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If you every have any questions or suggestions If you every have any questions or suggestions 
to make your experience with Plum Bottom to make your experience with Plum Bottom 
Gallery better, please let us know! We always Gallery better, please let us know! We always 
love hearing from you!love hearing from you!

DROPBOX TIPS & TRICKSDROPBOX TIPS & TRICKS

Upload files to a folder on dropbox.com 
1. Sign in to 1. Sign in to dropbox.comdropbox.com. . 
2. Open the folder you’d like to add files to. 2. Open the folder you’d like to add files to. 
3. Click Upload. 3. Click Upload. 
4. Click Files. 4. Click Files. 
5. Navigate to the file you’d like to upload. 5. Navigate to the file you’d like to upload. 
6. Click Open.6. Click Open.

 

Share a Dropbox file or folder 
1. 1. Sign in to Sign in to dropbox.comdropbox.com. . 
22. . Hover over the file or folder you’d like to share and click the Hover over the file or folder you’d like to share and click the 
share icon (rectangle with an up arrow). share icon (rectangle with an up arrow). 
3. 3. Type the email, name, or group of the person (or people) Type the email, name, or group of the person (or people) 
you’d like to share with, and click to select them from the you’d like to share with, and click to select them from the 
results or simply type in the email. Be sure to hit enter. results or simply type in the email. Be sure to hit enter. 
Note: You can add as many people as you’d like. Note: You can add as many people as you’d like. 
4. 4. Select “Can edit” or “Can view”. Select “Can edit” or “Can view”. 
5. 5. Add a note if you’d like, and check the checkbox if you’d Add a note if you’d like, and check the checkbox if you’d 
like to Post this note as a comment. like to Post this note as a comment. 
6. 6. Click Share file or Share folder. Click Share file or Share folder. 
7. 7. The person or group will receive an email with a link to the The person or group will receive an email with a link to the 
file or folder.file or folder.

On the Dropbox mobile app 
1. Open the Dropbox mobile app. 1. Open the Dropbox mobile app. 

2. Tap the “ ” (vertical ellipsis on Android) or “2. Tap the “ ” (vertical ellipsis on Android) or “...” (ellipsis on ” (ellipsis on 
iPhone/iPad in the upper left) next to the file or folder you’d iPhone/iPad in the upper left) next to the file or folder you’d 
like to share. like to share. 
3. Tap Share. 3. Tap Share. 
4. Tap Invite to file. 4. Tap Invite to file. 
5. Tap under Send to and type the Email, name, or group of 5. Tap under Send to and type the Email, name, or group of 
the person (or people) you’d like to share with. the person (or people) you’d like to share with. 
6. Tap to select them from the results. 6. Tap to select them from the results. 
Note: You can add as many people as you’d like. Note: You can add as many people as you’d like. 
7. Tap to select “Can edit” (view, comment, and edit), “Can 7. Tap to select “Can edit” (view, comment, and edit), “Can 
view” (view and comment but not edit), or “View-only” (view view” (view and comment but not edit), or “View-only” (view 
only: they can’t see comments). only: they can’t see comments). 
8. Tap Message (optional) to add a message if you’d like. 8. Tap Message (optional) to add a message if you’d like. 
9.Tap Share.9.Tap Share.

This is the folder you  want save to. Click Me!This is the folder you  want save to. Click Me!
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This is the file you want to share. Hover Me!This is the file you want to share. Hover Me!

33

55

66

44

...

File to transfer.jpg

Your Folder

22

88

33

Your Folder

File to transfer.jpg

44

Your Folder

File to transfer.jpg

55

77

Your Folder

File to transfer.jpg

File to transfer.jpg
iphone on dark mode iphone on dark mode 
shown in illustration.shown in illustration.

http://
http://www.dropbox.com
http://www.dropbox.com

	PRINT 2: 


