundation (BLF) is here for every one of them. We are leading the fight 
against lung disease by providing support, funding vital research, and campaigning for 
better prevention, treatment and care. 

Our Vision  

Our vision is for everyone to breathe clean air with healthy lungs.  

Our Mission  

We offer hope, help and a voice.  

To achieve our vision, we have a set of goals which we will work with together to deliver. 

 Improve lives by preventing, treating and curing lung disease through funding 
research 

 Campaign to achieve clean air and healthy lungs 

 Empower people affected by lung disease through the best support, information 
and services 

Values  

Our shared values guide us in everything we do:  

 Empathy – We listen with empathy and treat people with respect. Our work is 
guided by what people tell us they need. 

 Empowerment - We empower people with the skills, knowledge and confidence to 
take control of their lives. 

 Excellence – We inspire and lead action. We always work hard to improve what we 
do and respond positively to challenges that arise.



Working for us 

 

The BLF has approximately 95 staff, of which around 50 staff are based in the BLF Head 
Office based in Goswell Road, London. 

Teams in this office include fundraising, communications & marketing and corporate 
services. Some of our projects and services staff are also based here. 

In Liverpool we have BLF Direct which provides our telephone and email support services 
and looks after our Breathe Easy patient support network.15 staff are based in this office. 

We also have small offices in Glasgow and Cardiff where small teams (three people in each 
office) provide local influencing in Scotland and Wales. 

Other staff are home based so that they can deliver local projects or influence local NHS 
services. 
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Job overview 

  

We are looking for two new Policy and Public Affairs Officers to join our small but 
ambitious team and lead our policy and influencing work on air pollution and health 
services. 
 
Our vision is for everyone to breathe clean air with healthy lungs; to achieve this we need 
to tackle the country’s toxic air that puts all our health at risk.  
 
In both of these roles you’ll lead on the development of policy positions on air pollution and 
devise plans to influence government policy. In fast paced policy areas, you’ll need to stay 
abreast of developments and respond quickly to announcements and developments. You’ll 
be working alongside other charities, think tanks and industry groups to work in coalition to 
drive change.   
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Job overview 

  

Position title: Policy and Public Affairs Officer x2 

Reports to: Policy and Public Affairs Manager 

Reporting staff: NA 

Location: Head Office, 73-75 Goswell Road, London EC1V 7ER 

Full time/Part time (no of 
hours): 

FT 

Period of employment: Permanent 

 
Overall Objectives of the Job  
After a period of considerable public affairs and campaign successes, including helping 
change laws relating to smoking in cars carrying children and tobacco packaging, the BLF is 
looking for two new Policy and Public Affairs Officers to join its multi-award-winning 
Communications team.  
 
Key Responsibilities  

• Research and draft BLF policy positions on specific areas, ensuring that these are 
based on robust research, patient experience, clear analysis and strong arguments. 

• Help develop and deliver influencing strategies across the BLF’s main policy 
priorities, acting as team lead on areas identified by the Policy and Public Affairs 
Manager. 

• Draft evidence-based responses to consultations, and work to ensure BLF 
recommendations shape government policy.  

• Represent the organisation at external meetings, promoting the BLF and positioning 
respiratory disease on relevant policy agendas. 

• Develop and maintain relationships with MPs and peers and other key stakeholders 
across Whitehall, the NHS, NICE, Public Health England and other bodies. 

• Develop and maintain relationships with key external partners, including other 
charities. 

• Work with colleagues across the organisation, in particular in the devolved nations, 
to ensure consistent messaging and a co-ordinated approach to influencing. 

• Proactively stay abreast of political developments and changing health policy and 
brief BLF staff as necessary. 

• Work with the Policy and Public Affairs Manager to identifying opportunities to 
promote the BLF’s policy and campaign objectives amongst key political audiences. 

• Line management of staff or volunteers as appropriate 
• Support the Policy and Public Affairs Manager as required. 

 
 

 



Person specification 

  

 
Education & Training 

 Educated to degree level or higher. 
 
Skills & Experience 

 
Essential 

• Excellent working knowledge of routes for influencing UK government, with a focus 
on Westminster and Whitehall. 

• Experience of researching and developing policy positions and drafting responses to 
UK government consultations. 

• Proven experience of supporting the development and implementation of influencing 
strategies. 

• Experience of managing stakeholder relationships at different levels. 
• Excellent written and verbal communication skills including the proven ability to 

convey complex issues clearly and effectively to a wide range of audiences. 
• Ability to represent the BLF at external meetings. 
• IT literacy with working knowledge of Microsoft Office. 
• At least two years’ experience working in policy and/or public affairs. 

 
 
Desirable 

• Experience of working with patient groups. 
• Experience of working in the charity sector and/or the health sector. 
• Experience of line management. 

 
Personal attributes 

• Capable of building internal and external relationships at senior levels. 
• Clear analytical and structured thinking with complex problem solving skills. 
• Proven organisational skills, with the ability to plan own workload, work from own 

initiative, and work to strict, often suddenly-imposed deadlines.  
• Good presentation and public speaking skills. 
• A strong commitment to team working.  

 
Other requirements 

• Non-smoker (desirable) 
• Flexibility and willingness to work outside normal office hours when the occasion 

demands including some weekends 
• Willing and able to travel within the UK 

 
 
This Job Description is illustrative and non-exhaustive in scope.  The job holder may be 
required to fulfil additional and different duties as reasonably required by the British Lung 
Foundation.  Reporting line and scope may vary from time to time to reflect the changing 
needs of the British Lung Foundation. 



Benefits 

  

Below is a summary of our typical Statement of Main Terms and Conditions of Employment. 

Working Hours 

 Normal working hours are 36 hours per week. 

Annual Leave 

Generous  

 30 days plus bank holidays 

 Additional annual leave entitlements at service anniversaries 

 Pro-rata entitlements for part-time staff 

 Option to ‘buy’ and ‘sell’ holiday entitlement – up to 5 days. 

Pension 

 Employer contribution at 5% 

Other benefits* 

 Health care cash plan scheme  

 Computer/Laptop loan  

 Cycle Scheme  

 Season Ticket loan  

 Life assurance scheme 

*Some benefits are subject to successful completion of probationary period  



How to apply 

 

 We trust that you have found the information in this pack both useful and informative. 

 To apply for one of our roles: 

 Download and complete our brief application form (Word, 86KB) 

 Send your application form and a recent CV to recruitment@blf.org.uk 

Applicants will be shortlisted for interview by matching the details given in their covering letter / 
supporting statement against the job description and person requirements. We would therefore ask 
you to provide clear evidence to show how your experience, skills and knowledge match those 

requirements as well as why you are interested in the role.  

We have provided below a note of all the critical dates within this recruitment campaign: 

 Closing date for applications 4th February 2018 

 Interviews 12th February 2018 

Unfortunately we’re unable to consider any applications received after the closing date. 

If you have any questions regarding the role or the recruitment process then please contact 

recruitment@blf.org.uk. 

http://dev.blf.org.uk/sites/default/files/BLF-personal-statement-form-2014.doc
mailto:recruitment@blf.org.uk
mailto:recruitment@blf.org.uk


 


