
5. Submitting your manuscript for peer review 
 

Once the General Editor has invited the submission of the manuscript, the author and General 
Editor will determine a mutually convenient target date for submission of the first manuscript. The 
first manuscript will be referred for rigorous, external peer reviewers, so the author should submit a 
manuscript only when it is ready for review. The General Editor is pleased to discuss with the author 
the development of the manuscript to facilitate the submission of an excellent manuscript. 

 

Although it is understood to be a first draft, the readers will be asked to assess its readiness for 
publication in its current status, including not only originality of topic, extent of research findings, and 
strength of argument but also the clarity of structure and style, the accuracy of any translated passages 
(or of the entire work if it is translated from another language), and the completeness and proper 
formatting of citations and bibliography. Authors or volume editors are encouraged to proofread 
fully, or obtain the services of a professional proof reader, and to follow the style guide as closely as 
possible. (Copies of illustrations or figures may be included; originals are not necessary at this stage.) 

 

Please ensure that your manuscript at this stage includes a title page and a table of contents. 
 

To expedite the assignment of the manuscript to qualified peer reviewers, authors are requested to 
notify the Editor between 2 and 4 weeks prior to the submission of the manuscript. Manuscripts 
should be uploaded to this link. 

 

Submitters of manuscripts may expect a response from the General Editor, including a report on the 
recommendation of the external readers, 4 to 6 months following the submission of the manuscript. 

 

Please consult carefully the “Editorial policies for preparation of manuscripts” concerning translation 
of citations and illustrations, as well as the “Editorial style sheet” concerning editorial style, and 
“Citation style” appendix for citation formats. 

 
 
 
 

6. Revising and resubmitting 
 

The General Editor will respond to the author (or editor) of submitted manuscripts generally four to 
six months from the submission of the manuscript. The response will usually include a copy of the 
external report or reports and, in most instances, a recommendation for revision and resubmission. 
The author (or volume editor) will usually prepare a short plan for revision and an estimated timeline 
for revision and resubmission. The General Editor should be consulted by the author (or editor) on 
the revision plan. The time frame for revision and resubmission is a function of the amount of 
revision to be undertaken and can range from two months to more than a year. 

 

When the manuscript is ready for resubmission, please follow the instructions above for submission 
of the first manuscript. The General Editor will, in most cases, refer the revised manuscript back to 
the external reader and/or, if the revision has been considerable, to a fresh reviewer. Authors 
submitting revised manuscripts should expect a response within two months, although in cases where 
substantial revision has been undertaken, the time frame may be longer. Upon receipt of a favourable 
second review, the General Editor will generally write to the author a letter expressing acceptance and 
an intention to publish. At this point the General Editor and author will agree on the final revisions 
to be undertaken and a submission date for the final manuscript. 

https://www.dropbox.com/request/7hulkISXfTo2KowhvMp6


7. Submitting the Final Manuscript 
 

The final manuscript submitted should reflect as closely as possible the text as it will appear in the 
book. After this manuscript is submitted there will not be opportunity for rewriting or revision, only 
for correction of errors. Thus, this manuscript should include all front matter, including 
acknowledgements, and all scholarly apparatus, excepting the index. (Authors at this point should 
indicate if they wish for the publisher to prepare the index, for which a subvention will be invoiced to 
the author; see “Guide to preparing the index.”) 

 

As part of the final manuscript submission process, the General Editor and author will discuss the 
publication title, cover design concepts, and the jacket copy; those matters will be finalized in 
production. 

 

Upon submission of the final manuscript, the General Editor will review and recommend publication 
to the editorial board and publisher; thereafter, the work will be deemed accepted for publication and 
turned over to the Publishing Co-ordinator to begin scheduling production. At this point you will be 
issued with a contract (and contributor contracts for themed volumes) and a Publicity Questionnaire. 
It is important that both of these are returned promptly to the Publishing Co-ordinator. 

 

Please submit your final manuscript in Word. 
 

The final manuscript must include a title page, table of contents, a legend of figures or illustrations, 
and a complete bibliography of all works cited. 

 

The formatting, citations and presentation should conform as closely as possible to the style 
guidelines. Artwork and permissions for illustrations should accompany the final manuscript. 


