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PROCESSING ASSOCIATE 
 
Mini-Cycle is looking for an enthusiastic and dedicated Re-Cycle Processing Agent with a keen eye for 
quality and detail and who can easily adapt to the multitasking environment of a small business, while 
having the opportunity to develop yourself in a job with diverse tasks. Your responsibilities would include 
processing second hand pieces. We're looking for a quick learner who's ready to jump in and make an 
immediate impact on our small business's operations. 
 
 
THE DAY TO DAY 
 

• Unbox, sort and count product from customer’s secondhand shipments. 
• Inspect products for damages, flaws, and irregularities. 
• Steam, brush and-or distain clothes.  
• Enter customer information and clothing details in an application.  
• Take pictures of the products and inter in an application.  
• Keep working area clean and organized. 

 
REQUIREMENTS  
 

• Work schedule: up to 35 hours a week on a flexible basis. 
• Distinct attention to detail  
• Organized and autonomous 
• Have a sense of priorities to meet weekly targets. 
• Comfortable with using a computer and Microsoft app. 
• Be flexible and ready to adapt since the company is constantly evolving. 
• Be enthusiastic and creative. 
• Speak and write in English and-or French  
• Knowledge of the field of children's clothing or second-hand clothing is an important asset. 

 
 
OPPORTUNITIES AND BENEFITS 

 
• Work with a small team in a warm and friendly location on the shores of the Lachine Canal. 
• 50% off for all employees. 
• Be part of a start-up that is in the process of becoming B-Corp. 
• Opportunities to grow with the company. 
• Collective insurance for all full-time employees. 
• Opus card, BIXI pass, and parking are all available for free if needed.  
• Diversity and inclusion are highly valued within our team. 
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HOW TO APPLY 
 
The position is to be filled by as soon as possible. If you're interested in the position outlined, please send 
us an email at hello@mini-cycle.com and mark the application/the email with “Processing Associate”. 
 
 
 
 
ABOUT MINI-CYCLE 
 
Mini-Cycle is a start-up that specializes in circular economy for kids’ fashion. It offers new and preloved 
clothes 0 to 14 years old and guarantees to buy everything back once the clothes have been outgrown.   
All new clothes sold on the platform are chosen for their durability, so that they can come back to Mini-
Cycle as many times as possible. The mission of Mini-Cycle is to make sustainable clothes more accessible 
to all by giving a pay back to the families who return their clothes and by offering durable clothes at a 
fraction of the price in the preloved (Re-Cycle) section. 
 
 


