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Please Register This Book
Whilst the concept of registering a book may sound a little strange, I heartily invite you to do so! 
Registering your email address with us allows us to inform you of updates and amendments to the 
book, let you know about new books we’re writing as well as send over offers from time to time on 
our other titles.

Head over to http://eepurl.com/kZUcH and spend a minute or two signing up!

Did You Purchase This eBook From Amazon or Apple?

Many of our readers prefer to purchase our eBooks for their Kindle or iPad via Amazon or Apple. It’s 
a really convenient way of downloading content to the devices. If you purchase directly from us at 
WGS Store (http://store.wegotserved.com) then you have immediate access to PDF, ePub and Mobi 
book files, which can be enjoyed on a wider variety of devices - PCs, Macs, smartphones, tablets - 
they’re all invited.

If you purchased this eBook from Amazon or Apple, you too can upgrade to receive the PDF, ePub  
and Mobi formats. Here’s how:

1. Please register your purchase at http://eepurl.com/kZUcH.

2. Please contact us at http://www.wegotserved.com/contact explaining that you purchased this 
title at Amazon or Apple. We’ll ask you to send an image of your Apple/Amazon receipt as proof of 
purchase. 

3. We’ll set up new download links for you to grab full quality versions of the eBook, which you can 
simply drag and drop to your favourite mobile device from a PC or Mac via a USB cable. Alternative-
ly, view the PDF directly on a computer.

4. Please purchase your eBooks directly from us at http://store.wegotserved.com to avoid future 
issues (you may get a little money off in the future too!)

Managing Your Media Libraries | Please Register This Book 7

http://eepurl.com/kZUcH
http://store.wegotserved.com
http://eepurl.com/kZUcH
http://www.wegotserved.com/contact/
http://store.wegotserved.com


It’s Time to Consolidate Your Media      12

Defining and Categorizing Media Libraries     14

Configuring Folder Access and Permissions     15

Enriching Your Media Library With Metadata    18

Managing Your Music Library         20 
 
Creating and Editing Music Metadata         22 
Introducing MusicBrainz Picard          23 
Download and Install MusicBrainz Picard        24 
Using MusicBrainz Picard           25 
MusicBrainz Picard Options          35 
Get the Best Cover Art Available          45

Managing TV and Movie Libraries       47 
 
Organizing TV and Movie Library Folders        48 
Configure Media Center Master’s Media Folders       52 
Configure Media Center Master Preferences        54 
Fetch Your Movie Metadata          58 
Fetch Your TV Metadata           61

Managing Your Media Libraries 
 
Contents

8Managing Your Media Libraries | Contents



Managing Your Photo Library        68 
 
Assess the Damage            68 
Get a Plan             70 
Re-organize Your Folders           71 
De-duplicate Your Photos           81 
Create a Consistent Naming Structure         95

9Managing Your Media Libraries | Contents



Spotted a Glitch? Get a Free eBook!
We spend quite some time proof-reading our guides to ensure we zap any spelling and grammar 
errors. However, sometimes the odd snafu creeps through. It’s really annoying!

Being sticklers for quality, we really want to ensure we deliver the best experience for our readers, 
so if you do spot an error, please take a couple of minutes to let us know. To say thanks, if you’re the 
first reader to report a validated error, we’ll happily let you choose another of our titles for free.

To report an issue, please visit us at http://www.wegotserved.com/issue-report/ and complete the 
feedback form.

Thank you!
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If, like me, your digital music, video and TV collection feels like it’s 
starting to rival the archives of the British Museum and Guggenheim 
combined, then it’s time to get organised! Invest a little time in care-
fully creating and configuring repositories for your music, video and 
photo collections and you’ll find they’ll be far easier to manage.

I’ve spent years trying out various methodologies for managing my media libraries - recorded TV 
programs, movie rips, the mass of photos collected over the years and, of course, the music I really 
couldn’t be without. Having made many mistakes - terrible apps that accidentally deleted/renamed 
files, or moved them to random locations on my PCs - I now have a workflow that’s easy to manage 
and enriches my media library with relevant metadata that can be viewed in a variety of media 
players. 

Metadata? If you haven’t heard of the term, allow me to quickly explain. Metadata is data that de-
scribes other data. Did you know that your music, video and photo files automatically include a raft 
of data that help your devices sort, filter and present them to you. Your photos may be saved with 
the date each snap was taken, the camera manufacturer and model used to take them, even the GPS 
co-ordinates of where each photo was taken. Music libraries can be enriched with album artwork, 
album and track titles, even press reviews. For your movies? Add cinema poster artwork, plot synop-
ses, cast and crew information and more!

With media libraries configured correctly on your PC or home server plus some support from 
third-party applications, you too can build and enjoy a well organised media collection. Sure, like 
any collection, you’ll need to give your media library a little care and attention - especially when 
you add or delete content - but once you’ve done the upfront configuration, it’s pretty easy to man-
age. 

In this guide, I’ll talk through the steps required to configure your PC’s media folders and discuss a 
few rules concerning naming conventions. While this may seem both obvious (and somewhat te-
dious), there are some universal standards around file and folder names that will enable your PC to 
pull off some pretty amazing tricks. No-one likes reconfiguring media files and folders, but go with 
me - you’ll love the results, I promise!

Managing Your Media Libraries
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It’s Time to Consolidate Your Media

If you’re the kind of guy or gal that suffers from a messy media library, today’s the day to bite the 
bullet and sort it out once and for all! Do you suffer from poorly tagged music, that never shows the 
track name, artist or cover art? Is your hard drive stuffed with video files that are in random folders 
with obscure names? How about that photo library? When you need to find that one photo of that 
holiday back in 2008, how long does it take you to find?

Let’s face it, we could all do a better job managing our media. Now’s our chance!

It’s no secret that the digital age has transformed homes and workplaces the world over, bringing 
incredible new capabilities that we could never have imagined were possible. But with them have 
emerged some new problems for us resolve. 

No, I’m not talking about the infamous “Blue Screen of Death” that brings a shiver to many a Win-
dows PC owner, nor the struggle to connect those USB cables (apparently, it always works third 
time!) I’m thinking more about the terabytes of data that have rapidly built up in homes and offices 
around the globe. 

Technology research and advisory firm, Gartner Inc., reckons that the average storage requirement 
per household in the USA will grow from 464 gigabytes (GB) in 2011 to 3.3 terabytes (TB) in 2016. 
This growth is fuelled by the explosion in available digital content - photos, documents, music, mov-
ies, and apps - and the continuing reduction in the cost of devices on which to enjoy that content - 
PCs, smartphones, tablets, games consoles, smart TVs, the list goes on. 

In most households, this data is scattered across multiple devices. A 2015 NETGEAR/Market Lab 
survey of US households revealed that families are spending eight hours per day online on average 
with around 12 devices connected to the Internet. 

It’s a wonderful time indeed to be a tech-savvy consumer, but for the “family IT administrator” (I’m 
guessing that’s you, right?) there’s a problem. How do you keep track of all this data? How can it be 
collected, organized, shared, secured and protected? Because you know, when your eldest urgently 
needs that one photo of the volcano you saw on that Italian holiday in 2013 for his school project 
(no wait, it was 2010... hang on, was it Hawaii?) it’s going to be down to you to save the day!

Of course, digital storage has never been cheaper, so many of you will have purchased large-ca-
pacity, external USB hard drives to store the family’s digital assets. They may even have come with 
apps to simplify backing up your computers in the homes. These external hard drives (or to give 
them their more technical name) direct attached storage drives make it reasonably simple to collate 
data for the family. There’s just one weak link, that has a head, a body and is currently looking at a 
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screen. Yes, I’m sorry, it’s you. 

Unless you’re some kind of weird superhero data wizard with too much time on their hands, it’s 
almost impossible to repeatedly walk around the home or a small office copying files to that hard 
drive. Multiple times a day, every day. So generally what happens is that data will be enthusiasti-
cally backed up a couple of times when the drive is first purchased and then subsequent backups 
become fewer and less frequent over time. Just until the point where a PC’s hard drive fails and all 
its data is lost. 

How about those times when you need to access that one file on your smartphone, or when you’re 
on the road and your hard drive isn’t. The limitations are obvious. I’m going to assume that you have 
some level of structure worked out for your media, but you may have it spread across a number of 
devices and hard drives. It probably won’t surprise you to hear my recommendation that you should 
bring it all together into a defined, neatly organized media library.

Increasingly, we’re turning to cloud storage and associated solutions to help us protect and store 
our media. Now, I love the cloud - it’s brilliant! In fact, I love it so much that I have a Dropbox ac-
count, a Google Drive, OneDrive and an iCloud account. And, they’re all a mess. You see, cloud 
storage services make it easy to store data - they’ll pull photos from my phone, sync files from my 
PC, even allow me to stream music when I’m on the road. But right now, they’re not very good at 
organizing data. 

Here in 2016, I believe there’s no substitute for a dedicated PC, home server or NAS (network at-
tached storage) device for consolidating, storing and protecting your media. Supported, where nec-
essary, by a cloud-hosted backup, of course! You could use a standard Windows PC (or Mac), loaded 
up with a generous slab of storage, to host your media. Or, for growing collections, you could invest 
in an expandable NAS, on to which you could bring together your music, videos, photos and more. 

In this guide, we’ll focus on the good old Windows PC, which remains a fantastic tool for structuring, 
organizing and hosting a media library. You may have a spare PC on hand, or one that you’re happy 
to dedicate to media hosting. You may be tempted to buy a new PC for the task in hand. Just be sure 
that it has plenty of storage space available - when you bring all of your files together, you may well 
be surprised to see just how much disk space you need!

Once you’ve decided where you’re going to store your media library, you could spend some time 
copying all of those media files, scattered throughout the household, to that PC. But, before you do 
so, let’s talk about how you’re going to organise your folders.
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Defining and Categorizing Media Libraries

For the purposes of this guide, I’m going to break out the concept of a “media library” into specific 
top-level categories that should work for most families (it does for mine, anyway).They are:

• TV Shows

• Kids TV Shows

• Movies

• Kids Movies

• Music

• Photos

• Games

• Apps

• eBooks

Obviously, your categorization may be different, but it’s important to have some level of categori-
zation! As you can see from the list above, I choose to break out my kids’ TV Shows and Movies into 
separate, top-level categories - it simply makes life easier for me if I don’t have to wade through the 
collected works of Alvin and the Chipmunks each time I need to find a TV Show or Movie to watch. 
That may work for you - alternatively, you may prefer to have an overall Movies category at the 
top-level, then drill down into sub-categories from there. 

We’ll work through lower level sub-categories for each of these as we progress, but at this point, 
take some time to look through your own media collection and sketch out a top-level categorization 
that works for you and your family. That latter word is important - everyone needs to be able to find 
their favorite media - not just you, as the home IT admin!

If you haven’t already, now’s a good time to create your media library folders. Based on the list of 
categories above, I’ve created a set of folders on a Windows 10 PC. In the screenshot below, you can 
see that I’ve dedicated a separate hard drive (labelled DATA) for my media library, with a top-level 
folder named Media. Obviously, you can choose any labels you wish, within reason, but I generally 
keep it simple. Underneath that top level folder, I’ve created a suite of sub-folders - go ahead and 
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create your own media folders/sub-folders, based on a structure that works for you.

 
My media folders.

Configuring Folder Access and Permissions

Don’t forget to share your media folders on the network and apply any required network permis-
sions. For example, if you decide to create separate folders for kids movies and those for the grown-
ups, you may want to ensure that only the grown-ups in the family have access to certain folders. To 
do so, simply highlight a folder in File Explorer and click the Share tab at the top of the window.
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Accessing folder sharing settings.

In the Share with panel, click Specific people and you’ll be able to configure folder access accord-
ingly.
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Configuring folder permissions.

Importantly, be sure to configure permissions for each top-level media folder you create. Each user 
can be granted Read or Read/Write permissions for each of your media folders. Read/Write can be 
dangerous as it allows users to delete content from the media library, while restricting access to 
read-only allows them to view content, but not delete it. My advice is to set family user accounts 
to Read - as the Owner of the folder, only you will have the necessary permission to delete media, 
which (mostly) prevents accidents from occurring. Of course, if one or more family members want 
to manage the library themselves, you can set Read/Write permissions as needed.

This step ensures that your media folders are shared across the home network. Any user, with the 
necessary permissions, should be able to browse the shared media folders on a network attached 
PC, Mac or other network device, such as a games console or dedicated media receiver.
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Browsing our home server’s media library across the network on an Apple Mac.

Once you have your media library folders configured and shared, you could simply leave it there - 
you’ll be able to stream media across the network at this point. But there’s much more to managing 
your media library! Next, I’ll show you how you can enrich your media libraries with metadata - 
that’s data that describes other data. 

Enriching Your Media Library With Metadata

Maybe you’ve seen those images of awesome looking media libraries online - generally attached to 
a premium priced media server, home theatre PC or custom installation service advert, right?

Well, there’s no need to spend thousands of bucks, pounds or any other currency you may pick on 
getting your media library to look just as groovy. With the right tools, and a little bit of time, you can 
create the same experience with your own media collection. 
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That means automatically downloaded movie posters, plot summaries, cast and crew information, 
actor thumbnails and movie ratings from critics far and wide. The same for the TV Shows stored on 
your home server. For your Music library, you can grab track details, album information and reviews, 
track times, lyrics and high quality artwork. 

It’s all out there - meticulously cataloged by enthusiast communities and free online services, as 
well as some of your favorite retailers. You just need to know how to get it - actually, you just need 
to know how to tell your computer to get it and then let it get to work. 

 
Media applications like Plex Media Server use metadata to create rich experiences.

We’ll start our exploration of media metadata with Music, before moving on to TV and Movies. 
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