
this picture shows how your crib

 should look like after completing assembly

ASSEMBLY INSTRUCTIONS

FOR YOUR 

12502 PANDORA

CONVERTIBLE CRIB

IMPORTANT: PLEASE, READ ALL INSTRUCTIONS 

BEFORE ASSEMBLING! PLEASE, SAVE 

INSTRUCTIONS FOR FUTURE USE

WARNING: THE PROPER USE OF THIS CRIB IS IMPORTANT FOR 
YOUR BABY'S SAFETY. TO KEEP YOUR BABY SECURE AND SAFE,
AND TO AVOID POTENTIAL INJURY OR DEATH, CAREFULLY READ 
AND FAMILIARIZE YOURSELF WITH ALL WARNINGS, CAUTIONS AND
INSTRUCTIONS FROM THE INSTRUCTION BOOKLET. KEEP THIS 
INSTRUCTION BOOKLET FOR FUTURE USE.

* READ ALL INSTRUCTIONS BEFORE ASSEMBLING 
CRIB. KEEP INSTRUCTIONS FOR FUTURE USE.
* NEVER USE PLASTIC SHIPPING BAGS OR OTHER 
PLASTIC FILM AS MATTRESS COVERS BECAUSE THEY 
C A N  C A U S E  S U F F O C A T I O N .
* INFANTS CAN SUFFOCATE IN GAPS BETWEEN CRIB 
SIDES AND A MATTRESS THAT IS TOO SMALL.

4300 NORTHLAKE CT STE E, CHARLOTTE NC 28216-9958

Phone (718) 478 5100, Fax (718) 478 5117

www.rominafurniture.com

Furniture
NOTE: THE STYLE OF YOUR CRIB,  
M AT T R E S S  S U P P O R T  O R  
TODDLER RAIL MAY VARY FROM 
WHAT IS PICTURED IN THE 
I N S T R U C T I O N  S H E E T

DO NOT THROW AWAY THIS INSTRUCTION BOOKLET

THIS CRIB CONFORMS TO APPLICABLE
REGULATIONS PROMULGATED BY THE

CONSUMER PRODUCT SAFETY COMMISSION

Regular cleaning with mild soap on a soft cloth, followed by a clean damp 
cloth, then a dry cloth, will preserve the original luster and beauty of the 
fine finish of your Romina Furniture product.

Visit
www.rominafurniture.com

for updates, special offers and more new designs.

Team

Thank you for being one of our distinguished clients.

Furniture
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12502 BOX CONTENT

Note: During the assembly process whenever 
using screws or bolts, check each by placing the 
screw / bolt on the hardware diagram which is 
drawn in actual size. Be sure to use the proper size 
and shape specified in the instructions. Be sure to 
COMPLETELY TIGHTEN  the screws / bolts when 
you are asked to do this.

Note: The item number of your product is 
located on the inner side of the left panel, on a 
black and white label. Please, refer to this 
number in the event that you need to call 
R O M I N A F U R N I T U R E  o r  y o u r  l o c a l 
distributor. Thank you. 

MS

RPLP

DL

HB

FB

1

Please locate and confirm that
you have the following parts:
HB. headboard = 1
FB. footboard = 1
LP. left panel = 1
RP. right panel = 1
MS. mattress support = 1
DL. decorative leg = 4

one bag of hardware with the following:
  1. Allen wrench = 1
  2. one storage pouch and two plastic ties
  3. Allen bolt (16mm - 0 2/3") = 16
  4. Allen bolt (50mm - 2") = 8
  5. “internal star” lock washer = 24
 

Required tools: Allen wrench (supplied)

CAUTION: Do not use a power screwdriver which can 
cause screws to break or strip.
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NOTE: THE STYLE OF YOUR CRIB, 
M E T A L L I C  B R A C K E T S  O R 
MATTRESS SUPPORT MAY VARY 
FROM WHAT IS PICTURED IN THE 
I N S T R U C T I O N  S H E E T

Note: The letters which identifies a part are 
the initials of the respective part name (such 
method is employed to facilitate parts 
recognition between the drawings and the 
parts list).



spring
upside

metallic pin
downside

spring
upside
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NOTE: THE STYLE OF YOUR 
MATTRESS SUPPORT MAY VARY 
FROM WHAT IS PICTURED IN 
THE INSTRUCTION SHEET

FIGURE 1

STEP 1 (For all ROMINA  cribs - one adult is required to complete this step)

Take the mattress support (MS) of your crib and position it so the springs of the mesh will face upside and the metallic pins found nearby the metallic brackets will face downside 
(please see FIGURE 1A).
The proper orientation of the mattress support is very important for the correct assembling and usage of the crib
Rotate all the metallic brackets until they are stopped by the metallic pins (please see FIGURE 1B).

NOTE: YOUR 12502 CONVERTIBLE CRIB CAN CONVERT 
INTO A TODDLER BED WITH THE PURCHASE OF ROMINA 
FURNITURE  ITEM CODE TR 12500 (TODDLER RAIL).
ASSEMBLY INSTRUCTIONS FOR THE TODDLER BED 
OPTION CAN BE FOUND INSIDE OF TR PACKAGE.
PLEASE, CONTACT ROMINA FURNITURE OR YOUR 
LOCAL DISTRIBUTOR FOR MORE INFORMATION.

THE TODDLER RAIL OPTION OF

YOUR 12502 CONVERTIBLE CRIB
(THE TODDLER RAIL IS SOLD SEPARATELY)



STEP 2 (Two adults are 
required to complete this step)

Attach  (MS) to mattress support
the left and right panels (LP & 
RP) using four Allen bolts (4), 
four washers (5) and the Allen 
key. Take care to insert the 
washer between the bolt. Use 
soft surface during installation 
(blanket or carpet) to avoid 
damage to crib’s finish.

Do not completely tighten the 
bolts at this step, you will be 
asked to do this in step 4.

 3+5

FIGURE 2

NOTE: THE STYLE OF YOUR CRIB, 
M E T A L L I C  B R A C K E T S  O R 
MATTRESS SUPPORT MAY VARY 
FROM WHAT IS PICTURED IN THE 
I N S T R U C T I O N  S H E E T

MS

RP

 3+5

 3+5

 3+5

YOUR 12532 CONVERTIBLE CRIB CAN CONVERT INTO A FULL SIZE BED 
WITH THE PURCHASE OF ROMINA FURNITURE ITEM CODE CKC 12502 
(CONVERSION KIT FOR CRIBS).
ASSEMBLY INSTRUCTIONS FOR THE FULL SIZE BED OPTION CAN BE 
FOUND INSIDE OF CKC PACKAGE.
PLEASE,  CONTACT ROMINA FURNITURE OR YOUR LOCAL 
DISTRIBUTOR FOR MORE INFORMATION.

THE FULL SIZE BED OPTION OF

YOUR 12532 CONVERTIBLE CRIB
(THE CONVERSION KIT IS SOLD SEPARATELY)

REQUIRED

3 x 4x 45



WARNING: TO KEEP YOUR 
BABY SECURE AND SAFE, 
AND TO AVOID POTENTIAL 
INJURY OR DEATH,  IT 'S 

VERY IMPORTANT  TO 
COMPLETELY TIGHTEN   ALL 
8 BOLTS.

FB

 4+5

STEP 3 (One adult is required 
to complete this step)

Attach the footboard (FB) and 
headboard (HB) to the left and 
right panels (LP & RP) using eight 
Allen bolts (4), eight washers (5)  
and  the Allen key. Take care to 
insert the washer between the bolt 
and the vertical post of the panel!

Completely tighten all 8 Allen 
bolts (4+5) used to attach the 
footboard and headboard.

REMINDER
You have to completely tighten 8 
Allen bolts, distributed as 
following:
- 4 bolts (4+5) in the footboard.
- 4 bolts (4+5) in the headboard.

HB

RP

MS
LP

 4+5 4+5

 4+5

 4+5

 4+5

 4+5

 4+5

FIGURE 3

NOTE: THE STYLE OF YOUR CRIB OR 
OF YOUR MATTRESS SUPPORT MAY 
VARY FROM WHAT IS PICTURED IN 
T H E  I N S T R U C T I O N  S H E E T

FIGURE 6

highest position

middle position

lowest position

REQUIRED

ADJUSTING THE HEIGHT OF YOUR MATTRESS SUPPORT

To adjust the vertical position of your mattress support you must remove the mattress 
support from the crib (please see STEP 2) and re-attach it to the lateral panels of the crib 
according to the desired height (please see FIGURE 6). Then, you must completely tighten 
all bolts.

WARNING: TO KEEP YOUR BABY SECURE AND SAFE, AND TO AVOID POTENTIAL 
INJURY OR DEATH, IT'S VERY IMPORTANT TO COMPLETELY TIGHTEN 
ALL 4 BOLTS AND WASHERS AFTER YOU HAVE ADJUSTED THE 
HEIGHT OF YOUR MATTRESS SUPPORT.

WARNING: TO KEEP YOUR BABY SECURE AND 
SAFE, AND TO AVOID POTENTIAL INJURY OR DEATH, 

IT'S VERY IMPORTANT TO COMPLETELY TIGHTEN   
ALL 4 BOLTS LISTED IN ”ADJUSTING THE HEIGHT OF 
YOUR MATTRESS SUPPORT” PROCEDURE.

4 x 8

5 x 8

REQUIRED

NOTE: THE STYLE OF YOUR CRIB OR 
OF YOUR MATTRESS SUPPORT MAY 
VARY FROM WHAT IS PICTURED IN 
T H E  I N S T R U C T I O N  S H E E T



DL

FIGURE 5

DL

DL

DL

STEP 5 (Two adults are required 
to complete this step)

Carefully turn crib on back side 
(FIGURE 5) after completing STEP 4  
Place crib on soft surface (blanket or 
carpet).

Attach the decorative legs (DL) to the 
crib using 12 Allen bolts (3), 12 
washers (5), and the Allen key. Take 
care to insert the washer between the 
bolt and the decorative leg!

Completely tighten all 12 Allen bolts 
(3+5) used to attach the decorative 
legs.

REMINDER
You have to completely tighten 12 
Allen bolts, distributed as following:
- 12 bolts (3+5) in the decorative legs.

STEP 4 (One adult is required 
to complete this step)

Completely tighten all 4 Allen 
bolts (3+5) used to attach the 
mattress support.

REMINDER
You have to completely tighten 
4 Allen bolts, distributed as 
following:
- 4 bolts (3+5) in the left and right 
panels (LP & RP).

NOTE: THE STYLE OF YOUR CRIB, 
M E T A L L I C  B R A C K E T S  O R 
MATTRESS SUPPORT MAY VARY 
FROM WHAT IS PICTURED IN THE 
I N S T R U C T I O N  S H E E TFIGURE 4

 3+5

 3+5

 3+5

 3+5

RP

LP
MS

WARNING: TO KEEP YOUR 
BABY SECURE AND SAFE, AND 
TO AVOID POTENTIAL INJURY 

O R  D E A T H ,  I T ' S  V E R Y 
IMPORTANT TO COMPLETELY 
TIGHTEN   ALL 12 BOLTS.

WARNING: TO KEEP YOUR 
BABY SECURE AND SAFE, AND 
TO AVOID POTENTIAL INJURY 

O R  D E AT H ,  I T ' S  V E R Y 
I M P O R T A N T  T O 
COMPLETELY TIGHTEN   ALL 4 
BOLTS.

REQUIRED

REQUIRED

3 x 4x 45

NOTE: THE STYLE OF YOUR CRIB, 
M E T A L L I C  B R A C K E T S  O R 
MATTRESS SUPPORT MAY VARY 
FROM WHAT IS PICTURED IN THE 
I N S T R U C T I O N  S H E E T
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