
 

 

MEMO  
 
 
To Canada Chairlines Ltd. 
 
From Dang & Company Ltd. 
 
Reference Tax treatment of Home Office expenses 2020 tax year 
  
Date January 15, 2021 
 

 
Dear Christine; 
 
In connection with your request to advise Canada Chairlines Ltd. on new rules for home office expenses 
for employees and companies under Covid19 period, please see below our comments with this regard: 
 
Employees may be able to claim a deduction for home office expenses (work-space-in-the-home 
expenses, office supplies, and certain phone expenses). The Canada Revenue Agency (CRA) has issued a 
simplified form (T777S, Statement of Employment Expenses for Working at Home Due to COVID‑19) for 
deducting home office expenses in 2020, which employees must complete and submit with their 2020 
personal income tax return, whether using the simplified or traditional approach. In either case, the 
amount claimed is deducted in computing the employee’s income and, therefore, should provide a tax 
savings based on the employee’s marginal tax rate. 
 
As we mentioned, the CRA has created two methods to claim deduction for Home Office expenses for the 
2020 tax year due to COVID-19: 
 

1. Temporary flat rate method 
 
The new temporary flat rate method has been introduced by the CRA to simplify claiming the deduction 
for home office expenses for the 2020 tax year due to COVID-19.  If employees are using this method, 
there is no need to determine their actual expenses to calculate their claim for home office expenses in 
2020. 
 
Using this method, employees are entitled to claim $2 for each day they worked from home during that 
period plus any additional days they worked at home in 2020 due to the COVID-19 pandemic. The 
maximum individuals can claim using the new temporary flat rate method is $400 (200 working days) per 
individual. 
 
Employees are eligible to use this new method if they worked more than 50% of the time from home for 
a period of at least four consecutive weeks in 2020 due to the COVID-19 pandemic.  
 
 
 
 
 



 

 

Eligibility criteria  
 
Employees are eligible to claim a deduction for home office expenses for the period they worked from 
home, if they meet all of the criteria: 
 

• they worked from home in 2020 due to the COVID-19 pandemic or their employer required them 
to work from home, 

• they worked more than 50% of the time from home for a period of at least four consecutive weeks 
in 2020 

• the expenses are used directly in their work during the period 
 
Other considerations: 
  

- Each individual working from home who meets the eligibility criteria can use the temporary flat 
rate method to calculate their deduction for home office expenses. This means multiple people 
working from the same home can each make a claim. 

 
- This method can only be used for the 2020 tax year. 

 
- The temporary flat rate method is used to claim home office expenses. Therefore, employees 

cannot claim any other employment expenses (line 22900) if they are using the flat rate method. 
 

- If employees use this method, their employer is not required to complete Form T2200S, 
Declaration of Conditions of Employment for Working at Home Due to COVID-19, and individuals 
are not required to keep documents to support their claim. 
 
 

2. Detailed method  
 
Using this method, individuals can claim home office expense determining a portion of the actual 
expenses paid related with the workspace in the home.  Employees must separate the expenses between 
their employment use and non-employment (personal) use of their home. 
 
To determine the percentage of the home that individuals use as a work space,  use the formula: 
 
Size of the work space divided by size of their home, times 100, equals to the work space as a % of the 
home.  (ie. Work space sq ft / total home sq ft. x 100 = % eligible) 
 
Eligible criteria 
 
To claim the actual expenses you paid for working from your home, you must meet all of the following 
conditions: 
 

• Individuals worked from home in 2020, or the employer required them to work from home, or 
the employer gave them the choice to work from home, due to COVD-19 pandemic. 

• Employees were required to pay for expenses related to the work space in their home. 



 

 

• The work space is where individuals mainly (more than 50% of the time) work for a period of at 
least four consecutive weeks, or, individuals only use their work space to earn employment 
income. Employees also have to use it regularly and continually for meeting clients, customers, or 
other people while doing theirr work. 

• The expenses are used directly in your work. 
• Employees have a completed and signed copy of Form T2200S, Declaration of Conditions of 

Employment for Working at Home Due to COVID-19, or Form T2200, Declaration of Conditions of 
Employment, from their employers. 

 
Other considerations: 
 

- Employees will be required to determine the size and use (employment and personal) of their 
work space to calculate their claim for work-space-in-the-home expenses. 
 

- Employees should determine numbers of individuals working in the same home office space. 
 

- Individuals should retain receipts for relevant utilities, office supplies and repair and maintenance 
expenses paid in 2020. 

 
- The CRA has expanded the list of eligible expenses that it considers deductible to include: home 

internet access fees, electricity, heat, water, maintenance and minor repair costs, rent paid for a 
house or apartment, among others. 

 
- The CRA has updated its website to provide some helpful guidance on calculating the home office 

expense: https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-
your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-229-
other-employment-expenses/work-space-home-expenses/calculate-expenses.html  
 

 
Conclusion 
 
Clients of Chairlines, that may have bought supplies and products from the Company during 2020, whose 
destiny is for them to be used as Home Office Expense, will be eligible to deduct these expenses providing 
all the rest of requisites stipulated in the Detailed Method are met.  Customers of Canada Chairlines Ltd. 
should be advised to contact their tax advisors to ensure eligibility of home office expenses. 
 
 
If you have any questions concerning the above, please do not hesitate to contact me.  
 
 
Yours truly,  
 
Randy Dang 
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