
Family Matters For Adult Students

Remind yourself and 
your family that your 
role as a student is 
a temporary one.

More Time with Family: Managing Time as a Student

“My biggest challenge is time…there is never enough time to get everything done. Quality over quantity 
is my new motto. I am always evaluating long-range goals and short-term needs.” – Adult Student

If you’re like most adult students, your days are often scheduled right down to the last minute. You’re 
attending classes and balancing work, family, and community obligations. You feel that there just isn’t 
enough time, and that you will never catch up! Planning for the wise use of the 24 hours in a day is key 
to taking control of your limited time.

Get Organized and Plan Tasks
	 •	 Keep	a	master	family	calendar	in	a	visible	location.	Make	sure	all	family	members	know	they	are		 	
  responsible for listing all activities on the calendar. 
	 •	 Spend	time	each	week	planning	the	upcoming	week	with	family	members.	Make	sure	to	schedule			
  in some family fun time.

•	 Make	a	“to	do”	list	of	errands	and	chores.	Prioritize	the	list	by	ranking	what	needs			
		 to	be	done	first,	second,	and	so	on.	To	finish	more	quickly,	do	the	most			 	
  important tasks when you have the most energy. 
•	 Get	into	a	routine.	Plan	a	time	every	day	or	week	to	accomplish	certain	tasks		 	
  like checking e-mail, grocery shopping, paying bills, bathing children,    
  and studying. Do some things before school and some after school or in the   
  evening. 
•	 Set	start	and	stop	times.	Be	realistic	about	how	much	time	you	need	for	each		 	
		 activity.	When	time	is	up,	stop	the	task.	This	tactic	is	especially	helpful		 	 	
  when doing tasks that can seem to be never-ending. 
•	 Plan	ahead	so	you’re	ready	for	the	unexpected.	Arrange	for	child	care	if	a	child 

  becomes ill or needs to be transported somewhere while you’re at school. 
	 •	Remember	to	budget	time	for	meetings,	annual	appointments,	and	final	exams.	
	 •	Delay	big	projects	until	the	end	of	the	semester,	summer	break	or	even	graduation.	For	example,		 	
	 	 wait	to	organize	the	basement,	plan	a	family	reunion,	or	remodel	the	kitchen.	Big	projects	like	these		
	 	 take	extra	effort	and	a	lot	of	time.	
	 •	Have	a	place	for	everything.	Doing	so	makes	it	easy	to	find	keys,	household	bills,	shopping	lists,		 	
	 	 phone	numbers,	paper,	pencils,	and	so	on.	Keep	important	documents	in	one	spot	or	folder	on		 	
  your computer. 
	 •	Prepare	a	“grab	and	go”	station	near	the	door	for	items	such	as	books	and	class	materials,	 
  children’s bags, letters to mail, or items for return to the library. 
	 •	 Start	large	tasks	well	before	the	due	date.	Allow	for	family	time	by	breaking	tasks	into	smaller,	 
  manageable sub-tasks to be done on a regular basis. 

Ask for Help 
	 •	 Share	tasks	with	family	members.	Post	a	list	of	who	will	do	what	and	when.	Ask	your	partner	to	 
  transport children, pack lunches, or do yard work. Younger children may be able to fold towels, sort  
  socks, or set the table while older children and teens prepare simple meals, care for pets, or help  
  siblings with homework.
	 •	 If	you	can	afford	it,	hire	an	individual	or	service	to	clean	your	house,	do	yard	work,	make	repairs,	or			
  run errands; or pay your children to do jobs that are above and beyond their normal chores. 

This	material	is	one	of	a	series	of	fact	sheets	on	family	concerns	for	adult	students.	 
For	more	information	on	becoming	a	student	in	the	University	of	Wisconsin	System	and	other	 
assistance, go to: UWin.wisconsin.edu.	For	information	and	resources	on	family	wellbeing	visit	the	 
UW-Extension	Family	Living	Program	website	at	www.uwex.edu/ces/flp
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	 •	 Trade	tasks	with	a	neighbor	or	friend	(like	cooking,	mowing	lawns,	or	making	simple	repairs).	
	 •	 Use	campus	resources	like	advisors,	health	professionals,	instructors,	adult	student	organizations,	and	clubs.	 
	 •	 Contact	your	local	UW-Extension	office	for	information	on	child	care,	parenting,	money	management,	and	family		 	
  resources. 
	 •	 Reach	out	for	support	from	community,	family,	and	friends.	Don’t	hesitate	to	ask	for	help	during	this	hectic	time	in		 	
  your life.

“I take advantage of any free time I have on campus to get my school work done so I can have more family time at 
home.” – Adult Student 

Make Some Changes 
	 •	 When	it	makes	sense,	do	two	things	at	once.	Examples	include	preparing	a	meal	while	listening	to	lecture	notes,	or			
	 	 reviewing	test	questions	while	riding	in	a	car	or	on	the	bus.	
	 •	 Change	your	standards.	Determine	what	can	be	done	with	less	effort	and	time.	Are	there	tasks	you	can	do	less		 	
  often or tasks you may be able to delay or even eliminate? 
	 •	 Say	“no”	to	things,	at	least	while	you’re	a	student.	Adjust	your	priorities.	Decide	what	is	most	deserving	of	your	limited			
  time. 
	 •	 Use	technology	to	handle	correspondence	quickly.	Send	a	quick	e-mail	or	text;	doing	so	can	take	less	time	than		 	
  writing a letter or phoning. Pay bills or shop using online services. 
	 •	 Keep	things	simple.	Simplify	meals,	clothing	care,	house	cleaning,	lawn	care	and	other	routine	maintenance.	
	 •	 Hang	a	“Do	not	disturb”	sign	on	your	front	door	and	turn	on	the	answering	machine	during	times	when	you	want	to		 	
  study or spend time alone with family. 
	 •	 Avoid	time	robbers	like	TV	and	video	games	or	hobbies	that	are	time	consuming.	
	 •	 Get	up	earlier.	Rise	before	others	and	use	the	added	time	to	prepare	for	the	day	or	start	a	task.	
	 •	 Change	your	timing.	Go	shopping	when	stores	have	shorter	checkout	lines	or	arrange	errands	together	so	you	can			
  take care of several items in one trip. 
	 •	 Save	gas	and	commuting	time	by	participating	in	online	classes	or	living	closer	to	school.
	 •	 Besides	taking	online	classes,	take	advantage	of	online	technology	to	purchase	text	books,	conduct	research,		 	
  and check out library materials.
	 •	 Consider	alternative	class	schedules	and	formats.	See	www.distancelearning.wisconsin.edu	for	a	list	of	courses	that			
	 	 are	offered	in	alternative	formats	at	University	of	Wisconsin	campuses.

Managing	time	is	always	a	challenge,	especially	for	adult	students	who	are	juggling	far	more	than	school	commitments	
alone.	Make	the	most	of	your	time	by	creating	a	plan,	seeking	help	from	others,	and	making	some	changes.	These	
steps	may	well	be	the	next	best	thing	to	adding	an	extra	hour	to	your	day.


