
 

 

Thanks for hosting an Everything in Common Gift Stall! You’re helping 

people in your church, school or community to find meaningful gifts for 

Christmas, Easter or that special occasion. From bee hives to training 

midwives, each gift card makes a practical difference in the lives of 

communities in Asia, Africa and the Pacific. To run the Gift Stall, follow the 

instructions below and don't hesitate to contact us with any questions or new 

ideas. 

 

 
 

Follow these Simple Steps: 
 Get permission from your church council, minister or school principal 

 Set a date to hold the stall 

 Promote the stall - make announcements in church, at Assembly, in newsletters, on Facebook 

 Download the PowerPoint presentation from www.everythingincommon.com.au and show your group 

 On the day, set up your stall in a prominent place 

 Lay out the gift cards and place the coupons with pens on the table 

 Decorate your stall with pictures, colourful textiles or other items from Asia, Africa and the Pacific 

 

  

 

How to Record Purchases of Gifts and Christmas Cards 

1.  People choose their gifts and complete the donation coupon by:   
 filling in their choice of gifts on the front of the coupon 

 filling in payment details on the reverse side  

 filling in address details to be sent a receipt  

 

2.  People hand the coupon to you and you select the gift cards 

and envelopes as per the coupon.  
 

3.  People pay via Credit Card, Cheque or Cash. You record all 
payments on the enclosed Donation Details Form.  

 

 
 

  

Your Guide to Hosting an 'Everything in Common' Gift Stall 

http://www.everythingincommon.com.au/


 

How to Record Payments 
Credit card or cheque is the preferred method of payment and 

UnitingWorld will post a receipt to those who provide their details on the 

coupon. Please ensure it is complete.  
 

Cash payments should also be recorded on the coupon. Please use the 
enclosed receipt book to issue receipts for cash payments on the day. 

 

Keep a record of all payments on the Donation Details Form and send this 
to UnitingWorld with all coupons. Please do not send cash in the mail. 

Rather, bank the cash and send UnitingWorld a cheque or make a deposit 
straight to UnitingWorld’s account:  

 
Account Name: Uniting Church World Mission General Donations Account  

BSB: 032014  

Account #: 920613  
 

Advise us of your deposit by calling 02 8267 4267 or directly email details to info@unitingworld.org.au 
 

 

 

After the Gift Stall  

1. Ensure all payments (Cash, Cheque or Credit Card) are recorded on the Donation Details Form. 

2. Place all Coupons, carbon copies of the Cash Receipts and the Donation Details Form in the Reply 
Paid Envelope and mail to UnitingWorld.  

3. Deposit any cash donations in the above UnitingWorld account and call or email UnitingWorld to advise us 

of the details. 
4. UnitingWorld will post a receipt for all credit card and cheque purchases directly to the purchaser according 

to the details on their coupon.  
 

If you plan to host a few stalls, remind people they’ll have another opportunity to order gift cards or direct 

them to the website www.everythingincommon.com.au. If you get low on stock, please let us know and we’ll 
post you extra cards. 

 
If you have any questions contact UnitingWorld on 02 8267 4267 or email info@unitingworld.org.au.  

 

 
 

 
 

 UnitingWorld  

PO Box A2266  

Sydney South NSW 1235  

Ph: 02 8267 4267 

E: info@unitingworld.org.au   

W: www.unitingworld.org.au 

 

 

 

UnitingWorld is an agency of the National Assembly of the Uniting Church of Australia. 
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