
 

Communications Internship Posting – BIKO (Toronto) 

Biko is a ‘modern nostalgic’ jewellery brand that is carried in specialty boutiques and department 
stores across North America.  Timeless, edgy and always fun, Biko has been worn by numerous 
celebrities and featured in glossy publications worldwide. The Biko studio is a fast-paced, 
inspiring workplace, and we are looking to add a positive and detail-oriented go-getter to the 
team! 

 
DUTIES: 
- General studio / office tasks incl. packing orders, logistics, post office runs, emailing 
- Communicate with Biko’s sales agency 
- E-Comm store basics (updating product, press and graphics, printing orders) 
- Research (trends, media contacts, material sourcing, events, competitor brands, etc.) 
- Public Relations (media releases, mailouts, sample requests with press/stylists/celebs  
- Trend writing/trend board creation/future forecasting 
- Active involvement in internal meetings 
- Assist with trade shows / direct sales 
- Photography/editing of product images 
- Graphic design basics 
- Social Media strategy 
- Inventory organization 
- General errands  

SKILLS REQUIRED: 
- Senior student or recent grad with a background in fashion communications, marketing or     
  related program 
- Knowledge of Adobe Creative Suite (Photoshop, InDesign, Illustrator)  
- Familiar with all social platforms (Instagram, Facebook, Twitter, Pinterest and Tumblr) 
- Basic understanding of HTML  
- Understanding of Dropbox, Google Docs and Microsoft Office 
- Knowledge of fashion/design trends and language  
- Excellent communication skills, positive can-do attitude, and eagerness to learn 
- Detail-oriented and very organized  
- Able to multi-task and handle multiple projects at once  
- Self-motivated and comfortable working alone as well as in a team 
- Excellent copy writing skills 
- Strong research skills 

 
In this creative studio environment, the Biko intern will gain exposure to many facets of the 
fashion industry, as well as a glimpse into the running of a small business.  
 
This is a flexible scheduling position starting as soon as possible. Must be available minimum 2 
days per week. Will compensate lunch and transit. 
 
Please send a copy of your current resume and a bit about yourself to corrine@ilovebiko.com 
Only those suitable for the position will be contacted.  
 
Thank you for applying and good luck! 


