
Supplies
Printed template on card stock
Pen(s) and/or markers
Scissors
Scotch tape
Ribbon
Exacto knife and mat

Step 1
Write/draw your message

Instructions

Step 2
Cut out the template

Step 3
Fold. There are eight
folds. Fold the two 
center folds and then 
the 6 side folds.

Cutting tip
For corners and tricky small areas, cut 
towards the corner from either side
and pull out unwanted paper. 

Tricky corner



Step 4 Tape Sides
Fold the sides of the bag up and line up the side A and B 
flaps. Lift the bottom flap and place behind both of the 
side flaps.  
Fold a piece of tape and attach it between the two flaps.

Align side flaps 
and press 
together.

Add more strength to the bag and apply more tape. 
1. Between the side flaps
2. to the bottom flaps to the side flaps. 
3. to the inside of the bag along the side flaps 

Side A Flap Side B Flap 

Bottom Flap

Look at the bottom fold and confirm it is straight. 
Repeat on other side. 
Test if the bag will sit on a table without falling. If it does not sit
straight on a table the side flaps need to be adjusted so the bottom
of the bag is straight.   



Step 5 Make Handle
The dot above the ‘M” on the side flaps (about 3/4” from the top) is where the ribbon handle 
will poke through. Hole punch a hole or mark the inside sides with an ‘X’ (about 1/4” long). 

Use an exacto to cut out the ‘X’
through the flaps. Use a pen to 
poke through the ‘X’ from the 
outside to form a hole.   

Measure 18” of ribbon, trim one end of the ribbon and fold it. 
Push ribbon out through the hole from the inside. Repeat on other side.    



Cut a slit in one side of the ribbon 1/4” above the bag and pull the ribbon from the side of 
the bag into the slit. Tape the small end of the ribbon to the inside of the larger ribbon.     

The hand bag is complete
and ready for some 
small presents! 
 

Repeat on the other side.


