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Gallery Sales Associate

Become a part of a quickly growing artist owned and operated company located in Downtown Asheville.
The Lexington Glassworks is Asheville's premier glassblowing studio, gallery and lighting design studio.

Job Summary:
Lexington Glassworks is looking for a Gallery Sales Associate with excellent communication and
interpersonal skills with a background in the arts and retail sales. In this role you will assist in the daily
operations of the gallery.

Education and Qualifications:
Art, cultural, non profit background, knowledge of glass a plus
1 + years Retail Sales experience
Excellent Customer service skills
Comfortable speaking with groups and working with the public
Must be able to multi-task
Excellent organizational skills
Excellent communication skills
Being able to take direction and constructive criticism
Positive attitude
Must be able to work independently
Familiarity with Mac and POS systems
Presentable, neat & timely
Must be willing to work holidays and weekends
Must be able to lift 50 lbs. and work in extreme temperatures

Primary Responsibilities include, but are not limited to:
Providing visitors excellent customer service and generating sales
Answering questions about Lexington Glassworks products, program and services
General clerical duties including but not limited to email, phone, and appointment scheduling
Take sales using a POS system
Maintaining a clean and organized gallery and office space

Compensation:
This is a part time position, hours may vary depending on seasonal demand. This position works three
days a week Monday, Tuesday, Wednesday, hours ranging from 9 AM - 6 PM. Compensation for this
position starts at a living wage of $17.50/ hour.

Customer service experience required. Must have a pleasant, friendly, welcoming demeanor; excellent
problem-solving and conflict-management skills; cultivated senses of courtesy and diplomacy; and a
genuine interest in interaction with, and providing assistance to, visitors, customers, clients and staff.



Knowledge of/interest in art is strongly preferred. To apply, please send resume, cover letter, and a list of
three references to info@lexingtonglassworks.com with “Gallery Associate” in the subject line.

Lexington Glassworks provides equal employment opportunities to all employees and applicants for
employment and prohibits discrimination and harassment of any type without regard to race, color,
religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual orientation,
gender identity or expression, or any other characteristic protected by federal, state, or local laws. This
policy applies to all terms and conditions of employment including recruiting, hiring, placement, promotion,
termination, layoff, recall, transfer, leaves of absence, compensation, and training.


