dictate.com.au

ODMS - Overview of Workflow
Menu

The Workflow section is where settings such as Author IDs, Auto Delete, Advanced
download can be set up. Voice recognition settings can also be specified here.

The Workflow tab can be found in Tools > Options > Workflow...
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General

oL [
(> Option Settings B~

(|
Folder Design User Settings E-mail /FTP Device Update
(3 workflow DSS Classic
& [] Enable this option to share the folder with DSS Player Pro R4 on the network

--f§3 Download

..... 74} Advanced Download ) i izati

(¥ Import Delete Option Device Synchronization

AAAAA Author Synchronize connected device date and

AAAAA E Worktype @ Move to Recycle Box time to that of the PC

w Direct Recording ) Delete completely [7] Do not display dialog

il Hands Free Recording

2 Voice Recognition Filename Resolution
General
|+, Real-time Voice Recognition

|« Background Voice Recognition - !
[# Text Correction @ Automatic rename (Append underscore ‘_’ followed by a number)

Resolve duplicate filename during file download/import/direct recording as follows

5 Template ex. filename_x (xis 1,2, 3, ...)
(4, Dragon NaturallySpeaking
AAAAA %> Receive

-4y Notification

-{i= Auto Collection

) Prompt user for Action (rename or overwrite)

Refresh Interval

''''' & Logging Automatically update file list display of selected folder.
Specify how often to refresh the list.
Refresh folders automatically every 10 }% minute(s)

oK ][ Cancel

= DSS Classic — Gives the option to share the folder with DSS Player Pro R4 on the
network.

= Delete Option — Dictations can be sent to the Recycle Box, or deleted completely.

» Device Syncronisation — The time and date of the device can be synchronised with
the time and date of the PC.

» Filename Resolution — Files with the same file name can be automatically renamed.

= Refresh Interval — The rate at which folders are refreshed.
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Download

L* Option Settings

Folder Design User Settings

[ workflow

...:— General

EN

-4 Advanced Download

..... [# Import

----- [F] Author

..... T}“ Worktype

;g8 Direct Recording

il Hands Free Recording

=2 Voice Recognition

: General

|+, Real-time Voice Recognition
|4, Background Voice Recognition
|# Text Correction

5 Template

(4, Dragon NaturallySpeaking
.52 Receive

.42y Notification

-{i= Auto Collection

..... d Logging

E-mail /FTP Device Update

Automatic Download
Additional download options available during automatic download from Olympus device.

[7] Do not display the main window
[7] Prompt for selecting the file to be downloaded

Job Data Settings

["] Prompt for data every time a file is downloaded

Rename

[7] Rename downloaded files with the set format
ex. File name_Author ID_Priorit;

Delete

[7] After downloading file(s), delete the original file(s)

Displa

Delete locked file(s

confirmation dialog

-

= Automatic Download — Prevent the main window from displaying during

oK ][ Cancel

download and specify whether to prompt for a specific file download.

» Job Data Settings — the software can be set to prompt for job data once a
dictation has been downloaded.

= Rename - Files can be automatically renamed with a specific format.

= Delete - Files can be automatically deleted off the recorder once they have been

downloaded.
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Advanced Download

I
Folder Design User Settings E-mail /FTP Device Update

[ workflow Advanced Download
F ge"e’la' s When enabled, all files are downloaded from all the Olympus Device folders according to the
-3y Downloa following conditions.
----- 4% Advanced Download Automatic download is done according to the automatic download settings for the [Download Tray].
.. Import

[7] Download all dictations to...

Specific folder FolderA

;g8 Direct Recording
4 Hands Free Recording @ Routing according to the followi
.2 Voice Recognition
General
|+, Realtime Voice Recognition
|4, Background Voice Recognition
|# Text Correction
3 Template
% Dragon NaturallySpeaking Encryption Setting
%> Receive
& Notification Author ID Worktype ID Destination
-{i= Auto Collection POPOCH FolderA
& Loagging

| [ cancet | apey

= Download all dictations to... - All dictations can be downloaded to one specific
folder.

= Routing according to the following conditions: - Rules can be set to download
dictations to several different folders based on the Author ID and Worktype ID.

OLYMPUS
D __________________________________________________|



Import

Folder Design Workflow User Settings E-mail /FTP Device Update
[ workflow Job Data Settings
3 g::;rlilad [] Prompt for data every time a file is imported
N
..... 74 Advanced Download N
.5 import ename
..... [F] Author Rename imported files with the set format Format
T Worktype ex. File name_Author ID_Priority

;g8 Direct Recording
gl Hands Free Recording

Delete
=2 Voice Recognition
: General [T] After importing the file(s), delete the original file(s)
-9 Real-time Voice Recognition [] Display confirmation dialog

., Background Voice Recognition
.| # Text Correction
I Template
- (4 Dragon NaturallySpeaking
»»»»» %> Receive
AAAAA oy Notification
..{i Auto Collection
..... d Logging

[[] Delete locked file(s

ok || cancel || appy

= Similar to the Download section, settings such as auto delete and auto rename can
be configured here.
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Author

r

3 Option ettngs

Folder Design Workflow User Settings E-mail / FTP Device Update

[ workflow Author List ”
General

» Download Register Author list in the software and to upload to device for multi-user support. Maximum of 10
AAAAA 74} Advanced Download authors can be registered.

... Import

;] Author]

% Workype Author ID Priority Level \

.. a Direct Recording POPOCH 7 [ Add... ]
\
\
\

gl Hands Free Recording

=2 Voice Recognition Remove
General Ur
|+, Real-time Voice Recognition =
|« Background Voice Recognition Down

.| Text Correction
J Template
- (4 Dragon NaturallySpeaking
<<<<< %> Receive
AAAAA oy Notification
-.{i Auto Collection
..... d Logging

oK || cancet || apply

» Multiple Author Ids can be configured here. (Up to 10 Author IDs)
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Worktype

r

>+ Option Settings

Folder Design Workflow User Settings E-mail /FTP Device Update |
[ workflow Worktype List ”
...:— General I
““5\ Download Register Worktype IDs Ii§t in the software and to upload to device for multi-user support. Maximum of
_____ M Advanced Download 20 worktypes can be registered.
% Lmu:::)r: Worktype ID Description \ Modify \
"o [ Add... ]
& Direct Recording [ o ‘
gl Hands Free Recording — »
.> Voice Recognition [ Up |
General [ X ‘
|+, Realtime Voice Recognition d
|4, Background Voice Recognition
|# Text Correction
4 Template
(4 Dragon NaturallySpeaking Option Item Labels
...<> Receive
AAAAA & Notification Setlabel for Option Iltem. This label is displayed on files list column header. Itis also used as the
.= Auto Collection initial value when setting option item for Worktype.
< Logaing temNo.  Label A Modify... ]
1 ( Clear ]
2 £
3
4
5
6
5 -
< | (1] »

ok || cancel || appy

»  Worktype Ids can be configured here. (Up to 20 Worktype IDs)
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Direct Recording

Option Settings =)
Folder Design User Settings E-mail / FTP

Workflow
General
--f§3 Download
../4% Advanced Download
{¥ Import

B0t Recording

il Hands Free Recording

=2 Voice Recognition

: General

|+, Real-time Voice Recognition
|4, Background Voice Recognition
|# Text Correction

50 Template

(4, Dragon NaturallySpeaking
.52 Receive

Device Update

Basic Settings
The following settings are used for recording new dictation.

Recording Format:

DSS Pro, 28 kbps, 16 kHz, mono (QP)

File Name Format File Name
Destination Folder: FolderA

Prompt Option
[ Prompt for job data when direct recording is started
Prompt for confirmation when direct recording is finished
Button Function

[7] Change the slide switch REV position to REW
[7] Recording while REC button is continuously pressed

Start Option

Ay Notification
-{iz Auto Collection
...g Logging

automatically.

[New] Button Operation
Press the New button to start the following screen
@ Direct Recording Window

Voice Comment

Selectthe recording comment

Verbal Comment
Instruction Comment

VCVA
[T] Activate VCVA

] Start Direct recording window instead of main window when Dictation Module is launched

Voice Recognition Editor

Aleve

ok || cancel ||

e Basic Settings — The Recording Format, File Name Format, Destination Folder can

be configured here.

e Prompt Option — The software can be set to prompt for Job Data and to prompt for

confirmation when direct recording is finished.

o Button Function — The slide switch position — REV can be changed to REW.

o Start Option — The direct recording window can be started automatically when

dictation module is launched.

e [New] Button Operation — Choose between starting the Direct Recording Window
or the Voice Recognition Editor when pressing the New button.

e Voice Comment — Choose between a verbal comment and instruction comment.

e VCVA - Activate VCVA, and adjust the level of VCVA.
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Hands Free Recording

I
Folder Design User Settings E-mail /FTP Device Update

[ workflow Foot Pedal Settings
General Configure the foot pedal settings for use during Hands Free Recording.
.23 Download
----- 4 Advanced Download
-5 Import Model:
----- [F] Author [RS—31 ']
<<<<< 7 Worktype
w Direct Recording Pedal Operation:
gl Hands Free Recording [COntinuous Press V]

.2 Voice Recognition

General INSERT/STOP v

%, Real-time Voice Recognition
|4, Background Voice Recognition
|# Text Correction

@ Do hew
% Dragon NaturallySpeaking
-

AAAAA <> Receive
AAAAA 0 Notification

- Auto Collection REC/STOP
..... & Logging

REVIPLAY v

ok || cancel || appy

= Configure the function of each pedal for Hands Free Recording.
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Voice Recognition - General

P Option Settings
Folder Design User Settings E-mail /FTP Device Update
Enable Voice Recognition

[ workflow
Enable Voice Recognition features

General
-5 Download
Note:
Need to select Dragon NaturallySpeaking user profile for better recognition results.

..... 74} Advanced Download
... Import

..... [£] Author

<<<<< 7 Worktype Go to Profile Configuration
;g8 Direct Recording
il Hands Free Recording Adaptation
-2 Voice Recognition
8- Generalg Do adaptation after the correction of recognized texts
|+, Realtime Voice Recognition
., Background Voice Recognition

Text Correction

3 Template
i (4, Dragon NaturallySpeaking

AAAAA %> Receive
AAAAA 0 Notification
-{iz Auto Collection
..... & Logging

|[ cance ||

OK

= Enable Voice Recognition — Enables voice recognition function.

Adaptation — Enable to send corrected voice recognition documents to dragon for

Adaptation.
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Real-Time Voice Recognition

> Option Settings S o X

(|
Folder Design User Settings E-mail /FTP Device Update

[ workflow Basic Settings
General The following settings are used for real-time voice recognition
.23 Download

..’d% Advanced Download

-.[# Import File Name Format: File Name Format..

----- [F] Author
..... Tﬂ Worktype Destination Folder FolderA Browse...

;g8 Direct Recording
il Hands Free Recording Prompt Option
=2 Voice Recognition

: General

|+, Realtime Voice Recognition
<, Background Voice Recognition

[] Prompt for job data when voice recognition is started

Voice Recognition Editor

[# Text Correction Change Voice Recognition Editor border color during recording

5 Template

(4, Dragon NaturallySpeaking M Red - Custom...
..%» Receive

AAAAA o Notification
-{i Auto Collection
..... & Logging

oK ][ Cancel

» Basic Settings — Specify file name format and destination folder of audio files for
Real time voice recognition.

»  Prompt Option — The software can be set to prompt for job data before starting
real time voice recognition.

= Voice Recognition Editor — The colour of the Voice Recognition editor border
during recording can be customised.
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Background Voice Recognition

I
Folder Design User Settings E-mail /FTP Device Update

[ workflow
General
.23 Download
.43 Advanced Download
... Import
----- [F] Author
<<<<< 7 Worktype
;g8 Direct Recording
il Hands Free Recording
=2 Voice Recognition
: General
|+, Realtime Voice Recognition
|4, Background Voice Recognition
|# Text Correction
5 Template
(4, Dragon NaturallySpeaking
»»»»» %7 Receive
AAAAA oy Notification
-{i= Auto Collection
..... d Logging

Queuing Control

Add to recognition queue after downloading, importing and direct recording

Start recognition queue automatically when new files are added to the queue

Others

[] Use Noise Cancellation

oK H Cancel

* Queuing Control — enable options to automatically queue dictations and start
the transcription process when files have been queued.

» Others — enable noise cancellation during voice recognition.
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Text Correction

I
Folder Design User Settings E-mail /FTP Device Update

[ workflow Focusing
General iRl i i
8, Download Highlight words during the playback of voice file
..... 4% Advanced Download
... Import Finishing
..... E C:,J::;;pe Prompt for confirmation when text correcting is finished
w Direct Recording
.3l Hands Free Recording [TJ Export document
(-2 Voice Recognition

General Output Format Plain Text(*.txt) -

|+, Realtime Voice Recognition
|4 Background Voice Recognition Output Folder C:\Users\popoch\Documents\ODMS\DictationModule\MyDocun
|# Text Correction
5 Template

(4, Dragon NaturallySpeaking
»»»»» %> Receive
AAAAA oy Notification
-{i= Auto Collection
..... d Logging

oK H Cancel

= Focusing — During the playback of a file, the words will be highlighted within the
transcribed document.

* Finishing — Enable confirmation prompt when text correction is finished and specify
export settings for documents.
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Template

I

Folder Design Workflow User Settings E-mail /FTP Device Update
[ workflow Templates i

2= General Use document templates in Voice Recognition.

.85 Download

..... 4% Advanced Download Specify template document to use when doing Voice Recognition.

-.[# Import Rich Textfiles can only be specified.

----- [F] Author

'''' 7 Worktype Template Author Worktype

a Direct Recording 1 VRTemplate.rf POPOCH LETTER

il Hands Free Recording
&2 Voice Recognition

0y

General

.|+, Real-time Voice Recognition

., Background Voice Recognition
.| # Text Correction

¥

J Template
- (4 Dragon NaturallySpeaking
»»»»» %> Receive
Modify | Add... [ Remove

AAAAA 0 Notification
..{i Auto Collection
..... d Logging

ok || cancel || appy

Templates — Custom document templates for transcribed documents can be added

here.
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Dragon Naturally Spreaking

Folder Design User Settings E-mail /FTP Device Update |
E Workflow Dragon NaturallySpeaking User Profile
General User Profile Location

.85 Download

----- 4% Advanced Download = UBBlERIAElE

... Import (©) Use Dragon Roaming

""" [£] Author Roaming Folder Path

<<<<< 7 Worktype

;g8 Direct Recording

il Hands Free Recording Export profiles
= ,) Voice Recognition

General Active User Profile
|+, Realtime Voice Recognition

|4, Background Voice Recognition Fuierle: [POPOCH v]
T rrection
L ext Correctio User Name: [POPOCH vl
3 Template
(Y Dragon NaturallySpeaking Vocabulary: [General -Large vl
»»»»» %> Receive
AAAAA & Notification Dictation source in real-time Voice Recognition Feature: [Mic[ophone (USB) vl

- Auto Collection
..... & Logging

Train Profile
Dictation source in background Voice Recognition Feature: [Digital audiosecoiden ,l

Dragon Engine Configuration

["] Always restart Dragon NaturallySpeaking Engine Restart Now

["] Enable to run ODMS and Dragon NaturallySpeaking on same CPU core

ok || cancel || appy

= Dragon Naturally Speaking User Profile — Specify to use either the local dragon
profile or a roaming dragon profile.

= Active User Profile — Select the profile to perform all voice recognition tasks.

= Dragon Engine Configuration — enable advanced setting for the dragon engine.
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Receive

[
Folder Design User Settings E-mail /FTP Device Update
[ workflow Received Document
General
.. Download Select the method to receive documents.
../# Advanced Download
é’ import E-mail Christina Popoff Change the profile
----- [£] Author [ FTP
<<<<< 7 Worktype

;g8 Direct Recording
il Hands Free Recording
= ,) Voice Recognition

General Selectthe extension of document file to receive.
|+, Realtime Voice Recognition TXT Add/Remove supported
|4 Background Voice Recognition RTF document type
|# Text Correction DOC
3J Template DOCX
(4, Dragon NaturallySpeaking
»»»»» %7 Receive —
AAAAA & Notification Overdue Transcription
- Auto (_:ollectlo" The color of Dictation will be changed if the typed documentfileis  [75 [+ ;=
~~~~ & Logging O not sent back by specified date =

ok || cancel || appy

= Received Document — Select the method of receiving documents — E-mail and
FTP, also the extensions of the files to receive.

= Notification — Enable notification when a new document is received.

» Overdue Transcription — The colour of a dictation can be changed if the
document has not been sent back by a certain date.
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Auto Collection

Folder Design Workflow User Settings E-mail /FTP Device Update
[ workflow Automatic Collection
--i= General Dictation folders with author ownership specifications that resultin transcribed dictations to remain in
--f§» Download the folder after transcription is complete can be managed using the auto collection function.
----- 74 Advanced Download
... Import
""" [£] Author [7] Activate Automatic collection function
7 Worktype

nload Tray' to ‘Finished' folder

w Direct Recording @ Move the finished dictation in 'D
il Hands Free Recording

=2 Voice Recognition

: General

.|+, Real-time Voice Recognition

., Background Voice Recognition
.| # Text Correction

Use arule

Create rules for moving finishe nload Tray to a specified folder
n the Author ID a

e applied in the

/ Template -
. (4 Dragon NaturallySpeaking Author ID Worktype ID Destination
»»»»» %> Receive

AAAAA &y Notification
..{ Auto Collection
..... & Logging

<[

ok || canca ||

= Automatic Collection — Finished dictations can be moved to to the Finished folder.
A rule can also be set up to move finished dictations to a specific folder.
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Logging

Folder Design Workflow User Settings E-mail /FTP Device Update
E Workflow User Operations |

-4= General Specify whether or not to output user actions to a log file.

i35 Download You can review user actions by referring to this log file.

----- 4% Advanced Download

... Import

..... [] Author Specify whether or not to output user actions to a log file

..... ?1 Worktype

;g8 Direct Recording Location

--jiij Hands Free Recording C:\Users\popoch\Documents\ODMS\Log \ [ ]

=152 Voice Recognition
H File Name

General

.|+, Real-time Voice Recognition

., Background Voice Recognition
.| # Text Correction

I Template

- (4 Dragon NaturallySpeaking

»»»»» %> Receive

AAAAA oy Notification

..{i Auto Collection

..... d Logging

computername_yyyy-mm

ok || cancel || appy

User Operations - A Log file can be created to output the basic actions of a user.
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Transcription Module — Notification

Folder Design User Settings E-mail /FTP Device Update

[ workflow Notification
General
.23 Download
4 Advanced Download
... Import
%> Receive

=1 Notification
24 Routing [] Notification on high priority dictations only

Enable notification for new dictation received every
10 }j minute(s) Set notification folder

[] Notification reminder for new dictation waiting for transcription

=2 Voice Recognition ) ! )
i General Pop up Notification

|4 Background Voice Recognition Sound Notification

|# Text Correction

J Template CaWindows\MediaNotify.wav (o) =] (]

- (4 Dragon NaturallySpeaking

& Transcription
T Worktype
.{= Auto Collection

& Logging

[] Support background notification when Transcription Module is not running

oK H Cancel

= Notification — When a new dictation has been received, the Transcription Module
will have a pop up to reflect this. The settings for the notification can be customised.
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Routing

Folder Design Workflow User Settings E-mail /FTP Device Update

[ workflow Dictation Routing

-..:— General

3‘ Download Create automatic routing rule for dictation received via E-mail / FTP to specified destination folder
4} Advanced Download (Inbox folder by default). You can also specify return document option to the original sender or an

... Import alternate location.

%> Receive
= Notlﬁcallon Sender Destination Receiver
< Routing
-2 Voice Recognition
General
., Background Voice Recognition
-|# Text Correction
4 Template
i... (4 Dragon NaturallySpeaking
& Transcription
T Worktype
.{= Auto Collection
& Logging

oK ][ Cancel H Aoply

Dictation Routing - Received dictations can be routed to specific folders.
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Transcription

Folder Design User Settings E-mail /FTP Device Update

Ei Workflow Open Word Processor
General

.23 Download

4% Advanced Download ©@ Open specified word-processor

(¥ Import C:\Program Files\Microsoft Office\Office 12WINWORD EXE [ ... |
%> Receive

..=| Notification
3¢ Routing
= ,) Voice Recognition & u
General gister Docume sociating with Author ID or Worktype 1D
|4, Background Voice Recognition
|# Text Correction
| Template
. (4 Dragon NaturallySpeaking Template Author Worktype
& Transcription DefauliTemplate it~ * o
T Worktype
-{i Auto Collection
& Logging

Open word processor in starting transcription

() Open word-processor using document templates
Selectthi heny nt to ycument for transcripti
on Template

ok || cancel || appy

» Open Word Processor — The Transcription Module can be set to load a specific
word processor when transcription is started. In addition to this, the software can be
set to load specific document templates when transcription started.
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