
Kindy & Pre-Primary

HANDBOOK
2020



Here at NDHS we are proud to be an integral 
part of a vibrant and supportive community 
with a long and rich history.

Melanie Hancock - Principal

“
“

Our students represent the best examples of 
why it is so fantastic to live and learn in the 
country. Their energy, enthusiasm and creativity 
serves to inspire us all about the future in which 
we share, and we as a staff enjoy supporting 
them through this journey.

Public Holidays 2020
Labour Day – Monday 2nd March 

Easter - Good Friday 10th April

 - Monday 13th April  and Tuesday 14th April

Anzac Day – Monday 27th April 

WA Day – Monday 1st June 

Queens Birthday  – Monday 28th September 

Administration Team
Principal: Mrs Mel Hancock

Deputy Principal: Mr Simon Mitchell 

Manager Corporate Services: Mrs Tina Perry

School Officer: Mrs Roslyn Suckling 

Contact Details
Please remember that you hold the most important role in your child’s education. 
We invite you to remain in contact with teachers, other parents and school 
administrators and to share your experiences, ideas and concerns. 

Main Office: 9934 7000
School Mobile: 0477 711 456
Address: 23 Harvey Road, PO Box 13, Northampton WA 6535
Email: Northampton.DHS@education.wa.edu.au 
Office Hours: 7.00am – 3.30pm

Term Dates for 2020
Term 1  Monday 3rd February -  Thursday 9th April

Term 2  Tuesday 28th April -  Friday 3rd July

Term 3  Tuesday 20th July -  Friday 25th September

Term 4  Tuesday 13th October  - Thursday 17th December

School Times
8.50am  First Siren
3.05pm  School finishes



>
Welcome
Dear Parents/Guardians,

Welcome to the Northampton District High School and in particular the 
Northampton Early Childhood Centre. Kindergarten and moving into  
Pre-Primary is a time where children are able to explore and learn through 
play in a learning enriched environment.  

It is an exciting time as they become more independent, make new friends 
and discover ways to share, co-operate and to socialise with peers and 
with adults outside their immediate family. 

We acknowledge the vital role you play as the child’s first and most 
influential teacher and aim to work in partnership with you to develop 
your child’s natural curiosity and a positive attitude to learning. The 
centre provides an environment where your child is able to develop in all 
learning areas—physically, socially, emotionally and intellectually. 

We provide an extensive array of inside and outside activities that cater 
for all children’s needs, interests and learning styles. At our centre we 
structure the learning environment to incorporate play while implementing 
the Early Years Learning Framework combined with the WA Kindergarten 
Guidelines, the Australian Curriculum and National Quality Standard.

Session Times: 8:50am - 3:05pm
Children should be dropped at school at 8.35am and be picked up at 3.05pm.  Please observe these times as closely 
as possible as late arrivals are disruptive to our class routines and may be a cause of anxiety for your child.  

If you are dropping your child off, please wait with them until 8.35am or until the doors are open.  We encourage parents 
to come into class with the children to do a puzzle, a literacy game and/or read some books. 

Written notification or a phone  call is required if another person, other than a legal parent or guardian, is to pick up 
your child.  Please ask the other person to identify themselves to the classroom teacher before picking children up.

Bus Children 

Bus children will be accompanied after school to the bus stop at the front of the school and will be left in charge of the 
duty teacher.  It is essential that you notify the school and the bus driver, in writing where possible, or by a phone call of 
any changes to routines.

Contacts for bus runs:
Alma - 0458 341 183    |    Port Gregory - 0458 341 184    |    Isseka - 0439 097 354 or Nadine on 0428 195 775

Contract Owner: Alan Cragan 0428 341 185

East Bowes - 0429 341 157    |    Horrocks - 0428 341 157

Contract Owners:  H & L Reynolds 0428 341 034

Binnu - 0427 366 032

Contract Owner: Peta Simkin 0427 366 032

General Information
Kindy/Pre-Primary Staff    
Teacher: Mrs Michelle Markham

Education Assistants: Mrs Tamra Vlahov and Mrs Reberta Marrone

Attendance 

Pre Primary is now compulsory and children who are of this age must enrol  
at a school.  Kindergarten is not compulsory, however, once your child is enrolled  
at school, attendance is compulsory.  Kindergarten is a good time to instil  
good attendance behaviours. 

Parents must undertake to send their child to school regularly and provide the school with  
reasonable explanation for absences either by calling, texting, emailing the school or by sending in a note to explain. 

We recognise that  parents are in the best place to judge their child’s ability to cope with the challenges of school life, so 
parents are able to negotiate with the class teacher a transition to school should it be required.

Kindergarten Sessions
Kindergarten children will attend three days a week, Mondays, Tuesdays & Wednesdays for the whole year.  This gives students 
over the required 15 hours a week across the school year as required by the Education Department. Kindergarten & Pre-Primary 
children will begin school on Monday 3rd February, 2020.  

School Fees & Voluntary Contributions
Whilst school fees are voluntary, we do encourage our families to contribute.  
By making a contribution we can purchase additional educational programs and 
resources. These funds can be paid to the school office. 

Kindergarten - $50.00    |     Pre-Primary - $50.00



Student Dress
The school dress code is the same as that worn by the 
children in the primary school which is a yellow or bottle 
green polo shirt (Faction shirts) and bottle green shorts 
or the official school coloured polo shirt. A more detailed 
copy of the uniform policy can be obtained from the 
office. 
Self-help garments are encouraged, as these promote 
independence.  Please label clothes clearly with your 
child’s name.  

Children need to wear footwear to school every day.  It 
is recommended that children wear footwear that they 
can put on and take off themselves. Sand shoes, sandals 
and boots are the most suitable. Thongs and heeled 
shoes are not part of the school dress code.  A spare set 
of clothes should be kept in your child’s bag at all times.  
Children feel more comfortable in their own clothes if 
spills or toileting accidents require a change.

Parent/Teacher Communications 
It is essential that there is regular communication between parents and the teacher.  Our Facebook 
Page is updated regularly with general notices and happenings around the school, we do 
encourage parents to join and follow our Faceboook page and group.

A plastic zip bag has been included on the booklist which will be used for notes to and from home, 
school newsletters, book club and the like.  It is important that this is checked and returned to your 
child’s bag each day.  Please inform us of any events in your child’s life such as a late night, illness, 
special family occasions, visiting grandparents or the arrival of a new baby.  This enables us to make 
allowances for changes in behaviour and enriches our conversations with your child.  We also use 
the Seesaw App, which is an online portfolio that allows parents to see an electronic version of your 
child’s school year.  Details will be given to you in Week One.

Newsletters
Our school newsletter is published on the school Facebook page.  Parents will be automatically 
added to the schools email list to receive emails, however, for those who don’t have email access, a 
hard copy will be sent home weekly with your child.  Details for accessing the Facebook page can 
be obtained through the front office. 

School Bags
Your child will need to bring a bag 
to school daily. The bag needs to 
be clearly marked with your child’s 
name and be large enough to fit a 
jumper, shoes, lunch box and any work 
they may take home. Something that 
your child is able to open and close 
without a struggle is also suggested. 
Please check your child’s bag daily 
for any notes from the teacher.

Booklist Items 

The booklist items need to be sent 
to school with your child on their first 
day. Naming items is not required as 
all items will be shared. 



Food Requirements 
Children  will  need  to  bring a healthy snack for morning tea and a piece 
of fruit to share.  In addition to their snack, children will also need to bring a 
nutritious lunch in a clearly named lunch box which will be kept in the fridge.  
A drink bottle can also be sent with their lunch, however, we do have a water 
cooler that is available to the children at all times.  

Please refrain from sending lollies in lunch boxes, rollups and fruit straps are 
really just lollies.  Many of the snack foods in cute little packaging, designed 
for inclusion in lunch boxes are high in sugars, fats, salt and the packaging 
is often terrible for the environment, so please consider our WasteWise school 
when packing lunch boxes.  Please restrict these to no more than one a day. 
Surplus treats will be returned home. 

Please inform the school of any food allergies or special dietary requirements. 
Please do not send food that contains nuts due to allergies.

Book Club 

The school offers the Scholastic Book Club for you to purchase books from.  This is an 
excellent way for you to build up your children’s home library with good quality books.  
Book Club orders will be sent home from school once a month with information on how 
to order books and when to return orders to school.

Administering Medications 
Staff will administer prescribed medication where there is an agreement between staff, 
parent/caregivers and the Principal and where written instructions from the prescribing   
doctor have been provided by the parent/caregiver.  Analgesics (Panadol etc.) will 
not be given by staff unless a permission form is completed in the office.

Toys 

News Sessions
News sessions are held most days. They are specifically 
for boosting your child’s confidence, self esteem and 
public speaking skills. Show and tell news will be 
placed in a designated basket for safe keeping 
and returned to your child’s bag at the end of 
the day.   Encourage your child to share telling 
news too, by discussing with them events or 
facts that others may find interesting.

Library Sessions
All children have the opportunity to use the 
school library facilities each week.  Children 
will need to bring in a named cloth bag in 
order to borrow a book.  Library day will be 
advised early in 2020.  We limit borrowing to 
one book per child.

Please do not allow your child to bring toys to school, unless it is for news. 
Toys that are brought to school are often broken or lost causing your 
child unnecessary distress. 



 

Sick and Absence from School 
Please keep children with coughs and colds at home.  It is better for them to have a day or two off 
school to get better than to have a lingering illness. 

The school must be notified of any absence from school and if a child has an infectious disease, 
(e.g.—chicken pox, school sores, or ringworm), so that we can notify other parents.  Parents are also 
asked to check their child’s hair regularly for head lice (nits).  If you find these, health regulations 
require you to keep your child at home until they have been treated.  

It is not the duty of the teacher to check for nits but if they are found in your child’s hair the 
parent will be contacted and a note will be sent home informing you and a general note will be 
sent to other parents advising them to check their children.  The school nurse or local pharmacist 
can advise you on the best treatment.  In the event of a child being sick or being involved in an 
accident, parents are contacted ASAP.  For this reason please provide at least two emergency 
telephone numbers and address and ensure that you notify the school of any changes immediately 
so our records can be updated.

Laundry
It is inevitable that children will get some paint and possibly glue on their clothes.  To  
remove paint and glue, soak the clothes in COLD water, scrub with a stain remover and 
then wash in the machine.  DO NOT spray clothes with pre-soaker spray as this will make 
the paint stain.

Parent Support
Interaction between home and school is an important part of your child’s education. 
Please feel free to join us regularly to share and observe your child’s learning and to 
be well informed of your child’s progress.  If time permits, stay to assist in class activities. 
A parent help roster will be sent out at the beginning of each term and you are 
encouraged to add your name.

Outside Agencies
Schools offer extra assistance to children in need of more practise in some of their 
developmental areas. These services are free and include speech, occupational 
therapy, vision and hearing screens.  When your child starts school the teacher will 
conduct some school assessments.  As all children develop in different areas and at 
different times, please don’t be alarmed if the teacher asks to refer your child to an 
outside agency.  Concerns your teacher may have will be in the best interest of your 
child.  You will be asked to meet with the teacher before any appointments are made 
and you are able to be present for the assessments if you wish.

Birthdays 

Birthdays are a very important part of your child’s 
growth. Parents are more than welcome to bring 
in a cake or cupcakes to celebrate their child’s 
birthday.  Please ensure that the cake can be 
shared by supplying one that is of an appropriate 
size.

Assemblies
Whole school assemblies are held twice a term 
with each of the classes taking turns to conduct 
proceedings and present a small item.  If your 
child is being presented with a merit certificate, 
you will be notified.



P: (08) 9934 7000  |  M: 0477 711 456
Northampton.DHS@education.wa.edu.au

ABN: 37871318223

23 Harvey Road, PO Box13, Northampton, Western Australia 6535 

Kindergarten - Year 10


