
Task Chair
Assembly and User Guide



Seating that works for you.

Here at Branch, we spend a lot time thinking about how our products
fit into people’s working lives. Featuring five points of adjustment, the 
Branch Task Chair delivers exceptional ergonomic support for bodies 
of all shapes and sizes. Welcome to a new day of happy, comfortable 
work. 

Assembly will take about 20 minutes. Let’s get started!



Caution!

Use this product only for seating one person at a time.

Some screws may be preassembled. If preassembled, ignore assembly instructions. 

Do not use this chair as a step stool/ladder, or on uneven floor surfaces.

Do not sit on any part of the chair except the seat.

Do not use chair unless all bolts, screws, and knobs are tightened.

Every six months, please make sure all bolts, screws, and knobs are fully tightened to ensure 
stability.

If any parts are missing, broken, damaged, or worn, stop use of the product until repairs are 
made using factory-authorized parts.

Failure to follow these warnings could result in serious injury.



Components

Casters (x5)

Mechanism (x1)

Base Screws:

Star Base (x1)

Armrest Screws:

Cylinder (x1)Backrest (x1)

Armrest (x2) Seat (x1)

Allen Key
(x1)

Flat Washer
M8 (x3)
M6 (x10)

M8 x 20mm
(x3)

M6 x 25mm
(x4)

Spring Washer
Large M8 (x3)
Small M6 (x10)

M6 x 35mm
(x2)

M6 x 45mm
(x4)



First, lay the Star Base upside down on the floor and press the Casters (x5)
into each hole. 
insert the Cylinder into the Star Base. No tools necessary.

Set the assembled base aside for now - we’ll get back to it later!

Once completed, turn over so the Casters are on the floor and

Branch Tip:  It’s okay to press the Casters into the Star Base with some force.
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Turn the Seat upside down. Note that the front of the Seat is closest to the
ridge highlighted in orange. Align the first Armrest on the appropriate side - 
making sure the adjustment button faces front. Use one 35mm Screw (x2) and 
one M6 Flat Washer (x10) to join the Armrest to the Seat. Use two 45mm Screws
(x4) and two M6 Flat Washers (x10) to finish connecting the Armest. Repeat on
other side. 

 

Branch Tip: Use your Branch box as a workstation to build your chair!
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Take the Mechanism and align with the holes on the underside of the Seat. 
The tilt tension knob (outlined in orange) should face the front of the Seat. 
Use four 25mm Screws (x4), four M6 Flat Washers (x10), and four M6 Spring
Washers (x10) to fasten the Mechanism to the Seat.

3 25mm Screw

M6 Spring 
Washer

M6 Flat
Washer



Thread three 20mm Screws (x3) with three M8 Spring Washers (x3) and three
M8 Flat Washers (x3). Use them to connect the Backrest to the Seat (start by
hand-tightening all three screws, then use the Allen Key to tighten!). Ensure the 
Backrest is straight and fully secure. 

Branch Tip: Tighten these screws as hard as you can to make sure the back is 
stable - there should be no movement or rattle. 

4
20mm Screws 

M8 Spring 
Washer

M8 Flat 
Washer
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Take all completed parts of the Seat and insert it into the Cylinder. Push 
down firmly to secure.  



Whether you're shipping code, writing the Great American novel or 
just browsing around—we hope your new Task Chair keeps you 
working healthy and happy.

Now don’t be shy. Show us how it looks!

@branchfurniture
#officebybranch

All done!



User Guide
Seat Height & Seat Tilt:
Paddle-shaped lever on right side

Seat Height:
To raise seat, lift lever up while 
taking your weight off chair. To
lower, lift lever up while seated.

Seat Tilt:
To recline, pull lever outwards.
Push lever inwards to lock.

Lumbar:
Pad on back of chair

To adjust height:
Grasp lumbar with both hands
and lift up or down at same time.

Armrest Height:
Button under each armrest

To raise or lower:
While seated, push and hold
button to raise or lower arm.
Release button to lock.

Tilt Tension:
Knob under seat

To adjust tension:
While seated, twist knob clockwise
to tighten tension. To loosen, twist
knob counterclockwise 



Contact
Have a question, comment, or suggestion?

hello@branchfurniture.com
branchfurniture.com


