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SA-230 

 

 

Q.1. Why This SA? 

This Standard on Auditing deals with the Auditor’s 

responsibility to prepare Audit documentation for an 

Audit of Financial Statements. It is objective of the 

Auditor to prepare documentation that provides: 

1. A Sufficient and Appropriate record of the basis for 

the Auditor’s report; and  

2. Evidence that the Audit was planned and 

performed in accordance with SA and applicable 

legal and regulatory requirements. 

Q.2. What is Audit Documentation? 

According to SA-230, Audit documentation refers to 

the record of: 

 Audit procedures performed, 

 Relevant Audit Evidence obtained, and 

SA-230-Audit Documentation- 
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 Conclusions the Auditor reached 

Terms such as “Working papers” or “Work papers” are 

also sometimes used for the same. Whenever Auditor 

is in process of obtaining Sufficient and Appropriate 

Audit Evidence he prepares some working papers like 

Audit plan, program, significant observations, query, 

on the other hand he obtains schedules, lists, and 

confirmations from the management. Process of 

collecting and preparing working paper is known as 

Documentation. 

Q.3. Define the term Audit File and 

Experienced Auditor? 

 Audit file: One or more folders or other storage 

media, in physical or electronic form, containing 

the records that comprise the Audit documentation 

for a specific engagement. 

 Experienced Auditor: An individual (whether 

internal or external to the firm) who has practical 

Audit experience, and a reasonable understanding 

of:  

 Audit processes;  

http://www.cakit.in/


 

    

Order for video lecture  www.cakit.in 
 

 

 

4 | | Author: CA. Aseem Trivedi                                    7566758177 

 SA and applicable legal and regulatory 

requirements;  

 The business environment in which the entity 

operates; and  

 Auditing and Financial Reporting issues relevant 

to the entity’s industry. 

Q.4. Why Documentation? 

According to SA-230, Audit Documentation serves a 

number of additional purposes, including the 

following: 

 Assisting the Engagement team to plan and 

perform the Audit. - If plan is well documented 

than the chances of leaving an important area 

under Auditing will be less, on the contrary with 

the help of documented plan one could perform 

the task in a sequential and coordinated manner. 

 Assisting members of the Engagement team 

responsible for supervision to direct and supervise 

the Audit work: - As per SA-230 the work of the 

assistants and employees should be supervised and 

reviewed time to time by the Auditor. If the 
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observations, findings, objections are documented 

by the staff the Auditor can supervise the process 

of Audit more conveniently and on the basis of it 

he can issue further direction to staff on Audit. 

 Enabling the Engagement team to be accountable 

for its work. - Documents prepared and signed and 

filed by Engagement team make the accountable 

for how they executed the planned procedure. 

 Retaining a Record of matters of continuing 

significance to future Audits: - For Example: 

Documentation relating to estimates of future 

earnings relating to an asset for its revaluation or 

impairment are relevant for future period Audit. 

 Enabling the conduct of quality control reviews 

and inspections in accordance with SQC-1 

 Enabling the conduct of external inspections in 

accordance with applicable legal, regulatory or 

other requirements. - If Auditor has sufficient 

documentation regarding any of his observation 

resulting in a conclusion, these documents are 

known as Audit Evidence. Hence, most of the 

Audit Evidence is in form of documentary 

evidence. In external inspections if Auditor 
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required explaining evidence in support of his 

conclusion documentation will a great help for 

him. 

Q.5. When to Document the Observations and 

Evidences? 

According to SA-230, “The Auditor shall prepare Audit 

documentation on a timely basis.” Now the question 

arises whether preparing documentation during the 

Audit is more effective or we can document the 

matters once the Audit is over. According to SA-230 

“Documentation prepared after the Audit work has 

been performed is likely to be less accurate than 

documentation prepared at the time such work is 

performed. Hence, we can conclude that, Working 

papers shall be prepared during the Audit process 

itself. 

Q.6. What matters are required to be 

documented? 

According to SA-230, The Auditor shall prepare Audit 

documentation that is sufficient to enable an 
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experienced Auditor, having no previous connection 

with the Audit, to understand the following: 

 The nature, timing, and extent of the Audit 

procedures performed to comply with the SAs and 

applicable legal and regulatory requirements; In 

documenting the nature, timing and extent of 

Audit procedures performed, the Auditor shall 

record: 

 The identifying characteristics of the specific 

items or matters tested: - For Example Cash 

Sales, to what extent checked, what was the 

sample size, what supportive documents were 

verified etc. 

 Who performed the Audit work and the date 

such work was completed; and 

 Who reviewed the Audit work performed and 

the date and extent of such review? 

 The results of the Audit procedures performed, 

and the Audit Evidence obtained; and 

 Significant matters arising during the Audit, the 

conclusions reached thereon, and significant 

professional judgments made in reaching those 

conclusions. 
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Some other important matters an Auditor should 

document are as follows: 

 Discussions of significant matters with 

management, those charged with Governance, and 

others, including the nature of the significant 

matters discussed and when and with whom the 

discussions took place. 

 If the Auditor identified information that is 

inconsistent with the Auditor's final conclusion 

regarding a significant matter, the Auditor shall 

document how the Auditor addressed the 

inconsistency. 

 If, in exceptional circumstances, the Auditor judges 

it necessary to depart from a relevant requirement 

in a SA, the Auditor shall document how the 

alternative Audit procedures performed achieve 

the aim of that requirement, and the reasons for 

the departure. 

 If, in exceptional circumstances, the Auditor 

performs new or additional Audit procedures or 

draws new conclusions after the date of the 

Auditor's report, the Auditor shall document the 

same. 
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Q.7. What are the factors affecting form, 

content and extent of Audit 

Documentation? 

The form, content and extent of Audit documentation 

depend on factors such as: 

 The Size and complexity of the entity. 

 The Nature of the Audit procedures to be 

performed. 

 The Identified risks of material misstatement. 

 The Significance of the Audit evidence obtained. 

 The Nature and extent of exceptions identified. 

 The Need to document a conclusion or the basis 

for a conclusion not readily determinable from the 

documentation of the work performed or Audit 

evidence obtained. 

 The Audit methodology and tools used. 
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Q.8. Shall Auditor assemble the Working paper 

file during the Audit or he may assemble 

later on? 

According to SA-230, Auditor shall assemble the Audit 

documentation in an Audit file and complete the 

administrative process of assembling the Final Audit 

File on a timely basis (SQC-1 defined within 60 days) 

after the date of the Auditor's report. 

Q.9. Can Auditor modify, delete or discard 

such assembled documents? 

Further it is provided that the Auditor shall not delete 

or discard Audit documentation so assembled before 

the end of its retention period. If subsequently Auditor 

wants to modify the assembled documentation he can 

do so but in doing so regardless of the nature of the 

modifications or additions, document: 

 The specific reasons for making them; and 

 When and by whom they were made, and 

reviewed. 
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The retention period for Audit engagements ordinarily 

is not shorter than "seven years" from the date of the 

Auditor's report (group Auditor's report if any). 

Q.10. Audit Documentations (Working Papers) 

are belongs to whom? Does client have 

any right over them? 

According to Standard on Quality Control (SQC-1): 

“Quality Control for Firms that Perform Audits and 

Reviews of Historical Financial Information, and Other 

Assurance and Related Services Engagements”, issued 

by the Institute, provides that, “unless otherwise 

specified by law or regulation, Audit documentation is 

the property of the Auditor. He may at his discretion, 

make portions of, or extracts from, Audit 

documentation available to clients, provided, such 

disclosure does not undermine the validity of the work 

performed, or, in the case of assurance engagements, 

the independence of the Auditor or of his personnel. 
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PRACTICE PROBLEMS 

Q.11. M/S Kunj & co. Chartered Accountants 

are finding that they are cramped for 

space in their office. So, one of the 

partners suggests that all Audit working 

papers files be handed over to the 

respective Audit clients for the safe 

custody. If you were one of the partners 

of the firm, what will be your reaction to 

this? 

According to Standard on Quality Control (SQC-1):  

 “Quality Control for Firms that Perform Audits 

and Reviews of Historical Financial Information, 

and Other Assurance and Related Services 

Engagements”, issued by the Institute of Chartered 

Accountants of India,  

 Provides that, “unless otherwise specified by law 

or regulation, Audit documentation is the property 

of the Auditor.  

 He may at his discretion, make portions of, or 

extracts from, Audit documentation available to 

http://www.cakit.in/


 

    

Order for video lecture  www.cakit.in 
 

 

 

Author: CA. Aseem Trivedi  Standards on Auditing | 13 

clients, provided, such disclosure does not 

undermine the validity of the work performed, or, 

in the case of Assurance Engagements, the 

Independence of the Auditor or of his personnel. 

Q.12. Suppose the Management requests for 

extracts or photocopies of Audit working 

papers. Should Auditor furnish the same? 

According to Standard on Quality Control (SQC-1):  

 “Quality Control for Firms that Perform Audits 

and Reviews of Historical Financial Information, 

and Other Assurance and Related Services 

Engagements”, issued by the Institute of Chartered 

Accountants of India,  

 Provides that, “unless otherwise specified by law 

or regulation, Audit documentation is the property 

of the Auditor.  

 He may at his discretion, make portions of, or 

extracts from, Audit documentation available to 

clients, provided, such disclosure does not 

undermine the validity of the work performed, or, 

in the case of Assurance Engagements, the 

Independence of the Auditor or of his personnel. 
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Further, it is clarified by ICAI that an Auditor is not 

required to provide the client or the other Auditors of 

the same enterprise or its related enterprise such as a 

parent or a subsidiary, access to his Audit working 

papers. The main Auditors of an enterprise do not 

have right of access to the Audit working papers of the 

Branch Auditors. In the case of a Company, the 

Statutory Auditor has to consider the report of the 

Branch Auditor and has a right to seek clarifications 

and/or to visit the Branch if he deems it necessary to 

do so for the performance of the duties as Auditor. An 

Auditor can rely on the work of another Auditor, 

without having any right of access to the Audit 

working papers of the other Auditor. 

Q.13. Comment on the following 

situations/statements: M/s Health Zone, a 

Partnership firm, running a nursing home 

have decided to discontinue you as an 

Auditor for the next year and requests 

you to handover all the relevant working 

papers of the previous year. 
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As per SA 230 on “Audit Documentations” the 

Working papers are the property of the Auditor and 

the Auditor has right to retain them. He may at his 

discretion make available working papers to his 

client. The Auditor should retain them long enough 

to meet the needs of his practice and legal or 

professional requirement. They serve as evidence of 

the Auditor’s exercise of due care and conclusion 

reached regarding significant matters. The client does 

not have a right to access the working papers and it is 

up to the discretion of the Auditor to make them 

available or not to others including the client. Hence 

in the instant case, management of M/s Health Zone 

can’t insist upon the Auditor to handover the 

Working papers of the previous year. 
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THIS SA IN EXAM 

Q.14. Mr. Sanjay, a Practicing Chartered 

Accountant, has been appointed as an 

Auditor of HMLP Ltd. What factors would 

influence the amount of Working Papers 

required to be maintained for the 

purposes of his Audit?   (Nov 15/ 5 

Marks) 

In accordance with SA 230, “Audit Documentation”, 

following factors influence the amount of working 

papers required to maintained by the Auditor: 

 The nature, timing and extent of the Audit 

procedures performed should be documented, in a 

way depicting that the Audit has been planned 

and performed complying all the SA and 

applicable legal regulatory framework. 

 The documents should be able to assist the 

engagement team to plan and perform the Audit. 

If the Audit plan is properly documented then it 

would help the engagement team to conduct the 

Audit in a systematic, sequential and coordinated 

http://www.cakit.in/


 

    

Order for video lecture  www.cakit.in 
 

 

 

Author: CA. Aseem Trivedi  Standards on Auditing | 17 

manner, thus the chances of leaving any important 

area would be less. 

 The documented observations, findings, objections 

would help the principal Auditor or the senior 

partner to supervise or direct the Audit staff about 

the further Audit procedures and actions to be 

taken on the findings. The review of ongoing 

Audit work can become easy due to 

documentation. 

 The Audit work sheets, documenting the person, 

date and extent of Audit work performed and the 

review details of the senior partner or principal 

Auditor makes the engagement team accountable 

for the work executed by them. 

 The results of the Audit procedures performed and 

the Audit evidences obtained should be 

documented, as they serve as a proof that the 

Auditor has performed all the necessary 

procedures required for the Audit. 

 The significant matters arising during the Audit, the 

conclusions reached and significant professional 

judgments made to reach those conclusions, 
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should be documented, including the following 

matters: 

 Discussions of significant matters with the 

management and those charged with 

governance stating the particulars, time and the 

person with whom the discussions took place. 

 If any information regarding a significant matter 

is inconsistent with the Auditor's final 

conclusion, then how such inconsistency is dealt 

with by the Auditor should also be 

documented. 

 If Auditor found it necessary to depart from any 

requirement of SA, then the alternate Audit 

procedure adopted and the reasons for the 

departure should be documented. 

 If the Auditor performs new or additional Audit 

procedures or draws new conclusions after the 

date of the Auditor's report, in some 

exceptional circumstances, he should document 

the same. 
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Q.15. Discuss the Auditor's responsibility to 

provide access to his Audit working 

papers to Regulators and third parties. 

           (Nov 14/ 3 Marks) 

The Auditor should not provide access to working 

papers to any third party without specific authority 

or unless there is a legal or professional duty to 

disclose. Clause (1) of Part I of Second Schedule to 

the Chartered Accountants Act, 1949 states that a 

Chartered Accountant in practice shall be deemed to 

be guilty of professional misconduct if he discloses 

information acquired in the course of his professional 

engagement to any person other than his client, 

without the consent of his client or otherwise than as 

required by law for the time being in force. SA 200 

on “Overall Objectives of the Independent Auditor 

and the conduct of an Audit in accordance with 

Standards on Auditing” also reiterates that, “the 

Auditor should respect the confidentiality of the 

information obtained and should not disclose any 

such information to any third party without specific 

authority or unless there is a legal or professional duty 

to disclose”. 
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If there is a request to provide access by the regulator 

based on the legal requirement, the same has to be 

complied with after informing the client about the 

same. 

Further, Standard on Quality Control (SQC) 1, 

“Quality Control for Firms that Perform Audits and 

Reviews of Historical Financial Information, and Other 

Assurance and Related Services Engagements”, 

provides that, unless otherwise specified by law or 

regulation, Audit documentation is the property of 

the Auditor. He may at his discretion, make portions 

of, or extracts from, Audit documentation available 

to clients, provided such disclosure does not 

undermine the validity of the work performed, or, 

in the case of assurance engagements, the 

independence of the Auditor or of his personnel. 

As per SA 230, Audit documentation serves a number 

of additional purposes, including the enabling the 

conduct of external inspections in accordance with 

applicable legal, regulatory or other requirements. 

Therefore, it is Auditor’s responsibility to provide 

access to his Audit working papers to Regulators 
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whereas it’s at Auditor’s discretion, to make portions 

of, or extract from his working paper to third parties. 
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