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Declaration 

The Forest School is covered by the school’s Public Liability and Employer’s Liability Insurance Policy. 

Insurer: QBE Insurance 

Policy Number: Y100010QBE0188A 

Renewal Date: 30.11.20 

Limit of indemnity: no less than five million 

This document will be reviewed annually by the Forest School Leader. 

This handbook has been read by all supporting adults who have a regular role in delivering Forest School 
at St. Stephen’s. 

Signed: 

___________________________________________________ 

FRANCES HOLLAND, Headteacher 

Signed: 

______________________________________________________ 

LAYLA MATHERS, Forest School Leader 

Date:  September 2020 

Review Date: September 2021 
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Introduction 

Vision and principles 

Outdoor learning has been taking place at St. Stephen’s for a number of years, based at the allotment on 
Albyn Road and Brookmill Nature Reserve . Forest School was established more formally in 2020 with 
Level 3 Forest Schools training for the lead practitioner. At St. Stephen’s we believe that outdoor 
learning is a fantastic opportunity for children to learn in a context different to the classroom. Forest 
School helps to enhance learning, increase self esteem, independence, risk taking, language and much 
more. We believe that each child has:  

- a  right to play;  
- the right to access the outdoors ;  
- the right to access risk in the natural world  
- the right to experience a healthy range of emotions through team work and social interaction.  

At St. Stephen’s we follow the Forest School principles as outlined by The Forest School Assosciation: 
•  FS is a long-term process of regular sessions, rather than a one-off or infrequent visits; the cycle 

of planning, observation, adaptation and review links each session. 
•  FS takes place in a woodland or natural environment to support the development of a 

relationship between the learner and the natural world. 
•  FS uses a range of learner-centred processes to create a community for being, 

development and learning. 
•  FS aims to promote the holistic development of all those involved, fostering resilient, 

confident, independent and creative learners. 
•  FS offers learners the opportunity to take supported risks appropriate to the environment 

and to themselves. 
•  FS is run by qualified Forest School practitioners who continuously maintain and develop 

their professional practice.  

Regular and significant periods of time spent in wild nature supports development of social and 
emotional wellbeing and equips children to mange negative events and failure in a positive way. In 
setting children challenging but achievable activities, they can feel a sense of fulfilment and 
achievement ,which in turn encourages them to challenge themselves further. Through play, games and 
team work, social skills are developed as children have to interact in order to solve problems, manage 
resources, and achieve goals. As much of Forest school is learner led, children’s self esteem can be 
developed as they take increasing ownerships and control of sessions and what they do with their time. 
Empathy and trust are built over regular session, where children learn how they can rely on others and 
also themselves feel a valued part of a team. 
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Policy statements and procedures 
  
1. Behaviour management policy 

The behaviour policy of St. Stephen’s School applies to pupils at any point in the school day, regardless of 
setting and it sets out our school’s approach to ensuring high standards of behaviour during school hours. 
This ensures that our approach is consistent in all contexts -including at Forest School- and with all staff. 
Our policy is built around the principle that St Stephen’s should provide every child the chance to reach 
their full potential. We aim to achieve this through positive interactions with pupils, including when it is 
necessary to apply sanctions to maintain high standards of behaviour. 

Expectations  
Our school rules set out the expectations we have of everybody in our school. Posters showing these 
expectations are displayed in classrooms and in other key areas around the school, so that all staff might 
refer to them when there is a need to remind children of expectations. The Forest School leader re-
iterates these expectations at the beginning of 6 week long Forest School session.  
The expectations are: 1. Listen 2. Follow instructions 3. Be kind to others 4. Respect the environment 
you are in 5. Try your best. 
These expectations support the idea of our whole school community being ABLE: A Excellence in 
Attitude, B Excellence in Behaviour, L Excellence in Learning, E Empowered to reach our full potential 
and serve our community. 

For St. Stephen’s C of E school detailed Behaviour management policy see the policies section of the 
website: https://www.ststephensce.co.uk/policies/ 

2. Environment policy 

2.a. Ecological impact 

Our Forest School site is at Brookmill Nature Reserve, on the same road as the school, approximately a 5 
minute walk from school. In 2020 improvement work was completed at Brookmill, where Lewisham 
Environmental education oversaw the installation of sand and wood chip pathways and decking/ 
scaffolding pole stairs and high level walkways. The site has very steep areas as it is an old railway 
cutting and these new stairs and walkways ensure that the steep banks are better protected from 
scrambling and footfall.  In the past the site has been used for occasional visits/ outdoor learning from 
local school groups. There is no access to the public as the site is fenced, gated and locked. 

There are 3 possible areas to set up camp at Brookmill: the upper area is amongst the trees and in a 
grassy clearing and it has wooden benches already installed so that there is little impact from mobile 
seating areas. The lower 2 areas will take place across paths and into the banks: in order to minimise 
environmental impact, theses areas will be used in rotation each week to ensure that the flora and fauna 
or each area has time to recover.  

Climbing trees/ rope bridges and rope ladders within our nature area will be monitored as there is a 
variety of ages of trees. Initially I will have two or three trees that the children can climb/ use for rope 
bridges for half a term, that being generally five to six weeks and then change to a different area of 
climbing trees on the site for the next six weeks, giving the trees time to rest. This together with a one 
or  two week break depending on a half term or the end of a full term and the site only being used one 
(sometimes two) afternoon a week for the first year, It will  enable me to monitor the total impact on 
the site. 

Children will only be allowed to pick small numbers of leaves/ plants on a few occasions under the 
guidance of the forest school leader (following the rule of thirds). Mostly, children will only be gathering 
fallen items that are on the forest floor and will return these before leaving. If nests and dens are found 
e.g. of birds or foxes, these will be left undisturbed and a different area of the woods used whilst that 
nest is in use.  
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2.b. Landowners’ agreement 

Brookmill Nature is managed by Nature Conservation department in London Borough Lewisham, who have 
given permission for St. Stephen’s to use the site 2 afternoons per week. This agreement has been in 
place since 2018. Below is Email confirmation for Brookmill Nature Reserve from Jess Kyle, Nature 
Conservation Officer at Nature Conservation department in London Borough Lewisham. 

2.c. Woodland Management 

BROOKMILL NATURE RESERVE:MANAGEMENT BRIEF 
 

Introduction 
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Site Details 

Site Name:    Brookmill Nature Reserve 
Local Planning Authority:  London Borough of Lewisham 
Ownership:    London Borough of Lewisham 
Area:     0.4 ha (0.99 acres) 
Grid Ref:    TQ 376 762 
Conservation Status:   Site of Local Importance 
Habitats:  Good variety of habitats; secondary woodland 

& scrub supporting good range of common birds;  
ponds and educational interest. 

Byelaws:    London Borough of Lewisham’s Dog  
Control Orders are in place 

Access:  The site is locked with a combination padlock 
but access can be gained by arrangement with 
Lewisham Council’s Ecological Regeneration Manager. 



Brookmill Nature Reserve is part of a former railway embankment from Nunhead to Greenwich Park that 
was finally completed in 1888 and ran for the next 28 years but ceased to operate at the end of 1916 as 
a wartime economy measure. After the war the western section was re-routed to Lewisham while the 
remainder was formally abandoned. The site was left to its own devices until 1979 when Lewisham 
Council bought the freehold from British Rail.  
 

The site lies on the Upper Chalk, although 
most of the site is composed of the artificial 
substrate used to build the embankment and 
consists of a short section of embankment with 
steep sides and a flat top. Evidence from the 
flora suggests that this too is calcareous. The 
site is largely enclosed and borders Brookmill 
Road on its eastern side with iron railings and 
two gates for access. The northern and 
southern side border private gardens while the 
western side borders active railway land. 
There are three ponds on the site all with 
different construction and a wooden shed 
situated just inside the northern gate on 
Brookmill Road that acts as a tool store. A path 
runs around the perimeter of the site, crossing 
the embankment via steps near the western 
end. Another path, a cul-de-sac, runs from the 
main path along the length of the flat top of 
the embankment. 

Recreational Use 

The site has been used by local schools under 
the ‘Forest Schools’ initiative. The reserve is 
not subject to much vandalism, but there are 
occasional instances of fly-tipping.  

Current Management 

The site is currently managed by the Nature Conservation department in London Borough Lewisham.  
Nature’s Gym volunteers occasionally run sessions in the reserve and try to keep back the paths and clear 
litter.  The Council’s River Bankside Management sometimes carry out work there if they have a session 
in Brookmill Park opposite. 

Citation (NI197) 

Good variety of habitats; secondary woodland & scrub supporting good range of common birds; ponds 
and educational interest. 
 
KEY AIMS 

Site Objectives 
Objective 1:  To maintain the variety of habitats, secondary woodland and scrub. 
Objective 2:  To provide an environmental education resource and raise awareness of the site via school 

sessions and nature conservation volunteer sessions. 
Objective 3:  To promote the enjoyment and appreciation of wildlife by local people. 
Objective 4:  To improve interpretation and access to site. 
Objective 5:  To maintain ponds and if possible/practical seek funding to repair leaks and restore ponds 

to benefit amphibians and as an environmental education resource. 
Objective 6:  To continue to collect ecological species data. 
Objective 7:  To monitor the effectiveness of management regimes and to amend them as 
necessary. 

 8



Management Objectives & Work Programme 

Objective 1:  To maintain the variety of habitats, secondary woodland and scrub. 
. 
• Cut the grass leaving some areas uncut every year for invertebrates. 
• Prevent the scrub from spreading into the grassland 
• Maintain the pond in Autumn and remove blanket weed and duck weed and keeping an eye on other 

invasive species. Leaving some areas of open water 
• Manage the hedge in top meadow, filling in any gaps where necessary 
• Manage the meadow on top of the embankment by conducting an annual cut and collect in 

September and cut the boundary hedges each year & lay as necessary.  
• Maintain deadwood and compost habitats on site. 

Objective 2:  To provide an environmental education resource and raise awareness of the site via 
school sessions and nature conservation volunteer sessions. 

• Continue promote the site to schools as an educational resource. 
• Investigate the possibility of a Forest School using the site. 
• Work with local schools to make and install bird/bat boxes. 
• Investigate the possibility of working with the Friends of Brookmill Park to establish a new/combined 

group for the reserve. 
• Investigate the possibility of a Forest School using the site. 
  
Objective 3:  To promote the enjoyment and appreciation of wildlife by local people. 

• Investigate the possibility of working with the Friends of Brookmill Park to establish a new/combined 
group for the reserve. 

• Investigate the possibility of holding the annual events and activities on site. 
• Continue promote the site to schools as an educational resource. 
• Investigate the possibility of a Forest School using the site. 
• Work with local schools to make and install bird/bat boxes. 

Objective 4: To improve interpretation and access to site. 

• Maintain footpaths by clearing back encroaching vegetation and overhanging branches by 1m either 
side of the path. 

• Manage the trees and shrubs that are directly adjacent to Brookmill Road so that they do not cause a 
nuisance or become a safety hazard. Most of the trees along this boundary particularly the 
hornbeams should be cut each year to encourage them to develop into a dense, thick hedge for the 
benefit birds. 

• Maintain and replace where necessary any dead hedging acting as a protective barrier on the 

embankment slope. 

• Remove rubbish from the main entrance and opposite the bus stop, as and when required, so that the 
site is always inviting to the public.  Ensure that the rest of the site is rubbish/fly-tip free and 
enforce a no tolerance policy to any neighbouring property that abuses the site by fly-tipping.  

• Monitor the northern boundary trees and maintain the coppice cycle to ensure that they remain no 
larger than medium sized shrubs 

• Monitor and maintain the dry-stone walls on site to ensure that any shrubs such as buddleia that may 
become established are weeded out and treated to prevent them from causing damage. 

Objective 5: To maintain ponds and if possible/practical seek funding to repair leaks and restore 
ponds to benefit amphibians and as an environmental education resource. 

• The two large ponds on site both have leaks and these could be repaired as part of a site 
enhancements project using bentonite clay.  Please note that both should be replanted with new 
plants from a Crassula-free source. 

Objective 6: To continue to collect ecological species data. 
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Objective 7: To monitor the effectiveness of management regimes and to amend them as necessary. 

Monitoring & Review 

Close monitoring of all operations is essential; this will ensure that agreed work programmes are being 
followed and this will guide future management 
planning.  Monitor and update the management brief as necessary.   

 10



3. Health and Safety 

3. a. Accident and Emergency 

Emergency Contact Numbers will be taken to each session by the Forest School leader, along with a list 
of the childrens’ allergies/ medical details for emergencies. 

Ambulance/Fire Brigade location: Brookmill Nature Reserve, (next to number 76) Brookmill Road, 
Deptford, London SE8 4JJ   

Grid Reference: TQ 376 762 

School Office: 0208 692 1898 

All staff, volunteers and participants will be briefed on what to do in the case of an emergency. Firstly, a 
whistle will be blown, which means: stop what you are doing, go to a member of staff, be silent and wait 
for instructions. The Forest School Leader will assess the situation, the nature and extent of the injury/
accident. They will ensure the rest of the group are safe from danger and adequately supervised. An 
accident form will be completed later.  

In the event of an injury: 

Where possible, first aid will be given by 2 qualified staff on site. If anyone sustains an injury or illness 
which cannot be treated by first aid on site and requires medical assistance: 

• In serious cases, the Emergency Services will be contacted (see below) using the emergency 
phone carried by the Forest School Leader. Then the school will be notified. The school office will 
be responsible for contacting the injured party’s emergency contact. 

• The rest of the group will be supervised away from the incident and if in danger, will be moved to 
safety 

• One member of staff from school will meet the ambulance at the Brookmill Road entrance and 
direct the crew to the incident site. If possible, the casualty will be moved as near to the 
Brookmill Road entrance as possible to wait for the ambulance. 

• If the injured party is taken to hospital, one member of staff will go with them and the injured 
party’s emergency contact will be updated about the situation by the school office staff. 

• In minor cases, the Forest School Leader will arrange to contact the injured party’s emergency 
contact so that they can be collected and taken to hospital, doctor or home – as appropriate. 

Accident Recording and Reporting 

Reporting accidents: Details of all accidents, which must be reported to the Local Authority and the School 
Governors, are kept on the official form kept in the School office.  A CS2 and or RIDDOR form must be 
completed using guidance form 
Recording other injuries treated 
All non-reportable accidents treated with First Aid should be entered in the Accident Record book, kept in 
the Forest School emergency kit, In the event of an accident or other occurrence (e.g. an epileptic fit) a 
First Aider will deal with the situation and inform the head of first aid and/or Headteacher depending on 
the level of injury. The First Aider is responsible for recommending to the Headteacher that an ambulance is 
called if the need for one is not obvious. 
When a child has injured their head, a Head Injury Form needs to be filled out by the First Aider and  

• a “bumped head” letter goes to the class teacher to give to the child’s parents.  
• the office is informed so a parent can be contacted as a safeguard to ensure the parent 

has been notified. 
• The class teacher will be informed by the First Aider, so they can watch the child. 
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3. b. Cooking and Food hygiene 

No fires will be lit at Brookmill Nature reserve, under the direction of Lewisham Council, therefore no 
fire cooking will take place. At the point that fires may be introduced, this handbook will be reviewed 
and cooking policies added. 

Snacks will be available at all sessions for children, and these will be eaten only after children have 
washed their hands using fresh water and soap. Antibacterial gel will be available. Children will be 
reminded about the importance of not putting their hands in their mouths and of hand washing.  

All medical records must be checked to ensure that no food item or ingredient is given to any child or 
adult with an allergy to it. 

3. c. COSHH 

No potentially harmful substances are used at forest school by teachers or pupils.  Where potentially 
dangerous substances are used by others, or elsewhere on the nature reserve site by other visitors, COSHH 
assessments must be carried out. 

Where possible chemicals used for equipment on the Nature reserve or for ground cleaning or other 
purposes that are not labelled hazardous will be used. 
Where a Contractor (via Lewisham council) is the responsible person s/he must: identify the hazard and 
who is at risk; assess the risk ; eliminate it or substitute a safer substance; introduce control measures to 
reduce or minimise the risks; document the control measures and implement them; monitor and review 
them; provide any necessary training and supervision. 

The School will keep copies of all the assessments. 

3. d. Extreme Weather 

Forest Schools gives children an opportunity to experience nature first hand, including weather and 
sessions will take place in most weathers, including rain. However, a dynamic risk assessment will take 
place before each session to determine if there is too great a risk, including: 
High winds (30+ mph), which could cause hazards from dead wood and branches. 
Extreme cold: if temperatures are below zero, an assessment will be made and extra PPE clothing/ 
blankets taken or a decision made to postpone.  

Sun protection 
To ensure that children and staff are protected from skin damage caused by the harmful ultra-violet rays 
in sunlight the Forest school leader will: 

- Encourage pupils to wear hats when outside  
- Ensure pupils are wearing sun protection in sunny weather – staff will supervise while pupils self 

administer sun cream.  
- Encourage pupils to drink water and ensure there are regular breaks for them to do so. 
- Encourage children to stay in the shady areas when it is very hot. 
- Assess if it is too hot and if sessions need to be cancelled. 

3. e. Fire 

No fires will be lit at Brookmill Nature reserve, under the direction of Lewisham Council. At such a point 
as this changes, this handbook will be updated to incorporate fire management. 

3. f. First Aid 

- Current First Aiders (on site): Layla Mathers (Outdoor and paediatric first aid trained), 
Eddie Newman (paediatric first aid trained) plus first aiders at school. 

- Location of First Aid Boxes: On site at Forest school in a clearly labelled bright waterproof 
rucksack. Includes outdoor specific equipment e.g. heat blanket, tweezers, tick kit 

- Maintenance of First Aid Boxes:Appointed First Aiders / forest school leaders 
- Summoning an ambulance Head Teacher / Deputy Head Teacher / Admin Officer/ Forest School 

leader 
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- Informing pupil’s parents: Head Teacher / Deputy Head Teacher / Forest school leader 
- A record must be made of all incidents. 

At Brookmill nature reserve, The Forest School Leader is responsible for First Aid. 

An emergency kit is taken to all Forest sessions. This contains: 
* Medical Emergency Procedures (laminated) 
* First Aid Kit 
* Thermal Blanket/rug 
* Toilet paper in plastic bag 
* Baby wipes 
* Chocolate/ sweets and fresh bottled drinking water 
* Cotton wool pads in a sealed container 
* Clingfilm 
* Small ground sheet 
* Bite and Sting Relief Spray 
* Tick kit 
* Burn relief spray 
* Spare socks, hats and gloves (size appropriate) 
* Whistle 
First Aid Kit checklist: 
* 4 eye irrigation solution sachets 
* 20 x saline cleansing wipes 
* 2 instant ice packs 
* 5 large plasters/10 medium plasters/15 small plasters 
* Bandages: 2 triangle bandages, 2 large bandages, 2 medium bandages 
* 3 pairs of protective gloves/1 roll of micropore tape 
* Safety pins 

Accidents involving blood/ bodily fluids, e.g. cuts, nose bleeds, bodily fluids etc carry the danger of 
Hepatitis B and HIV (AIDS).  The appropriate procedures should also be followed for the cleaning up of other 
bodily fluids. 
Infectious/communicable Diseases 
Any suspected infectious disease should be reported to the Headteacher. The parent must be called to 
collect the child. The SAO will seek guidance and fill in appropriate forms. See Public Health England 
“Guidance on Infection Control in Schools and Other Childcare Settings” 
Asthma/ other regular medication 
Any child requiring an asthma inhaler will have theirs taken to the Forest School site, where it will be 
kept safely with first aid equipment, but easily accessible.If a pupil has asthma the parent needs to fill 
out the medical form “administration of asthma”. The form must clearly state the dosage and frequency 
and give contact details, in case of an emergency.Dosage details are kept in the front of the Medical 
Administration Folder (MAF). The first aiders are informed of regular and irregular asthma inhaler users 
by the Designated First Aider.When the asthma inhaler is used the dosage, date and person administering 
the medicine is recorded in the MAF. Parents are informed verbally and through the Accident Report 
Form. 
Anaphylaxis 
If a pupil is anaphylactic or has an allergic reaction the parent needs to fill in a care plan and an 
“administration of medicine form”. The care plan is prepared by the School Nurse with the parent. The 
inclusion manager signs the care plan on behalf of the school. Children with Epi pens have their 
photograph on their medical box in the first aid area, the box contains a copy of the care plan. 
Photographs of pupils are displayed in the medical area. The procedure to administer an Epi pen is 
displayed in the First Aid area and in the pupil’s medicine box. First aiders are trained to administer the 
Epi pen and train other staff where relevant. If a child needs an Epi pen, it will be taken to Forest School 
and kept on the child at all times.  

3. g. Insurance 

See declaration for details of the insurance certification which includes Forest School at Brookmill 
Nature Reserve. 

 13



3. h. Manual Handling 

Personnel undertaking manual handling activities are not to lift, drag, push or carry heavy or awkward 
loads unless training has been undertaken and risk assessments completed by a competent person. The 
schools nominated Manual Handling of Loads risk assessor is the Premises Officer. At Forest School, every 
care will be taken when lifting equipment by using appropriate carrying devices (padded strapped bags, 
trolleys, etc) to help lift heavier items. Children will also be taught how to carry and move logs 
appropriately, depending on their size.  

3. i. Tools 

- Tools will only be used at Forest School under the direct 1:1 supervision of a fully qualified Forest 
School leader. The Forest School Leader will use a tool script each time tools are used.PPE must 
be provided (gloves) if the Risk assessment for the use of the equipment or task being carried out 
requires it. 

- Any potato peelers, knives, bow saws or bill hooks will be stored in a locked box and kept at 
school in a safe locked cupboard.  

- Tool maintenance will be the responsibility of the Forest School leader. All tools/ equipment must 
be inspected regularly and if found to be defective reported immediately to the Forest School 
leader.  It cannot be issued for further use until it has been repaired. If deemed not repairable, 
the equipment concerned must be immediately withdrawn from service,  

- The forest school leader will keep an inventory in place detailing all tools held on site including 
any specific information or training required. 

Scissors will be available to all children for work with rope/ paracord. The Forest School Leader may also 
uses a penknife for cutting string and rope, which will not be available to the children. 

Activity risk assessments are completed for all activities involving the use of tools. Tool specific 
information sheets can be found in the Forest School Leader file, p.87-91. 

3.j. Risk Management 

St. Stephen’s C of E Primary aims to develop children’s self-esteem, independence and motivation to 
learn in a safe environment. In order that these aims can be met, the Forest School Leader will: 

- Consistently apply the 5 step approach to managing risk for all Forest School activities: 

o Look out for hazards 

o Decide who may be harmed and how 

o Evaluate the risks and decide whether existing controls are adequate or whether more 
should be done 

o Record findings, including daily amendments to standing risk assessments based on site 
visits and observations 

o Review assessments on a regular basis (or if circumstances change, which may affect the 
rigour of the assessment) and revise if necessary 

- Carry out site risk assessments on each site where the activities will take place on a seasonal basis  

- Daily pre-visit checks will be carried out by the Forest School Leader on sites to be used prior to a 
day’s activities, as near to the start of the activity as is reasonably practicable.  

- Complete an Activity Risk/benefit assessment for different specific activities to be undertaken at 
Forest School e.g. rope bridges and tool use. 

- Ensure all staff and volunteer helpers have read the relevant Site and Activity risk assessments 
prior to the session. 

- Stop activities, if in the opinion of the Forest School Leader, weather conditions such as high 
winds or the threat of electrical storms make practice unsafe. 
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- Inform staff, volunteers and children of potential hazards and methods of working in order to 
minimise their risk further 

- Involve staff, volunteers and children in managing and assessing risks, as appropriate, as part of 
learning. 

- Ensure legal guidelines regarding off-site activities, adequate insurance and parental permissions 
are met. 

- Ensure that all staff, volunteers and children are aware of the emergency procedures for the 
Forest School site. 

- Be responsible for teaching children adequate skills in order to keep themselves safe, particularly 
in relation to the use of hand tools. 

- Ensure children and adults will have access to drinking water during sessions. 

- Ensure a nil-by-mouth policy is adopted in all Forest School sessions – except for snacks. 

3. k. Risk Assessments 

See Appendix 1, p.22 for Brookmill Nature reserve risk assessments 

The above Risk Assessments (and thus the procedure) will always be reviewed following an accident, 
change of personnel, a change of grounds at the nature reserve or other incidents that could point out 
that the procedures are not working. 

The risk assessments and EVC folder can be found in the Headteacher’s office. 

Additionally, the Forest School leader will carry out various risk assessments including: 
- A dynamic, daily risk assessment after a safety check/sweep of site 
- A general nature reserve risk assessment- updated termly and as and when appropriate  
- A group risk assessment – depending on different children taking out e.g. age/medical/behaviour  
- An activity risk assessment- depending on what activities we will be taking part in that session, 

which will cover tool use, etc and other specific activities. 

The Forest School leader will continually and dynamically risk assess and respond accordingly.  

3. l. Risk Benefit analysis 

At St. Stephens we believe our students should be able to experience a wide range of activities and that 
Health and safety measures should help them to do this safely, not stop them . Therefore, it is important 
that children learn to understand and manage the risks that are a normal part of life. The overarching 
principle is common sense, which should be used in assessing and managing the risks of any activity. 
Health and safety procedures should always be proportionate to the risks of an activity. 

Some of the key benefits of Forest schools are: 
- Experiential, hands on learning 
- Sights, smells, sounds- the multi-sensory experience 
- Being immersed in nature, including its dynamic, changing properties 
- Learning to manage different temperatures and to enjoy the elements 
- Learning consequential thinking through taking risks 
- Developing agility and control through physical challenges 

The risk benefit assessment process focuses on the benefits to children and the risks to children where 
the reasons give the context from which to judge the risk. Of course, benefits must be greater than the 
risk, in order to warrant the associated level of risk. Risks should be minimised but without losing major 
benefits.  
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3. m. Transport 

The school will follow the procedures set down within the LA’s ‘There and Back Again’ for travel to and from 
Forest School.  

Permission has been given by all parents for local (walking distance trips) at St. Stephen’s C of E school. 
Brookmill Nature Reserve backs on to the same road as the school (Albyn Road, SE8), and is no more than a 
5 minute walk from school. There is one road to cross on the journey. Children regularly go on school trips 
and are frequently reminded of the need to be careful and to follow instructions when crossing roads, etc. 
Road Safety will also be addressed at the appropriate point in the curriculum. 

See Off Site Visits & Activities Policy on the school website. 

3. n. Welfare (including PPE, toileting, food and drink) 

Clothing 
During Forest School Activities, all members of the group must abide by the following PPE policy: 

- Appropriate, waterproof footwear to be worn at all times. Ideally, these will be Wellington boots 
or walking boots. These will be the property of the wearer unless the school is able to provide a 
spare pair to borrow for a set of sessions.  

- Long trousers will always be worn at Forest School. This is to protect the children from scratches, 
nettle stings, insect bites, insect stings and from sun burn.  

- Long sleeves will always be worn at Forest School. This is to protect the children from scratches, 
nettle stings, insect bites, insect stings and from sun burn.  

- Appropriate waterproof trousers will be supplied for children by the school at all Forest School 
sessions. Children should wear their own warm, waterproof coat in colder weather.  

- In colder weather, children are to be responsible for wearing warm clothing underneath their 
waterproofs and should wear hats and gloves. 

- A spare set of clothing including dry socks will be taken to the site for each session. 

Toileting Procedures 
No toilets are available at Brookmill Nature reserve. All children will be encouraged to go to the toilet at 
school before the 2 hour session. If a child should need the toilet a member of staff  will support them 
and ensure as much privacy as possible to go at the site (with the adults back turned). No adult will be 
alone with a child for this, but will be accompanied by another adult or child. If absolutely necessary a 
member of staff will escort the child back to school. 

Food and drink 
Water, hot drinks and snacks will be made available to the children at each session (with allergies and 
food intolerances catered for). Children may not bring their own food. 

4. Safeguarding Policy 

The named persons with responsibility for safeguarding in our school are: 
- Sean Macnamara –Lead  Designated Safeguarding Officer 
- Frances Holland – Deputy Designated Officer 

We follow the procedures for Safeguarding drawn up by the Government, LEA and the Governing Body.  
• If any teacher suspects that a child in their class may be the victim of abuse, they should not try 

to investigate, but should immediately inform the person named above about their concerns.  
• We require all adult employees and those who volunteer in school to have their application 

vetted by the police, (DBS check)  
• Any contractors employed will need to have a current DBS otherwise they will be accompanied by 

a staff member at all times if pupils are on site. 
• Any intimate care procedures will be undertaken in accordance to the Safeguarding Policy. 
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For St. Stephen’s C of E school detailed Safeguarding policy see the policies section of the website: 
https://www.ststephensce.co.uk/policies/ 

5. Anti-bullying Policy 

The aims and principles of this Policy are to ensure that pupils learn in a supportive, caring and safe 
environment without fear of being bullied. At St. Stephen’s the bullying of any individual in whatever 
form is unacceptable. We take all reports of bullying seriously and always take firm action. We actively 
encourage children to work against bullying and report any incidents of bullying behaviour. This Policy 
provides the framework through which these aims and principles are achieved by:  

- Encouraging a calm, purposeful and happy atmosphere within school community;  
- Being clear and raising awareness of what constitutes bullying;  
- Ensuring a consistent whole school approach to behaviour;  
- Positively supporting all members of the school community.  

Our school community will:  
- Monitor and review our anti-bullying policy and practice on a regular basis, ensuring that all 

governors and staff know what the school policy is on bullying, and follow it should bullying be 
reported;  

- Support all staff to promote positive relationships to prevent bullying, and identify and tackle any 
bullying behaviour appropriately and promptly;  

- Ensure that all pupils and parents know what the school policy is on bullying, and what they 
should do if bullying arises;  

- Reassure parents and pupils that they will be supported if bullying is reported. As a school we 
take bullying very seriously;  

- Report back to parents/carers regarding their concerns on bullying and deal promptly with 
complaints. Parents/ carers in turn will work with the school to uphold the antibullying policy;  

- Ensure that pupils are aware that all bullying concerns will be dealt with sensitively and 
effectively so that they feel safe to learn;  

- Support all pupils through encouraging them to develop positive social skills and attitudes by 
learning how to relate to and respect each other.  

For St. Stephen’s C of E school detailed Anti- Bullying policy see the policies section of the website: 
https://www.ststephensce.co.uk/policies/ 

6. Confidentiality Policy 

We follow the St. Stephen’s Confidentiality policy, which can be found on the school website. 

Why we share pupil information: We do not share information about our pupils with anyone without 
consent unless the law and our policies allow us to do so. We share pupils’ data with the Department for 
Education (DfE) on a statutory basis. This data sharing underpins school funding and educational 
attainment policy and monitoring. We are required to share information about our pupils with our local 
authority (LA) and the Department for Education (DfE) under section 3 of The Education (Information 
About Individual Pupils) (England) Regulations 2013. 

The Forest Leader will maintain all paperwork and registers relevant to Forest School. All confidential 
paperwork is stored in a password protected area on the staff server or via password protected Scholar 
Pack. Any relevant information about child will be shared with the child’s class teacher. Any Safeguarding 
matters will also be reported to the Headteacher and Deputy Headteacher. 

Any discussion within Forest Schools about a child’s learning is to be kept confidential at all times. It is 
not the place of a staff member or volunteer to talk about children in their care outside of school 
premises unless in the capacity of a professional nature. 
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7. Child protection Policy 

At St Stephen’s we have a primary responsibility for the care, welfare and safety of all pupils in our 
charge. We are committed to practice that protects children from harm. St Stephen’s staff are advised to 
maintain an attitude of ‘it could happen here’ as far as safeguarding and child protection are concerned. 
When concerned about the welfare of a child, staff members should always act in the interest of the 
child. We encourage a culture in which all staff believe safeguarding and child protection to be of the 
highest importance and understand that their vigilance is critical. We want all staff to feel confident to 
discuss their concerns with designated staff/Governors and have clear lines of protocol in place for how 
to do this. At St Stephen’s we explicitly teach pupils about protecting themselves in and outside of 
school, including online, through a broad and balanced curriculum. We establish and maintain a culture 
in which children feel secure, are encouraged to talk and are listened to. This Policy applies to all staff, 
governors and volunteers working in school or at Forest School. 

For St. Stephen’s C of E school detailed Child Protection policy see the policies section of the website: 
https://www.ststephensce.co.uk/policies/ 

8. Data protections and handling/ ICO policy 

The categories of pupil information that we collect, hold and share include:  
- Personal information (such as name, unique pupil number and address)  
- Characteristics (such as ethnicity, language, nationality, country of birth and free school meal 

eligibility)  
- Attendance information (such as sessions attended, number of absences and absence reasons) 
- Assessment information  
- Relevant medical information  
- Special educational needs information  
- Exclusions / behavioural information  
- Pupil photograph  

Why we collect and use this information We use the pupil data:  
- to support pupil learning  
- to monitor and report on pupil progress  
- to provide appropriate pastoral care  
- to assess the quality of our services  
- to comply with the law regarding data sharing  

The lawful basis on which we use this information. We collect and use pupil information under Article 6, 
(1) e) of the GDPR where processing is necessary for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the controller and Article 9 (2) b) of the GDPR 
where special categories of data can be processed for the purposes of carrying out the obligations and 
exercising specific rights of the data controller. 

The only data taken to Forest school regarding the children is a register (list of first names only), 
allergies and medicines required. This information is kept with the Forest School leader at all times and 
not shared. 

For St. Stephen’s C of E school detailed Data handling and privacy policy see the policies section of the 
website: https://www.ststephensce.co.uk/policies/ 
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9. Lost or missing children policy 

St. Stephens CE Primary School puts the safety of its children foremost and to achieve this we have high 
fencing around the perimeter of our school with all gates having coded access only. Brookmill Nature 
reserve is not accessible to the public and is gated and locked with a coded padlock, which will remain 
locked while children are on site.  

Children will be made aware of the boundaries at each visit and reminded before each activity where the 
limits are. Forest School Leader will be responsible for doing a head count at various points during each 
session, including before leaving. Games like 1,2,3 where are you, Freeze, Ninja will assist in continual 
head-counts. 

In the event of a child discovered missing from a group, a whistle will sound for all children to gather 
around our base camp. The woodland area is in 2 parts- upper and lower sections- and one adult will 
check the upper area while another checks the lower area. The third member of staff will keep the 
children occupied with an activity. 

The Forest School Leader will use mobile phone to contact the main school building in case the child has 
gone back into school for toilets or any other reason. 

If after 10 minutes the child has not been located, the  Forest school leader will speak with the 
Headteacher to determine whether to call 999 to alert the police, then contact parents to inform them 
of the situation. 

Staff will record details of the situation, including the last known position of the missing child and any 
timings. These will be recorded on the emergency procedures sheet. 

10. Social media policy 

The purpose of this policy is to:  
- Set out the key principles expected of all members of the school community at St Stephen’s CE 

Primary School with respect to the use of IT-based technologies.  
- Safeguard and protect the children and staff.  
- Assist school staff working with children to work safely and responsibly with the Internet and 

other IT and communication technologies and to monitor their own standards and practice.  
- Set clear expectations of behaviour and/or codes of practice relevant to responsible use of the 

Internet for educational, personal or recreational use for the whole school community.  
- Have clear structures to deal with online abuse such as online bullying (see Antibullying and 

Safeguarding Policy)  
- Ensure that all members of the school community are aware that unlawful or unsafe behaviour is 

unacceptable and that, where appropriate, disciplinary or legal action will be taken.  
- Minimise the risk of misplaced or malicious allegations made against adults who work with 

students. The main areas of risk for our school community can  

Social networking - the roles and responsibilities are outlined below. 

Staff, Volunteers and Contractors  
- Staff are instructed to always keep professional and private communication separate.  
- Teachers are instructed not to run social network spaces for student use on a personal basis or to 

open up their own spaces to their students, but to use the schools’ preferred system for such 
communications.  

School staff will ensure that in private use: 
- No reference should be made in social media to students/pupils, parents/carers or school staff; 
- School staff should not be online friends with any pupil/student. Any exceptions must be 

approved by the Headteacher.  
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- They do not engage in online discussion on personal matters relating to members of the school 
community;  

- Personal opinions should not be attributed to the school /academy or local authority and personal 
opinions must not compromise the professional role of the staff member, nor bring the school into 
disrepute;  

- Security settings on personal social media profiles are regularly checked to minimise risk of loss 
of personal information.  

Pupils:  
- Are taught about social networking, acceptable behaviours and how to report misuse, 

intimidation or abuse through our online safety curriculum work.  
- Students are required to sign and follow our age appropriate pupil Acceptable Use Agreement. 

Parents:  
- Parents are reminded about social networking risks and protocols through our parental Acceptable 

Use Agreement and additional communications materials when required.  
- Are reminded that they need to ask permission before uploading photographs, videos or any other 

information about other people.  

For St. Stephen’s C of E school detailed Online safety Policy see the policies section of the website: 
https://www.ststephensce.co.uk/policies/ 

11. Staff, ratios, roles and responsibilities/ DBS 

St Stephen’s C of E Primary School follows the Lewisham Local Authority guidelines for adult to child 
ratios. All staff and volunteers have an enhanced CRB disclosure check, which the school office maintains 
a register of. 

Staffing ratio for Forest School are one adult per eight children. A group of 16 children will have at least 
3 adults at all times to ensure safety. Most groups will be 10 children, 2 adults (depending on the needs 
within any given group). 

Role Specifications  

Forest School Leader 

- To ensure the safety of children and adults as they travel to and from the site, including road 
safety.  

- To ensure the safety of children and adults whilst at the site, including providing first aid where 
necessary.  

- To provide clear guidance and expectations to adults and staff.  

- To carry out a safety check of the site prior to visiting, including an assessment of the site at the 
start of each term. 

- To carry out a basic check before each session.  

- To maintain records and update this handbook, policies and protocols. 

Support staff  

- To ensure the safety of children and adults as they travel to and from the site. 

- To join in children’s activities. 

- To ask open ended questions and follow their lead rather than directing them to activities/telling 
them what to do.  

 20

https://www.ststephensce.co.uk/policies/


- Provide observations and/or take photographs (on school camera). The use of mobile phones for 
photographs is not permitted (except at the discretion of the FSL).  

Parent helper  

- To assist with carrying resources to and from the site.  

- To join in children’s activities.  

- To ask open ended questions and follow their lead rather than directing them to activities/telling 
them what to do. 

12. Visitor protocol policy 

Visitors 
- Regular visitors and other users of the school will be required to observe the safety rules of the 

school.  The Head teacher will ensure that visitors are informed of health and safety matters 
which may affect them during their visit. 

- Parents helping out in school will be made aware of the health and safety arrangements by the 
teacher who they are working with.  

- All visitors to the school will sign in at Reception and be issued with a visitor’s badge which they 
must wear at all times while on the school site and at the nature reserve.  

- Adult helpers for Forest School will have read and understood this handbook and be trained by the 
Forest School leader on their role and expectations. 

Intruders 
Brookmill nature reserve is used by a number of different schools. The booking system should ensure that 
there are no clashes and that St. Stephens has exclusive use of the site when it is there. In the unlikely 
event of Forest School stand encountering a person who has no legitimate reason for being in the School, 
(s)he should politely and unthreateningly ask that person to leave the premises and contact Lewisham 
Environmental education department who manage the site.  If the intruder is not co-operative help should 
be sought, in the last resort, from the Police.  
No effort should ever be made to touch or forcibly remove an intruder from the site. Rather, Forest School 
staff will calmly and safely lead the children away from the site. All incidents have to be recorded. 

COVID- 19 Policy 
FS groups will follow the St. Stephen’s COVID protocols and policies as outlined in their Staff Handbook and 
Risk Assessments. 

Additionally, FS groups will take the following precautions to minimise the risk of spread of infection: 
•All adults and children following the St . Stephens Covid protocols and following Public Health England 

guidelines for educational settings, including outdoor settings.  
•All adults and children briefed on the new Covid protocols for Forest School, additional to school 

policies: 
•Only 2 adults and up to 12 children in a group, all from the same school bubble. 
•Walking to and from sessions. 
•Children to use their own FS clothing, kept in a separate plastic bag. 
•Regular handwashing, both at school and during sessions on the site using soap and water. 
•No shared tool or equipment use until further notice. 
•Any equipment of ID charts, etc to be wiped down between each use. 
•FS leader only to handle tarps, strings, etc. 
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Appendix 1 
St. Stephen’s Church of England Primary school  

Brookmill Nature Reserve/ Forest school 

Risk Assessment Briefing Note 

Type of Hazard Briefing Note

All Types of 
Adverse Weather 
Related 
Conditions

• FS Leader to assess the weather conditions are suitable for the 
event. 

• Participants must wear suitable clothing, waterproofs and shoes/
wellies. 

• FS leader must ensure that they make the participants aware of the 
danger relating to sun i.e. heatstroke and sunburn. 

• FS leader to ensure that participants have suitable clothing for the 
relevant weather before departing i.e. sun hat. 

• FS leader are not to run sessions in any stormy weather and no 
activities will take place with winds over 40 on the Beaufort scale. 

• If  caught out during lightning storm, leader must cease the activity 
immediately and seek appropriate shelter and leave the reserve.

Access & Egress 
both on Land & 
in Water 

• Mark inherent trip hazards, noting the small water hole along the 
top bank. 

• FS leader and adults to keep site tidy, leaving no trace on 
departure. 

• FS leader to carry out regular site inspections. 
• FS leader is to brief participants on what to do if they get stuck e.g. 

shout/call, find another person to call for help. 
• Advise participants to wear the correct footwear 
• Ensure adequate adult supervision 
• Ensure appropriate supervision adult: child ratio
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Useful Related Risk Management Information: 

Disease, 
Infection & 
Contaminations

• Follow good hygiene practices, ensuring hands are washed before 
eating or drinking and before leaving the site.    

• Cover any broken skin, properly wash and cover any wounds or cuts 
received. 

• Where appropriate wear leather or PVC protective gloves. 
• FS leader should brief participants on the correct handling 

procedures of any animal they find for study purposes. 
• Advise participants not to touch any plant that is poisonous or 

irritant. 
• Medical information obtained & accessible at all times by FS Leader. 
• FS leader to ensure/enquire that participants have the correct 

medication. 
• Advise about the risk of plants especially blackthorns, which infect 

easily.  Advise about the risk to eyes and head from low branches 
and twigs. 

• FS Leader need to advise children of any potential hazards that the 
children may not be aware of, e.g. stinging nettles and Giant 
hogweed. 

• If hypodermic needles or broken glass are discovered contact FS 
Leader and warn other participants to avoid the area until 
they have been safely removed. 

• Children instructed on safety when finding dangerous objects – not 
to touch but call an adult. 

Equipment • Prior to any activity, event leader is to brief the participants on the 
risks associated with misuse of equipment. 

• FS leader is to brief participants on correct use of tools - see 
handbook for correct tool handling. 

Topic Action

Medical • 1st Aid Kit with leaders at all times.  All leaders first aid 
trained, including paediatric and outdoor first aid. 

• Full Address information on the nearest Hospital/Medical 
Centre/Emergency Unit with contact telephone numbers.

Refreshments • FS leader will ensure children have snacks and drinks for 
each session.   

• FS Leaders are advised to  bring along large bottle of water 
in case of injury or dehydration.   

• Participants are advised to stop at regular intervals for a 
rest, especially children/elderly.

Personal Medicine • Those suffering with hayfever/asthma warned to take tablets 
before the event and to bring any extra medication/pumps 
with them. 

• Event leader to ensure/enquire that participants have the 
correct medication.
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Younger & Vulnerable  
People

• Ensure that participants are aware that infections can occur 
via the mouth, nose, ears and eyes. That they should not be 
putting their hands/fingers near any of these organs and as 
group leader you should supervise that all hands are washed 
and anti-bacterial gel applied directly after the activity.     

Animals • Participants should be advised not to go near or touch/stroke 
animals such as dogs, or even beckon at them.   

• Leaders to bring wet wipes or anti bacterial gel with them. 

Contact • FSLeaders are advised to be aware of the journey timing, 
pre-visit site  beforehand to carryout the H & Safety Risk 
Assessment.   

• Leaders to have charged mobiles and their (sectional) 
contact lists with them in case of emergency. .

Electric shock • Electrical equipments should be kept in a dry area.   
• All the use of electrical equipments should be  strictly 

supervised.

Verbal or physical 
abuse

• People, particularly children & vulnerable are advised not to 
       speak to strangers/members of public during a guided 
session. 
• Verbal or threatening behaviour is never acceptable and the 

event leader is to take appropriate action to address the 
issue and/or  

        remove participants if there is a  threat. 
• FS Leaders to ensure to keep a log of any incidents.
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Brookmill Road Nature reserve risk assessment  
 St. Stephens C of E Primary, London Borough of Lewisham  Date: 3.09.20 Review Date:3.9.21 

What are the 
hazards?

Who might 
be harmed 
and how?

What are we already doing? Do we need to do anything 
else to manage this risk?

Action by 
whom?

Action 
by 
when?

Don
e

Personal Injury -
Manual Handling/
digging, lifting, 
carrying equipment

Falls and trips 
• Slips, trips and falls 

resulting in injury. 
I m p a c t s a n d 
collisions between 
g r o u p m e m b e r s 
playing games.

• Falls from trees or 
ropes.

All adults 
and 
participants

• Brief all volunteers involved before 
hand, provide them with the St 
Stephens Forest School handbook 
and make sure they have read it. 

• Inspecting site for trip hazards 
before and during sessions. 

• Children given clear and regular 
reminders about appropriate 
heights (their own)to climb to with 
designated trees for climbing. 
They can only climb up if they can 
climb down

• All rope swings and bridges to be 
tested by a FS leader before 
children use them and ground 
beneath clear. Ropes removed 
after use.

• FS Leaders to ensure that 
children are not lifting heavy 
objects.

• Caution and group briefing over 
hazard posed by branches.

• Awareness of the terrain and 
equipment in situ, and groups 
competencies to move safely 
around the area.

• Games and activities are to be 
relevant to the group, and any 
phys ica l games ( f ree o r 
structured) to be monitored 
appropriate to the group.

• Ropes regularly checked for 
wear and tear. No frayed ropes 
to be used. 

FS 
Leaders/
volunteers

On the 
day of 
FS 
session
s

     

Falling Objects – 
Dead overhanging 
wood

All adults 
and 
participants

• Brief all volunteers and children 
about dead and overhanging 
wood. Show them how to identify 
it. 

• FS leader to clear the area of dead 
and overhanging wood before the 
session and do dynamic risk 
assessment during each session.

• FSLeader to carry out regular 
site inspections.

• Check weather before events 
for storms and wind speed. 

• Caution where overhanging 
trees and branches are above 
heads. All to be identified in 
visual inspection of site on 
arrival.

FS 
Leaders/
volunteers

On the 
day of 
FS 
session
s

     

Sharp Objects- 
Needles, pins, broken 
bottles, serrated tin/ 
cans & metal

All adults 
and 
participants

Children and volunteers not to touch 
or pick up any sharp/ dangerous 
littered objects- FS leader to dispose 
carefully. (NB by roadside)

• FS leader to carry out regular 
site inspections.

• Double check location of 
event on the day before the 
tasks.

FS 
Leaders/
volunteers

On the 
day of 
FS 
session
s

     

Hot Water – Burns / 
Scalds 

All adults 
and 
participants

No child allowed to handle the 
thermos. Only adults to pour hot 
drinks, which are made with hot not 
boiling water.

• FS Leaderwill be solely 
responsible for the use of hot 
water flasks.

FS 
Leaders/
volunteers

On the 
day of 
FS 
session
s

Flora & Fauna - 
Biohazard Stings: 
nettle/bees/wasps/
thorns/branches & 
twigs.
Giant hogweed – 
severe irritant
Flora: Allergic reaction 
from poisonous plants. 
Ingestion of poisonous 
plants. 
Ticks: Being bitten 
and Zoonosis Bees, 
Wasp, Insects: being 
stung, if combined with 
allergy or stung 
multiple times.

All adults 
and 
participants

Flora and Fauna: No eating of 
plants. Making participants aware of 
stinging and irritant plants.
Ticks: Awareness of possible areas 
for ticks, briefing to group of how to 
spot a tick and infection from them. 
All tick bites to be recorded on first 
aid sheet.
Bees, Wasp, Insects: Care if 
numbers of bees, wasps or other 
insects (such as ants or beetles) are 
present. Awareness of group 
medical information if off school site, 
particularly allergies.

• FS Leader/ Coordinators will 
advise of presence and to 
warn avoid contact.

• Warn participants about the 
presence of bees/wasps etc.

• Consider inspecting for nests, 
and avoid area if found.

• Advise participant on the 21 
Days Rule.

FS 
Leaders/
volunteers

On the 
day of 
FS 
session
s
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What are the 
hazards?

Who might 
be harmed 
and how?

What are we already doing? Do we need to do anything 
else to manage this risk?

Action by 
whom?

Action 
by 
when?

Don
e

• COVID infections All adults 
and 
participants

• All adults and children following 
the St . Stephens Covid protocols 
and following Public Health 
England guidelines for educational 
settings, including outdoor 
settings. 

• All adults and children briefed on 
the new Covid protocols for Forest 
School, additional to school 
policies:

• Only 2 adults and up to 12 children 
in a group, all from the same 
school bubble.

• Walking to and from sessions.

• Children to use their own FS 
clothing, kept in a separate 
plastic bag.

• Regular handwashing, both at 
school and during sessions on 
the site using soap and water.

• No shared tool or equipment 
use until further notice.

• Any equipment of ID charts, etc 
to be wiped down between 
each use.

• FS leader only to handle tarps, 
strings, etc.

FS 
Leaders/
volunteers

Brifings 
before 
FS 
session
s and 
On the 
day of 
FS 
session
s

     

School__________________________  

Name___________________________  

Signed__________________________  

Date____________________________ 


	Signed:

