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NOTE: The student will appear on 

the student roster of all assigned 

instructors.  
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The Title field will be auto-populated.  You may edit if you like.  

The Description field is auto-populated. If the activity was created with a 

template, the description is of the template. You may wish to edit this to reflect 

the content of this specific activity.  

Language and Activity Type fields are auto-populated.  

Select the dropdown menu below Privacy. Select Everyone (to share globally) or 

My Organization Only (to share only with colleagues within your district or 

enterprise).  

Designed for Scanning will be auto-selected under Accessibility if you created 

the activity with an interactive template.  

Select Associate Educational Standards to browse standards if you would like to 

make associations (optional).  

You will see a list of the Community Groups  (public and private) to which you 

belong under Availability. Click to add the activity to any group(s).  

Click to tag the activity by Grade Level, Category, etc. (optional). 

Add tags to the text box (helpful to include topic and task or template 

type).  

Select Update File.  Your activity is now shared.  
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