
JOB SPECIFICATION 

Position: Logistics Supervisor  
Company: Bremont Watch Company  
Location: 
Report: 

Henley on Thames, Oxfordshire, U.K.  
Head Of Operations 

  
  
COMPANY OVERVIEW 

Bremont is a leading luxury British watch company producing beautifully engineered 
mechanical watches at their state of the art Manufacturing and Technology Center 
“The Wing” in  Henley on Thames, England  
 
Founded 2002, when Nick and Giles English, Co-Founders, embarked on a journey to 
make beautifully crafted pilot’s watches of exceptional quality. Driven by the desire to 
play their part in reviving the British watch industry and build a globally recognized 
luxury brand.  
 
Bremont is global business operating its own boutiques and a wholesale network 
across the world with its own manufacturing center based in the UK. As we grow the 
business we look to invest in the right talent to enable us to achieve our goals. 
 
 
CONTEXT AND PURPOSE OF THE ROLE 

As Logistics Supervisor in the Internal Logistics team at Bremont you will lead the 
daily operations within the Internal Logistics department to ensure accurate and 
timely delivery of internal stock processes to guarantee that all orders are completed 
with maximum efficiency.  Provide supervisory support, management and coaching to 
the logistics team members while maintaining all company policies and procedures. 
 
KEY RESPONSIBILITIES  

− Managing and maintaining all stock around the business both physically and 
electronically within our ERP system Priority to ensure accuracy of stock and 
invoicing. 

− Conducting timely and accurate stock counts; managing both weekly spot 
checks and annual stock counts. 

− Arranging stock transfers and creating up-to-date and accurate records within 
Priority.  

− Conducting audit trail checks of stock to ensure accuracy of data input into 
Priority. 

− Verify and review safety stock levels. 
− Managing replenishment of component stock within assembly and 

watchmaking departments, assisting when required. 
− Managing picking and of watches, assisting when required. 
− Managing the kitting of Works Orders, assisting when required. 
− Liaising with the boutique and sales teams to ensure stock is replenished and 

orders are fulfilled accurately and in a timely manner. 



− Working closely with the External Logistics team to ensure that team resources 
are utilised appropriately to meet the demands of the business. 

− Manage inquiries from other internal departments in an efficient and 
professional manner. 

− Ensuring the stock is stored safely and securely and work areas are kept clean 
and tidy. 

− Ensuring the offsite warehouse is maintained to a high standard with stock 
stored safely and securely. 

− Set, monitor, and report upon your teams KPI’s. 
− Coach, motivate and develop team to achieve a high standard of work. 
− Conduct informal and formal reviews with Internal Logistics team. 
− Provide guidance and delegation of daily workload to Internal Logistics team.  
− Plan and manage holidays within Internal Logistics department. 
− Identify performance and training requirements amongst the Internal Logistics 

team and inform Head of Operations. 
− Responsible for the full employee life cycle of the Internal Logistics team. 
− Focus on continuous improvement of internal process and raise suggestions to 

increase efficiency to Head of Operations. 
− Complete other tasks relevant to the role as assigned by the Head of Operations. 
− Be willing to support other departments as and when required. 

 
KEY SKILLS & EXPERIENCE 

The successful candidates will be/have:  
 

− Recent experience in working within despatch, stores, or warehouse roles with 
valuable goods. 

− Ability to use Microsoft office- outlook, work and excel at a basic level. 
− Previous experience of stock management using ERP systems e.g. Priority.  
− Excellent organisational skills. 
− Prior experience in managing a team is desirable, but will consider candidates 

with strong interpersonal skills. 
− Forklift license desirable but not essential. 

 
 
COMPETENCIES AND LEADERSHIP CHARACTERISTICS 

The ideal candidate will  possess most, if not all, of the following competencies:  
 

− Strong administration skills.  
− Honesty and integrity are hallmarks. 
− Careful attention to detail and strong organisational skills. 
− Able to communicate well, both orally and in writing, adapting to a wide range 

of people. 
− A hardworking and reliable attitude, able to work both autonomously and 

collaboratively. 
− Self-motivated, sets high standards and effectively prioritises. 
− Able to remain calm and focussed under pressure. 
− Willing to adapt and take on new challenges and driven to continually improve. 



− Maintains a high level of confidentiality.  
− Excellent interpersonal and skills.  
− The flexibility and willingness to learn.  
− To enjoy working with people.  
− The ability to work as part of a team.  
− Can do attitude & flexibility. 

 
 
 


