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Bookkeeper and Financial Services 
  

CONTRACT: Part-time 
 
LOCATION: WFH, with ability to travel to East Devon 
 
SALARY: Competitive 
 
 
THE BRAND 
 
We are a female founded, high-end British Eco Childrenswear brand specialising in outdoor 
products, designed specifically to allow children the freedom to explore and engage with the 
Natural World. Our ethos is to create a deeper connection between children and the 
environment, with a view to promoting positive mental health and wellbeing in future 
generations, coupled with a lifelong desire to nurture and protect our planet. 
 
THE ROLE 
 
We are looking for: 
 
A dynamic and driven individual with a solid understanding of bookkeeping competencies 
and knowledge of Xero to prepare and maintain financial records. Experience of working 
within retail and ideally the fashion industry would be considered helpful but not essential.  
 
What we offer: 
 
- Flexible working arrangements, provided all deadlines are met and a high standard of work 
is consistently delivered, you work on your time 
- Wellbeing and resilience coaching in collaboration with the Reset Project 
- The opportunity to be part of a fast-growing small company who place paramount value on 
our beautiful planet and inspiring a deeper connection with nature 
 
Key Areas of Responsibility: 
 
- Reconciling balances weekly with bank statements, using accounting software Xero 
- Ensuring that all bank accounts are kept up to date on a weekly basis on Xero 
- Processing payments, invoices, income and receipts and entering data into Xero, with hard 
copies filed where necessary 
- Post and balance the purchases and sales ledgers  
- Reconciling third-party payments such as drop-ship or marketplace 
- Preparing and submitting VAT returns on a quarterly basis 
- Preparing monthly financial statements for review, including Cash Flow, Profit & Loss and 
Balance Sheet 
- Preparing and submitting payroll each month 
- Preparing monthly Management Information report for review 
- Balance Sheet reconciliation including PAYE and VAT, where applicable 
- Managing employee expenses claims 
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Must have experience in: 
 
- Advanced proficiency in Microsoft Excel and Xero 
- Previous experience in an Accounting or Finance role 
- Excellent mathematical skills  
 
Key: 
 
Positive attitude and receptive to change in an ever evolving, fast-paced environment. 
Proactive, flexible and committed individual who will take pride in the accurate maintenance 
of accounting records. 
Must have sustainability in mind when it comes to the role and the greater business.  
Be prepared to challenge the status quo ~ annual reviews will expect the candidate to have 
considered, if not delivered on two areas of social or environmental performance that can be 
improved.  
 
 
All applicants please send your CV and covering letter to: kirstie@toastiekids.com 
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