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HOW TO GET YOUR ARTWORK READY 
for printing FIRST TIME! 
handy indesign & photoshop TIPS.
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If you’re reading this, then 
it’s probably that time of 
year when Fringe shows, 
comedians, actors and 
entertainers across the world 
become graphic designers 
for a week. Or two. 

And as can so often happen 
when the roles are reversed 
and graphic-designers 
attempt to go on stage, it 
can easily end in tears.

The advice and tips 
contained within this guide 
should, hopefully, help you 
to avoid the most common 
mistakes made when 
preparing artwork. 

We’ve used Adobe InDesign 
as the basis of this guide, 
along with a smattering of 
Photoshop, but the same 
basic rules apply across 
most design packages.

hello!
If we can help you get 
your artwork right first 
time, it will save us all time 
and money; very valuable 
when deadlines are rapidly 
approaching.

One last bit of advice: If 
you’re really stuck, pay a 
graphic designer to put 
you right. They’re usually 
cheaper than a reprint of 
your flyers and posters.

Good luck!
thefringeshop.com team

We’re now open and 
ready to take your 

print orders for 
THE 2016 FRINGES!

Just call us on:
0330 350 2234 

or +44 (0) 117 953 6360
hello@thefringeshop.com
www.thefringeshop.com

order online TODAY! 
QUICK. EASY.SAFE. SECURE.

NEW FOR 2016

t-SHIRTS.
BOOKLETS.
STICKERS.
BADGES.
AND MORE!



The table below details the finished sizes of 
common items we print. 

ITEM.
Business Cards 
DL Flyer
A6 Flyer
A5 Flyer
A4 Poster
A3 Poster
A2 Poster
A1 Poster

SIZE.
85mm x 55mm
99mm x 210mm
105mm x 148mm
148mm x 210mm
210mm x 297mm
297mm x 420mm
420mm x 594mm
594mm x 841mm

ITEM.
Business Cards 
DL Flyer
A6 Flyer
A5 Flyer
A4 Poster
A3 Poster
A2 Poster
A1 Poster

INC BLEED.
91mm x 61mm
105mm x 216mm
111mm x 154mm
154mm x 216mm
216mm x 303mm
303mm x 426mm
426mm x 600mm
600mm x 847mm

SIZE.

However, in order for us to print your artwork, you need 
to supply it to us at the following sizes. These larger sizes 
include an allowance for something called ‘bleed’. 
We explain bleed on the next page.

Each A size is half-the size of it’s predecessor. 
So A6 is half of A5. And A5 is half of A4. Easy.
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The most common design 
mistake we see is artwork 
supplied without ‘bleed’. 

Bleed is a printing term that 
refers to printing that goes 
beyond the edge of the 
sheet after trimming. The 
bleed is the part on the side 
of a document that gives 
us a small amount of space 
to account for movement 
of the paper, and design 
inconsistencies.

If you require the print to 
run up to and off the edge 
of the paper (known as 
bleeding), you must ENSURE 
that all design elements 
which touch the edges of the 
page are extended by 3mm 
(i.e. running 3mm beyond 
the edges off the paper).

TIP: Please keep all live 
text and logos at least 
3mm away from the edge 
of the item and 6mm away 
from the bleed line.

BLEED.

DOWNLOAD FREE ARTWORK TEMPLATES 
FROM www.thefringeshop.co.uk

This is an example of the 
settings required when 
setting up an A6 flyer using 
indesign. Simply set your 
margins and bleed to 3mm.

Here is an example of our 
FREE template showing the 
measurements required 
when setting an A6 flyer 
using indesign. All sizes 
available for FREE! 

indesign. TEMPLATES.



When first laying out your 
item, you have to be aware 
that the item will have TWO 
margins. 

Firstly, there is your item size 
(A6 etc), which will be the 
finished size when printed 
and trimmed. This is the 
BLACK line. The second 
margin, red line, is your 
BLEED edge.

The first example (1) is 
incorrectly sized. It has been 
designed to the item size, 
show by the blue line, but 
has not included the bleed. 
This is where things become 
difficult. If we enlarged 
the artwork to provide the 
bleed, we would then run 
into a secondary problem, 
show below.

The second example (2) 
shows that after the artwork 
has been increased by a few 
percent to fill the bleed area, 
you can see that the logo 
and text is now hanging over 
the edge of the black line, 

where your flyer or poster 
will eventually be trimmed 
down to. In this example, the 
logos would be trimmed. 
Bad times.

The third example (3) is 
perfect. The background 
image extends beyond 
the black line and runs all 
the way to the outer bleed 
line, meaning there are no 
chances of having a white 
edge after its trimmed. The 
text is well away from the 
black trim line so they are 
what we like to describe as 
‘safe’. So well done if yours is 
the same!

TIP: Adding a white border 
to your artwork is NOT 
adding bleed. We use bleed 
to ensure colour runs to the 
edge of the item, therefore 
this would not fix the 
problem. You’ll just have a 
white border.

MORE BLEED.
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Ever seen a flyer or poster 
with a really pixelated 
image or logo? This section 
explains why it happens and 
how to avoid it yourself.

All non-vector images (e.g. 
photos or logos - jpegs) 
should be 300 ppi resolution 
(pixels/inch) or they will 
end up looking like on old 
computer game. This is not 
good unless your going for 
that retro look intentionally.

Using images with a 
resolution any lower 
than 300ppi will become 
extremely jagged and totally 
unprintable. What you see 
on screen is what you’ll see 
on paper, resolution wise.

If it looks awful on screen, it 
will look awful on paper.

IMAGES.
You can check any image for 
its dpi in Photoshop.

Just open the image, open 
the image menu, and select 
the IMAGE SIZE option.  
dialogue box will open 
detailing all the information.

As you can see, the 
Photoshop image size 
dialogue box on the right 
indicates that the image is 
currently at 72 pixels/inch. 
You can alter this yourself 
and then save.

The other thing to consider 
with your images before 
sending them off to print is 
the colour mode in which 
they are designed and 
saved. More on this on the 
next page...

TIP: Do not take any images 
or logos straight off the 
internet as they will probably 
be the standard web 72ppi. 
Use official logos, set for 
print, at 300dpi. 
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Issues with colour are 
perhaps the most common 
problems we see with fringe 
artwork, yet they’re often 
the easiest of all to fix.

When you are supplying 
artwork to be printed with 
us, it’s crucial that that ALL 
images, text and other 
design elements have their 
colour mode set to CMYK. 
They must not contain RGB 
or Pantone colours.

The rule is that RGB (three 
colours) is the setting for 
screens and monitors, 
whilst CMYK (four inks) is for 
‘proper’ printing.

The key problem is that 
when the file is prepared by 
us for CMYK printing, there 
can be a very noticeable 
colour ‘dulling’ with any RGB 
images. 

COLOUR.

TIP: PLEASE DON’T TAKE any images / logos 
from the web without changing MODE, as 
they WILL be RGB UNLESS SPECIFIED.

The easy way to check your 
colours is to simply open any 
images (press shots / logos 
etc) document in Photoshop 
and head for the Image > 
Mode menu. You can then 
check to see which mode 
is currently ticked for the 
image you have open. See 
the example to the right.

If your image is set to RGB, 
simply change it CMYK and 
it will convert it for you.

You may notice the colours 
change slightly, A LOT, or 
none at all (before or after 
saving and exporting). Either 
way - we can now print!
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We only accept press-quality 
.PDF files or hi-res .jpegs, 
for very good but lengthy 
reasons.

We cannot accept 
documents supplied in a 
Microsoft format, such as 
Word (.doc), Powerpoint 
(.ppt) or Publisher (.pub).

They are the tools of the 
devil and are not suitable for 
designing artwork for press.

Please do not send ‘native’ 
files, just convert them to a 
PDF. We cannot guarantee 
we have the same software, 
or the same version as you. 

When you have finished with 
your design, you will have to 
export it to a format we can 
print. PDF is the preffered 
format.

When exporting your file to 
a PDF using InDesign, your 
firstly what to make sure that 
it is saved as an Adobe PDF 
(PRINT) and not ‘interactive’. 

You then want to ensure 
that you export as PRESS 
EXPORT (a default setting) 
include the correct Printer’s 
Marks as show to the right.

These will usually contain 
Crop, Bleed and Registration 
Marks. Colour Bars and page 
information are not essential.

Lastly make sure that the 
‘Use Document Bleed 
Settings’ is ticked, and you 
are good to go!

FILE
FORMATS.

INDESIGN 
EXPORT.
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<<YES PLEASE!
.pdf
.jpg

NO THANKS.
.pub
.doc
.pptO
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Before you send us anything, 
check the artwork for spelling 
errors etc. Your job can 
be delayed if you have to 
resupply multiple versions.

Check everything over again, 
and again, and ask a friend 
/ relative / pet to read it. If 
it all seems in line with this 
artwork guide, send it to us 
for printing!

If your artwork seem 
suspiciously small or overly 
large in terms of file size, it is 
likely there is a problem. 

You can email files up to 
10mb to us, but anything 
higher should be sent using 
an alternative method such 
as a file-sending site.

TIP: To send us files, go to:
https://thefringeshop.
wetransfer.com
Just go to the site, upload 
the file(s), and they will 
confirm when we have 
downloaded it. 

Before we send anything 
to print, you will receive an 
email from us, linking to a set 
of PDF proofs. 

You will just need to click 
a link and the files will 
download. Once you have 
checked and approved 
them, we can print within 2 
hours.

Please be prompt when 
proofing, but if we do not 
hear from you at this point, 
we will not be able to print 
at all.

Proofing at this stage is the 
final sign-off. Do not use 
this stage to decide whether 
some text needs to be 
moved or change.

We provide TWO rounds 
of PDF proofs for FREE. 
Additional proofs can be 
charged at £10+VAT per set. 
so it’s best to get it right at 
this stage.

SENDING 
FILES.

LET’S
PROOF.

1. Is your artwork actually the right size?

2. Have you included 3mm bleed on all margins?

3. ARE your IMAGES in CMYK and not RGB?

4. Have you proof-read THE CONTENT? DO IT.

4A. Do it again.

5. Send us the FINAL artwork files - ONLY PDF OR JPEG.

6. Check your PDF proofs and let us know the 
verdict.

7. When approved, relax and do something else!

FINAL
CHECKLIST.

<If you’re really not sure what to do 
with your files, contact us on 0330 
350 2234 or +44 (0) 117 953 6360, 
or email hello@thefringeshop.com

We’ll try our best to help you out. 
Promise.

don’t 
panic!
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