
 
 

Sandralexandra Studio Production Intern 
 
Want to work in an exciting and fast growing start up? 
We're on the look out for a fun, smart, initiative-taking grafter to support our team  
 
Sandralexandra is a London based jewellery & homeware objects studio and we’re 
looking for a Studio Production Intern to assist with production from 2 to 3 days a 
week. 
 
Contract type: Internship. Undergraduate  
Contract Length: 3 to 5 Months 
Timings: Mon – Thursday. (4 days a week) From 9.30am-6pm  
Salary: Travel in London and Subsistence covered + extra compensation for work + 
monthly jewellery allowance 
Reports to: Founder + Studio Assistant 
Start date: ASAP 
Location: The Tay Building, NW10 3HA. London. 
 
The role is suited to someone who is eager to learn on the job, can work independently, 
is adaptable, can prioritise work and operate proactively. A hard-working all-rounder 
who will enjoy and thrive in the environment of an early-stage start-up and enjoy being 
in the thick of it. 

Working alongside with the founder and the Studio Assistant you will have a direct hand 
in building and defining the brand from scratch. You will be an intrinsic part of the 
culture of Sandralexandra and grow as rapidly as the business does.  

Jump in and hold on tight! 
 
Responsibilities  
Fulfilment of website and wholesale orders. 

- Making jewellery:  e.g. putting together components like jump rings, chains and 
clasps, pearls and glass beads onto hoops and chains. 

- Packing and sending all orders according to company’s standards. 
- Liaise with couriers/shipping logistics. 
- Maintaining stock levels of all products and packaging material on a weekly basis. 
- Assist with monthly e-com and campaign shoots from moodboards and styling to 

shoot day. 
- Assist with product/suppliers sourcing.  
- Upload new product images and copy to website. 

 
Skills / Requirements 

- Undergraduate student  



 
 

- Confident, self-motivated, who works well in a dynamic environment. 
- Detail orientated, extremely organized  
- Previous experience in jewellery making is a plus  
- Understanding of Shopify POS is a plus 

 
For consideration, please submit your CV and cover letter to 
sandra@sandralexandra.com 
 
 


