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Part-5

CHAPTER 1

A. 1. a 2. c 3. c 4. a 5. c
B. 1. 2. 3. 4. × 5. ×
C. 1. ENIAC 2. super computers 3. fourth 4. IBM 1401

5. semi conductors
D. 1. Abacus was the first mechanical calculating device that could count

large numbers.
2. Charles Babbage
3. Transistors became smaller and were placed on silicon chips called

semi conductors. It increases the speed of the computer.
4. Fifth generation computers are used in defence, space, research,

weather forecasting etc.
5. Computers are being developed in such a way that they can think

on their own like human beings do. This is known as artificial
intelligence. Robot work on this technology.

CHAPTER 2

A. 1. a 2. c 3. a 4. c 5. b
B. 1. 2. 3. × 4. 5. 
C. 1. 0 and 1 2. two 3. 8 4. temporary 5. 1024 MB
D. 1. 0 and 1 are coded to do arithmetical operations, they are known as

binary numbers.
2. Hard disk has a large storage capacity.
3. CD-ROM is a useful storage device of computer. It stands for

Compact Disk Read Only Memory.
4. (a) Primary memory—RAM

(b) Secondary memory—Hard disk
5. ROM stands for Read Only Memory.

CHAPTER 3

A. 1. c 2. b 3. c 4. d 5. c
B. 1. × 2. 3. 4. 5. ×
C. 1. different 2. Ctrl 3. data, storage

4. Microsoft Corporation 5. program
D. 1. File is a collection of data stored on some storage device such as

hard disk.
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2. A folder is a place where many files can be stored.
3. New technologies and security tools.
4. (i) MS Windows 95

(ii) MS Windows 2000
(iii) MS Windows 7

5. We can select multiple files or folders in two ways :
(i) Adjacent
(ii) Non-adjacent

CHAPTER 4

A. 1. b 2. c 3. d 4. c 5. d
B. 1. × 2. 3. 4. × 5. 
C. 1. character 2. list 3. Redo 4. green 5. Ctrl + J
D. 1. Clipboard group in the Home tab is used to make text bold, italic

and underline.
2. Look and shape of the letters of text is called font.
3. We use Redo command to reverse the action of Undo.
4. Changing and arranging text in a document to make it look attrac-

tive is called formatting.
5. Steps to create number list :

(i) Type the text you want to add numbers and select them.
(ii) Click on the Home tab.
(iii) Click the drop-down list arrow on Numbering button in the

paragraph group.
(iv) Select the list style of your choice.
The list is numbered.

CHAPTER 5

A. 1. a 2. d 3. a 4. c 5. c
B. 1. × 2. 3. 4. × 5. 
C. 1. Clip art 2. Sentence case 3. Font 4. Word Art

5. Alt + N
D. 1. Word Art option is used to create coloured, shaded or rotated text.

2. Special symbols are neither pictures from Clip Art nor figures from
shapes.

3. Steps to insert a Clip Art :
(i) Click on the Insert tab from the Ribbon.
(ii) Click on the Clip Art from the Illustrations group.
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(iii) Type the name of a clip you want in the search box. Many
pictures appear.

(iv) Select any picture of your choice and click on it.
4. Steps to change color of shape :

(i) Double click on the shape to select the figure. Format tab opens.
(ii) Click on the shape fill.
(iii) Select the desired color from the list.
Thus, the figure is filled with new color.

5. Steps to apply page colour :
(i) Click on the Page Layout tab.
(ii) Click on the Page colour in the Page Background group.
(iii) Choose a color of your choice from the color palette and see

on the page.

CHAPTER 6

A. 1. c 2. a 3. c 4. c 5. a
B. 1. × 2. × 3. 4. × 5. 
C. 1. Smart Art  2. Power Point 3. pictures 4. green

5. Home
D. 1. A theme is a set of color, fonts and special effects. Theme provides

attractive background for your slides.
Steps to apply a theme to selected slides :
(i) Click on the Slides tab at the left side of the window.
(ii) Hold down the Ctrl key and then click to select the slides on

which you want to apply a theme.
(iii) Click on the Design tab in the Ribbon.
(iv) Click on the More button in the Theme group.
(v) Right click on the required theme and click Apply to Selected

Slides.
2. (i) Bullets present and describe matter in brief and point-wise.

(ii) They make the slide look attractive.
3. To resize a picture, click on any of the blank circle that appear

around the picture when you select it. Now, drag it in the desired
direction.

4. Steps to insert Smart Art :
(i) Click on the Insert tab.
(ii) Click on the Smart Art from Illustrations group.
(iii) Select the layout of Smart Art from left and choose the type of

Smart Art.
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(iv) Click on the OK button.
The selected Smart Art is inserted on the slide.

5. Steps to insert a table in a slide :
(i) Select any Slide layout.
(ii) Click on the Table placeholder. The Insert table dialog box

appears.
(iii) Enter the number of columns and rows and click on the OK

button.
(iv) An empty table is displayed. Fill in the data so as to complete

your table.

CHAPTER 7

A. 1. c 2. c 3. b 4. d 5. b
B. 1. 2. 3. 4. × 5. 
C. 1. skew 2. horizontal 3. image 4. drawing 5. Crop
D. 1. Crop means trimming an image. This option enables us to keep the

selected area and delete everything outside it.
2. Resize command changes the drawing by making it narrower, wider,

longer or shorter.
3. Invert Selection command changes the current selection. Every-

thing previously unselected gets selected.

CHAPTER 8

A. 1. c 2. c 3. a 4. c 5. a
B. 1. 2. × 3. 4. 5. 
C. 1. instructions 2. geometrical 3. problems 4. twice 5. lines.
D. 1. Algorithm is a set of formal instructions that are used to perform

a specific task or solve a logical or mathematical problem.
2. Flowchart is a process of solving problem and reaching a solution

using diagrams or symbols. A flowchart shows the flow of the
programs or instructions.

3. A loop is used when logical steps in a flowchart are repeated again
and again.

4. Count is used to limit a output in a flowchart.
5. Loop is used to control the flow of execution in a flowchart.

CHAPTER 9

A. 1. b 2. b 3. b 4. a 5. a
B. 1. 2. × 3. × 4. 5. 
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C. 1. Contacts 2. acronyms 3. uppercase 4. e-mail 5. Copyright
D. 1. Intention to hurt or embarass other person by sending or posting

wrong text or images through internet is defined as cyber bullying.
2. A combination of keystrokes that form a sort of picture related to

an emotion is called emoticon.
3. Short forms of words used to communicate on the internet are

known as acronyms.
4. Internet provides us an easy way to get information from all over

the world. It provides many facilities like sending and receiving
messages, shopping, greeting cards, downloading music, songs or
pictures, net banking, payment of bills etc.

5. E-mail address is used to send and receive the message through the
internet.


