
 
 

 

Accounting Specialist 
 
Who is Gempler’s? 
At Gempler’s, our mission is to make hard work easy for small companies across the United States who grow and 
maintain stuff outdoors. Our passion is finding the best and most innovative products, pricing them fairly and 
providing our customers friendly, helpful service – every time. We speak small business because we are small 
business and very proud of our Wisconsin roots. 
 
Where do we need help? 
We’ve come a long way since Bill Gempler started his Monroe, Wisconsin tire business in 1939 making easy mobile 
repairs for farmers. We now sell over 20K items out of our warehouse in Janesville and have hundreds of thousands 
of customers who depend on us to deliver the goods. We recently purchased the company and are committed to 
making it the best Gempler’s ever. 
We are looking for an accounting specialist. Someone with great attention to detail and who is willing to take on lots 
of different tasks. A few of the highlights include processing vendor invoices for payment, entering and applying cash 
from customers, following up with customers on past due invoices, applying sales tax exemption certificates and 
more! It’s a great way to learn the intricacies of Accounting and make a difference in a small, growing company. If you 
enjoy numbers and getting into the details, read on… 
 
What would you be doing? 
All of us wear many hats here. This role’s scope will be all things Accounting.  
 

• Review and enter inventory and miscellaneous expense invoices for payment.  
• Invoice customers for drop shipments.  
• Work with Purchasing, Customer Service, and the Distribution Center to resolve invoice discrepancies and 

vendor issues. 
• Process cash payments and apply to customer accounts.  
• Reconcile customer payments when intended application is unclear.  
• Create customer credit memos.  
• Perform collection activities for past due accounts.  
• Manage monthly statements and dunning letter process.  
• Manage customer sales tax exemption certificates and apply to customer accounts.  
• Release orders from sales tax hold upon receipt of certificate and apply credits to customer accounts, as 

necessary. 
 
Who are we looking for? 
Well, not to put too fine a point on it, but a Rockstar who wants to be part of making Gempler’s the best version of 
itself every day. Someone that wants to be a part of creating something special. And no jerks. 
 

• Strong attention to detail 
• Experience working with customers and partners from all disciplines in a business 
• Associate degree or equivalent from two-year college or technical school  
• Six months related experience and/or training 
• Experience with Accounting software and Microsoft Office 
• Excellent verbal and written communication skills  
• Strong organizational and time management skills and the ability to balance several tasks simultaneously 
• Balances team and individual responsibilities along with ability to work cross-functionally 
• Internal and external customer service skills 

 
 

 


