
 

Himelhoch’s Partner User Guide: Adding Products 

 

This guide explains how to add products one at a time.  If you have many products, 

please discuss the possibility of a bulk upload or a system connection with us.   

 

1. From your Partner Dashboard, click ​Products​​ > ​Products Listing​​. 
 

 

 

2. Click ​Add Product. 

 

 



3. Enter Product Details: 

● Choose Product:​​ most products will be "Normal Products".  The other optional is "Digital 

Product", which would be products that get downloaded rather than shipped. 

● Product Name:​​ Something brief but descriptive. 

● Product Type: ​​what is the product? 

● Description: ​​the more detail, the better.  Use the formatting buttons to display text nicely. 

● Product Tags: ​​these tags can help with making your product searchable.  

 

 

 

 

4. Enter Shipping Details: 

● Requires Shipping​​ should be selected, unless this is a digital product 

● Weight: ​​required only if you will be using weights to calculate your shipping rates 

● Shipping Method:​​ select "​Marketplace Shipping​​" 
 

 



 

5. Enter Pricing Details: 

● Price​​: the price you will sell the item at 

● Compare At Price:​​ optional, if you'd like to give the appearance of the product being on 

sale, you could enter a higher Compare At price here 

● Charge Taxes On this Product: ​​should be selected 

 

 

 

 

 

6. Enter Inventory Details: 

● Enter a ​SKU​​ and ​Barcode​​ if desired for your own tracking purposes.   

● Choose ​Don't Track Inventory​​ if this is a made-to-order product, or if you have an endless 

supply of stock.  Choose ​Track Inventory​​ if it is important to keep track of in-stock 

quantity.   At that time you will also be able to enter the current quantity on-hand and 

choose whether or not to keep selling when on-hand is 0. 

 

 



 

7. If the product has options such as Size or Color, click ​Add Variant. 

 

 

 

 

● Then enter the ​option name​​ (such as Size or Color) and ​option values​​, 
separating each with a comma. 

 

 

 

 

8. Click ​Save Changes. 

 

 



 

9. Click ​Add Images 

 

 

 

 

10. Browse to select the image to upload and click ​Open​​. 
 

 



 

11. Click ​Save. 

 

 

 

 

12. Click in ​Collections​​ and select the collection(s) where this product should 

appear.  If you do not see an appropriate Collection, please contact us. 

 

 



 

 

 

13. Click ​Save Changes. 

 

 

 

 

 

 

 


