
 

 

 

NAANDWECHIGE-GAMIG      Employment Opportunity 
Wikwemikong Health Centre     Communications and Media Services 

Summary 
The Communications and Media Services will be responsible for overseeing the creation of a positive image of the 
organization to the media, clients, shareholders, and the general public.  
 
Responsibilities  

 Create and oversee the implementation of an overall strategy for media services and communications with the goal 
of creating a strong, coherent image of Wikwemikong Health Centre.  

 Oversee the production of a monthly newsletter.  

 Plan and oversee the consistent message and image of the organization's web site.  

 Plan and oversee the preparation of the production of publicity brochures, handouts, direct mail leaflets, promotional 
videos, photographs, films and multimedia programs.  

 Produce or oversee the production and maintenance of external media communications.  

 Analyze the effectiveness of our communications strategy.  

 Build community relations by attending events as needed.  

 Oversee the production of press releases.  

 Oversee the planning of and participation in events to foster better community relations 

 Devise and coordinate media photo opportunities.  
 
Qualifications 

 Diploma in Communications, Public Relations or Journalism or related discipline.  

 Minimum of 2 years of direct work experience in a communications or public relations capacity.  

 Proven ability to prepare and implement communications strategies in a variety of media.  

 Excellent oral, written and interpersonal communication with strong writing and editorial abilities.  

 Highly effective skills in project management, prioritization, multi-tasking, and time management.  

 Ability to plan, organize and effectively present ideas and concepts to groups. Ability to assimilate information from a 
variety of sources.  

 Ability to analyze information, and recommend courses of action to be taken.  

 Thorough knowledge of the principles of effective communications and mass media, publicity, advertising, policies, 
education, community relations, demonstration, organization structure, social service, and government relations, as 
they relate to our organization.  

 
Interested applicants MUST submit: 1) A cover letter; 2) Updated resume; 3) Photocopy of certificates/diploma/degree 
from a post-secondary institution, and 4) Contact information (email, phone number) of 2 work related references. 
 

Attention: Melissa Roy 
NAANDWECHIGE-GAMIG Wikwemikong Health Centre 

P.O. Box 101, 16A Complex Drive, Wikwemikong, Ontario     P0P 2J0 
Telephone: 705-859-3164 / Fax: 705-859-3300 / Email: mroy@wikyhealth.ca 

 
Deadline: Until Position Filled 

 
Late or incomplete applications will not be considered and we appreciate your interest.  

Preference will be given to Indigenous People 
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