
WHISTLING KETTLE banquet events  

The Whistling Kettle has a semi-private room in Troy, which can be reserved for group sizes of 30-50 guests. If you need space for gifts, 

we recommend a maximum of 46 guests.  

The Schenectady WK location has a private event space that can be reserved for group sizes of 20-24 guests. If you need space for gifts, 

we recommend a maximum of 20 guests.  

The Ballston Spa WK location does not have a private space to rent.  

Saturday events are reserved at 5pm-8pm. Sunday events are reserved at 4pm-6pm.  Weekends are our peak business days and to offer 

the best customer service for ALL our guests, we only reserve events at these times, no exceptions. For event inquiries on other days of 

the week, please fill out a form with your date in mind and a party planner will be in touch. Same rates will apply.   
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Entire Banquet Room Rate in Troy 

The rate includes your reserved space for 2-3 hours, a pre-selected Afternoon Tea per guest and nonalcoholic tea/coffee beverages. 

The cost is $1600 (plus additional 8% tax and minimum of 20% gratuity).  

A non-refundable deposit of $200 is needed to reserve your date.  

Any alcohol purchases will be added to your bill a la carte. 

Entire Banquet Room Rate in Schenectady:  

The rate includes your reserved space for 2-3 hours, a pre-selected Afternoon Tea per guest and nonalcoholic tea/coffee beverages. 

The cost is $984 (plus additional 8% tax and minimum of 20% gratuity).  

A non-refundable deposit of $200 is needed to reserve your date.  

Any alcohol purchases will be added to your bill a la carte. 

What is included in the rate? 

Party Planner 

2 Waitstaff in Troy and 1-2 waitstaff in Schenectady 

An Afternoon Tea per guest 

Iced tea, hot tea/coffee beverages 

2-3 hours use of the party room- depends on the day (Any additional time needed of the party room will have a room fee of $200/hour.) 

Large group gatherings in Troy (under 30 guests) & large group gatherings in Schenectady (under 20 guests): 

Parties that are less than 30 guests in Troy and less than 20 guests in Schenectady may still book the private room at the full room rate.  

Food and beverages will be made for the number of guests that are present.  

 

Parties that choose to not rent the entire space, just come on in for a non-private event and order off the menu. Keep in mind that we do 

not take reservations. Weekdays and most weekends, if your group arrives right at opening or after 3:30pm, we can accommodate your 

party. (Certain times of year including holidays, college graduations, town events may be excluded.) Or give us a call in the morning and 

we will do our best to get your group seated together. Please note the following: 

• There will not be extra space given to your party for gifts or games. 

• Any trash from gift unwrapping will leave with you.  

• We will not seat your party until everyone has arrived, therefore having a few come in and hold a table will not work.  

• We will need to get your order into the kitchen within 15 minutes of your arrival to give your party enough time to eat and 

enjoy yourselves. 

• There is a 2-hour time limit starting from the time you are seated at the table. Our lunch hours are the peak business hours, and 

if you require more than 2 hours, we recommend coming in later in the afternoon (after 3:30pm), when space is not at a 

premium rate.  

• Your guests will order from our regular menu.  

• Every person seated must order something to eat and drink.   

• We are unable to separate checks. You will be given one check, but we can take up to 4 credit cards. 

• Gratuity is NOT added to your check. We recommend that you tip your server a minimum of 20% on your final bill as large 

parties do take extra work to keep organized. 

Do you cater? 

• We offer party platters for pick up, with a minimum of 4 hours’ notice needed. Please see the to-go-menu with options and 

prices. You may pick one of these to-go menus up at any WK location or visit WKTea.com and see our printable menu under 

MENUS.   

 



What is included in an Afternoon Tea in a private event? 

• Your choice of any of our sandwiches or quiche on the top plate. 

(Private parties will have 3 choices of sandwiches and/or quiche, 

which we will cut into smaller pieces, so your guests can enjoy 

multiple types). 

• A house salad or cup of soup. 

• A dessert:   

1. Daily baked scones with cream and preserves 

2. Lemon Berry Mascarpone Cake 

3. Carrot Cake 

4. Flourless Chocolate Cake (gluten free) 

• Unlimited iced tea (the scheduled brew of the day) and 3 choices of 

hot tea or French press coffee. 

Do you or one of your guests have an allergy to certain 

foods? 

The Whistling Kettle kitchen is an environment that handles common allergens 

such as nuts in all forms, dairy, wheat, soy, etc. Some of our ingredients and 

products are also produced in facilities that contain common allergens (such as 

our bread, cakes, some sauces). While we do our very best to minimize cross 

contamination, we cannot guarantee that any of our food will be 100% allergen 

free. If you have severe allergies to certain foods, you are eating at your own 

risk. We are sorry for any inconvenience; however, we value your safety over 

our profit. 

• Dairy free dessert options: We have two vegan/dairy free dessert options that are NOT nut free. Our mixed berry crepe and cinnamon 

spiced peach crepe made on our gluten free buckwheat crepe batter (contains almond milk). However, it is important to note that the 

crepe is cooked on the same griddle that cooks all our other crepes. We do our very best to prevent cross contamination.  

• Gluten Free options: We do have gluten free bread and can make many of our sandwich’s gluten free. We also have a gluten free 

crepe option made with gluten free buckwheat flour and almond milk. Any of our crepes can be made gluten free, however it is 

important to note that the crepe griddle encounters gluten containing items. If you or a guest have a severe allergy to gluten, we 

recommend one of our gluten free panini options instead.    

• Nuts: The Whistling Kettle has a variety of nuts in the kitchen. We do our very best to prevent cross contamination, however we cannot 

guarantee 100% allergen free.  

Is there space for gifts? 

If you are reserving the entire party room, you may use any of the tables in the room. Depending on how much space you need for gifts, 

this could deduct several seats you have available in your room. Therefore, if you need all seats in your party room, please have a 

discussion with your party planner about the space that you need for gifts. Your party planner will be happy to discuss any space related 

issues.  

Some guests have asked to bring in a table for their gifts. Unfortunately, we need the aisle space kept open for fire code safety purposes.  

What is the layout? Can I move the furniture around? 

We encourage you to drop by and look at the spaces. The booths are bolted down and may not be moved.  

The wall along the back in Troy (where the ‘downtown’ mural is) can fit 22 guests comfortably. It consists of a large ‘U’-shaped booth 

which seats 10 guests. We also have 4 small tables that can be pushed together to seat 8 guests. And, we have a 48” booth that seats 4 

guests. This totals to 22 seats. Please refer to our seating maps. 

The remaining booths in the back room of Troy are a mixture of 4 seaters and 6 seaters. We have two 60” tables that seat 6 guests each 

and we have four 48” booths that seat 4 guests each. These tables plus the wall along the back totals to 50 guests and 9 tables.   

Please take a look at the table layouts on page 5 & 6, if you would like specs on bringing in your own table cloths.  

Do you have alcohol? 

Beer, wine, mimosas, wine slushies and tea cocktails are available! 



Can we play games and walk around during the party? 

If you reserve the entire party room, then yes… the space is yours. 

If you are a walk-in group, please be courteous of other guests sitting at neighboring tables. If you plan on doing any games, large gift 

unwrapping or activities, then you will need to reserve the entire party room. 

Where can I park in Troy? 

• There are many places to park in downtown Troy – side street parking is pay at a meter Monday – Friday at $1/hour rate. 

• There is a free parking lot on Front Street behind the Arts Center. 

• There is the Uncle Sam Parking Garage only a block away, which is available for use on weekends only and it is free.  

• There is the bank parking lot directly across from The Whistling Kettle, which can be used for free on weekends only.  

Where can I park in Schenectady? 

• There are many parking lots surrounding Jay Street. Some are free for the first hour. There are other parking lots that cost up to $5 for 

the whole day. 

• There are many side street parking spots in downtown Schenectady with meter payment. Monday – Friday it costs $1/hour rate. 

Where can I park in Ballston Spa? 

• There are many free 2-hour parking spots in downtown Ballston Spa.  

• There is a parking lot on Front Street by The Medbery Inn & Spa that is free with unlimited time. 

Do you offer party favors? 

YES! We have lots of great ideas for party favors. We can customize it to fit your budget. Many of our tea samples are only $3. We can 

add to this option together with one of our many infuser options or tea cup/saucer sets. Feel free to browse our merchandise and your 

party planner will be happy to come up with the perfect party favor to fit your budget.  

Can we leave our trash from unwrapping the gifts? 

We will be happy to dispose of up to 1 contractor-size garbage bag full for private party events. Anything beyond this amount, we ask you 

to take with you.  

Can I decorate? 

The host/hostess may arrive 30 minutes prior to the event to set up. Our staff also need that time to prepare the space for your event. 

We ask that you have your guests not arrive early so the staff can prepare efficiently.  

We do not allow banners or taping of anything to our walls or ceiling. No glitter or glitter coated table decorations are allowed.  

If you are renting the entire room, we are much more lenient on the decorations (limited balloons are okay for entire room rentals only).  

Keep in mind that our Afternoon Tea, tea pots, glassware and silverware take up much of the table space.  

We recommend this quick calculation for flower arrangements: 1 flower arrangement to every 8 guests. (If you are reserving the entire 

room, there are 9 tables, which is the number of centerpieces we recommend. If you are reserving the Schenectady party room, 3-4 

flower arrangements are plenty.) 

Of course, we ask that all decorations be kept suitable for all eyes. The party room in Troy is on the way to the bathroom, so all other 

restaurant guests will see them.  Please run by any decorations with your Whistling Kettle party planner.  

The Whistling Kettle does not have tablecloths. However, if you would like to bring your own, you may!  

Can I bring in outside food or a cake? 

We do not allow outside food. Keep in mind our per person rate already includes dessert!  We have menu options for all diets, including 

gluten free, a children’s menu as well as vegetarian and vegan. We also have a large selection of desserts that will be sure to please 

everyone! Please visit our website WKTea.com and click on our menu.  

Is there a question you have that was not answered from this list? 

Please contact Meahgan Borowsky at meg@WKTea.com for any further questions you may have. 

mailto:meg@WKTea.com


Schenectady room layout and table measurements: 

 

 

 

 

 

 

 

 



Troy room layout and table measurements: 

 

 


