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Caterer Application 2016-2017 

Company Name: _____________________________________________________________________ 

Contact Name: ______________________________________________________________________________ 

Phone: _______________________________________________________________________________________ 

E-mail: _______________________________________________________________________________________ 

☐New Caterer    ☐Current Caterer 

By filling out this application, you understand that the Buffalo and Erie County Botanical Gardens is open 
to the public every day from 10:00 AM - 5:00 PM. There is no catering equipment onsite, and often 
times, space is very limited for prep work. We are looking for experienced offsite catering companies to 
provide a professional experience for both our clients and visitors and can work within the restrictions 
of our 115 year old conservatory. Applications are due by Friday, October 9, 2015 by 5:00 PM. Please 
submit to events@buffalogardens.com. 
 

1.  

a. New caterer: How many events do you cater offsite per year, and how long have you 

been in business? 

______________________________________________________________________________ 

b. Current caterer: How many events have you catered here since 2014? 

______________________________________________________________________________ 

 

2. Are you licensed by the state of New York to serve alcohol offsite? 

☐Yes, Liquor/Beer/Wine  ☐Yes, Beer/Wine Only   ☐No 

 

3. What type of cuisine do you specialize in? 

______________________________________________________________________________ 

 

4. Do you have a minimum guest count or minimum cost? 

Minimum Guest Count ____________________________________ 

Minimum Cost ___________________________________________ 

mailto:events@buffalogardens.com
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5. Are you able to accommodate any of the following dietary restrictions? (Check all that apply) 

☐Vegetarian     ☐Vegan     ☐Kosher     ☐Gluten Free     ☐Other _________________________ 

 

6. Do you work off a preset menu, or do you have custom menus? (Check all that apply) 

☐Preset (Please include menu with application) 

☐Custom (Please include a sample menu of the type of food you create) 

 

7. If the client has a special dish they would like served in addition to or in place of an item on a 

preset menu, can you accommodate them? 

☐Yes    ☐No    ☐N/A 

 

8. Do you cater offsite at other venues? If so, which venues? 

 

9. When catering offsite, what is the ratio of your staff to guests? 

______________________________________________________________________________ 

 

10. We do not have a kitchen. We can provide a sink, garbage bins and prep tables for your use. 

How would you plan on cooking/prepping at our facility? (Check all that apply) 

☐Catering Truck 

☐Bring Equipment We Own 

☐Rent Equipment 

☐Other _______________________________________________________________________ 

 

11. Caterers are responsible for supplying everything related to the catering portion of a client’s 

event. Do you own, or will you be renting the following items? 

Linens  ☐Own  ☐Rent 

Flatware ☐Own  ☐Rent 

Glassware ☐Own  ☐Rent 

Dinnerware ☐Own  ☐Rent 

Other _______________________________________________________________________ 
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12. What makes you unique from other caterers? 

 

13. Are you able to be flexible with regards to bringing in equipment the day of or day before an 

event? 

 

14. How would you promote the Gardens as a venue for potential clients? 

 

15. Please include a minimum of 2 letters of reference from venues at which you cater offsite 

and/or from previous clients. (If you are a current caterer, please include 2 letters of reference 

from previous clients that have either had an event at the Gardens or have used your offsite 

catering services.) 

 

16. Feel free to include any other relevant materials to be considered with your application. 

 

Should you have any questions, please contact the Weddings and Special Events department at 

(716) 827-1584 ext. 219, ext. 220, or events@buffalogardens.com. 
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