
  

 
 

   
 

CFO or Senior Accountant 

 

Is tax season your favourite season of all? Do you love numbers, solving problems, and working together 

towards a common goal? Do your co-workers comment on your love of Excel and QuickBooks? Does your 

family come to you with all their tax, accounting, and math questions? If yes, ROOTREE is looking for you! 

We’re looking to hire a permanent, full-time CFO or Senior Accountant, with a CPA designation, to work from 

our Burlington location. The ideal candidate will be someone with end-to-end general accounting experience 

in a manufacturing environment, who has strong financial agility to competently perform a range of 

accounting and financial tasks. You should be flexible and adaptable with the ability to handle multi-company 

entries. In addition, you should have strong MS Excel and analysis skills, and experience with an ERP system. 

We offer opportunities for advancement and a competitive salary. 

As part of our office team, our CFO or Senior Accountant will have ample support from the Executive Team. 

The nature of this position will be the go-to person for all ROOTREE’s financial needs. From day-to-day book-

keeping, journal entries, inter-company reconciliations, bi-weekly payroll, monthly reconciliations, quarterly 

HST fillings, and annual tax preparations, our CFO or Senior Accountant will spearhead the accounting and 

finance department while providing expertise and advice to our group of companies. Additional tasks include 

creating and presenting monthly reports on business financials, cash flow projections, communicating with 

banks and financial institutions, reporting as needed on bank covenants, income statements, AR, AP, balance 

sheet, etc. Communicate with clients and collect from accounts receivables, issue payments, cheques, wire 

payments, EFT, and e-transfers as needed for accounts payable. 

 

Skills and Experience 

• University degree in accounting or finance, with Ontario CPA designation in good standing 

• Experience in performing tasks ranging from daily journal entries to complex account 

reconciliations to organization-wide accounting treatments and advice 

• Strong understanding and application knowledge of management accounting 

• Strong communication and interpersonal skills, with ability to work with employees at various 

levels of the organization 

• Excellent organizational skills and the ability to multi-task 

• Self-starter with the ability to meet deadlines 

• Ability to exercise tact and discretion in dealing with sensitive and confidential information 

• 3-5 years of experience with Quickbooks / Quickbooks Online 

• 2+ years of experience with multi-company entries  

• Strong technical skills, particularly with MS Office and Excel 

• Experience with ERP and CRM systems, such as NetSuite, would be a significant asset 

• Experience in a Mac-based environment would be an asset 

 

Responsibilities 



  

 
 

   
 

• Daily use of Quickbooks / Quickbooks Online 

• Daily journal entries / bookkeeping entries 

• Bi-weekly payroll, with ADP 

• Monthly reconciliations and as needed 

• Inter-company reconciliations 

• Quarterly HST fillings 

• Annual tax preparations 

• Providing expertise and advice to the Board of Directors regarding accounting practices 

• Communicating with external AR and AP for a positive outcome 

• Confidently and competently completing multi-company entries 

• Maintaining an organized and clean filing system 

• Maintaining professional relationships and communications with sales associates, managers, and all 

other organization personnel 

• Completing and maintaining various types of paperwork 

• Processing expense claims and allocating to appropriate accounts 

• Taking on special projects and other duties at the direction of the Executive Team 

 

Who We Are 

ROOTREE is Canada’s leading manufacturer of environmentally responsible flexible packaging. Operating as 

one efficient, integrated system, we offer many services under one roof; our main branches include Creative 

Services, Flexible Packaging (manufacturing), and Contract Packing.  

On behalf of our family, our community, and our planet, we work every day to reshape the packaging 

industry. We are continually investing in green technologies and adopting sustainable manufacturing 

procedures that allow us to produce with up to 75% less waste than our conventional competitors.   

At ROOTREE, we believe that employees are more than just a hire, they are part of our family. We have an 

exciting vision and an even more exciting plan to accomplish it. We are a down-to-earth team that enjoys 

flexible work hours, free parking, movie Fridays, and a casual dress code. Our employees have access to 

extensive health benefits and enjoy competitive compensation. 

If you’re energized by making a real difference as part of a winning team, we want to hear from you!   

 

ROOTREE is based in Hamilton, Ontario (north of Waterdown) with a satellite office in Burlington, Ontario.  

We are in an exciting time of growth with plans to amalgamate our two offices in a temporary new facility in 

Burlington this Summer. Within the next two years, we will be moving to our brand-new, state-of-the-art 

LEED Gold facility in north Burlington. 

Position type: Permanent, full-time, senior-level 

Office location: Burlington, Ontario, Canada (temporary work-from-home) 

Work hours are generally Monday to Friday, 8:30 AM to 4:30 PM, with some flexibility 

 



  

 
 

   
 

Position to start as soon as possible. To apply, please submit resume and cover letter via email to 

careers@rootree.ca with the subject line ACCT2020. Feel free to send other materials that might help 

you stand out from the crowd. 

 

Thank you for interest in ROOTREE. Only potential candidates will be contacted back for an interview. 

Follow us on LinkedIn to stay aware of future job opportunities. 

Please note, our hiring process requires reference checks and a police check. References will be required 

prior to an offer being forwarded. Police checks are required, if hired, within three weeks of start date. 

Please note, police checks are not used to disqualify candidates.  

ROOTREE Inc. is committed to removing accessibility barriers and meeting legislative requirements 

under the Accessibility for Ontarians with Disabilities Act (AODA). We are an equal opportunity 

employer and are committed to providing accommodations should they be required.   
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