
PARTY PLANNING GUIDE

Here’s our guide for hosting a Common Good At Home 
Party. This is not a rulebook and you can throw your party 
however you like. These are just a few of the things we’ve 
found work and lead to a successful party. 

Have fun!

x Team CG

Guests
8 - 12 people

Venue
At home, preferably your kitchen, if you have space. But 
anywhere with a table or shelf that can hold the refill boxes 
and has a hard floor, in case of spills. As the weather gets 
nicer, you could host outside in the garden if you wanted to. 

Ambiance
This is up to you. We’ve found that afternoons are best. 
Or early evening if you want to serve a cocktail. And if 
you’re thinking of hosting your party in the garden, there’s 
no reason why you couldn’t do that on a sunny Saturday 
morning. 

Put on the playlist that suits the time of day. Keep the 
volume low so people can talk - and importantly, hear you - 
over the music.



Make sure whichever space you choose is decluttered and 
clean, and that the bathroom your guests have access to is 
clean and tidy. 

Light a candle with a light, natural scent. Arrange some 
flowers to bring a bit of nature inside. 

What to offer
We’ll send you recipe cards for our seasonal drink and 
snack. You can add anything else you want, cheese, fruit, 
etc

If you choose to make these, you’ll need glasses and 
napkins. Glass cups are best, paper is fine if you don’t have 
enough glasses. Try to avoid plastic any time you can. 

Schedule guide
Expect your party to run for 1 - 2 hours. If it goes longer, 
that’s great! As long as you’re having fun. 

While people are arriving, you’ll be chatting, snacking, etc. 

When everyone has arrived, you will make a short 
introduction about why you’re all there and thank your 
guests for coming. 

You can run through our presentation slides to give people 
a quick introduction to Common Good, our mission and 
products. 

Add your own observations about how single-use plastic is 
impacting your community. 

Discuss how much plastic you can save by switching to 
glass bottles and refills.



Set up some product in your kitchen to demo. Hand soap 
for people to try, suggest they fill the sink with water and 
dish soap and feel the suds, try spraying and wiping the all 
purpose cleaner. And if you like, you could set up a laundry 
stain before and after demo. Or have a stack of clean 
laundry to smell.

Share opening offer details and explain pricing. Start 
processing orders.

Online Orders
Having people place their orders at the party is a great way 
to make sure you don’t have to bother them later. We’ve 
designed our website to be easy to use on any device. Your 
guests can place orders easily on their phones. Just text or 
email them your referral link and if it’s their first order, their 
coupon code. The orders will automatically be linked to 
your member account and you’ll get the commission. You 
can also help your guests by placing their orders on the 
website through your computer or tablet. 

Refill Station Orders
Work with one customer at a time to avoid getting 
overwhelmed. We recommend you use our order sheet to 
keep track of what people are buying.  

Before your guests leave, make sure they know your refill 
hours. And tell them that you’ll send an email with that 
information and a receipt if they would like one. 

You did great! Time to put your feet up. 



TWO WEEKS
Once your product has arrived, choose a date
Write a guest list
Send out emails - you want 10 - 12 people at your party
Choose party location
Review presentation slides and learn about our products and mission

ONE WEEK
Make sure you have supplies like glasses, napkins, candle/s
If hosting refills, finalize price list
Shop ingredients for food and drinks
Confirm your guests

ONE DAY
Email reminder to confirmed guests
Download Spotify playlist 
Download slide presentation onto device, test and review info again
Prepare snacks and drinks
Put away clutter
Clean party area and bathroom

ON THE DAY
Set out product to try/demo in kitchen and bathroom
If hosting a refill station, set up boxes so they’re ready to use
Unpack bottles and set out for sale
Arrange chairs so people can sit and chat while waiting
Set out food and drinks
Light candles and arrange flowers


